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CopepxaHue

1 O6wme nonoxxeHus 3
2 OcHOBHbIe 3apa4n 7
3 OyHKUUK 7
4 [NepeyeHb OOKYMEHTOB, 3annUcen U AaHHbIX NO Ka4yeCcTBY noapasaeneHuns 9
5 B3anmooTHoLweHuns. CBA3n 9

6 [Jo/mKHOCTHbIE 06513aHHOCTM 3aBeayoLLEro Kadeapon 12
7 MNpaBa 3aBefytoLero kadpenpon 14
8 OTBETCTBEHHOCTL 3aBeaytoLLEero kadeapon 14
JlncT cornacoBaHus 16
JIncT o3HakomMneHus 17

O603Ha4YeHMA U COKpaLleHus:

Bys — BbicLwee y4ebHOe 3aBefeHue;

®IrOC BO — chenepanbHbIv rocyaapCTBEHHbIN 0Opa3oBaTenbHbI CTaHAAPT BbICLUErO
obpasoBaHus;

®I'T- hbengepanbHble rocygapCTBEHHbIE TPEOOBaHUS;

b0y BO TY3 - denepanbHoe rocygapcTtBeHHoe 6wogkeTHoe obpasoBaTesibHoe
yupexaeHue Bbicliero obpasoBaHunsa «lfocyaapCTBEHHbIV YHUBEPCUTET MO 3EMIIEYCTPONCTBY»;
OV — 0OmMKHOCTHAA NHCTPYKUNS;

AMY — nokymeHTupoBaHHble npoueaypsbl ynpasnenunsa (CTO CMK, MU CMK un 1 CMK);

N — nHCTpyKumS;

MW — meToanyeckasa MHCTPYKUNS;

HWP — Hay4yHO-uccnegoBartensckas paboTta;

HIl — HopmaTuBHas JOKYMEHTaLUMS;

MrNC — npodheccopcko-npenogaBaTenbCKUA COCTaB,

MCI — nonoxeHne o CTPYKTYPHOM NoapasaernieHuu;

CMK — cuctema meHea)xMeHTa KavyecTBa;

CTO - ctaHAapT opraHu3auuu;

T — TexHn4Yeckaa JOKYMeEHTaums;

YBIT — y4ebHO-BCNOMOraTenbHbIN NepcoHarn,

LIPO O3K — LleHTp pa3suTus obpasoBaHusa B 06ractn 3eMneycTtponcTea 1 kKagacTpos;
LUAOMO - LleHTp AUCTaHUMOHHBIX METOL0B 00y4eHUS.

UMK « HpopMKkagacTp» - MHCTUTYT NOBbILWEHUS KBanuukaummn «MHpopMkagacTp»;

OKCO - Obwepoccurickum knaccudumkaTop cneumanbHOCTeN N0 00pa3oBaHUIO;

EKCO - EavHbin  KBanNnU@UKaALMOHHBLIA  CNPaBOYHWK  OOMMKHOCTEW  pyKOBOAMTENEN,
cneunanucToB U Cnyxalumx;

ETKC — EanHbii TapudHO-KBaNnnguUKaumMOHHbIN cnpaBoYHMK paboT n npodeccuin paboumx;
OO0Y — otaen AOKyMeHTaunoHHOro obecneyeHuns ynpasneHus;

OUOC - anekTpoHHasa MHopMaunoHHas obpasoBaTtenbHas cpeaa.
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£y FocydapcmeeHHbIl yHUeepcumem ncn

no 3emsneycmpoucmey 44 — 2024

1 O6Wwue nonoxeHus

1.1 Hactosuwee lNonoxeHne pacnpocTpaHAeTcsa Ha OeATesNlbHOCTb Kadpeapbl kagacTtpa
HeBWXMMOCTWN U 3eMIIenonb30BaHNS U YCTaHaBNMBaET €€ NpaBoBOW CTaTyC, COCTaB, 3adauyM,
YHKUMK, B3aMMOOTHOLLEHUA U CBA3W, a Takke KBanudukaunoHHble TpeboBaHus,
AOJMPKHOCTHbIE 06A3aHHOCTN, NpaBa U OTBETCTBEHHOCTb €0 PYKOBOAUTENS.

OdbopmneHne un noctpoeHue [lonoxeHus cooTBeTcTByeT TpeboBaHusam MW CMK
7.5.01, CTO CMK -7.5.01.

NHdopmaums o kacbeape pasmelLaeTcs Ha cante yHmBepcuteTa http/guz.ru.

1.2 Kadbegpa kapgactpa HeOBMXMMOCTU U 3eMrenosib3oBaHusa (ganee kadeapa)
ABNAETCA CTPYKTYPHbIM MoApasfdeneHneM yHuBepcuTeTa B cocTaBe (pakyrnbTeTa kagactpa
HEOBWXUMOCTM U MHAPPACTPYKTYPbl MPOCTPAHCTBEHHbIX AaHHbIX, HE ABNSAETCA HPUANYECKUM
nMUOM, WU B pamKax YyHuBepcuTeTa uMeeT OOO0COBSIEHHYID TeppuUTOPUID U UMYLLIECTBO.
MepcoHan kadeapbl Bko4daeT [MMNC, YBIl. Kadeaopa kagactpa HeOBMKUMOCTU U
3eMnenonb30BaHNA ABMSETCS Bbinyckalolwen. Y4ebHble ANCUUNIUHBI, NpOBeAeHME MPaKTUKK
W HayyHble unccnefoBaHust  Kadpegpbl N0 HanpaBneHusam  nogrotoBku:  21.03.02
3emneyctponcteo u kagacTtpbl, 21.04.02 3emneyctponctBo u kagactpbl, 20.03.01
TexHocepHas 6esonacHoctb, 21.05.01 [llpuknagHaa reogesus, 07.04.01 ApxutekTypa,
05.06.01 Haykn o 3emne, 38.06.01 QkoHOMMKA, HAY4YHbIM CneLManbHOCTAM.

Kadgeapa ocyuiectensiet yd4ebHO-MeTOANYECKYHO, MPAKTUYECKYHO MOArOTOBKY U HAY4YHYHO
AEeATEeNbHOCTb M UX TeXHUYecKoe obecrneyeHne B COOTBETCTBMM C NriaHaMu 1 nporpammMamu
paboT yHuBepcuTeTa, dakynbTeta UM Kadenpbl. COBMECTHO C ApyrMMu noapasgeneHnamu
yHuBepcuTeTa BeOET MNOLrOTOBKY CTYAEHTOB, acnMpaHTOB W [AOKTOPaHTOB, Yy4yacTByeT B
nepenogroToBke W MNOBbIWEHUM KBanudukauum paboTHUKOB YyHMBepcuTeTa U Opyrux
opraHmsaumn. NMpn kadenpe opraHmsoBaHbl nabopatopun: yyebHas nabopatopusa kadeapbl
3eMsenonb30BaHns U KagacTpoB, nabopaTopus nepefoBbiX TEXHOMOMMIU B 3eMI1eyCTPONCTBE,
KagacTpax 1 MOHUTOpPUHrax, nabopaTtopusi Hay4YHbIX N METOAMYECKUX NPOBeM KagacTpoB.

1.3 Kadbegpa opraHudyetca M NUKBUOMPYETCA MPUKA3OM peKTopa Ha OCHOBaHWUM
pelleHns YYeHoro coBeta yHMBepcuTeTa Mo NpeacTaBneHnto gekaHa dakynbTeTa Kagactpa
HEeOBWXUMOCTM U MHAPACTPYKTYPbl MPOCTPAHCTBEHHbIX AAHHbLIX, B COOTBETCTBMM C YCTaBOM
rya.

Mpn kadbenpe QpyHKUMOHMPYIOT nabopatopun: nabopaTtopusi nepenoBbIX TEXHOMOMN B
3eMfeycTponCTBe, KagacTpax M MOHUTOPUHrax; nabopatopusi HayyYHbIX U MeTOAUYECKMX
npobnem kagacTtpoB; Yy4vyebHaa nabopaTtopusi kadedpbl KagacTpa HeOABMXKUMOCTU U
3eMI1enonb30BaHus.

1.3.1 Kacbegpy Bo3srnaenseTr 3asefyrowmn. [omkHOCTb 3aBeaytowiero kadpegpom
OTHOCUTCS K KaTeropum pykosoauTernen.

3aBsegyowmn kadegpon B cootsetctBum ¢ Yctasom ®Irb0OY BO Y3 usbupaetca no
pekomeHgauun kKadegpbl M3 uyYucna Haubonee KBanMOUUMPOBAHHBIX  CMELManucToB
COOTBETCTBYHOLLEro npoduns Y4YéHolM COBETOM YHUBEpcUTeTa NnytemM TanHOro roflocoBaHus
Ha Ccpok [0 naAtTn neT. [puHATOoe Y4YEHbIM COBETOM peLUeHVEe YTBepXAaeTcsl MpuKasom
pekTopa.

MpennoxeHne o OCPOYHOM OCBOBOXAEHUM OT LOOSMKHOCTWU 3aBefylowiero kadeapomn
MOryT BHOCUTb PEKTOp M [fekaH B CcooTBeTCTBMM C [lopsiakom BbIGOPOB 3aBeayroLlero
kadbegpon B PIbOY BO INY3.

1.3.2 B nepuwog AOnWTENbHOrO OTCYTCTBMSA (KOMaHAMPOBKA, OTMNYCK, OOnesHb)
3aBefyowiero kadpegpon ero OyHKUMM  BbINOSHSAET OOMH U3 npenofasartenien kadeapsbl.
[Mepegaya noOMHOMOYMA OCYLIECTBASETCA UW3OaHWMeM COOTBETCTBYIOLLEro mnpukasa no
YHUBEpPCUTETY. Jlnuo, 3amMeLlaroLlee 3aBefyroLlero Kadbenpow, npuobpeTaet
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COOTBETCTBYKOLME TMNpaBa W HeceT OTBETCTBEHHOCTb 3a Haafiexallee WCMnosiHeHne
AOJTDKHOCTHbIX 06A3aHHOCTEN.

1.3.3 [Ona koopavHauum paboT B obnactu MeHemKMEHTa KadecTBa 3aBedyloLunn
Kapegpon npeacTaBnseT KaHOuMAaTypy YNOSIHOMOYEHHOro MO KayecTBy kadedpbl ANns ero
Ha3HadYeHus no npukasy pekTopa. [lpaBa, 00653aHHOCTM W OTBETCTBEHHOCTb 3TOrO
npeacTaBUTENs pernameHTUpyeTcss COOTBETCTBYIOLLEN NHCTPYKLNEN.

1.3.4 KeanundukaunoHHble TpeboBaHus K 3aBefytoleMy Kadenpon

Ha gormkHOCTb 3aBefytowiero kadgeapon HasHavYaeTca NULo C BbICLIMM 0Bpa3oBaHuEM,
HanMyMem y4eHOW CTENEHU U YYEHOro 3BaHWA, CO CTaXeM Hay4HO-negarorm4eckon padoThbl
unn paboTbl B oOpraHM3auusix Mo HanpaBNeHUK NPodEeCcCUoHaNbHON OEeATENbHOCTH,
COOTBETCTBYHLLEN AeATeNnbHOCTU Kadpepbl, He MeHee S nerT.

3aBeayowmim kaceapon AOSMKEH 3HAT:

e 3aKOHbl W MWHble HOpMaTMBHble MpaBoBble akTbl Poccunckon degepaumm no
BOMNpocaM BbIcLLEro obpasoBaHus;

e (efepanbHble rocygapCTBeHHble obpasoBaTenbHble  CcTaHOapTbl  BbICLLEro
obpas3oBaHus, heaepanbHble rocygapCTBEHHbIE TPEOOBaHUS;

e OCHOBbl aAMMUHUCTPATUBHOIO, TPYAOBOrO 3aKOHOAATENLCTBA;

e VHCTPYKLUMIO MO OXpaHe Tpyaa;

e JOKasnbHble HOPMAaTMBHbIE aKTbl YyHMBeEpcuTeTa: YCTaB, MfaH CcTpaTerMyeckoro
pas3sutus, MNonutuky n Llenn B obnactn kayecTtBa;

e [JOKYMEHTbl CUCTEMbI MEHE)KMEHTA KayecTBa YHUBEPCUTETA;

e TEOopulo N MeTOAbl ynpasreHnsi obpasoBaTenbHbIMU CUCTEMAMMU;

e oOpraHumsaumio  y4yebHonm, MEeTOoaN4YECKON, Hay4YHO-MEeTO4MNYECKOMN, Hay4HO-
nccrnenoBaTernibCKon, BOCNUTaTenbHOW paboThl;

e MeToauKy Oby4YeHus n BOCMUTAHUS;

e MeToAbl U CnocoObl MCMONb30BaHUA OOpa3oBaTEsbHbIX TEXHOMOMMN, B TOM 4ucCre
ANCTaHLUMNOHHBIX;

e NOPSOOK COCTaBneHNs y4ebHbIX NaHoB;

e npaBuna BeAeHus JoKyMeHTaumm no ydebHon paborTe;

e OCHOBblI nefarorvki, U3NONornMKn, MNCUXONOrMK, 3SKOMOMMK, 3KOHOMUKK, Npaea,
coumonorum;

e TpeboBaHMa K paboTe Ha nepcoHarbHbIX KOMMbIOTEPAX, WHbIX 3NIEKTPOHHO-
LMpPOBbLIX YCTPONUCTBAX.

1.3.5 CTpykTypa 1 KagpoBbl COCTaB

CTpyKkTypy 1 wtaT Kadenpbl, a Takke N3MEHEHUS K HAM YyTBEPXOAET PEKTop.

3amelleHne [OOIMKHOCTEM HaydHO-Negarormvyeckmx paboTHWMKOB, 3a MUCKOYEHUEM
AOIMPKHOCTM 3aBeayloLero kadegpon, npou3sBoauTcs NO TPYAOBOMY AOroBopY (KOHTPakTy),
3aKn4aemMoMy Ha CpoK A0 NATU NeT. 3akrYeHuo Takoro TpyAoBOro JoroBopa (KOHTpakTa)
npeaLwecTByeT KOHKYPCHbIN OTOOP B COOTBETCTBUMN C MONOXEHNEM, YTBEPXKAEHHBIM MPUKA30M
MuHo6pHaykn Poccum ot 23.07.2015 Ne 749.

Ha pomkHocTM y4ebHO-BCMOMOraTenbHOro nepcoHana COTPYAHUKM 3a4vuCrisoTCA
NpuKa3oM pekTopa By3a B COOTBETCTBUM C TPYAOBbIM 3aKOHOAATESTIbCTBOM.

1.3.6 CoTtpyaHuku kadeapbl perynsapHoO NoBbIWAKT KBanNnudukaumo nyTeM CTaXKMpPOBKY,
o0y4yeHnss B MHCTUTYTax M Ha akynbTeTax, LeHTpax MOBbIWEHUA KBanudukauuu; Bens
Hay4YHO-UCCNeaoBaTENbCKYD W  nNpenogaBaTenbCckyid paboTy, y4dacTByss B  HayuYHbIX
KOH(pepeHLMsX, cEMMHapax, CUMNo3nymax.

MonHoMounsi, npaBa, 00s3aHHOCTM, OTBETCTBEHHOCTb,  KBanudUKaUWUOHHbLIE
TpeboBaHunsa kK 06paszoBaHMo, 0Oy4EHNIO U OMNbITY NPakTMYeckon paboTsl, a Takke TpeboBaHNA
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B obnactm MeHemXMeHTa KayecTBa, MO WHMOPMAUUOHHBIM TEXHOMOMMAM U APYrUMm
Heo6Xo4MMbIM  3HAHMAM U HaBbIKaM WU3NOXEHbl B LOSMKHOCTHBIX MHCTPYKUMSAX COTPYOHWUKOB,
COCTaBreHHbIX B cooTBeTCcTBUM C TpeboBaHnamm OKCO, EKCL, ETKC wvnu yyetom IC, npwu
ero Hanu4nu.

1.4 B cBoen gesatenbHOCTN nepcoHan kadeapbl pyKOBOLACTBYETCS:

e [JEeNCTBYHOLMM 3aKOHOAATENbCTBOM, B T.4. B obnactu obpasoBaHWs, CerbCKoro
X0341CTBa, cepTUduKauumn, ctTaHgapTMsauun, yrnpasneHnsa Ka4ecTBoM;

e rpukaszamm u pacnopsbkeHnamm MuHoGpHayknm Poccumn, MuHcenbxosa Poccuu,
PocobpHansopa;

e YctaBom OIbOY BO Y3, npukaszamu pektopa, pelleHnamMum YYEHbIX COBETOB
yHuBepcuTeTa W (akynbTeToB, peKTopaTa, pacrnopsikeHUsMU MNPOPEKTOPOB U [eKaHa
dakynbTeTa kKagactpa HeOBWXKMMOCTM U MHAPACTPYKTYPbl MPOCTPAHCTBEHHbIX AaHHbIX
®Ire0y BO I'Y3;

e H[ v T[ no oxpaHe Tpyaa, NoxapHown 6e30MnacHOCTH;

Monutukon n uenamm pykosogctea ®rbOY BO Y3 B obnacTtun kavecTsa;
AokymeHTtauunen CMK;

npasunammn BHyTpeHHero Tpygosoro pacnopsgka ®re0y BO IMYS;

HaCTOSILLMM NOJIOXKEHNEM;

nonoxeHnamm o6 Y4yéHom coBeTe YHuBepcuteTa, pakynbTeTa, CTPYKTYPHbIX
nogpasgenieHnsix yHuBepcuTeTa,;

e  HaCTOSILLUUM MOSOXEHMEM,;

e  [OMKHOCTHBIMWN NHCTPYKLMNAMU;

e BHewHumn HO n T[, oTHOCAWMMUNCS K AeATENbHOCTU Kadeapsl;

e PykoBogctBom no kavectsy, CTO, M n 1 CMK.

Buabl JOKYMEHTOB, MMeLWNX NPUMEHEHUe Ha Kadeape, npusegeHsl B HomeHknaType
aen nogpasgeneHvs. HomeHknatypa gen akTyanumsvpyeTcs eXerogHo Mo COrflacoBaHulo C
oaoy.

1.5 [eatenbHocTb kadeapbl UHAHCMpPyeTCA 3a CYeT cpeacrtB cybcumamn Ha
BbIMOSIHEHNE roCcy4apCTBEHHOMO 3af4aHuS.

1.6 OO6opymoBaHne U oOprTexHuka kadeapbl HaxogaTca Ha e€ GanaHce U
OTBETCTBEHHOM XPaHEHWUMW.

1.7 MNpoueccobl kKadeapsbl

B Tabnuue 1 npeacTtasneHbl npouecchl kKadeapbl B COOTBETCTBUM C PYKOBOLCTBOM MO
kauectBy Y3 1 cyHKUMAMM Kadeapbl.

Ta6bnuua 1 — Mpouecchl kacdeapbl

Mpouecchkl OTBeTCTBEHHOE
AOJNKHOCTHOE NULIO

Mpoueccbl CMK Y3

1 MeHeXXMeHT cucTeMbl U NpPoLLEeCccoB 3aBeayownii
YyacTtne B NnoarotoBke NpoekToB nnaHa CtpaTternyeckoro passutus, Monntukn n uenen | kadenpown
pykoBoacTtea Y3 B obnactun kayectsa
2 MeHegXMEHT NnaHMpoBaHUs 3asegytoni

YyacTue B nnaHnpoBaHuM paboT yHMBepcuTeTa, oakynbTeTa. Kadpeapon
3asepayowmi
nabopartopuen

3 BHyTpeHHWe ayauTsl (ydacTue) 3asepayowmi
Kadbenpon
YNOMHOMOYEHHbLIW MO
KayecTBy

4 YnyyuweHue (y4actue) 3aBeayownii
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PaspaboTka 1 BbINOMHEHNE KOPPEKTMPYIOWUX WU Npeaynpexaarolmx AeNCTBUI, a Takke | kadeapon

npoBepKa Mx pe3ynbTaTMBHOCTU 1 cBoeBpeMeHHOCTU B cooTBeTcTBMM ¢ CTO CMK 8.5.01. | YNONHOMOYEHHBIN  NO
KayecTBy

5 MNnaHupoBaHWe NPOLECCOB XMU3HEHHOTO LKA NPOayKUnm 3aBegyowmi

Y4yacTtue B pa3paboTke y4ebHbIX NraHoB, NporpamMm y4e6HbIX KypCoB. Kadbenpon
YNOMHOMOYEHHbIW MO
KayecTBy

6 MapkeTuHroBble UMcCCnegoBaHWs pblHKa HaydyHowm UM obpasoBaTenbHoM | 3aBegylowmn

AesaTernbHOCTH, pblHKa Tpyaa, YOOBMNETBOPEHHOCTU notpebutenen n | kKadpegpom

UHopMUpoBaHue obLiectea

Y4yacTtue B cbope n aHannse uHgopmaumnm n nHpopmmuposaHve obLiecTsa.

7 TlpoektupoBaHne wu paspaboTka ob6pasoBaTenbHbIX MporpaMm U yy4ebHo- | 3aBeayoLwmn

METOAMYECKNX MaTepmnanoB Y4yactune B pa3paboTke. kadegpon MMNC

8 MNpnem Ha oby4veHmne 3aBepyowmmn

Y4yacTtume B pabote NpuEMHON KOMUCCUMN. kacdheapon
MpeacraBuTenu

kadbeapbl B NMPUEMHOM
KOMMCCUM

9 YnpaeneHue obpasoBaTenbHbIMY NpoLeccamm 3asepyowmmn
e Peanusauusa o6GpasoBaTenbHbIX MNporpaMMm Bbicllero o6pasoBaHusa Mo | Kadeapon
NPodUbHBIM HanpaBneHNsaM u cneumnanbHocTaM B cooTBeTcTBUM ¢ PrOC BO; nnc
e [loagroToBka crneuuanucTtoB Mo 3akasaM  (morosopam/koHTpaktam) ot | YBII
opraHu3auuMm B pamKax MHOroypoBHEBOM CUCTEMbl MOAFOTOBKM W MOBbIWEHMWS
KBanMdukaumu;
e [lpakTnyeckas noAaroToBKa CTYOEHTOB W aclMpaHTOB MO MNPOdUIbHBIM
HanpaBneHusM 1 cneunanbHocTam B cootseTcTBum ¢ ProOC BO;
e BocnuratenbHas pabota co cTygeHTamu;
o Copenctsue B TpygoycTponcTee BbinyckHukos PIrb0Y BO MY3;
e YpoBnetBopeHue noTpebHocTM obuwecTtBa M rocygapcrBa B Hay4yHO-
negarornyeckmx kagpax BbiCLLUEN KBanudukauumn (KaHAMGaTOB U AOKTOPOB Hayk).
10 YnpaBneHume HecooTBeTCTBUSAMM (ydacTme B paboTax C Heycnesawwummu | 3aBegylowmmn
oby4aeMbimMu) kadegpon MNC
11 Hay4Has geaTtensHocTb (y4actue) 3asefyoLmm
kacpenpon
Pykosoautenu

MPOEKTOB M Mporpamm

MNMpoueccbl nogpasaeneHus

1 MeHepKMEHT nnaHnpoBaHusa (NnaHMpoBaHne paboT kadenpsl) 3asefyoLmm
kacpenpon
3asefyoLmm
naboparopuen

2 YnpasrieHne JOKyMeHTaMm1 1 3anucsiMmn o KavecTBy Kadeapsbl YNONHOMOYEHHbIA MO
KayecTBy
OTBETCTBEHHbIN 3a
OpraHu3aumoHHO-
NnpaBoBYO 7
pacnopsiAnTEnbHYHO
JOKYMeHTaL Mo

3 PacnpefeneHue NnonHOMO4YMIA, OTBETCTBEHHOCTU, OYHKLMIA B paMkax nnaHupyemon | 3aBeayloLunn

JEeATenbHOCTU N B3aMOAEenCcTBUSA Kacpegpon

4 YnpaBrneHne nepcoHanom 3asepyoLmm
Kacpegpon

5 YnpaeneHvne obpasoBaTenbHoOW cpefovt (MHPacTpyKTypol M NPOM3BOLACTBEHHON | 3aBeayoLLmi

cpenou kadpeaphbl) Kacpegpon

6 YnpaBsneHue 3akynkamu Ans Hyx kadenpbl 3asepyoLmm
naboparopuen

7 YnpaBneHue metponornyeckum obecneveHmem 3asepyoLmm
naboparopuen
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8 AHanu3 paHHbIX (COOp W aHanuM3 [aHHbIX, XapakTepu3ylolmx AeATenbHOCTb | 3aBeaylowun
kadenpbl). kadenpon
YNONHOMOYEHHBLIN MO
KayecTBy

2 OcHOBHbIe 3agauu

2.1 ObBecne4veHne rapaHTun KadyecTBa obpasoBaTenbHON AEATENbHOCTM (BOCNUTAHUA U
o00y4eHuns) yHnBepcuTeTa no npocunio kageapsbi.

2.2 0O6ecneyeHne wn ynyduweHne kadectBa pyHOAAMEHTamNbHbIX, MOUCKOBbLIX W
NPUKNagHbIX HAYYHbIX UCCRegoBaHUM K pa3paboTok No TeMaTtuke kadeapbl.

3 DyHKUUMN

3.1 lMnaHupoBaHMe feaTenbHOCTU Kadedpbl (3aBedylowmn Kkadenpon, 3amectuTenb
3aBeaylouero kageapon, 3asegyowwmin nabopatopuen, ynonIHOMOYEHHbIM MO Ka4ecTBy).

3.2 Oby4yeHune gucuunnmHam no npocunio Kadenpbl CTyaeHTOB JHEBHOIO, BEYEPHETO,
3a04HOrO (pakynbTeTOB, a TaKkKe chnywaTenen KypcoB MOBbIWEHUS KBanudukaumm u
nepenosroToBKU.

3.3 lMnnomMmHoe npoeKkTnpoBaHue.

3.4 OpraHusauus 1 NnpoBefeHne NpakTnK CTy4eHTOB U acnMpaHToB.

3.5 OcyuwectBneHne npakTU4eckom MOAroToBkM —  OpPMbl  OpraHuM3aumm
obpasoBaTenbHON OeATenbHOCTU NpU OCBOeHUMM obpas3oBaTeribHOM MpPorpamMMbl B YCIIOBUSX
BbINOSIHEHUSA Oby4valowmMMnca onpedeneHHbix BUOOB paboT, CBSA3aHHbIX C  Oyayuien
npodeccuoHanbHON AEATENbHOCTBIO M HamnpasfeHHbIX Ha (OopMUpOBaHUE, 3akpensieHue,
pasBuUTME MPaKTUYECKMX HaBbIKOB W KOMMETEHUMM MO Npounio  COOTBETCTBYHOLLEN
obpasoBaTensHON NporpamMmel.

O6pasoBaTenbHas OeATENbHOCTb B (hOopMe MpakTMYeCcKoW NOAroTOBKM MOXET ObiTb
opraHuMsoBaHa npu peanusauumn NPakTUKM N UHBIX KOMNOHEHTOB 0Bpa3oBaTeNbHbIX NPOrpamm,
peanusyemMbiXx YHUBEPCUTETOM W YyCTaHaBnMBaeTca paboynmMm nporpaMmmamMu MpakTUkU U
WHbIX KOMMNOHEHTOB 06pa3oBaTebHbIX NPOrPaMM.

3.6 Cucrematnyeckoe COBepLUEHCTBOBaHME Yy4yebHO-MeToguyeckux paboT Mo
MOBbILLUEHWIO KaYecTBa NOArOTOBKN 0By4aeMblX.

3.6.1 PaspaboTtka obpasoBaTefibHbIX nporpamMm U uXx Yy4ebHO-MeToanyeckoro
obecneyennda. MNogrotoBka GMNETOB PENTUHIOBOINO TECTUPOBAHUA abUTYPUEHTOB, yyalLMxcs
10,11 knaccoB 1 cnywaTenen nogrotToBUTENbHbIX KYpCOB (cekuns 4).

3.6.2 Pa3paboTka U BbINOMIHEHNE KOHTPOJSIbHBIX MEpPONnpUsaTM No obpasoBaTefnbHOM
aeatenbHOCTU Kadbeapsl.

3.6.3 Wcnonb3oBaHne B y4yebGHOM npouecce pasBMBaKOLWMX TEXHOMOMMN OByYeHus,
AEMOHCTpaLMn KUHO- U BUAEOMaTEPUAnos.

3.6.4 T[loarotoBka u y4actue B Onumnuagax.

3.6.5 CoBeplieHCTBOBaHNE oOpraHu3auum un obecneyeHns TeXHUYECKMMU W
NMHPOPMALNOHHBIMIN pecypcamMmn CaMoCTOATENbHON paboTbl CTYAEHTOB, B TOM YMChE:

e obecrnedyeHns y4ebHbiMM  ayauTopusiMn, OBOPYAOBAHHBLIMU  ANEKTPOHHLIMU
cpencTBamMun obyyeHus;

e obecneyeHne pgoctyna CTyOeHTOB K (POHAY OLEHOYHbIX CPeacTB AUCLMNIVH
Kadbeapsl;

e pasmelleHne HeobXxoaMMOW WHOpMaLMM Ha CTpaHMyKax npenogasBaTeneni Ha
cante kadegpbl n UWAMO Y3;
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e perynsapHoe o6HoBNEHNE NH(POPMALMOHHbBIX CTEHO0B.

3.6.6 lNpoBeaeHne 3aHATUIN B y4EOHbIX LleHTpax yHuBepcuTeTa.

3.7 lNMpoBegeHue hyHaameHTanbHbIX Hay4YHO-UCCNeaoBaTenbCkMX paboT N0 OCHOBHbIM
HanpaBreHMsaM Hay4yHo — uccrnegoBaTenbckon paboTsl kKadeapobl.

3.7.1 YyacTme B KOHKypcax Ha NoslydeHne Hay4HbIX rpaHToB.

3.7.2 MNybnukaumnsa pesynbTaToB Hay4YHO-UCCNeaoBaTeNbCKMX paboT B Nepruogmyecknx un
crneumanbHbIX HayYHbIX N3aHUAX, yd4acTue B ceMmHapax n KoHepEHLMNSX.

3.7.3 lNpusneyeHune K Hay4yHon paboTe CTyaeHTOB.

3.7.4 O6y4yeHne uyepe3 acnuMpaHTypy W [OKTOPAHTYpy CNeumannuctoB BbICLLEN
kBanudukaumn. MNpuém BCTYNUTENbHLIX 3K3aMEHOB B acrnvpaHTypy, NpoBefeHne 3aHATUN C
acnnpaHtamm ®Ir60Y BO Y3 n npném kaHgMaaTcKkoro ak3ameHa no UCtopum u gounocogum
HayKu.

3.8 Cucrtemartmyeckoe MNOBbILWEHNE KBanMUKaumMm n couManbHOMO0 YPOBHSA Hay4HO-
npocheccopckoro n BCromoraTenbHOro nepcoHana kadgeaps.

3.9 OkasaHune KOHCYnbTaTUBHbIX YCNyr B y4ebHbIX LeHTpax PIE0Y BO IMY3.

3.10 PasBuTtne n nogaepxaHve B3aMMOCBA3€EW C By3aMu U yuypexaeHusamm MocKBbl U
Poccunckon ®egepaumm no y4ebHbiM HanpasneHusam Sre0y BO IMY3.

3.11 TexHun4yeckoe obecneyeHne geatenbHOCT kKadenpsbl. MNogaepxaHue n ynyyeHue
obpasoBaTtenbHOW cpeabl.

3.11.1 CBoeBpemeHHOe obHOBMNeHWe napka ydyebHoro obopygosaHus u mebenu.

3.11.2 O6ecneyeHmne HeOHXOANMBIMWN pacXxogHbIMU MaTepuanamu.

3.11.3 CBoeBpeMEHHbIV PEMOHT MOMeLLeHnn Kadeapbl.

3.12 ®yHKumm nabopartopuii:

Ob6ecneyeHne y4yebHbIX 3aHATUA CTyQEHTOB, MArMcTpoB W acnupaHTOB B pamMKax
COOTBETCTBYHOLWMX Yy4ebHbix nporpamm: 21.03.02 3emneyctponctBo v kagactpbl, 21.04.02
3emneyctponcTteo 1 kagacTpsl, 05.06.01 Haykn o 3emne, 38.06.01 SkoHoMuKa, 5.2.3
PernonanbHaga n otpacnesas 9koHoMuka, 1.6.15 3emMneycTponcTBo, Kagactp n
MOHUTOPUHI  3eMerlb ANS  NoAroTOBKM  BbIMYCKHbIX  KBanMUKaALMOHHbIX  paboT;
CaMoCTOATENbHOM paboTbl acnMpaHToOB, coucKaTenen W CTYOEeHTOB MO  BbINOSIHEHUIO
COOTBETCTBYHOLLUNX NPAKTUYECKMUX YHEOHbIX M Hay4YHbIX paboT.

JTabopaTopuss nepedoBblX TEXHOMNOrMM B 3EMIIEYCTPOMCTBE, KagacTtpax MU
MOHUTOPUHrax:

e obecneyeHne cTpaTerMyeckux HarnpabreHun no paspaboTke HOBOro CoAepXKaHus
obpa3oBaHMsA, HOBLIX TEXHOMOrMnM, Yy4yebHo-meToandeckux u  y4yebHo-nabopaTopHbIX
KOMMNMEKCOB, CUCTEM OLIEHKM KavyeCcTBa 0Opa3oBaHus;

e anpobaunm MHHOBALMOHHBLIX OOpa3oBaTesnbHbIX NporpaMm obpas3oBaHUs, Co3aaHus
HOopMaTUBHOM 6a3bl MUHHOBALMOHHOW OEeATENBbHOCTY;

e BHEAPEHMIO HOBLIX Npodunen NoaAroToBkN B cchepe obpaszoBaHUs No HanpaBrieHUsIM
nogrotoBkn 21.04.02 3emneycTtponctso n kagactpos, 05.06.01 Haykm o 3emne, 38.06.01
OKOHOMMKA., HAY4YHbIM CreLManbHOCTAM: 5.2.3 PervoHanbHas n oTpacneBas
9KOHOMMKa, 1.6.15 3emneycTponcTBO, KagacTp U MOHUTOPUHE 3EMESb.

JTaBopaTtopumsa Hay4HbIX 1 MeToAMYECKUX NPobrieM KagacTpoB:

e obecnevyeHne Hay4yHbIX WccrnegoBaHMi B obnactyu HaydHbiX npobnem kagactpa
HEeOBWXUMOCTU, a TaKkKe NPUMEHEHMNS HOBbIX KOMMbIOTEPHbBIX TEXHONOIMI B YY4EOHbIX 3aHATUN
CO CTyAEeHTaMKn B pamKax COOTBETCTBYIOLLMX y4eOHbIX NporpamMmm Heob6xo4MMbl NPOrPaMMHbIM
obecneyeHnem, 3NEeKTPOHHbIMU KapTorpaduyeckummn martepuanamm, UCXOOHbIMU LAaHHbIMMI
Ans paspaboTku KypcCOBbIX MPOeKToB (paboT), obecneyeHne Hay4HO-UccneLoBaTeNbCKON
paboTbl cTygeHTOB (DakanaBpoB 1 MarncTpoB) BO BHey4ebHOe Bpems;
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e MaTepuanbHO-TEXHUYECKOE obecneyeHne Hay4YHO-MccneaoBaTenbCKMX n
MeToAMYecknx paboT B paMkax AesiTeNbHOCTM Kadeapbl.

4 nepequb AOKYMEHTOB, 3anucen M AaHHbIX NO KadeCcTBY nogpasgelsieHus

4.1 MNonoxeHune o Kacdeape 1 AOMKHOCTHbIE NHCTPYKLUUN COTPYAHWUKOB.

4.2 lnaHbl pabor.

4.3 HomeHknatypa gen kadeapsl.

4.4 TlepeyHu BCex BMOOB (COTPYAHWUKOB, NoMmelleHu, obopyaoBaHus, JOKYMEHTOB U
T.4.).

4.5 TMonutuka un Lenn pykoBoactea SIbOY BO Y3 B obnactu kayecrtBa.
PykoBoacTBo no kavectBy. [NonoxeHwus, ctaHgapTbl U MHCTpykunn CMK.

4.6 TlpoTOKOSbl 3acefaHUMN.

4.7 OTyeT No pesynbTtataM BHYTPEHHUX ayauTOB.

4.8 OpraHusalmMoHHO-pacnopsanTeneHas JokyMeHTaums. lNepenncka Ha ByMaxHbIX U
3NEKTPOHHbIX HOCUTENSIX.

4.9 CeepgeHna o6 yyebHOM Harpyske npenopaBsaTtenen kadegpbl B LENOM.
NHaveuayanbHble NnaHbl NpenogaBaTenien u COOTBETCTBYHOLLUNE OTYETDI.

4.10 BHelwHne HopMaTumBHble A0KyMeHTbl (PIrOC, OI'T, cranHgapTbl, npukasbl K
WMHCTPYKTUBHbIE NncbMa MuHobpHaykn Poccun, MuHcensxosa Poccun u T.1.).

4.11 O3k3aMeHauWoHHble BuNeTbl NO NEKLMOHHBLIM KypcaMm.

4.12 Ot4éTtbl no aHanudy CMK co ctopoHbl pykosoacTtea ®IE0Y BO IYS.

4.13 Ot4eTbl kKadeapbl No y4ebHbIM rogam.

4.14 Matepuansl no y4ebHo-meTOogMYeckon paboTe.

4.15 KoHTponbHbie paboTbl 1 akTbl Ha CNUCaHNSA

4.16 [HOokymeHTbl no HAP n HAPC.

4.17 XypHanbl B3auMonoceLweHnn 3aHATUN.

4.18 Onwucun Ha gena, nepegaHHble B apxms ®I'EOY BO Y3.

5 BzanmooTHollueHus. CBA3un
B3anmMooTHoLLEHMSs U CBA3WM NoapasaeneHuns npmseneHsl B Tabnuue 2.

Tabnuua 2 — B3aMmMoOTHOLLIEHNA U CBA3WN nogpasferneHns

HanmeHoBaHue

noapasaeneHua u/nnm MonyyeHune MpepnoctaBneHue

OOJMKHOCTHbIE nN1ua

BHeluHne opraHusauum

MuHo6pHaykun Poccun HopmaTtuneHo-nNpaBoBLIE MHdbopmaumoHHas AeaTenbHOCTb
OOKYMEHTbI

MuHcenbxo3 Poccun HopmaTtusHo-npaBoBLIe MHopmaumsa o gesatensHOCTU
OOKYMEHTbl M pacnopsguTenbHble
OOKYMEHTbI

Wkonbl, nuuen, By3bl U apyrue | MHdopmauua o  pgestenbHocTH, | MHpopmauums o JeATenbHOCTU

opraHusauunm BO3MOXHOCTAX W HanpasneHusax | kadeapbl, npeanoXxeHus o]
COTpygHMYecTBa B Y4eOHbIX W | COTPYOHMYECTBE. CornaweHus o]
Hay4HbIX cdepax. COTpyAHMYecTBe.

JomxHocTHble nMua n nogpasgeneHus Ny3
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HaunmeHoBaHue
noapasaeneHus n/nnm MonyyeHne MpepnoctaBneHune
OOJKHOCTHbIE nnua
Pektopart Mpukasos n pacnopsbkeHuii | MNMnaH paboTbl kadeapbl Ha y4ebHbIN

(NMMCbMEHHBIX U YCTHbIX), BHELUHMX
[OKYMEHTOB C pe3ositoLusiMm

rog, craTtucTMyeckue wmatepuansl W
WHYI0O OTYETHOCTb. [JOKYMEHTOB Mo
HanpaBneHnsiM  OeATEeNbHOCTM AN

cornacoBaHnA n yTeepxXgeHusa

YyeHbin coBeT

PeLueHns n BbINMCKN N3 NPOTOKOMOB
3acefaHuin Y4eHoro coBeTa.
"padmkn ncteveHnsa cpokos
OeVCTBUSt TPYOOBbIX JOFOBOPOB
negarornyeckmx paboTHUKOB,
OTHOCSILLMXCS K Ymcny
npodgeccopcko-
npenozaBaTenbCKOro coctasa
(Mric).

O6bsaBNeHNs1 0 KOHKYpcax Ha
3aMeLLleHne BaKaHTHbIX
pomkHocTen MIC.

3anpocbkl MHopMauun B pamkax
OesaTenbHOCTN YYeHoro coseTa.

3aaBneHns u JOKYMEHTbI,
npeacTaensieMble NpeTeHgeHTamu,
y4acTBYIOLMMN: B KOHKypCaxHa
3aMeLlieHNe BakaHTHbIX OMKHOCTEN
MNC, B Buibopax 3aBenytoLmx
Kadhegpamu 1 gekaHoB pakynbTETOoB, a
TakKe BbINNCKW U3 3acefaHuni
(pacwmpeHHbIX 3acegaHun) kadeap,
yYeHbIX COBETOB (DaKyrnbTETOB.
3aaBneHns n JOKYMEHTbI,
npeacraBnsieMble NpeTeHgeHTaMm Ha
npeacTaBrneHne K y4eHbIM 3BaHNSIM, a
TakKe BbINNCKM U3 3acefaHni kadeap.
[oKyMeHTbI No BoNpocam, BKITHOYEHHbLIM
B [MnaH paboTbl Y4yeHoro coseTa, a
TaKkKe No TeKyLLMM Bonpocam,
paccmaTpMBaeMblM Ha 3acefaHnsx
Y4yeHoro coBeTa.

WNHdpopmauus o peanusaumn peLueHni
Y4yeHoro coBerTa.

UHdopmauma no 3anpocy Y4yeHoro
coBeTa.

HekaHaTtbl 3ayeTHble W 3K3aMeHauMoHHble | 3anonHeHHble 3a4yeTHble n
BEJOMOCTY; AOKYMEHTbI | 3K3aMeHaLMOHHbIE BEJOMOCTN.
opraHu3auMoHHOro Xapakrtepa;
pacnvcaHusi 3K3aMeHaLMOHHbIX
ceccun.

HenaptameHT y4yebHo- | PacnuncaHmsa y4yebHbix 3aHaTui Ha | CBedeHus O kaHAuagaTypax CTyOEeHTOB

mMeToamyeckon paboThbl cemecTp; npukasbl M | Ha nonyyeHne cTuneHaun (Y4eHoro
pacrnopsXeHus no opraHuv3auumu | coBeTa YyHuBepcuTeTa, [lpesvaeHTa
yyebHoro npotecca. Po, MpaButenbcrea PO,

BnaroTBOopUTEnbHBLIX POHAOB).

Cocrtasbl 3K, cBegeHus o}
kKaHanpatypax npegcepatene 9K
Ans yreepxaeHus Ha YdyeHom Cosete
yHuBepcuTeTa " AanbHenwero

yTBEepxaeHus B MuHcenbxos P®.
CBefeHuss no wuToram 3a4yeTHo -
3K3aMeHaLUMOHHbIX CEeCCUA, CBOAKU MO
aTTecTauum CTYOEHTOB.

MpopekTop no Hay4yHou paboTte MHdopmaLMOoHHbIe n | NpegnoxeHns no  dopmmMpoBaHnio
NMHOPMALIMOHHO-METOANYECKNE TemMaTn4ecKoro nnadHa Hay4HoO-
Martepuansl o] Hay4HbIX | uccnegosaTenbcknx padotr (HUP wu
MEepOnNPUATUSX, nposogumbix | OKP), yyactnio B Hay4HO-TEXHUYECKNX
WHCTUTYTOM n CTOPOHHUMU | Nporpammax; nnaHbl Hay4HoO-
opraHusaumamMy; UHMOOPMALMOHHO | TEXHUYECKUX MEPONPUATUA; MPOEKTHI U
MeTooMyeckue Mmartepvanbl  Ans | JOroBOpa Ha BbINONHEHWE paboT u
y4yacTmusi B KOHKypcax HaydHbIX | ycnyr, ot4eTsl no HUP n OKP.
nporpamm " HOHAOB;
MeToAMYeCcKMe  MaTtepuansl  ans
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HaunmeHoBaHue

noapasgeneHus ninnu MonyueHue MpepoctaBneHune

AOJMKHOCTHbIE Nnuua
NoaroToBKM oT4YeTOB no
GrogxeTHOMY  PMHAHCMPOBAHUIO;
WHopMaunio 0  PUHAHCOBOM
COCTOSiHAM  NpOeKTa, [[orosopa,
CTaTUCTVKYy MO  pacxXxo4oBaHWIO
CpeacTB.

Byxrantepus Cnpasku o} nepeuncneHun | Pelwlennss pektopa yHuBepcuTeTa O
OEHEXHbIX CPEAcCTB, | MEPEeYNCIEHNN  [OEHEXHbIX CpPeacTB,
OOKYMEHTaLMI0 MO MaTepuanbHOMy | MpeanoXeHus Mo CMeTe pacxodoB,
BanaHcy, cyeTa Ha npuobpeTeHHOE | JOKYMEHTbI Ha npuobpeTteHne
obopygoBaHne u  pacxogHble | obopyaoBaHus " pacxoaHbIX
martepuansi. MaTepuasnos.

MnaHoBo —  3akoHoMudYeckun | LLTaTHoe pacnucaHue kadeapbl CeegeHvss O [ABWXKEHMM nepcoHana

oTtaen Kadbeapbl

Otpen AOKyMeHTaUMOHHOro | Mo4yTy (BHELLHIOW W BHYTPEHHIoW), | MNMucbma n TenerpaMmbl ans

obecneyeHuns ynpasneHuns opraHv3aLumMoHHO- AanbHewnwen 0bpaboTkn n
pacnopsignTernbHble JOKYMEHThI. oTnpaBneHus no HasHaveHwuo;

OOKYMEeHTbl AnA yTBepXAeHUA nevatbio

KaHuensdpuu; nuceMa B Apyrue
opraHusaumm ans permcrpaumu.
Otgen ynpaBneHus KayecTBOM | [loKyMeHThbl cuctemsbl | [JokymeHTauumio cuCTEMBI
obpasoBaHus MeHeaXXMeHTa KayecTBa, | MEHeXXMeHTa KayecTBa kadeapbl Ha
OOKYMEHTbl MO  BHYTPEHHWM U | 3KCMepTuay, KOppeKTupytoLme "
BHewWHum aygutam CMK. npegynpexgawowmne  OeWcTBus  no
PesynbTathl 9KCMepTU3bl | BbISBIEHHBIM HEeCOOTBETCTBUAM,
JOKYMEHTOB kadeapbl. Martepuansl gns aHannsa CMK.
MpopekTop no | TexHnyeckas pokymeHTaums pans | TpebosaHus Ha npnobpeTteHve
agMUHUCTPaTUBHO- corfnacoBaHus XO3ANCTBEHHO-KaHLENSAPCKMX
XO35MCTBEHHOW  OeATeNbHOCTH, NpuHaanexHocTen; CNUCKM nuu,
CTPOUTENbLCTBY W pasBUTUIO UMerWwmx JoCcTyn B MOMeLleHus
MMYLLECTBEHHOIO KOMMeKca Kadbeapsl (B oTaen OXpaHbl);
cnyxebHble 3anUCKM O  peMoHTe
nomeLyeHmn n obopynoBaHus kadeapbl
n ap.
BrnbnnoTeyHbI KOoMMnekc Y4yebHyto nntepatypy n | 3aaBkn Ha npuobpeTeHne nuTepaTypbl
HOpMaTuBHbIE OOKYMEHTbI; | U HOPMATMBHbIX OKYMEHTOB; OTYETHbIE
nHdopmaumto 06 obecnedeHHOCTU | (bMHAHCOBbIE OOKYMEHTbI o
nuTepaTtypoW KypCOB, rpynn, | npuobpeTeHun nuTepartypsl;
cneumanbHoOCTeW; UHGOpPMaUMo O | MHdOpMaLno o nybnvkauunsix
HOBbIX U34aHUAX NUTepaTypbl. COTPYAHWKOB.
Nutepatypa, Heobxoammasa Aans
OCYLLIECTBIEHUS AeATEeNbHOCTH.
Kartanoru nsgarenscrs.
Otnen OOKTOPaHTYpbI n | MNpukaza  pektopa 0  cpokax | Cnncok  KoMMCCUU no npuemy
acnupaHTypsbl NpoBeAeHUs  BCTYMUTENbHbIX W | BCTYNUTENbHbIX " KaHOugaTCKmx
KaHOWOaTCKMX 3K3aMeHOB; OnaHKu | 9K3aMeHOB; MpOTOKOMbl  arTecTauuu
9K3aMEHaLMOHHbIX NWCTOB; | acnMpaHTOoB.
BbIMUCKN M3 MpuMKa3oB pekTtopa (0
3a4McneHun acnupaHToB,
OTYUCIIEHWW, NPOANEHUN 1 Ap.).
Otgen no  mexayHapodHbiM | MHopmaunoHHbIe nucema, | 3asiBkM Ha KOMaHAupoBaHue (No Mepe
CBA3AM OOKYMEHTHI, perynvpyowume | HeobxoaumocTw); oT4eTHl o}
MeXOyHapOAHYo OeAaTenbHOCTb | KOMaHAMPOBaHUN COTPYAHMKOB; 3asBKM
ry3. M OTYETbI O MNPUEME WHOCTPaHHbIX
VHdopMaLMOHHO-MeToaNYECcKue Jenerauuim; cBefeHus 06
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HanmeHoBaHue
noapasgeneHus nivnu nOﬂy'-leHVIe npeﬂOCTaBﬂeHMe
AOJMKHOCTHbIEe nNuua
mMatepuanbsl N0 0ocOpMIIEHNIO | yCrIeBAaEMOCTHU WHOCTPaHHbIX
OOKYMEHTOB  ONns  3apyGexHbIX | CTydeHToB (Mo 3anpocy); oTyeTbl O
KOMaHOWMPOBOK. HyGJ'IVIKaLJ,VIFIX B MHOCTPaHHbIX
XypHanax (exerogHo); oT4eTbl O Xxone
BbIMOJIHEHNA MeXAYHapOoaAHbIX Hay4HO-
TEXHNYECKUX NMPOEKTOB N KOHTPAKTOB.
ﬂpaBOBoe ynpaslieHue npaBOBble n HOpMaTuMBHbIE 3aaBkn Ha npaBoBbl€é N HOPMaTUBHbIE
LOOKYMEHTbI. CornacoBaHHble LOOKYMEHTbI n KOHCyInbTalnu.
OOKYMEHTbI. [dokymeHTbl Ha corrmacoBaHue MO
KOHch'IbTaTI/IBHble ycnyru. NPUHAANEXHOCTW.

UMK «NHpopmkagacTp»

MporpaMmel, NPOEeKTbI, MraHbl No
OOMONHUTENbHOMY
npodeccunoHansHoMy 06pa3oBaHuto
(4no).

MeToguyeckne n MHPOPMaLNOHHbIE
maTepuansl no A0, B Tom uncne
ONs1 ANCTaHLMOHHOIO oby4eHusl.
PacnucaHusa 3aHAaTuin, npukasbl 1
pacrnopsXXeHUs No opraHnsauum
y4ebHoro npouecca.

[oKkymeHTbI o KBanudmrkauum
(amnnombl 0 npodeccrMoHanbHON
nepenoaroToBke M yoOCTOBEPEHMS
O MOBbILWEHWUM KBanudukauum) nnm
cnpaBkm 06 obOyyeHun/nepuone
oby4eHus.

3anpockl Ha [NMO paboTHmkoB
CTPYKTYPHOrO nogpasaeneHus.

Cnuncku paboTHMKOB CTPYKTYPHOTO
nogpasgeneHus, HanpasnaeMbiX Ha
06yu4enune B UMK «NHdopmkagacTpy.
[oKkymeHTbl ANs 3a4ncneHns
cnywaTenen n3 ymcna paboTHMKOB
CTPYKTYPHOrO noapasgeneHus Ha
obyuyeHne No AONOMHUTENbHBIM
npodeccuoHasnbHbIM Nporpammam
(3asBneHwus, cornacust Ha obpaboTky
nepcoHanbHbIX AaHHbIX, KOMWK
AokymeHToB 06 0bpasoBaHuu, UHbIE
OOKYMEHTbI criylatenen).
HononHuteneHble npodeccnoHarnbHble
nporpammel, y4yebHO-meTOoanYeckme
matepuanbl M OHAblI  OLEHOYHbIX
cpeactB (B TOM  uucne  Ans
ANCTaHLMOHHOIo 0by4eHus),
noaroTtoerieHHble no  3anpocy UMK
«VHopmKagacTpy

OTaen no paGoTe ¢ nepcoHanom

dopmbl
3anosIHEHWs.

LOOKYMEHTOB ansa

Matepuanbl No NPUEMY U YBONbHEHUIO
coTpyaHukoB. CnyxebHble 3anucku wu
3asBKU Ha KOMaHaupoBaHue
npenogasartenen, y4ebHo-
BCMOMOraTenbHoOro nepcoHana, no
pasnMyHbIM BONPOCaM.

OTpen no
©e3onacHocTn

pexumy 7

HOokymeHTel no  obecneyeHuto
pexuma n 6e30MacHOCTW.

[loKyMeHTbI U cBefieHWsi No 3anpocy.

PenakumoHHO-n3gaTenbckumn
oTaen

Matepuanbl u GnaHku-3akasbl Ons
n3gaHus y4ebHbIX Nocobui.

3asBKkM 1M NOAroTOBNEHHbIE MaTepuarnsi
ans nyénvkauymu.

LleHtp MHOPMAaLIMOHHO-
KOMMYHUWKaLMOHHbLIX TEXHOMNOIMI

MporpammHoe obecneveHve, opr.
TexHWKa n obopyaoBaHue.
Ycnyru.

3aaBku Ha 06CJ'Iy)Kl/IBaHI/Ie, opr.
TEXHUKY U o6opy,u,osaH|/|e, maTtepuarnsbl,
nporpaMmmMmHoe obecneyeHue.

LIPO O3K

YyebHo-MeToamMYeckne paspaboTkm

YyebHo-meToguyeckne paspaboTku no
npodounto kadeapbl

LleHTp AUCTaHUMOHHBLIX METO0B
06yyeHus

CpeactBa
oby4eHus

ANCTaHUMOHHOIo

YyebHo-MmeToanYeckune pa3paboTku
Ans AUCTaHUMOHHOro 06y4eHus

,El,pyrvle Ka(beﬂ,pbl YHUBEpPCUTETA yHe6HO-MeTOﬂMHeCKI/Ie N Hay4Hble y‘-le6HO-MeTO,D,W-IeCKMe 7] Hay4HblE
pa3paboTku pa3paboTku
6 [lomKHOCTHbIEe 06513aHHOCTU 3aBeayoLero kadgeapoun
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3aBeaytowmmn kaceapon o0bs3aH:

6.1 PaspabaTtbiBaTb cTpaTermio pasButusa AeAaTenbHOCTU kadeapbl NO HamnpaBneHUsmM
noaroToBKM M Hay4HbIM CNeunanbHOCTAM, YKPennsTb M pasBuBaTb BHELIHWE CBSA3UN C
paboTogatensamu.

6.2 ObecneumBaTb BbinonHeHne ®roC BO n dIT.

6.3 CospaBaTb YycrnoBuss ans  QopmupoBaHus y  obydawowmxca  (CTyOeHToB,
crnywarenen) OCHOBHbIX COCTaBASKOWMX KOMMETEHTHOCTM, obecneumBarollenn yCcnewHoCTb
OyayLien npogeccnoHanbHon AeATENbHOCTM BblMYCKHUKOB.

6.4 YcrtaHaBnuBaTb M NoAAEpPXMBaTb MeXAyHapOAHOe COTPYAHWYECTBO MO npodunio
Kadbeapbl C OTEYECTBEHHBIMU U 3apyBeXHBIMU BbICLLUMMN Yy4ebHbIMWN 3aBeAEHUSIMU.

6.5 OnpegensaTtb HanpaeneHns y4ebHO-MeToaNYECKON N Hay4yHOM paboTbl Kadbeapbl.

6.6 Ob6ecneunBaTb TeKyllee MNaHUpoBaHMe paboThl Kadeapbl, NpeacrtaBnATb Ha
yTBEpPXAEHME AekaHy dakynbTeTa nnaHbl paboTbl kadeapbl M MHAMBUAYalNbHbIE MNNaHbI
paboTbl NnpenogaBaTenen.

6.7 OcywecTBnATb pacnpeaeneHne negarorndeckon Harpyskm u dyHKUMOHANbHbIX
oba3aHHOCTEN Mexay paboTHMkamun Kadedpbl M KOHTPONMPOBaTb CBOEBPEMEHHOCTb U
Ka4yecTBO UX UCMOMHEHMS.

6.8 HasHauyaTb ynonHOMO4YeHHbIX o kadvectsy n ANOC.

6.9 NnaHupoBaTb NOBLILLEHUE KBanMdukaLumMm npenogasatenemn kacdeapsbl.

6.10 OpraHn3oBbIBaTbL NO MOPYYEHUIO PYKOBOACTBA (hbakynbTeTa NpoBeAEeHne Hay4Ho-
nccrnegoBartenbckon paboThbl Ha kadeape, paccmaTpuBaTb guccepTauumu, npeacrasnsemMble K
3awuTe paboTHMKaMn kKadpeapbl UM COUCKATENSIMU Y4EHOW CTEMEHM.

6.11 BecTu negarornyeckyto n Hay4dHo-uccnegoBatenbckyo paboTy Ha kadeape.

6.12 OpraHnsoBbiBaTb paboTy 1 NpUHUMATL HEMOCPEACTBEHHOE y4acTue B NOArOTOBKE
y4eBOHMKOB, HarnagHbIX NOCobu N y4ebHO-MeToanYEeCKMX MaTepmanoB Kadeapso!.

6.13 OpraHunsoBbiBaTb 1 KOHTPONUpoBaTb paboTy Kadeapbl NO BbINOMHEHWIO NIAHOB B
COOTBETCTBUU C NflaHaMu coLmanbHO — SKOHOMUYECKOro pa3BuUTUS YHUBepcuTeTa n ydebHbIMU
nnaHamu.

6.14 CosgaBaTtb ycnosua ans paboTbl COTPYAHUKOB Kadheapbl B COOTBETCTBUU C

3aKoHOOAaTeNbCTBOM, HOPMaMu MO OxXpaHe Tpyda M TexHuke 6e3onacHOCTU, a Takke
KONNEKTUBHbLIM 4OrOBOPOM.

6.15 ObecneumBaTb NpoBeAeHNe ayamToB Kadpenpbl; onpeaensatb U KOOPAMHMPOBATb
BbINOJSTHEHNE KOPPEKTUPYIOLMX 1 Npeaynpexaatowmx encTBUn no pesynbratam ayamTos.

6.16 [oTOBUTEL OTYET NO pe3ynbTaTaM AesATeNbHOCTU Kadeaphbl.

6.17 Ob6ecneunBaTb JYHKUMOHUPOBaHWe ANEeKTPOHHOM NHopMaLMOHHON
obpasoBaTenbHOM cpeabl YHMBEPCUTETA B pamKax CBOEN KOMNeTEHUMN

6.18 3aHumaTbcs Bonpocamu obecneveHus OedaTenbHOCTM kKadeapbl fOACKUMU,
MaTepuarnbHbIMWU, (PUHAHCOBBLIMU, TEXHUYECKUMU Y MHPOPMAaLMOHHBIMU PECYPCaMMU.

6.19 Cobntogate TPyAOBYH OUCUMNIMHY W NpaBuna BHYTPEHHEro pacnopsika B
COOTBETCTBUMN C HOpPMaMu No oxpaHe Tpyaa u «lpaBunamm BHyTpeHHero pacnopsigka ®rboy
BO I'Y3».

6.20 Cnctematmnyeckn NoBbilaTb CBOK KBaNM@MKaLMIO.

6.21 PaspabaTtbiBaTb M COrnacoBbiBaTb MPOEKTbl MHCTPYKLWIA, MOMOXEHWUA U OPYrux
HOPMaTUBHbIX JOKYMEHTOB MO BONPOCaM AeATENbHOCTM Kadeapbl.

6. 22 O6s3aHHOCTM B 06n1acTu KavecTea:

obecneuyunBatb BbinonHeHue [lonutukn un Llenen pykosogctea ®IrbOY BO Y3 B
obracTn kayecTBa B paMKax CBOeW AeATEeNbHOCTY;

obecneunBaTtb BbinonHeHne TpeboBaHu CMK ®I'60Y BO Y3 B cBOen OeATENbHOCTH.
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6.23 B obnactu oxpaHbl Tpyda 3aBefylowmn kadegponm o06s3aH  BbINOMHATb
WMHCTPYKUKio no oxpaHe Tpyaa [MC.

7 lNpaBa 3aBegyowero kacpegpoun

3aBeaytowmi kacdeapon MMeeT NpaBo:

7.1 OcywecTBnATb 06LWee pykoBoACTBO paboTomn kadeapsbl.

7.2 TotoBUTb npeanoxeHusi pykosoactsy ®rbOY BO Y3 no coBepLUEHCTBOBAHUIO
CUCTEMbI CTUMYNNMPOBaHWS nepcoHana u ynydwenuto CMK.

7.3 YdyactBoBaTtb B noarotoBke npoektoB [lonutukn wun Llenen pykoBoacTsBa
yHMBepcuTeTa B 0651actu kadecTsa.

7.4 lNMognuceiBaTb M yTBEPXOaTb AOKYMEHTbI B paMKax CBOEN AeATeNbHOCTU.

7.5 3HAaKOMUTBLCS C KOH(bmaeHumansHoM MHopMaunen B paMkax CBoen AeaTeNbHOCTMU.

7.6 N3bumpaTtb 1 6bITb M30paHHBIM B OpraHbl ynpaBneHnsa yHuBepcuteTa/ dpakynbTeTa).

7.7 MNpeacTaBnATb PYKOBOACTBY YHUBEPCUTETA NPEAOXEHNs] O BHECEHUN U3MEHEHWNI B
lWTaTHOE pacnucaHue; npuemy, YBOJSIbHEHUAM U NepeMeLLEHNsSM COTPYOHUKOB kadeapbl, nX
MOOLLPEHMIO U HaKa3aHWIo 1 Nony4yaTb NO HAM OTBET.

7.8 VYvactBoBaTb B MNPOBOAUMBIX MEPOMPUATUSX, WMEKLWMNX OTHOLIEHME K
AEeATenbHOCTM Kadoeapbl.

7.9 lNo cornacoBaHuUio C pyKOBOACTBOM YHUBEpPCUTETA NpUBEKaTb COTPYAHUKOB APYrnX
nogpasgeneHnin n CTOPOHHUX opraHn3aumm K ydacTtuio B pabore.

7.10 lMpeactaenate Y3 BO BHELWHUX OpraHusauusix o BOMpocaM OeATenbHOCTU
Kadenpbl.

7.11 Ha Bo3HarpaxgeHue CBOero Tpyga, COOTBETCTBYKLlee fWYHOMY BKagy B
AeaTenbHOCTb Kadeapbl U yHMBEpcUTETa.

Ha wmaTtepuanbHoe w©n ¢uHaHcoBoe obecrneyeHne cBoen NPodecCcUoHanbHOM
AEATENbHOCTMW.

7.12 [pyrve npasa, npeaycMoTpeHHble YcTtaBom MY 3.

8 OTBeTCTBEHHOCTb

3aBeayowmm kacbeapon HeceT OTBETCTBEHHOCTb:

8.1 3a »xm13Hb 1 300poBbe 0bOy4vaoLNXCca BO Bpemsi obpa3zoBaTenbHOro npouecca.

8.2 3a Hagnexallee UcrnonHeHne cBomx 06a3aHHOCTEN, NPeayCMOTPEHHbIX HAaCTOALLEN
AOJDKHOCTHOM WHCTPYKUMEN, B npeaenax, onpenenéHHblX TPpyaoBbiM 3aKOHOOATENbCTBOM
Poccuinckon ®egepaunn.

8.3 3a pasrnaiueHne oxpaHseMOn 3aKOHOM TaliHbl, CTaBLLUEN €MY U3BECTHOM B CBA3U C
WUCMOSIHEHNEM MM TpPyOoBbIX 00s13aHHOCTEW, B TOM 4MClle pasrnawleHne nepcoHasnbHbIX
AaHHbIX gpyroro paboTHuWKa, B npegenax, onpeaenéHHbiX TPYAOBbIM 3aKOHOAATENbCTBOM
Poccuinckon ®egepaunn.

8.4 3a npaBOHapyLlEeHUsi, COBEpPLUEHHbIE B MpPOLECCe OCYLIECTBMEHNA CBOEN
AeaTenbHOCTW, B npedenax, OnpeaenéHHblX  rpaXxdaHCKMM,  aAMWUHUCTPATUBHbLIM
3akoHogaTtenbcTBoM Poccunckon degepaumn.

8.5 3a npuumHeHne MmaTtepuanbHoro yuwiepba, B npegenax, onpenenéHHbIX
AENCTBYIOLNM TPYOOBbLIM U rpaXKa4aHCKMM 3akoHogaTenbcTtBoM Poccuinckon ®epepaunn.

8.6 3a HapyLueHune 3akoHoaaTenNbHbIX U MHbIX akToB 06 oxpaHe Tpyaa, B HEBbLINOSHEHUM
06a3aTeNbCTB, YCTAHOBMEHHbLIX KOSMMEKTUBHBIMW AOrOBOPaMM UMM COrMalleHnaMn no oxpaHe
Tpyaa, Nnbo npensaTCcTBylOWME AeATENbHOCTU NpeacTaBUTenen rocyaapcTBEHHOrO Hag3opa m
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KOHTpONs, a Takke  OOLeCTBEHHOro  KOHTPONsA, B  MNopsgke,  YCTaHOBEHHOM
3akoHogaTtenbcTBOM Poccunckon degepaumn.
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JlncT cornacoBaHun

PaspaboTtaHo:

3aBeqyowmm kacegpon H.B. Komos

(nodnuck, dama)

CornacoBaHo:

HekaH dakynbTeTa kagacTtpa
HEe4BWXMMOCTU N MHAPPACTPYKTYPbI
NPOCTPAHCTBEHHbIX JaHHbIX B.A. Koctewa

(nodnuck, dama)

Ha4vanbHuK npaBoBOro ynpasreHus A.Jl. Knnmos
(nodnuck, dama)

HauyanbHuk otaena no pabote ¢

rnepcoHanom B.E. Pasrynos
(nodnucsk, dama)

HayanbHuK oTAena ynpasneHus
KayecTBOM 0bpa3oBaHus M.B. bopucosa
(nodnuck, dama)
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JlncT o3HakomMmneHus

d.N.0. JdonmxHocTb OaTa Pocnuchb
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