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O603Ha4YeHMA U COKpaLLeHus:

Bys — BbicLwee y4ebHOe 3aBefeHue;

®IrOC BO — chenepanbHbIv rocyaapCTBEHHbIN 0Opa3oBaTenbHbI CTaHAAPT BbICLUErO
obpasoBaHus;

Oore0OyY BO TY3 - denepanbHoe rocygapcTBeHHoe 6GwogkeTHoe obpasoBaTenbHoe
yypexaeHue Bbicllero obpasoBaHus «lfocygapCTBEHHbIN YHUBEPCUTET MO 3€MNEYCTPOUCTBYY;
AW — [omKHOCTHas NHCTPYKLUMS;

AMY — nokymeHTnpoBaHHble npoueaypsl ynpasnexdus (CTO CMK, MU CMK n 1 CMK);

N — nHCTpyKUmS;

MW — meToanveckasa UHCTPYKLUS;

HWP — Hay4yHO-uccnegoBartenbckas paboTa;

H[ — HopmaTuBHaa JOKyMeHTauus;

MrC — npodheccopcko-npenogaBaTenbCKMA COCTaB,

MCI — nonoxeHne o CTPYKTYPHOM NnoapasaernieHuu;

CMK — cuctema meHema)xMeHTa KavyecTBa;

CTO - ctaHaapT opraHu3auuu;

T — TexHn4Yeckaa JOKYMeEHTaums;

YBIT — y4ebHO-BCNOMOraTenbHbI NepcoHan;

LIPO O3K — LleHTp pa3suTns obpasoBaHusa B 0651actn 3eMneycTtponcTea 1 kagacTpos;
UOMO — LleHTp ANCTaHLUMOHHBIX METOA0B 0BYyYeHus.

UMK « HpopMkagacTp» - MHCTUTYT NOBbILWEHUS KBanudukaummn «MHpopMkagacTp»;
OKCO - Obwepoccurckum knaccudmkaTop cneymanbHocTen no obpasoBaHuio;

EKCL — EanHbii kBannmKaumoHHbIN CNpaBOYHUK OOMMKHOCTEN pyKOBOAUTENEN,
CrneumanmcToB 1 CnyXxaLux;

ETKC — EanHbi TapudHO-KBaNnnguKaumMOHHbIN cnpaBoYHMK paboT n npodeccuin paboumx;
OO0Y — otaen AOKyMeHTauuoHHOro obecneyeHuns ynpasneHus;

OUOC - anekTpoHHasa MHopMaunoHHas obpasoBaTtenbHas cpena
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1 O6Wwue nonoxeHus

1.1 Hactosuwee lNonoxeHne pacrnpocTpaHAaeTca Ha OeATeNbHOCTb Kadeapbl pyCCKOro
N MHOCTPaHHbIX S3bIKOB W yCTaHaBfMBaeT €€ NpaBOBOM CTaTyC, COCTaB, 3adayu, (PyHKuuu,
B3aMMOOTHOLLEHUA U CBA3W, a Takke KBanugukaumoHHble TpeboBaHUs, [OOMKHOCTHbIE
0683aHHOCTK, NpaBa M OTBETCTBEHHOCTb €ro PyKOBOAUTENS.

OdbopmneHne n noctpoeHue MNMonoxeHnst cootseTcTByeT TpeboBaHmsam MU CMK
7.5.01, CTO CMK -7.5.01.

NHdopmaums o kacbeape pasmelLaeTcs Ha cante yHmsepcuteTa http/guz.ru.

1.2 Kadbegpa pycckoro M WHOCTPaHHbIX $A3bIKOB (Oanee kadedpa) daBndeTcs
CTPYKTYPHbIM  MOApasfdeneHnemM YyHuBepcuteTa B cocTaBe (pakynbTeTa KagacTtpa
HeOBWXMUMOCTN U MHPPACTPYKTYpPbl MPOCTPAHCTBEHHbLIX JaHHbIX, HE SABMSETCH HPUANYECKNM
nMUOM, U B pamkax YyHuBepcuTeTa uMeeT O0060COBMEHHYI TeppuTOpUId U MMYLLECTBO.
MepcoHan kadenpbl BkntovaeT [MMNC, YBI1. Kadgeapa pycckoro M MHOCTPAHHbLIX S3bIKOB He
ABNSAETCS BbIMyCKaoLLEN.

Y4yebHble ANCUMNNNHBI U HayYHblEe UCCreaoBaHusa Kadeapbl N0 HanpaBeHUSIM:

e WNHOCTPAHHbIN SA3bIK (aHIMUNCKUIA, HEMELKUI, bpaHLy3CKUin) Ans CTYQEeHTOB MO BCEM
npegcraeneHHsiM B ®rbOY BO Y3 HanpaBneHusMm noarotoBkn («3emneycTponcTBO»,
«MeHepxmeHT», «KapgacTp HegBWXMMOCTU», «OKOMOrmMa 1M NPUPOOONoNnb30BaHUEY,
«TexHocthepHas 6esonacHocTby, «lopoackon kagactp», «leogesvss M OguUCTaHUMOHHOE
30HagMpoBaHuey», «lpuknagHaa reogesva», «ApxutekTypar, «JlaHgwadTHas apxuTekTypay,
«Ounsanny, «KOpucnpygeHums»), a Takke A58 MarmcTpaHTOB U acnnMpaHToB;

e [EerfloBON WHOCTPaHHbIN  A3blK  (AHTMUWUCKUA, HeMeukun, dpaHuy3ckui) ans
MarmcTpaHToB  NO  HanpaBneHWaM  NoarotoBku:  «JlaHAwadTHaa  apxuTekTypar,
«3emneycTponcTBO U KagacTpbly, «MeHemKMeHT»;

e JATUHCKUI A3bIK A4N1s1 CTYAEHTOB MO HanpaBfeHnio NoAroToBku «KOpucnpyaeHumnsy;

e pPYCCKMM A3bIK M KynbTypa peyu Ond CTyLEeHTOB MO HanpaBneHWsM MNoLroTOBKW:
«Apxutektypay, «JlangwadTHaa apxutektypa», «[usanH», «KOpucnpyaeHumnsy», « AKonorna u
NpPUPOAONONb30BaHMEY;

e pPYCCKUM A3blK Kak MHOCTpaHHbIN (PK) ans cTyaeHToB, MarMCTpaHTOB U acnupaHToB
13 3apybexxHbIX CTpaH No BCceM HanpasrieHsam nogrotoskn ®rE0Y BO MY 3.

Kadeopa ocywectBnsgetr y4yebHO-METOOMYECKYD M HaAyyHYK [OeATEeNbHOCTb U eé
TexHu4yeckoe obecneyeHne B COOTBETCTBUU C NfiaHaMun U Nporpammamm paboT yHuBepcuTeTa,
dakynbTteta n kadegpbl. COBMECTHO C ApyrMMU nogpasfeneHvsaMu yHuBepcutetTa BedEeT
noaroToBKy CTYAEHTOB, acnMpaHTOB M [JOKTOPAHTOB, Yy4yacTByeT B MNepenogrotoBke WU
NoBbILLIEHNM KBanudukaumm paboTHUKOB YyHUBEpPCUTETA N APYrMX OpraHn3auuin.

1.3 Kadbegpa opraHudyetca M NUKBUOMPYETCA MPUKA3OM peKTopa Ha OCHOBaHWUM
pelweHns Y4YyeHOro coseTa yHuUBepcuteTa Mo npeacraBneHuto gekaHa pakyrnbTeTa kagacTtpa
HeOBWXUMOCTN U UHAPPACTPYKTYPbl MPOCTPAHCTBEHHbLIX AAHHbIX, B COOTBETCTBUM C YCTaBOM
®re0y BO I'Y3.

1.3.1 Kadhegpy Bo3rnaendeT 3asegywolinn. [ormkKHOCTb 3aBefylouliero kadenpomn
OTHOCUTCS K KaTeropum pykosoauTernemn.

3aBsegyowmn kadegpon B cootseTcTBum ¢ Yctasom PIrb0Y BO Y3 mnsbupaetca no
pekomeHgauun kKadegpbl U3 yucna Havbonee  KBaNUMUUMPOBAHHLIX CNeuuanucToB
cooTBeTCTBYylOLEro Nnpoduns Y4éHolM cCOBETOM YHMBEpPCUTETA MyTEM TAWHOMO rOfI0COBaHUS
Ha cpok OO0 natn net. [lpuHATOoe Y4YEHbIM COBETOM pelleHVe YTBepXxdaeTcs MNpuKasom
pekTopa.
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MpepnoxeHne o OCPOYHOM OCBOBOXAEHUM OT LOSMKHOCTWM 3aBedyloulero kadpenpomn
MOryT BHOCUTb PEKTOP M [deKkaH B COOTBETCTBMM C nonoxeHnem o [lopsgke Bbibopa
3aBefytoLlero kadpeapoun.

1.3.2 B nepuwog AnuTENbHOrO OTCYTCTBMSA (KOMaHAMPOBKA, OTMNYCK, OGOnesHb)
3aBefyowiero kadegpon ero OyHKUMM  BbINOMHAET OOMH U3 npenofasartenien kadeapsbl.
lMepepaya nNOMHOMOYMA OCYLIECTBRSETCA U34aHMEM COOTBETCTBYHOLLEro Mpukasa Mo
YHUBEpCUTETY. Jlnuo, 3ameLlarollee 3aBefytoLlero Kadbegpou, npuobpetaet
COOTBETCTBYKOLIME MNpaBa W HeceT OTBETCTBEHHOCTb 3a Haafexallee UCrnosiHeHve
AOIMKHOCTHbIX 00513aHHOCTEN.

1.3.3 [na koopguHauun pabot B obnactm MeHemKMeHTa KayecTBa 3aBeayloLni
Kacbegpon npencrasnseT KaHAMAATypy YNOSTHOMOYEHHOro MO KayecTBy Kadpedpbl AnNs ero
Ha3HadYeHns no npukasy pekTopa. [lpaBa, 00653aHHOCTM W OTBETCTBEHHOCTb 3TOrO
npeacTaBuTens pernameHTUpyeTcs COOTBETCTBYHOLLEN NHCTPYKUNEN.

1.3.4 KeanungukaunoHHble TpeboBaHus K 3aBefytoLemMy Kadeapomn.

Ha pomkHoCTb  3asegywowero kadegpon  HasHayaetcs §nuuo € BbICLUMM
obpasoBaHMeEM, HanMUuYMemMm Y4YEeHOW CTEeNeHW W YYEeHOro 3BaHus, CO CTaXeM Hay4Ho-
neparormyeckon paboTbl unm paboTbl B opraHM3aumnsax no HanpaefeHMo NPodeCcCUoHanbHOM
AeATerIbHOCTU, COOTBETCTBYIOLEN OeATeNnbHOCTU Kadbeapbl, He MeHee 5 nerT.

3aBeqyowmin kaceapor AOMKEH 3HaTb:

e 3aKOHbl W UWHble HOPMaTMBHblE MNpaBoBble akTbl Poccuickon depepaunn no
BOMpOCaMm BbICLLEro 06pa3oBaHus;

e (pefepanbHble rocygapCTBeHHble obOpasoBaTefnbHble  CTaHAapTbl  BbICLUEro
obpasoBaHug;

e  OCHOBbl aJMUHUCTPATMBHOIO, TPY4OBOrO 3aKOHOAATENLCTBA,;

e  VHCTPYKLMIO MO OXpaHe Tpyaa;

e roKanbHble HOPMAaTUBHbIE akTbl YHMBEpcuTeTa: YCTaB, NnaH cTpaTernd4eckoro
pa3sutus, MNonutuky n Llenn B obnactu kayecTBa;

e [1OKYMEHTbl CUCTEMbI MEHE)KMEHTA KadecTBa YHUBEPCUTETA,;

e Teopuo U MeToabl ynpasrneHus obpasoBaTesibHbIMU CUCTEMAMU;

e oOpraHumsauuio  y4yebHon, METOONYECKON, Hay4YHO-MEeTOONYECKON,  Hay4yHO-
nccrnenoBaTesibCKon, BocnuTaTenbHON paboThl;

e MeToaMKy 0ByYeHUs U BOCMUTAHUS;

e MeTOAbl U cnocobbl MCNONb30BaHNA ObpasoBaTesibHbIX TEXHOMOMW, B TOM YucCne
ANCTaHUNOHHBIX;

e MOPSAOK COCTaBMNEHNS Y4E€OHbIX NIIaHOB;

e npasuna BegeHus AOKyMeHTauum no yyebHom paborTe;

e OCHOBbl negarorvku, ¢U3MONorMu, MCUXONOrnnN, 3SKOMOMMK, IKOHOMUMKKM, MpaBa,
couuornoruu;

e TpeboBaHuss K paboTe Ha NepCcoHanbHbIX KOMMbIOTEPAX, WHbIX 3NEKTPOHHO-
LMPOBbLIX YCTPOUCTBAX.

1.3.5 CTpykTypa 1 KagpoBbli COCTaB

CTpyKTYypy U WwTaT Kadeapbl, a Takke N3MEHEHUS K HUM yTBEpPXOaeT pekTop.

3amelleHne [OOMKHOCTEN Hay4yHO-Nefarormyeckmx paboTHMKOB, 3a WCKIIOYEHMEM
AOJDKHOCTM 3aBefytoLllero kadegpon, nponsBoamMTcs Mo TPygoBOMY OOroBopy (KOHTPakTy),
3aKfl4aeMoMy Ha CpPOK [0 NATWU NeT. 3akmyYeHnio Takoro TpyaoBOro Aorosopa (KOHTpakTa)
npeawecTByeT KOHKYPCHbI OTOOP B COOTBETCTBUM C MOMOXEHUEM, YTBEPXKAEHHBIM NPUKa3oMm
MuHo6pHaykn Poccum ot 23.07.2015 Ne 749.

©T1Y3, 2024 W3mereHue 0 Ok3emnnsp Nel Jlucm 4/16




%‘3@,?; locydapcmeeHHbIil yHUgepcumem ncn
e no semsieycmpoticmey 37 - 2024

Ha pomkHocTM yyebHO-BCMOMOratenbHOro nepcoHana CoTPYAHWKM — 3a4UCrsioTCs
NnpuKasoM pekTopa By3a B COOTBETCTBUM C TPYAOBbIM 3aKOHOAATESIbCTBOM.

1.3.6 CoTpyaHukn Kadpeapbl perynspHO NoBblWaoT KBaNnguUkaumo nytemMm CTaXKUpOBKMY,
00y4YyeHNsa B WMHCTUTYTax M Ha akynbTeTax, LeHTpax MNOBbIWEHUS KBanudukauun; Beas
Hay4HO-UccnegoBaTeNbCkyld W npenogdaBaTernbCekyld  paboTy, Yy4vyacTBYys B HayYHbIX
KOH(pepeHLMsX, ceMnHapax, CUMNo3nymMmax.

MonHomounsi, npaBa, O06A3aHHOCTW,  OTBETCTBEHHOCTb,  KBanuUKaLWNOHHbIE
TpeboBaHuA kK 06pa3oBaHuMIo, 0Oy4EHMIO N ONbITY NPaKTUYeckon paboThl, a Takke TpeboBaHUA
B obnactm MeHemXMeHTa KayectBa, MO WHMOPMAUMOHHBIM TEXHOMOMMAM U ApYrum
Heo6Xo4MMbIM 3HAHMUSIM U HaBblKaM U3MNOXEHbl B OOMMKHOCTHBIX MHCTPYKUNAX COTPYAHMKOB,
COCTaBreHHbIX B cooTBeTCcTBUM C TpeboBaHnamm OKCO, EKCL, ETKC wvnu yyetom IC, npwn
ero Hanu4un.

B opraHMsauMOHHy0 CTPYKTYpYy Kadedpbl BKMIOYEHbl YeTbipe CEeKUMU: aHrIMNCKOro
A3blka, HEMELKOTrO A3blka, (opaHLy3CKOro sidblka, PyCCKOro sidblka U KynbTYypbl peyn.

1.4 B cBoeun aeaTenbHOCTN NnepcoHan kadeapbl pyKOBOLCTBYETCS:

e [eNCTBYKOLMM 3aKoHOAATeNnbCTBOM, B T.4. B obnactu obpasoBaHus, CerbCKOro
X0351CTBa, cepTudmKaunmn, ctTaHgapTusauum, ynpasneHnsa kKayecTsom;

e rpukaszamm u pacnopsbkeHnamm MuHoGpHaykn Poccumn, MuHcenbxosa Poccuu,
PocobpHaasopa;

e YctaBom OIbOY BO Y3, npukaszamu pektopa, pelleHnamMn YYEHbIX COBETOB
yHuBepcuTeTa U (akynbTeToB, pPeKTopaTa, pacrnopsiKeHUsSMU TMPOPEKTOPOB W  AekaHa
hakynbTeTa Kagactpa HeOBMXUMOCTU U  MHPPACTPYKTYpbl MNPOCTPAHCTBEHHbIX AaHHbIX
®re0y BO I'y3;

e H[ v T[ no oxpaHe Tpyaa, noxapHon 6e30nacHOCTH;

Monutukon n uenamu pykosoactea ®rbOY BO Y3 B obnactn kayecTsa;
AokymeHtauunen CMK;

npasunammn BHyTpeHHero Tpygosoro pacnopsgka ¢re0y BO IMYS;
HaCTOSILLMM NOJIOXKEHNEM;

e nonoxeHusaMm o6 Y4YEHOM coBeTe YHuBepcuTeTa, akynbTeTa, CTPYKTYPHbIX
nogpasgenieHnsix yHuBepcuTeTa,;

e HaCTOALLMM MOSIOXKEHUEM;

e [1OJDKHOCTHBIMU UHCTPYKLMSMU;

e BHewHumn HO n T, oTHOCAWMMUCS K AeATeNbHOCTU Kadeapsbl;

e PykoBoactsom no kavectsy, CTO, MU n N CMK.

1.5 [eaTtenbHocTb kadedpbl (UHAHCMpyeTCcss 3a CcYyeT Ccpeacts cybcugui  Ha
BbINOSTHEHNE rOCYAapPCTBEHHOIO 3a4aHns U BHEGOOKETHBIX CPEACTB.

1.6 OG6opyooBaHne U oOprTexHuKa kKadedpbl HaxogaTcs Ha €€ 6GanaHce u
OTBETCTBEHHOM XpPaHEHUN.

1.7 lMpoueccol kadbeapsbl.

B Tabnuue 1 npeacrasneHbl npouecchl kadenpbl B COOTBETCTBMM C PYKOBOACTBOM MO
kadyecTtBy ®PI'EOY BO Y3 u cyHKumnamm kadeapsl.

Ta6nuua 1 - MNMpouecchkl kKacheapbl

OTBeTCTBEHHOE

Mpouecchl
AOJMKHOCTHOE NNL0

Mpoueccbl CMK Y3

1 MeHeaXMEeHT CUCTEMbI 1 MPOLLECCOB 3asegyowmnn kagenpom
YyacTne B NoAroToBke NPOekToB nnaHa CtpaTernyeckoro passutus, MNonutnkn n uenen
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pykoBoacTtea ['Y3 B obnactu kayectsa

2 MeHegXMEeHT NnaHupoBaHUs
YyacTue B nnaHnpoBaHum paboT yHMBepcuTeTa, dakynbTeTa.

3asegyowmnn kadenpom

3 BHyTpeHHue ayauThbl (y4acTtue)

3asegyowmnn kadenpom

YNONMHOMOYEHHbIN no
KayecTtBy
4'YnydweHue (y4acTtue) 3asegyowmnn kadegpom
Pa3paboTka 1 BbINONHEHNE KOPPEKTUPYIOLLMX U NpeaynpexaatoLmx eNCTBUA, a Takke | YNONMHOMOYEHHbIN no
npoBepka WX pe3ynbTaTUBHOCTM M CBOeBpeMeHHocTn B cootBetcTBum ¢ CTO CMK | kauecTtBy

8.5.01.

5 MNnaHupoBaHWe NPOLECCOB XMU3HEHHOTO LKA NPOayKUnm
Y4yacTtue B pa3paboTke y4ebHbIX NraHoB, NporpamMm y4e6HbIX KypCoB.

3asegyowmnn kadenpom
YNONHOMOYEHHbIN no
KayecTtBy

6 MapKeTVHroBble MCCneaoBaHMsA pbiHKA Hay4yHOW U o6pas3oBaTeNbHON AEeSATENbHOCTMH,
pblHKa TpyAa, yooBNeTBOPEHHOCTM NnoTpedbuTtenen n nidopmmposaHue obLiecTea
YyacTtue B cbope 1 aHannse uHdpopMaLum u MHOOPMMPOBaHUE O6LLIECTBA.

3aBeayownii kadeapon

7 TlpoektupoBaHue 1 paspaboTka oGpasoBaTeNlbHbIX Mporpamm U
MEeTOAMYECKMX MaTepuanos YyacTve B paspaboTke.

y4ebHo-

3aeegytowmn kadegpon
nnc

8 NMpuem Ha obyyeHmne
Yyactue B pabote NpUEMHON KOMUCCUN.

3aBeayownii kadeapon
MpeacraBsutenn
Kacpegpbl B NPUEMHOM
KoMMccUm

9 YnpaeneHne obpasoBaTenbHbIMK NpoLieccamm

e Peanusauma obGpasoBaTenbHbiXx MNporpaMMm  Bbicllero obpasoBaHus Mo
NpodunIibHBIM HanNpaBeHNAM 1 cneumanbHocTam B cootBeTcTBumn ¢ ProOC BO;

e [logrotoBka cneunManuctoB MO  3aka3aM  (QoroBopam/KOHTpaktam)  OT
opraHusauuin B pamMKax MHOrOypOBHEBOW CUCTEMbl MNOAFOTOBKM W MOBbILIEHUSA
KBanudukaumm;

e BocnutarenbHas pabota co ctyaeHTamu;

e CopevicTBre B TPyOOYCTPONCTBE BbINYCKHNKOB Y 3;

e YpoenetBopeHve notpebHocTn obuwectBa W rocygapctea B
negarornyeckux kagpax Bbicllen KBanudukaumm (KaHguaaToB M JOKTOPOB Hayk).

Hay4Ho-

3aBeayownii kadeapon
nnc

YBI

10 YnpaBneHue HecooTBeTCTBMAMKM (ydacTme B paboTtax C HeycneBawWmMmn
obyyaeMbiMm)

3asegytowmn kadegpon,
nnc

11 Hay4yHasa gestenbHocTb (yvactue)

3asegyowmnn kadenpom
PykoBoguTtenun npoekToB
W Nporpamm

Mpouecckl nogpasgeneHus

1 MeHegXMEHT NnaHnpoBaHus (NnaHnpoBaHue paboT kadeapsbl)

3aBeaywownii kadeapon

2 YnpaBeneHue JOKyMeHTamu 1 3anmncsiMu no kayecTsy kadpedpbl

YNONMHOMOYEHHbIN no
KayecTBy
OTBETCTBEHHbIN 3a
OopraHun3aumMoHHO-
npaBoBYto "
pacnopsiavTenbHY0
OOKYMEHTauuo

3 PacnpegeneHue nonHOMOYUA, OTBETCTBEHHOCTW, (PYHKLMIN B pamkax nnaHupyemom
OEeSATEeNbHOCTU 1 B3aMMOAENCTBUSA

3asegyowunn kadenpom

4 YnpasneHue nepcoHanom

3asegyrowmnn kadegpom

5 YnpaBneHne obpasoBaTernbHOM cpedon (MHAPaACTPYKTYpoOh M NPOV3BOLACTBEHHOM
cpegou kacdenpbl)

3asegyowmnn kadegpom

6 YnpaBsneHwe 3akynkamu ang Hyxg kagegpsol

JlabopaHTsl, MMNC

7 YHpaBneHme MEeTPOJIOrn4eCKkum obecneveHnem

3asegytowmn kadegpon,
nnc

8 AHanuM3 p[gaHHbIX
kadenpbl).

(cGop ¥ aHanM3 [aHHbIX, XapakTepusylLWmUX OeATenbHOCTb

3asegyowunn kadegpom
YNONHOMOYEHHbIN no
KayecTtBy
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2 OcHOBHbIe 3agauu

2.1 ObBecne4veHne rapaHTu KavyecTBa obpasoBaTenbHON AEATENbHOCTM (BOCNUTAHUA U
o00y4eHuns) yHnBepcuTeTa no npocunio kageapsbi.

2.2 0O6ecneyeHne wn ynyduweHne kadectBa (pyHOAAMEHTasNbHbIX, MOUCKOBbLIX W
NPUKNagHbIX HAYYHbIX UCCRegoBaHUM 1 pa3paboTok No TeMmaTtuke kadeapbl.

3 DyHKUUMN

3.1 lMNMnaHupoBaHue feaTenbHOCTU Kadedpbl (3aBedylowmn Kkadenpon, 3amecTuTenb
3aBeayloulero kageapon, sasegyowwmnin nabopatopuen, ynonIHOMOYEHHbIM MO Ka4ecTByY).

3.2 Oby4yeHune gucuunnmHam no npocunio Kadenpbl CTyOeHTOB JHEBHOIO, BEYEPHETO,
3a04YHOr0 OTAEeNeHun, a TaKkKe crywaTenen KypcoB MOBbIWEHUA KBanudukaumm wu
nepenosroTOBKU.

3.3 Cucrematnyeckoe COBEpPLUEHCTBOBAHME Yy4YebHO-MeTogumyeckmx paboT Mo
NOBbILLEHMIO Ka4yeCcTBa NOAroTOBKN 0By4YyaeMbIX.

3.3.1 PaspaboTka M BbINOMTHEHWE KOHTPOSbHbLIX MEpOnpuUsaTMA No obpasoBaTenbHON
aeatenibHOCTU Kadbeapsl.

3.3.2 Wcnonb3oBaHne B y4ebHOM Mpouecce pas3BUBAKOLNX TEXHOMOrM O0bydeHus,
AEeMOHCTpaLmn KUHO- U BUAeOMaTepmarnos.

3.3.3 lNoaroToBka n y4actme B Onumnunagax.

3.3.4 CoBeplleHCTBOBaHME oOpraHm3auunm Kn obecnevyeHns TEeXHUYECKUMU W
NHOPMAaLNOHHBIMKN pecypcamMmn CaMoCTOATENbHON paboTbl CTYAEHTOB, B TOM YuCIe:

e obecneyeHuss y4ebHbIMM ayauTopusMK, OBOPYAOBAHHBIMU  3MEKTPOHHLIMU
cpencTBaMmmn oby4veHus;

e obecrnedyeHne [ocTyna CTyOEHTOB K (QOHOY OLEHOYHbIX CPeacTB OUCLMMINH
Kadpegpbl;

e pasmMelleHne HeobxoguMmon uHdOpMauuM Ha CTpaHWYKax npenogasaTenen Ha
canTte kadegpsl n LUWAMO IMY3;

e perynsapHoe o6HOBNEHNE NH(POPMALMOHHBIX CTEHOOB.

3.3.5 lNpoBeaeHne 3aHATUN B y4EeOHbIX LleHTpax yHMBepcuTeTa.

3.4 lNMpoBegeHne (hyHoamMeHTanbHbIX Hay4YHO-UCcnegoBaTenbCknx paboT N0 OCHOBHbLIM
HanpaBfieHUsIM Hay4YHO-UccnegoBaTenbLckon paboTel kadeapsl.

3.4.1 Yyactmne B KOHKypcax Ha NoslydeHNe HayYHbIX rPaHTOB.

3.4.2 Iy6nvkauna pesynbTaToB Hay4yHO-MUCCegoBaTENbCKUX paboT B NepUoanNYecKmx n
crneumarbHbIX Hay4HbIX U30aHUSX, y4acTue B ceMnHapax U KoHepeHUnax.

3.4.3 MNpueneyeHune K Hay4yHon paboTe CTyOEeHTOB.

3.4.4 O6y4yeHne uyepe3 acnuMpaHTypy W [OOKTOPaHTYpy CrneunanuctoB BbICLUEN
kBanudpukaumm. NprMém BCTYNUTENbHbBIX 9K3aMEHOB B acnupaHTypy, NpoBeAeHNE 3aHATUA C
acnupaHTamm ®Ir60Y BO Y3 n npném kaHAMAATCKOro ak3aMmeHa no UCTopum n unocomm
HayKW.

3.5 Cucremartmyeckoe MNOBbILWEHNE KBanMUKauum n COUManbHOrO YPOBHA Hay4HO-
npodeccopckoro 1 BCnomoraTenbHOro nepcoHana kadepsl.

3.6 OkasaHne KOHCYNbTaTUBHbLIX YCNyr B y4ebHbIx ueHTpax Pre0Y BO NY3.

3.7 PasButne n nogaepxaHue B3aMMOCBA3EN C By3aMu U ydpexaeHusasmu MockBbl n
Poccunckon ®egepaumm no y4edbHbiM HanpasneHuam Ore0y BO IMY3.

3.8 TexHnyeckoe obecneyeHne aeatenbHoOCcTM Kadeapsl. [llogaepxaHve n ynyJeHue
obpasoBaTenbHON cpeabl.
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3.8.1 CBoeBpeMeHHOe 06HOBIEHME Napka y4ebHoro obopyaoBaHus n medenu.
3.8.2 ObecneyeHne HeobxoaMMbIMM pacxo4HbIMU MaTepuanamu.
3.8.3 CBOEBPEMEHHbBIV PEMOHT NMOMELLEHUN Kadeapbl.

4 nepequb AOKYMEHTOB, 3anucen M AaHHbIX NO KadeCcTBY nogpasgersieHus

4.1 TlonoxeHue o Kacdeape v AOMKHOCTHbIE NHCTPYKLNN COTPYAHMKOB.

4.2 T[naHbl pabor.

4.3 HomeHknatypa gen kadeapsl.

4.4 TlepeyHun Bcex BUOOB (COTPYAHUKOB, NOMELLEHNA, 0OOpPYAOBaHUS, JOKYMEHTOB U
T.4.).

4.5 TMonutuka wn Lenn pykosoactea SIBOY BO Y3 B o0bnactu kayecrtBa.
PykoBoacTBo no kavectBy. [onoxeHus, ctaHgapTbl U MHCTPyKumMn CMK.

4.6 TpoTOKOSbl 3acefaHuUMN.

4.7 OTyeT No pesynbTataM BHYTPEHHUX ayauUTOB.

4.8 OpraHusalmMoHHO-pacnopsanTeneHas JokyMeHTaums. Nepenncka Ha BymMaxHbIX U
3NEKTPOHHbIX HOCUTENSIX.

4.9 CeepgeHna o6 yyebHOM Harpyske npenogaBsaTtenen kadegpbl B LENOM.
NHaveuayanbHble NnaHbl NpenogaBaTenien U COOTBETCTBYHOLLNE OTHYETDI.

4.10 BHelwHne HopmaTumBHble A0KyMeHTbl (PIFOC, OI'T, craHgapThl, Npukasbl U
WHCTPYKTUBHbIE NncbMa MuHobpHaykm Poccun, MuHcensxosa Poccun u T.1.).

4.11 O3k3aMeHauWoHHble BNeTbl NO NEKLMOHHBLIM Kypcam.

4.12 Ot4éTtbl no aHanudy CMK co ctopoHbl pykosoacTtea ®IE0Y BO IMYS.

4.13 OT4eTbl kKadeapbl No y4ebHbLIM rogam.

4.14 Matepuansl no y4ebHo-meTOogMYecKkon paboTe.

4.15 KoHTponbHbie paboTbl 1 akTbl HA CNUCaHNSA

4.16 [HOokymeHTbl no HAP n HAPC.

4.17 XypHanbl B3auMonoceLweHnn 3aHATUN.

4.18 Onwucun Ha gena, nepegaHHble B apxms ®IEOY BO Y3.

5 BzaumooTHoweHus. Ceasun
B3anmooTHoOLLEeHUS 1 CBA3M noapasaeneHns npueeaeHsl B Tabnuue 2.

Tabnuua 2 — B3auMOOTHOLUEHUA U CBA3N nogapasaneneHus

HaumeHoBaHue

noapasaeneHua u/nnm MonyyeHune MpepnocraBneHue

OOJDKHOCTHbIE nnua

BHeluHne opraHusauumn

MuHo6pHaykun Poccun HopmaTtuneHo-nNpaBoBLIE NHdopmaumoHHas AeaTenbHOCTb.
OOKYMEHTBI.

MwuHcenbxo3 Poccun HopmaTtuneHo-npaBsoBbie NHdopmauusa o gesTenbHoCTH.
OOKYMEeHTbl M pacnopsauTenbHble
OOKYMEHTBI.

Wkonbl, nuuen, By3bl U apyrue | MHdopmauua o  pgestenbHocTH, | MHpopmauums o JeATenbHOCTU

opraHusauum BO3MOXHOCTSIX M HanpaBneHusx | kadenpel, npeanoxeHuns o}
coTpyAHMYecTBa B Y4YebBHbIX U | COTpyaHU4YeCTBe. CornatueHus 0
Hay4HbIX cchepax. COTpyAHMYecTBe.

JomxHocTHbIe nuua n nogpasgeneHusa ®reoy BO Iy3
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HaunmeHoBaHue
noapasaeneHus n/nnm MonyyeHne MpepnoctaBneHue
OOJKHOCTHbIE nnua
Pektopart Mpukasos n pacnopsbkeHuii | MNMnaH paboTbl Kadeapbl Ha y4eOHbIN

(MMCbMEHHBIX U YCTHbIX), BHELIHUX
[OKYMEHTOB C pe3osioLusiMu.

rog, craTtucTMyeckue wmatepuansl W
WHYI0O OTYETHOCTb. [JOKYMEHTOB Mo
HanpaBneHnsiM  OeATEeNbHOCTM AN

coracoBaHuA 1 yTBepXxgeHud.

YyeHbin coBeT

PeLueHns n BbINMCKN N3 NPOTOKOMOB
3acefaHuin Y4eHoro coBeTa.
"padmkn ncteveHnsa cpokos
OeVCTBUSt TPYOOBbIX JOTOBOPOB
negarornyeckmx paboTHUKOB,
OTHOCSILLMXCS K Ymcny
npodgeccopcko-
npenozaBaTenbCKOro coctasa
(Mric).

O6bsaBNeHNs1 0 KOHKYpcax Ha
3aMeLLleHne BaKaHTHbIX
pomkHocTen MIC.

3anpocbkl MHopMauum B pamkax
OesaTenbHOCTN YYeHoro coseTa.

3aaBneHns u JOKYMEHTbI,
npeacTaBnsieMble NpeTeHgeHTamu,
y4acTBYIOLMMN: B KOHKypCaxHa
3aMeLlieHNe BakaHTHbIX OMKHOCTEN
MNC, B Buibopax 3aBenytoLmx
Kadhegpamu 1 gekaHoB pakynbTETOoB, a
TakKe BbINNCKW U3 3acefaHuni
(pacwmpeHHbIX 3acegaHun) kadeap,
yYeHbIX COBETOB (DaKyrnbTETOB.
3aaBneHns n JOKYMEHTbI,
npeacTaBnsieMble NpeTeHgeHTaMm Ha
npeacTaBrneHne K y4eHbIM 3BaHNSIM, a
TakKe BbINNCKM U3 3acefaHni kadeap.
[oKyMeHTbI No BoNpocam, BKITHOYEHHbLIM
B [MnaH paboTbl Y4yeHoro coseTa, a
TakKe Nno TeKyLLUMM Bonpocam,
paccmaTpMBaeMblM Ha 3acefaHnsx
Y4yeHoro coBeTa.

WNHdpopmauus o peanmsauum pelueHni
Y4yeHoro coBerTa.

UHdopmauma no 3anpocy Y4yeHoro
coBeTa.

HekaHaTtbl 3ayeTHble W 3K3aMeHauMoHHble | 3anofHeHHble 3a4yeTHble n
BEJOMOCTY; AOKYMEHTbI | 3K3aMeHaLMOHHbIE BEJOMOCTN.
opraHu3auMoHHOro Xapakrtepa;
pacnvcaHusi 3K3aMeHaLMOHHbIX
ceccun.

HenaptameHT y4yebHo- | PacnuncaHmsa y4ebHbix 3aHaTui Ha | CBedeHus O kaHAupgaTypax CTyOEeHTOB

mMeToamyeckon paboThbl cemecTp; npukasbl M | Ha nonyyeHne cTuneHaun (Y4eHoro
pacrnopsXeHus no opraHuv3auumu | coBeTa YyHuBepcuTeTa, [lpesvgeHTa
yyebHoro npotecca. Po, MpaButenbcrea PO,

BnaroTBopuTEnbHBIX (HOHAOB).

Cocrtasbl 3K, cBegeHus 0
kKaHanpatypax npegcepatenen 9K
Ans yreepxaeHus Ha YdyeHom Cosete
yHuBepcuTeTa " AanbHenwero

yTBEepxaeHus B MuHcenbxos P®.
CBegeHuss nNo  uUToram  3a4eTHo-
3K3aMeHaLUMOHHbIX CEeCCUiA, CBOAKU MO
aTTecTauum CTYOEHTOB.

MpopekTop no Hay4YHou paboTte MHdopmaLMOoHHbIe n | NpegnoxeHns no  dopmmMpoBaHnio
NMHOPMALIMOHHO-METOANYECKNE TemMaTn4ecKoro nnadHa Hay4HO-
Martepuansl o] Hay4HbIX | uccnegosaTenbcknx padotr (HUP wu
MEepOnNPUATUSX, nposogumbix | OKP), yyactnio B Hay4HO-TEXHUYECKNX
WHCTUTYTOM n CTOPOHHUMU | Nporpammax; nnaHbl Hay4HoO-
opraHusaumsmMy; UHMOOPMALMOHHO | TEXHUYECKUX MEPONPUATUIA; MPOEKTLI U
MeTooMyeckue martepvanbl  Ans | JOrOBOPbl Ha BbIMONHEHNe paboT u
y4yacTmusi B KOHKypcax HaydHbIX | ycnyr, ot4eTsl no HUP n OKP.
nporpamm " HOHAOB;
MeToAMYeCcKMe  MaTtepuansl  ans

© Y3, 2024
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HanmeHoBaHue
noapasgeneHus nnnu MonyueHue MpepoctaBneHue
OOJMKHOCTHbIE nuua
noaroToBku oT4yeToB no
GromkeTHOMY  OMHAHCMPOBAHUIO;
WHopMaunio 0  PUHAHCOBOM
COCTOSIHAM  MpOeKTa, [JoroBopa,
CTATUCTUKYy MO  pacXo4oBaHWIO
CcpeacTB.
Byxrantepus CnpaBku o nepeuncrnennn | PelleHuss pektopa YyHMBeEpcuTeETa O
OEHEXHbIX CpencTs, | NepevyncneHnn OeHeXHbIX CpeacTs,
OOKYMEeHTauuto no MmatepuanbHOMY | npearnoXxeHna no cCcMeTe pacxonos,
BanaHcy, cyeTa Ha npuobpeTeHHOE | JOKYMEHTbI Ha npuobpeTteHne
obopynoBaHne U pacxogHble | o6opyaoBaHus n pacxoHbIX
Martepuanbl. MaTepuarnos.

[MnaHoBO-3KOHOMUYECKUIA OTAEN

LLtaTHoe pacnucaHve kadeapbl.

CeegeHvss O [ABWXKeHMM nepcoHana
Kadbeapbl.

OTtpoen NOKYMEHTaLMOHHOro
obecrneyeHuns ynpasneHus

opraHn3auynoHHO-
pacnopAaanTeribHble JOKYMEHTDI.

MouTy (BHELLHIO M BHYTPEHHIOHW),

Mucbma " TenerpaMmmbi ans
JanbHenwen 06paboTkn "
oTnpaBreHus no Ha3Ha4YeHuto;

OOKYMEeHTbl AnA yTBepXAeHUA nevatbio

KaHuensapuv; nuceMa B Apyrue
opraHusaumm ans permcrpaumu.
Otgen ynpaBneHus KayecTBOM | [loKyMeHThbl cuctemsbl | [JokymeHTauumio cuCTEMBI
obpasoBaHus MeHeaXXMeHTa KayecTBa, | MEHeXXMeHTa KayecTBa kadedpbl Ha
OOKYMEHTbl MO  BHYTPEHHUM U | 3KCMepTuay, KOppeKTupytoLme "
BHewWHum aygutam CMK. npegynpexgawowmne  OeWcTBus  no
PesynbTathl 3KCNepTU3bl | BbISABIEHHBIM HEeCOOTBETCTBUAM,
JOKYMEeHTOB kadepbl. Martepuansl gns aHannsa CMK.
MpopekTop no | TexHnyeckas pokymeHTaums pang | TpebosaHus Ha npnobpeTteHve
agMUHUCTPaTUBHO- COornacoBaHus. XO3ANCTBEHHO-KaHLENSAPCKMX
XO35MCTBEHHOW  OeATeNbHOCTH, NpuHaanexHocTen; CNUCKM nuu,
CTPOUTENbLCTBY W pasBUTUHIO UMerWwmx JoCcTyn B MOMeLleHus
MMYLLECTBEHHOIO KOMMeKca Kadbeapsl (B oTaen OXpaHbl);
cnyxebHble 3anUCKM O  peMoHTe
nomeLlyeHmn n obopynosaHus kadpeapsl
n ap.
BrnbnnoTeyHbI KOoMMnekc Y4yebHyto nnteparypy n | 3aaBkn Ha npuobpeTeHne nuTepaTypbl
HOpMaTuBHbIE OOKYMEHTbI; | U HOPMAaTMBHbIX AOKYMEHTOB; OTYETHbIE
nHdopmaumto 06 obecnedeHHOCTU | (bMHAHCOBbIE OOKYMEHTbI o
nuTepaTtypoW KypCOB, rpynn, | npuobpeTeHun nuTepartypsl;
cneumanbHoOCTeW; UHGOpPMaUMo O | MHdOpMaLno o nybnvkauunsix
HOBbIX U34aHUAX NUTepaTypbl. COTPYAHWKOB.
Nutepatypa, Heobxoammasa Aans
OCYLLIECTBIEHUS AeATENbHOCTY.
Kartanoru nsgarenscrs.
Otnen [AOKTOPaHTYpbI n | MNpukaz  pektopa 0  cpokax | Cnncok  KoMMCCuU no npuemy
acnupaHTypsbl NpoBeAEeHUs  BCTYMUTENbHbIX U | BCTYNUTENbHbIX " KaHOugaTCKmx
KaHOWOaTCKMX 3K3aMeHOB; OnaHKu | 9K3aMeHOB; MpOTOKOMbl  arTecTauuu
9K3aMEHaLMOHHbIX NNCTOB; | acnMpaHTOoB.
BbIMUCKN M3 MpuMKa3oB pekTtopa (0
3a4McneHun acnupaHToB,
OTYUCIIEHWNW, NPOANEHUN U Ap.).
Otgen no  MexayHapodHbiM | MHopMaUnOHHbIE nucema, | 3asiBkM Ha KOMaHAupoBaHue (No Mepe
CBA3AM OOKYMEHTHI, perynupylowme | HeobxoaumocTw); oT4eTHl o]
MeXOyHapOAHYo OeAaTenbHOCTb | KOMaHAMPOBaHUN COTPYAHMKOB; 3asBKM
ry3. M OTYETbI O MNPUEME WHOCTPaHHbIX
VHdopMaLMOHHO-MeToaNYECcKue Jenerauuim; cBefeHus 06
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HanmeHoBaHue
noapasgeneHus nivnu nOﬂy'-leHVIe npeﬂOCTaBﬂeHMe
AOJMKHOCTHbIEe nNuua
mMatepuanbsl N0 0ocOpMIIEHNIO | yCrIeBAaEMOCTHU NHOCTPaHHbIX
OOKYMEHTOB  ONns  3apyGexHbIX | CTydeHToB (Mo 3anpocy); oTyeTbl O
KOMaHOWMPOBOK. HyGJ'IVIKaLJ,VIFIX B MHOCTPaHHbIX

XypHanax (eXerogHo); oTyeTbl 0 Xode
BbINOMHEHNS MEXAYHAaPOAHbLIX Hay4YHO-
TEXHUYECKMX NMPOEKTOB 1 KOHTPAKTOB.

UMK «UHopmkagacTp»

MporpaMmel, NPOEKTbI, MiaHbl NO
OOMNOMNHUTENBHOMY
npodeccnoHansHoMy o6pasoBaHuto
(Ano).

MeToguyeckne n MHHOPMaLMOHHbIE
maTepuansl no A0, B Tom uncne
ONS AUCTAHUWOHHOrO 06y4yeHus.
PacnucaHusa 3aHAaTUR, npukasbl U
pacrnopsXXeHUs No opraHnsauum
y4yebHoro npouecca.

[okymeHTbl O  kBanudwukaumm
(amnnombl 0 npodbeccroHanbHoM
nepenoaroToBke U yAOCTOBEPEHUS
O MOBbILLEHWM KBanudukauum) unm

3anpocl Ha  OMO paboTHMKOB
CTPYKTYPHOrO noapasfeneHus.

Cnuckn  pabOTHUKOB  CTPYKTYPHOrO
nogpasfeneHusi, HanpaensieMblX  Ha
o6y4deHue B UMK «MHdpopmkagacTp».
JoKkymeHTbl ans 3auncneHns
cnywartenen u3 u4ucna paboTHUKOB
CTPYKTYPHOTO noapasgeneHus Ha
obyyeHue no AOMNOMHUTENBbHbBIM
npoceccrmoHanbHbIM nporpammam
(3asiBneHns, cornacua Ha obpaboTky
nepcoHanbHbIX AaHHbIX, Konmu
AokymeHTOB 006 o6pasoBaHuW, WHble
OOKYMEHTbI criylatenen).

cnpaBkm 06 ob6yyeHun/nepuoge | JononHuteneHble NpodecCnoHanbHbIe
oby4eHus. nporpamMmel, y4yebHO-meTOoaMYecKkune
maTtepuansl 1 OHAbI  OLEHOYHbIX
cpencTts (8 TOM yucne  and
ANCTaHLMOHHOIo 0by4eHus),
noaroToBrieHHble no  3anpocy UMK
«MHopmKagacTpy
lMpaBoBoe ynpasneHune MpaBoBble n HopmaTuBHble | 3a8BKM Ha MpaBOBble U HOpPMAaTMBHbIE
OOKYMEHTBI. CornacoBaHHble | AOKYMEHTbI n KOHCynbTaumu.
OOKYMEHTBI. JokymeHTbl Ha corracoBaHue Mo
KoHcynbTaTuBHbIE YCAYrn. NPUHaANEXHOCTW.
OT1gen no paboTte ¢ nepcoHanom | ®opmbl [OKYMEHTOB ansa | Matepuanbl No NpUEMY U YBOSbHEHWIO
3anonHeHus. coTpygHukoB. CrniyxkebHble 3anunckm u
3asBKU Ha KOMaHaupoBaHue
npenogasartenen, y4ebHo-
BCMOMOraTenbHOro nepcoHana, no
pasnMyHbIM BONPOCaM.
OTtgen no pexumy n | QokymeHTel no  obecneveHuto | [JOKkymeHTbl M CBeAEHUS Mo 3anpocy.
6GesonacHocTu pexvMa n 6e30nacHoCTy.

PenakumoHHO-n3gaTenbckum
oTaen

Matepuanbl u GnaHku-3akasbl Ons
n3gaHus y4ebHbIX Nocobui.

3asBKkM 1M NOAroTOBNEHHbIE MaTepuarnsi
ans nyénvkauymu.

LleHtp MHOPMAaLIMOHHO-
KOMMYHUWKaLMOHHbLIX TEXHOMNOIMI

MporpammHoe obGecnedeHne, opr.
TeXHUKa 1 oGopynoBaHue.

3aaBku Ha 06CJ'Iy)Kl/IBaHI/Ie, opr.
TEXHUKY U o6opy,u,osaH|/|e, maTtepuarnsbl,

Ycnyru. nporpamMmmHoe obecneyeHme.
LUPO O3K YyebHo-MeTOoaMYECKNE YyebHo-MmeToamnYeckne paspaboTku Mo
pa3paboTku. npodounto kadeapsbl.
LleHTp gmcTaHumMoHHbIX MmeTofoB | Cpeactea AnctaHumoHHoro | YyebHo-meTogmyeckue pa3paboTku
06y4yeHus 0oby4eHus. ONs1 AUCTAHUMOHHOIO 06y4eHus.

Opyruve kadeapbl yHusepcuteTa | YYebHO-METOAMYECKME M HayuHble | YUYeBHO-MeToaMyYeckne U HaydHble
pa3paboTku. paspaboTku.
©T1Y3, 2024 W3meHeHue 0 Sk3emnnsip Nel Jluem 11/16




£y locydapcmeeHHbIil yHUgepcumem ncn

no 3emsneycmpoucmey 37 - 2024

6 [lomKHOCTHbIe 06513aHHOCTM 3aBeAyloLlero Kacdenpom

3asepyowmin kadegpon oba3aH:

6.1 PaspabaTtbiBaTb cTpaTermio pasBuTus OesaTenbHOCTU kadeapbl NO HanpaBneHUsm
noAroToBKWU, YKPENNATb U pa3BmnBaTb BHELLHWE CBA3M C paboTogaTensamu.

6.2 ObecneumBaTb BbinonHeHne ®rOC BO.

6.3 CosgaBatb ycrnoBus Ansg ¢opmupoBaHus Yy obyvalowmxca (CTYOEeHTOB,
cnywarenen) OCHOBHbIX COCTaBMSOLWMX KOMMETEHTHOCTU, obecneymBarollen yCnewHoCTb
Gyaywen npodeccrnoHanbHOM AeATENbHOCTM BbIMYCKHUKOB.

6.4 YctaHaBnueaTtb M NoggepXuBaTb MeXAyHapoLHOe COTPYAHUYECTBO MO NPOodunio
Kadbeapbl C 0OTEYECTBEHHBIMU U 3apyOEXHBIMU BbICLLMMN Yy4EOHBIMU 3aBEAEHUSIMU.

6.5 Onpenendatb HanpaBreHnsa y4ebHO-MEeTOANYECKOM N Hay4YHOWN paboThbl kadeapbl.

6.6 ObecrneynBaTb TeKkyllee MnNaHUpoBaHWe paboTbl Kadeapbl, NpeacTaBnATb Ha
yTBEpXAeHWe AekaHy dakyrnbTeTta nnaHbl paboTbl kadedpbl U UHAUBMAYaNbHbIE MMaHbI
paboTbl npenogaBaTenen.

6.7 OcywecTBnaTb pacnpeneneHne negarormyeckon Harpyskm uM (OyHKUMOHaNbHbIX
obsizaHHOCTEN Mexay paboTHMKamu kKadedpbl M KOHTPONMPOBaTb CBOEBPEMEHHOCTb WU
KayecTBO UX UCMOMHEHMS.

6.8 HazHauyaTb ynonHomo4yeHHbIX rno kadectsy n ANOC.

6.9 NnaHnpoBaTb NoBbILIEHWE KBanUukaumm npenogasartenen kadenpol.

6.10 OpraHn3oBbIBaTbL MO MOPYYEHUIO PYKOBOACTBA (pakyrnbTeTa npoBedeHue HayyHo-
nccnepoBaTtenbckon paboTbl Ha kadenpe, paccmaTpmBaTb AuccepTaumm, npeacrasnsemble K
3awmTte paboTHUKamMu kadeapbl UM COUCKATENSIMU YH4EHOW CTENEHW.

6.11 BecTn negarornyeckyto n Hay4YHo-nccnegoBaTenbckyo paboTy Ha kadeqpe.

6.12 OpraHunsoBbiBaTb paboTy 1 NpUHUMATL HEMOCPEACTBEHHOE y4acTue B NOArOTOBKE
y4ebHMKOB, HarnsaHbIX Nnocobui n yuebHo-MeToanYeCcKMx MaTepmanos kadeapsbl.

6.13 OpraHn3oBbIBaTb U KOHTPONUPOBaTb paboTy Kadeapbl NO BbINOSIHEHUIO N1AHOB B
COOTBETCTBUM C NfilaHaMu CoumanbHO — 3KOHOMUYECKOTO Pa3BUTUS YHUBEPCUTETA U YY4EOHbIMU
nnaHamu.

6.14 Cos3gaBaTtb ycnoBua ans paboTbl COTPYAHUKOB Kadeapbl B COOTBETCTBUN C

3aKoHOAATeNbCTBOM, HOpMaMK MO OXpaHe Tpyda U TexHWKe BGe30onacHoCTU, a Takke
KONNEKTUBHbLIM JOFOBOPOM.

6.15 ObecneuymBaTb NpoBedeHWe ayauToB Kadeapbl; onpenendartb U KOOpAMHMPOBaTb
BbINOJSTHEHNE KOPPEKTUPYIOLNX U Npeaynpexaatolwmx encTBUn No pesynbtatam ayamTos.

6.16 [OTOBMTL OTYET NO pesynbTaTtam AeaATeNbHOCTU Kadeapbl.

6.1706ecneumnBaTtb dPYHKUNOHUPOBaHWE 3I1EKTPOHHOM NHOPMaLNOHHOM
obpasoBaTtenbHOW cpeabl YHMBEPCUTETA B pamMKax CBOEN KOMNETEHL MU

6.18 3aHumaTtbca Bonpocamyn obecneyeHus AesaATenbHOCTM Kadeapbl JHOLACKAMW,
MaTepuanbHbIMU, PUHAHCOBLIMU, TEXHUYECKUMU 1 MHGPOPMAaLMOHHLIMU PECYPCaMMU.

6.19 CobntogaTb TPYAOBYK AMCUMNAWHY W MpaBwuna BHYTPEHHEro pacnopsika B
COOTBETCTBUMN C HOPMaMu Mo oxpaHe Tpyaa u «lpaBunamm BHyTpeHHero pacnopsigka ®rooy
BO I'Y3».

6.20 Cnctematmnyeckm NoBbiWaTb CBOK KBaNMGUKaLMIO.

6.21 PaspabaTtbiBaTb M COrnacoBbiBaTb MPOEKTbl MHCTPYKLWA, MOMOXEHUA U OPYrux
HOPMAaTUBHbIX JOKYMEHTOB MO BONPOCcaM AEeATENbHOCTU Kadhenpbl.

6. 22 O6s13aHHOCTM B 0b6niacTu kadecTBa:

o obecneunBaTtb BbinonHeHune Monutnkn n Lenen pykosoactea ®re0Y BO Y3 B
obnactn kayecTBa B paMKax CBOEN AeATENbHOCTY;
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. obecneunBatb BbiNonNHeHne TpeboaHun CMK SIBOY BO Y3 B cBoen
AEeATENbHOCTMW.

6.23 B obnactm oxpaHbl Tpyda 3aBeaylowmn Kadeapon o006s3aH  BbIMNOMHATb
WHCTPYKUMIO no oxpaHe Tpyaa [MC.

7 NpaBa 3aBepyowero kKacpegpon

3aBeaytowmi kacdeapon MMeeT NpaBo:

7.1 OcywecTBnATb 06LWee pykoBoACTBO paboTon kadeapsbl.

7.2 TotoBuTb npeanoxeHust pykosoactsy ®rbOY BO Y3 no coBepLleHCTBOBaHUIO
CUCTEMbI CTUMYIMPOBaHUS nepcoHana n ynydwexuio CMK.

7.3 YdyactBoBaTb B noarotoBke npoektoB [lonutukn wun Llenen pykoBoacTsBa
yHMBepcuTeTa B obnactu kayecTea.

7.4 MognuceiBaTb M yTBEPXOaTb AOKYMEHTbI B paMKax CBOeW AeATeNbHOCTU.

7.5 3HaKOMUTBCS C KOHPUAEHLMANbHON NHOPMaLMEN B paMKax CBOEN OEATESNTbHOCTM.

7.6 N3bumpaTtb 1 6bITb M30paHHBIM B OpraHbl ynpaBneHnsa yHuBepcuteTa/ dpakynbTeTa).

7.7 MNpeacTaBnaTb PYKOBOACTBY YHMBEPCUTETA NPEANOXEHUS] O BHECEHUN U3MEHEHUI B
lWTaTHOE pacnucaHue; npuemy, YBOJSIbHEHUAM U NepeMeLleHnaM COTPYOHUKOB Kadbeapbl, nx
NOOLLPEHUIO N HAKa3aHMIO 1 Nosly4aTb NO HUM OTBET.

7.8 VYvactBoBaTb B MNPOBOAUMBIX MEPOMPUATUSX, WMEKLWMNX OTHOLIEHNE K
AeaTtenibHOCTU Kadheapsbl.

7.9 lNo cornacoBaHuUio C pyKOBOACTBOM YHUBEpPCUTETA NpUBEKaTb COTPYLHUKOB APYrnX
nogpasgenieHnin n CTOPOHHUX OpraHu3aumin K ydactuio B pabore.

7.10 lMpeactaenate Y3 BO BHELWHUX OpraHusauusix nNo BOMpocaM OeATenbHOCTU
Kadegpbl.

7.11 Ha BosHarpaxgeHue cBOero TpyAda, COOTBETCTBYHWLLEE JMYHOMY BKNagy B
AeaTenbHOCTb Kadpeapbl U yHUBEpcUTeTa.

Ha wmatepuanbHoe wu duHaHcoBoe obecneyeHne cBoen nNpodeCccMoHanbHOM
AeATernlbHOCTN.

7.12 [dpyrve npaea, npeaycMoTpeHHble YcTtaBom MY 3.

8 OTBeTCTBEHHOCTL 3aBegyloLwero kacdeapon

3aBeaytowmin kacdeapor HeceT OTBETCTBEHHOCTb:

8.1 3a xu13Hb 1 300poBbe 0by4aloLWNXCA BO Bpemsi obpasoBaTenbHOro npouecca.

8.2 3a Hagnexauiee UcrnonHeHme CBoMx 06a3aHHOCTEN, NPeAYCMOTPEHHbIX HACTOSALLEN
AOJDKHOCTHOM WHCTPYKUMERN, B npegenax, onpenenéHHblX TPpyaoBbIM 3aKOHOOATENbCTBOM
Poccunckon ®enepaunn.

8.3 3a pasrnalueHne oxpaHseMOn 3aKOHOM TaWHbl, CTaBLUEN eMy U3BECTHOM B CBSA3U C
NCMONIHEHNEM MM TPyOOBbIX 00s13aHHOCTEW, B TOM YMCIE pa3srnawleHMe nepcoHarnbHbIX
AaHHbIX apyroro paboTHuka, B npegenax, onpefaenéHHbiX TPYAOBbIM 3aKOHOA4ATENbCTBOM
Poccunckon depepaunn.

8.4 3a npaBOHapyLleHUsi, COBepLUEHHblE B MpoUecce OCYLWECTBAEHNA CBOEN
nesaTenbHOCTW, B Npedenax, OoOnpefenéHHblX  rpaxaaHckuMm,  agMUHUCTPaTMBHbLIM
3akoHogartenscTtBoM Poccuinckon ®eagepaunn.

8.5 3a npuunHeHne wmaTtepumanbHoro yuwepba, B npegenax, onpeaenéHHbIX
AENCTBYIOLNM TPYAOBbLIM U rpaXkaaHCKUM 3akoHodaTenbcTBoM Poccuiickon ®epepauuu.

8.6 3a HapyweHune 3akoHoAATENbHbIX M WHbIX akToB 06 oOxpaHe Tpyga, B
HEBbINONMHEHUM  06A3aTeNbCTB, YCTAHOBMEHHbLIX  KOMMEKTUBHbIMM  AOrOBOpaMu UMK
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cornaweHnamMm no oxpaHe Tpyaa, NMbo nNpensTcTBylOWME OEATENbHOCTU npeacTaBUTeNnen
rocyaapCTBEHHONo Haa3opa WM KOHTPOMs, a Takke OOLEeCTBEHHOrO KOHTPOMs, B MOpsiake,
YyCTaHOBIIEHHOM 3akoHoAaTenbcTBOM Poccumnckon degepaumn.
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JlncT cornacoBaHun

PaspaboTtaHo:

3aBeqyowmm kacegpon E.A. 3auenuHa

(nodnuck, dama)

CornacoBaHo:

HekaH dakynbTeTa kagacTtpa
HEeBWXMMOCTUN N MHAPPACTPYKTYPbI
NPOCTPAHCTBEHHbIX JaHHbIX B.A. Koctewa

(nodnuck, dama)

HayanbHWK NpaBoBOro yrnpasneHns A.Jl. Knnmos
(nodnuck, dama)

HauyanbHuk oTtaena no pabote ¢

rnepcoHanom B.E. Pasrynos
(nodnucsk, dama)

HauyanbHuk oTaena ynpaeneHus

KayecTBOM 0bpasoBaHus M.B. bopucosa
(nodnucsk, dama)
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JlncTt o3HakomneHus

d.N.0. JdonmxHocTb OaTa Pocnuchb
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