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O603Ha4YeHnA U COKpalleHus:

By3 — Bbiclee y4ebHOe 3aBeaeHNE;

®I'OC BO — hbegepanbHbIn rocygapCTBEHHbIN 0bpasoBaTernbHbI CTaH4APT BbICLLErO
obpasoBaHus;

®I'T —peaepanbHble rocyaapcTBeHHble TpeboBaHUS;

®Irb0OY BO [IY3 - ®epepanbHoe rocygapCTBeHHoe OroaxeTHoe obpasoBaTenbHoe
yypexaeHue Bbicwero obpasoBaHns «lfocygapCTBEHHbIV YHUBEPCUTET MO 3€MIEYyCTPONCTBY»;
AN — OMKHOCTHAs MHCTPYKUMS;

ArY — nokymeHTMpoBaHHble npoueaypsl ynpasneHusa (CTO CMK, MU CMK n N CMK);

N — nHCTpyKUuS;

MW — meTogudeckas MHCTPYKUUS;

HWNP — Hay4yHO-nccnegosatenbckasa paboTa;

HO — HopmaTuBHaa JOKyMeHTauus;

MNC — npodheccopcko-npenogaBaTenbCKMii COCTaB;

MCI1 — nonoxeHne 0 CTPYKTYPHOM noapasgeneHun;

CMK — cuctema MeHe)KMeHTa KavyecTBa;

CTO - ctaHaapT opraHusauunu;

T — TexHU4Yeckasa JOKYMEHTaLUMS;

YBIT — y4ebHO-BCNOMOraTesibHbIN NepcoHarn;

LPO O3K — LleHTp pa3sutnsa obpasoBaHus B 06r1actn 3eMneycTtponcTea 1 kKagacTpoB;
UOMO - LleHTp AMCTaHUMOHHBIX MEeTOL0B O0y4eHuUS.

UMK « IHopMkagacTp» - MHCTUTYT NOBbILWEHNA KBanugukauun «MHopmkagacTpy;

OKCO - Obuiepoccumckunmn knaccudmkaTop cneynanbHocTen no obpasoBaHuio;

EKC - EaouvHbin KBannuUKaAUWOHHBLIA  CNPABOYHMK  AOOIMKHOCTENM  PYKOBOAUTENEWN,
CneumanmcToB 1 CRyXawmx;

ETKC — EanHbin TapugHO-KBanngmKaLMOHHbIN CnpaBoYHUK paboT 1 npodeccnin paboumx;
OO0Y — otaen AOKyMeHTaunoHHoro obecneveHns ynpaBneHus;

LUUCOO — LeHTp umncpoBoro conpoBoXxaeHnsa obpasoBaTenbHON AEATENBHOCTY;

AUNOC - anekTpoHHasa nHdopmaunoHHas obpasoBaTenbHas cpeaa
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no 3emneycmpoiicmeay 33-2024

1 O6wume nonoxeHus

1.1 Hactoswee [lonoxeHne pacrnpocTpaHAeTCca Ha [OedATeNbHOCTb Kadeapsbl
coumarnbHO-TyMaHUTapHbIX ancumnnud Y3 1 yctaHaBnuBaeT €€ npaBoBOM CTaTyC, COCTaB,
3agaun, (PyHKUMM, B3aMMOOTHOLLEHMS N CBA3M, @ TaKkKe KBanuukaLMoHHble TpeboBaHus,
AOIMKHOCTHbIE 0693aHHOCTHM, NpaBa N OTBETCTBEHHOCTb €r0 PyKOBOAMTENS.

OdbopmneHne n nocrtpoeHue [lonoxeHus cootBeTcTByeT TpeboaHusm MU CMK
7.5.01, CTO CMK -7.5.01

MHpopmauma o kachbenpe pasmellaeTcs Ha cante yHmBepcuteTa http/guz.ru.

1.2 Kadbegpa coumanbHO-rymaHuUTapHbIX AUCUMNnUH (Oanee kadegpa) sBnseTcs
CTPYKTYPHbIM nopasgerieHneM yHuBepcuTeTa B cOCTaBe (pakynbTeTa apXUTEKTypbl, He
ABMSETCA pUOMYEeCKMM JIMUOM, W B pamKax YyHuBepcuteTa umeeT 060Cob6seHHyo
Tepputoputo 1 umywlectso. [lepcoHan kadegpbl Bkiwouvaet [MMC, YBI1. Kadegpa
coumanbHO-TyMaHUTapHbIX ANCUUNIIMH HE ABMSIETCS BbiNycKatowen. Y4ebHble ANCUMNnHbI,
npoBefeHne MpakTUKM U HaydHble uccnenoBaHus kKadeapbl no HanpasneHuam: 05.03.06
QKosorus n npupoaonons3oBaHue (bakanaspwuar); 05.04.06 Qkonorus n
npupogononb3oBaHne (Maructpartypa); 07.03.01 Apxutektypa (bakanaspuat). 07.03.01
ApxuTekTtypa, o4Ho-3aouHoe, BBO (bakanaspwuart); 07.04.01 Apxutektypa (MaructpaTtypa);
20.03.01 TexHoctepHaa 6esonacHocTb (bakanaspuat); 21.03.02 3emneycTponctso u
kagacTtpbl. [podune lNopoackon kapactp (bakanaspuat); 21.03.02 3emneycTtponcTso u
kagactpbl. [podunb [opoackon kagacTtp. 3aoyHas dopma (bakanaspuar); 21.03.02
3emneyctponctBo M Kagactpbl. [podunbe 3emneyctponctso (bakanaspuar); 21.03.02
3emneyctponictBO U kagactpbl. [lpodunb 3emneyctponctBo. 3aovHas dopma
(Bakanaspuart); 21.03.02 3emneycTponcTBo 1 kagacTpsl. [podune Kagactp HegBUXMMOCTHU
(Bakanaspwmart); 21.03.02 3emneycTponcTBo 1 kagacTpbl. [podune Kagactp HeaBMXMMOCTH
5-8 cemecTtp (bakanaspuart); 21.03.02 3emneyctponctBo 1 kagacTpbl. [Npodune Kagactp
HegBwxmmocTn. 3aodHaa ¢opma BBO (bakanaepuar); 21.03.02 3emneyctponctso u
kagactpbl. [Mpocunb Kapactp HegswxkmmoctTu. 3aodHbin  dakynbteT (bakanaspwuar);
21.04.02 3emneycTtponctBo u kagactpbl. lNpodunb MNopoackon kagactp (MaructpaTtypa);
21.04.02 3emneyctponctso u kagactpbl. lNpodune 3emneyctponctso (MaructpaTtypa);
21.04.02 3emneycTtponctBO M kagacTtpbl. [lpodunb Kagactp HeaBmKMMOCTM (3a04Has
dopma) (Maructpatypa); 21.04.02 3emneyctporcTBO M KagacTpbl. [lpodwuns Kapactp
HegBwxmmoctTn (Maructpartypa); 21.05.01 MNpuknagHas reogesusn (CneuymanuteT); 35.03.01
NanpwadptHaa apxutektypa (bakanaspuat); 35.03.10 JlaHgwadTHaa apxuTekTypa.
Mpodune MNpoekTupoBaHne obbekToB NaHgwadTHoM apxutekTypbl (bakanaspuar); 35.04.09
NanpwadptHaa apxutektypa (Maructpatypa); 38.03.02 MeHepxkmeHT (Bakanaspuar);
38.03.02 MeHepxmeHT. 3aouyHas opma (bakanaspuart); 38.04.02 MeHemKMeHT
(Maructpatypa); 40.03.01 KpwucnpyaeHumnsa (bakanaspuat); 40.03.01 HOpucnpyaeHums,
3ao4yHoe, BBO (bakanaspuaTt); 40.03.01 OpucnpygeHums, o04HO-3ao4Hoe, BBO
(bakanaspwuart); 40.03.01 HKOpucnpygeHuus. 3aovHasa ¢opma (bakanaspuat); 40.04.01
KOpucnpygeHumss  (Maructpatypa); 40.04.01  KOpwucnpygeHums. 3aodHas  opma
(Maructpatypa); 54.03.01 AusanH (bakanaspwuar).

Kadpenpa ocyLlecTBndeT y4ebHO-MeTOANYECKYHD, MPAKTUYECKYD MNOArOTOBKY U
Hay4Hyl0 OeATenbHOCTb, U UX TexHudeckoe obecnevyeHve B COOTBETCTBMM C MnaHamun u
nporpammamu paboT yHuBepcuteTa, dakynbteta M kadegpbl. COBMECTHO C Apyrumu
nogpasgeneHusMn  yHuBepcuteta BeOET  MOAroTOBKY  CTYAEHTOB, acrnvpaHToB W
AOKTOPaHTOB, y4acTByeT B NepenoarotoBke M MOBbIWEHUM KBanudukaumm paboTHUKOB
yHUBEpcUTeTa 1 ApYrux opraHm3aummn.
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1.3 Kadhegpa opraHumsyeTca u NUKBUOMPYETCA MNPUKA3OM pPeKTopa Ha OCHOBaHWUU
pelweHns Y4yeHOro coBeTa YHMBepcuTeTa MO nNpeacTaBfeHuio [dekaHa dakynbTeTa
apxXuTeKTypbl, B cooTBeTCTBUMN € YcTaBom OIEOY BO IMY3.

1.3.1 Kadpegpy BosrnaenseTt 3aseaylowunin. [OMKHOCTb 3aBeaytollero kadenpon
OTHOCMTCS K KaTeropum pykoBoguTernemn.

3asepyowmn kaegpon B cootBeTctBUMN ¢ YctaBom OPIEOY BO Y3 nsbupaetcs no
pekoMmeHJauun kKadegpbl M3 4ucrna Haubornee KBanMULMPOBAHHbLIX CRELnannucTos
COOTBETCTBYHOLLEro Npoduns Y4€HblM COBETOM YHMBEPCUTETA NyTEM TanMHOrO royioCoBaHNUSA
Ha cpok Ao nATM net. lNpuHATOe YUYEHbIM COBETOM pelleHue YTBEpPXOaeTCs MNpUKasoMm
pekTopa.

MpennoxeHne o0 AOCPOYHOM OCBODOXAEHMM OT AOIMKHOCTM 3aBeayloLero kageapown
MOryT BHOCWUTb PEKTOp W [deKkaH B COOTBETCTBMM C nonoxeHuwem o [lopsgke Bbibopa
3aBegyoLlero kaenpon.

1.3.2 B nepvog AnutenbHOro OTCYTCTBUA (KOMaHOMPOBKA, OTMYCK, ©0nesHb)
3aBegytowlero kageapon ero oyHKUMM BbIMONHAET OAMH U3 npenofasaTtenen kadenpobl.
Mepenaya nNOMHOMOYMIA OCYLLECTBASIETCA WU3gaHMEM COOTBETCTBYHOLLEro rnpukasa no
YHUBEPCUTETY. Jlnuo, 3ameLllaiollee  3aBedyloLLero Kadpeapon, npuobpeTaet
COOTBETCTBYHOLIME MNpaBa W HeCeT OTBETCTBEHHOCTb 3a Hagnexauwee WCNofIHeHne
AOIMKHOCTHbIX 0653aHHOCTEN.

1.3.3 [ns koopguHaumm paboT B obMNactM MeHeIKMEHTa KayecTBa 3aBefyoLni
kacbeopon npencraenseT KaHauaaTypy YNOSIHOMOYEHHOro Mo KayecTBy Kadedpbl And ero
HasHadYeHna no npukady pektopa. [lpaBa, 0053aHHOCTM U OTBETCTBEHHOCTb 3TOrO
npeacTaBuTens pernameHTUpyeTcs COOTBETCTBYIOLLEN NHCTPYKUNEN.

1.3.4 KeanudukaunoHHble TpeboBaHus K 3aBeayoLemMy kadenpom

Ha pomkHOCTb 3asegywowlero kadpeopon HasHavyaeTcs nuuo € BbICLWIMM
obpasoBaHMeEM, HanMYMeM Y4YEeHOW CTEMNeHW W YYEHOro 3BaHUs, CO CTaXeM Hay4yHO-
negarornyeckon  paboThbl unn paboTbl B  OpraHM3auMax MO  HarnpasBfeHUIo
npodeccnoHanbHoOn AeATeNbHOCTU, COOTBETCTBYIOLWEN AeATeNbHOCTU Kadeapbl, He MeHee
5 ner.

3aBeqyowmin kKapeapomn OOSMKEH 3HaTb:

e 3aKOHbl WU WHble HOpPMAaTMBHbIE nNpaBoBble akTbl Poccunckon Pepepauunm no
BOMpOCaM BbiCLIEro obpasoBaHus;

e (efepanbHble rocygapcTBeHHble oObpasoBaTefibHble CTaH4apThbl  BbICLLErO
obpasoBaHus;

e 3aKoHoAaTeslbHble W HOpPMaTUBHblE [MpPaBOBble akTbl, pernameHTupyloLmne
AEeATeNbHOCTb BYy3a, MOCTAHOBMEHUA doedeparnbHblX, PerMoHarnbHbIX M MECTHbIX OpraHoB
rocygapCTBEHHOW BNacTu 1 ynpasrieHus;

e YcTaB yHMBepcuTeTa (B TOM 4ucne, ero npocunb, cneumannuaaumio n CTpykTypy);

e MfaH cTparternyeckoro passutug, MNMonutuky u Llenn B obnactu kayectea Y 3;

e Teopuo N MeToAabl ynpasneHus obpasoBaTenbHbIMU CUCTEMAMM;

e oOpraHusauui  y4ebHOW, MEeTOOUYECKOW, HAy4YHO-METOAUYECKOW,  HayyHO-
nccnegoBaTenbCKoN, BOCNMTaTENbHOM paboThl B BY3€;

e  MeToAMKy 0ByYeHUs1 1 BOCMUTAHUS;

e MeToAbl M CNOCOObLI NCNOSb30BaHUS 0bpasoBaTeSibHbIX TEXHOMOM, B TOM YuCre
ANCTaHUNOHHBIX;

e MOPSAOK COCTaBNEHNS y4eOHbIX NIIaHOB;

e MpaBuna BeAeHusa OKyMeHTaumm no yyebHon paboTe;
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e  OCHOBbl negarorvku, U3nonornm, fnCUxonornn, 3KOSIorMuM, SKOHOMUKW, MpaBa,
CcoUMOnornu;

e TpeboBaHuMsi K paboTe Ha NepcoHarnbHbIX KOMMbKTEPAX, MHbIX 3NEKTPOHHO-
LUMdPOBbLIX YCTPONCTBAX.

e MOPSAOOK 3aKITHOYEHNSA U UCNIOSNTHEHNS] IOTOBOPOB N KOHTPAKTOB;

e OKOHOMUKY U OpraHu3auuio Tpyaa;

e paBufia U HOPMbl OXpaHbl TpyAda, TEXHUKM Ge3onacHoCTW, MPOU3BOACTBEHHOM
CaHuUTapuum ” MNPOTUBOMOXapPHOM 3alimTbl B 06MacT, OTHOCAWENCA K OeATenbHOCTU
YHUBEPCUTETA;

e rpaBuna BHyTpeHHero TpygoBoro pacnopsagka My3;

e repeyeHb CBEOEHUM, COCTaBNALWMX KOHMUAEHUMaNbHYO WHGOPMaUMIO |
KOMMEPYECKYIO TalHy;

e TpeboBaHWS K NULEH3MPOBAHNIO N akKkpeauMTaumMm By30B, YCNOBUSIM OpraHusaumnm
N npoBefeHnst 0bLLEPOCCUNCKUX KOHKYPCOB B 06r1iacTn obpa3oBaHus 1 HayKu;

e nokymeHTbl CMK.

1.3.5 CTpyKkTypa v KagpoBbIl COCTaB

CTpyKTypy U1 WTaT Kadeapbl, a Takke UBMEHEHUS K HAM YyTBEPXOAeT PeKTop.

3amelleHne [OOIMKHOCTEN HaydHO-Nedarormyecknx paboTHUKOB, 3a WCKITHYEHUEM
AOIMKHOCTK 3aBeaytoLllero kadeapon, NnponsBoauTCSa No TPyOOBOMY LOroBOpy (KOHTPAKTY),
3aKkn4yaemMoMy Ha CpoK A0 NATU NeT. 3akyeHno Takoro Tpy4oBoro gorosopa (KOHTpakra)
npeaLwecTByeT KOHKYPCHbIn OTOGOp B COOTBETCTBUW C MOMOXEHUEM, YTBEPXOEHHbLIM
npukazom MuHobpHaykn Poccun ot 23.07.2015 Ne 749.

Ha pomxHoCTM y4yeBGHO-BCNOMOraTenbHOro nepcoHana COTPYAHVKM 3a4uMCcnsaTCs
NpuKasoM pekTopa By3a B COOTBETCTBMU C TPYAOBbIM 3aKOHO4ATENbCTBOM.

1.3.6 CotpygHukn kadeapbl perynsapHo NOBbIWAKT  KBanudukauui nytem
CT@XWPOBKWN, OOy4YeHMs B WMHCTUTYTAaXx W Ha akynbTeTax, LeHTpax MNoBblWEeHNs
KBanudukauuun; Bega Hay4yHO-MCCrneaoBaTenbCKyo 1 npenogaBaTenbCckyto paboTy, y4acTBys
B Hay4YHbIX KOH(pepeHUMsIX, CEMMHapaX, CUMNO3NyMax.

MonHomounsi, npaBa, 0643aHHOCTW, OTBETCTBEHHOCTb,  KBaNUMUKALMNOHHbIE
TpeboBaHua K ob6pasoBaHuO, OOy4YEeHUIO U ONbITY npakTU4eckon paboTbl, a Takke
TpeboBaHuA B 06nacTM MeHeLXMeHTa KayecTBa, Mo MHPOPMAUMOHHbIM TEXHOSMOMUAM U
APYTMM HEeoOGXOAWMbIM ~ 3HAHUSIM M HaBblkaM W3MO0XEHbl B LOMKHOCTHBIX WMHCTPYKLMSAX
COTPYOHMKOB, COCTaBfEHHbIX B cooTBeTcTBMM C TpeboBaHuamm OKCO, EKCL, ETKC wnn
yyetom lNC, npu ero Hann4mn.

1.4 B cBoel geatenbHOCTM nepcoHarn kadgeapbl pyKoBOACTBYETCS:

e [ENCTBYKOLMM 3aKOHOAATENbCTBOM, B T.4. B obnactm obpa3oBaHus, CENbCKOro
X0349MCTBa, cepTUduKaunmn, ctaHgapTmsaunm, ynpaBneHnss Ka4eCcTBOM,;

e npukazamm K pacnopstbkeHnamm MwuHoOpHaykm Poccun, MuHcenbxo3a Poccun,
PocobpHaasopa;

e YcraBom OIbOY BO Y3, npukaszamn pekTopa, peLleHUsAMU YYEHbIX COBETOB
yHUBepcuteta n akyrnbTeTos, pekTopaTa, pPacnopsPKEHUsIMU NPOPEKTOPOB U AeKaHa
dakynbTeTa apxutektypbl Pr60OY BO Y3;

e HO n T no oxpaHe Tpyaa, noxapHon 6e30nacHOCTU;

MonuTtukon n uenamm pykosoacTtea ['Y3 B obnactun kavecTsa;
AokymeHTauuen CMK;

npasusiamMmn BHyTPEHHEro TpyaoBsoro pacnopsgka ['Y3;
HaCTOSLLMM NOJIOXKEHNEM;
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e nonoxeHusamm o6 Y4YEHOM coBeTe YHuBepcuTeTa, akynbTeTa, CTPYKTYPHbIX

noapasaeneHnsx yHUBepcuTeTa;
e HACTOSILLMM MOSOXEHUEM;
e [1OMMKHOCTHbLIMWU UHCTPYKLMSMU;

e BHewHumn HO n T, oTHOCAWMMUCS K AeATENBHOCTUN Kadheapsl;

e PykoBogctsom rno ka4vectsy, CTO, MU n 1 CMK.

1.5 [eaTtenbHocTb Kadenpbl
BbINOSIHEHUE roCYyAapCTBEHHOIO 3aaHus U BHEOOIKETHbIX CPeCTB.

1.6 OO6opygoBaHMe wn oprrexHuka kadeapbl
OTBETCTBEHHOM XpaHEHUW.

1.7 MNMpoueccol kaeapsl

duHaHCcupyeTca 3a cyeT cpencts cybeuamn Ha

HaxooaTca Ha eé OanaHce W

B Tabnuue 1 npeacrtaBneHbl npouecchl kKadeapbl B COOTBETCTBUM C PYKOBOACTBOM MO

kadecTBy Y3 n pyHKUMaMN kaeapbl.

Ta6nuua 1 - Mpouecckl kacheapbl

Mpouecchl

OTBeTCTBEHHOE

AOJNKHOCTHOe nN1Muo

Mpoueccbl CMK Y3

1 MeHea)KMEHT CMCTEMbI U NPOLLECCOoB 3aBeaytoLmii

Y4yacTue B noaroToBke npoekTtoB nnaHa CTparternmyeckoro passutus, MNonutukm n | kadegpon

uenen pykosoactea Y3 B obnactu kayecTtsa

2 MeHepKMEHT NnaHNpoOBaHUSA 3aBegyoLmi

YyacTtue B nnaHvpoBaHun paboT yHuBepcuTeTa, akynbTeTa. Kadbenpon
3aBeqyoLmn
nabopartopuen

3 BHyTpeHHue ayauTbl (y4acTtue) 3aBeqyoLmn
Kadpenpon
YNONHOMOYEHHBLIN MO
KayecTBy

4'YnydweHue (y4acTue) 3aBeayoLmi

PaspaboTka 1 BbINOMHEHWE KOPPEKTMPYIOLWMX M Npeaynpexgatowmx gencTBun, a | kacdenpon

TakKe MpoBepKa MX pe3ynbTaTUBHOCTU U CBOEBPEMEHHOCTU B cOOTBETCTBMU € CTO | YNONHOMOYEHHBLI MO

CMK 8.5.01. KayecTtBy

5 MNMnaHupoBaHWe NPoLECCOB XMU3HEHHOTO LiMKNa NPoayKLmm 3aBeqyoLmn

YyacTtue B paspaboTke y4ebHbIX MaHoOB, MPOrpaMmM y4ebHbIX KypCoB. Kadbenpon
YMNOMHOMOYEHHBIN MO
KayecTBy

6 MapkeTvHroBble UCCreOOBaHUS pblHKA HayyHoW U obpasoBatenbHon | 3aBepgylomii

AedaTenbHoCTH, pblHKa  Tpyda, YOOBNETBOPEHHOCTM  noTpebuTtenen  un | kKadegpon

nHdpopmMmnpoBaHme obecTea

YyacTtue B cbope 1 aHanuse nHdopmaumm n nHdopmmnpoBaHme obuiecTsa.

7 TlpoekTnpoBaHue u pas3paboTka obpasoBaTeNbHbIX Nporpamm U YydebHo- | 3aBepyrowmii

MeToau4ecKUx matepuarnoB Yyactue B pa3paboTke. kacpegpown MNrC

8 Mpuem Ha oby4veHune 3aBeayoLumi

YyacTune B paboTe NpMEMHOIN KOMUCCUN. Kadpenpon
Mpenctasutenn
Kacdegpbl B MPUEMHON
KoMuccum

9 YnpaeneHue obpasoBaTenbHbIMK NpoLeccamm 3aBeayoLumi

e Peanusauus obpasoBaTenbHbIX MNporpaMM Bbicliero obpasoBaHWs Mo | kadeapon
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NpodunnbHbIM HanpaeneHnsM 1 cneumanbHocTaM B cooTBeTcTBUM ¢ PIOC BO; inle;

e [logrotoBka cneunanucToB Mo 3aka3aMm (goroBopam/koHTpaktam) ot | YBI
opraHm3aumMi B pamMkax MHOMOypOBHEBOW CUCTEMbl MOAFOTOBKM W MOBbILLIEHUS
KBanudukaumu;

e [lpakTuyeckas noarotoBka CTYAEHTOB W acrnvMpaHTOB MO  NpOduIbHbIM
HanpaeneHusiM 1 cneuunansHocTam B cootBeTcTBUM ¢ PrOC BO;

e BocnutaTtensHas pabota co cTygeHTamu;

o Copencteue B TpygoycTpomncTee BbinyckHukos ®r60Y BO INY3;

e YgoBnetBopeHue noTpebHocTM obwectBa M rocygapctBa B HayyHO-
negarornyeckmx kagpax BbicLuen kBandukauum (KaHgMgaToB 1 JOKTOPOB HayK).
10 YnpaBneHue HecooTBETCTBUSIMM (y4acTme B paboTax C HeycnesBawwumu | 3aBeayoLwun

oby4aeMbIMK) kadegpon IMMNC

11 Hay4Has gesaTenbHOCTb (yvactme) 3aBegyoLmii
Kadpenpon
PykoBogutenmn

MPOEKTOB 1 NPorpamMm

Mpouecckl nogpasgeneHusi
1 MeHepKMEHT nnaHnpoBaHus (NnaHMpoBaHne paboT kadenpsbl) 3aBeqyoLmn
Kadpenpon
3aBeqyoLmn
naboparopuen
2 YnpaBneHue JOKyMEeHTaMu 1 3anucamu no KayecTsy kadepol YNOMHOMOYEHHBIM MO
KayecTBy
OTBETCTBEHHbIN 3a
OpraH13aunoHHO-
NpaBoOBYHO "
pacnopsaaunTenbHYyo
JOKYMeHTauu
3 PacnpegeneHne nNONHOMOYMWA, OTBETCTBEHHOCTW, YHKUMA B pamkax | 3aBeayoLumi
nnaHMpyemon AeaTenbHoOCTU U B3aMMOAEeNCTBUS Kadpegpon
4 YnpaBneHne nepcoHanom 3aBeayoLmi
Kadpegpon
5 YnpaeneHue obpasoBaTenbHoW cpenon (MHPPacTPyKTypor 1 NPoOM3BOACTBEHHON | 3aBepyrowmii
cpenou kadpeapsl) Kadpegpon
6 YnpaBrneHue 3akynkamu Ans Hyxa kadegpbl 3aBeayoLmi
nabopartopuen
7 YnpaBrneHue MeTponornyeckum obecnevyeHmem 3aBepyoLmi
nabopartopuen
8 AHanu3 pgaHHbix (COOp M aHanu3 [AaHHbIX, XapakTepusyllmx desaTenbHOCTb | 3aBeayloLimi
kacdbeapbl). Kadbenpon
YMNOMHOMOYEHHBIN MO
Ka4yecTBy

2 OCcHOBHbIe 3aga4u

2.1 ObBecneyeHne rapaHTUN kayecTBa obpasoBaTefibHON AeATENbHOCTU (BOCMUTaAHMS
n oby4eHnst) yHuBepcuTeTa no npodunto kadeapsol.

2.2 0OOecneyeHne u ynyyweHWe KayecTBa yHOAMEHTamNbHbIX, MOWUCKOBbLIX W
NPUKNaaHbIX HAay4HbIX UCCreAOBaHUN 1 pa3paboTok No TemaTuke kadenpbl.

3 OyHKUMKN

3.1 MNMnaHupoBaHue geaTenbHOCTU Kadeapbl (3aBeayrowmi Kadenpon, 3amecTuTenb
3aBegytowero kacdeapon, 3asenyowmin nabopartopmen, ynorHOMOYEHHbIN NO Ka4ecTBy).
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3.2 O6yyeHue gucumnnMHam no npoduno Kadenpbl CTYAEHTOB OHEBHOrO,
BeYyepHero, 3aoyHoro akynbTeToB, a Takke chnywaTteneh KypCoB MNOBbILWEHUS
KBanudukauumn n nepenoaroTOBKN.

3.3 AnnnomMHoe NpoeKkTupoBaHue.

3.4 OpraHusaums 1 npoBeaeHne NPakTUK CTYAEHTOB.

3.5 OcyuwecTtBrneHve npakTU4ecKon MNOAroToBKM —  POpPMbl  OpraHu3auum
obpasoBaTenbHOM AeATeNbHOCTU NpU OCBOEHUM 0BpasoBaTenbHOW NporpamMMbl B YCIOBUSIX
BbINOSIHEHNA Oby4valoWwmMMnca onpedeneHHbiXx BMAOB paboT, CBA3aHHbIX € Oyayuien
npodeccnoHanbHON AeATENbHOCTbID U HanpaBrieHHbIX Ha hopMUpOBaHWE, 3akpensieHue,
pasBUTUE TMPaKTUYECKUX HaBbLIKOB W KOMMETEeHUUM Mo Npodurio  COOTBETCTBYHOLLEN
obpasoBaTenbHON NporpaMmmbl.

O6pasoBaTenibHasa OesaTenbHOCTb B hopMe MpPaKTUYEeCKOW MOLrOTOBKM MOXET OblTb
opraHu3oBaHa npu peanu3aumMm TMpakTMKM W WHbIX KOMMOHEHTOB ob6pasoBaTenbHbIX
nporpaMmmM, peanusyemblx YHUBEPCUTETOM W ycCTaHaBnmMBaeTcs paboymmm nporpammamu
NPaKTUKN N MHBIX KOMNOHEHTOB 06pa3oBaTeribHbIX MPOrpaMm.

3.6 CucrtemaTtmyeckoe COBEpPLUEHCTBOBaHWE Yy4ebHO-MeTogumyeckux paboT no
NOBbILLIEHWIO KaYeCcTBa NOArOTOBKN 0By4aeMblX.

3.6.1 PaspaboTka obpasoBaTefibHbIX nporpamMm u ux Yy4ebHO-MeToaANYECKOro
obecneyeHus. NoarotoBka GUNETOB PENTUHIOBOIO TECTMPOBAHNSA abUTYPUEHTOB, ydalLmMXCcs
10,11 knaccoB 1 cnywartenen NnoaroToBUTENbHbLIX KYpCOB (Cekums 4).

3.6.2 PaspaboTka 1 BbIMNOSIHEHME KOHTPOSbHbLIX MEpPONpuUATUI No obpasoBaTenbHOM
AeaTenbHOCTU Kadbeapsbl.

3.6.3 Ncnonb3oBaHne B y4ebGHOM npouecce pasBMBaOLLMX TEXHONOMMM 0by4veHus,
AEMOHCTpaLMn KUHO- U BUAeoMaTepumarnos.

3.6.4 lNMoaroToBka n y4actme B Onumnunagax.

3.6.5 CoBeplieHCTBOBaHNE oOpraHu3aumm un obecneyeHns TEXHUYECKUMU U
NHPOPMAaLMNOHHBIMWN pecypcamMmmn CaMoCTOATENbHON paboTbl CTYAEHTOB, B TOM YMCHE:

obecnevyeHna  y4ebHbIMM  ayguTopusiMn,  OBOPYAOBAHHBLIMKM  3NEKTPOHHbLIMU
cpeacTesammn obyyeHus;

obecneyveHne JocTyna CTy4EeHTOB K POHAY OLIEHOYHbIX CPeACTB AMCUUNIIVH Kadeaps;

pasMeLleHne HeobxoaumMon MHOPMaLUUKN Ha CTPaHUYKax NpenogasaTenen Ha canTte
kacpegpsl 1 UWAMO Y3;

perynspHoe obHoBneHne NMHPOPMaLMOHHbIX CTEHAOB.

3.6.6 NpoBeaeHne 3aHATUI B y4ebHbIX LleHTpax YHUBepcuTeTa.

3.7 [TllpoBegeHve dyHAaAMeHTanNbHbIX Hay4yHO-UccnegoBaTenbCkMx paboT no
OCHOBHbIM HanpaBIiEHMSIM Hay4YHO — UccrneaoBaTenbCKoM paboThl Kadeapbl.

3.7.1 YyacTre B KOHKypcax Ha nofny4yeHne Hay4HbIX rpaHToB.

3.7.2 MNybnukauunsa pesynbTaToB Hay4YHO-UCCNeLoBaTENbCKNMX paboT B Nepuoanyecknx
N crieumanbHbIX HaYYHbIX N30aHUSX, ydacTMe B ceMHapax u KoHdepeHUnsx.

3.7.3 MNpuBneyeHune K Hay4yHon paboTe CTYAEHTOB.

3.7.4 O6y4yeHne uyepe3 acnuMpaHTypy W [OOKTOPaHTYpy CneuuanunctoB BbICLUEN
kBanudukauuun. NMprém BCTYNUTENbHBIX 3K3aMEHOB B acrnupaHTypy, NpoBedeHne 3aHATUM C
acnupaHTamu Y3 1 NpMEM KaHOMAATCKOro aKk3aMeHa no UCTopumn n urnocoumn Hayku.

3.8 Cucrtemartmyeckoe nNoBbILIEHWE KBanMUKaUuM U COLMAnNbHOrO YPOBHSA HayyHO-
npodeccopckoro 1 BCnomoraTesnbHOro nepcoHana kadeapsl.

3.9 OkasaHne KOHCYNbTaTUBHbIX YCNyr B y4ebHbIX LeHTpax MY 3.

3.10 PasBuTtre n nogaepxxaHne B3aMMOCBA3EN C By3amMu U yupexaeHusamu Mocksbl n
Poccunckon ®egepauum no y4ebHbiM HanpasneHusm NY3.
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3.11 TexHuyeckoe obecneyeHne pesaTenbHOCTU Kadegpbl. [logaepxaHve wu
yny4weHne obpasoBaTenibHON cpeabl.

3.11.1 CBoeBpeMeHHOe 0OHOBMEHNE Napka y4yebHoro obopyaoBaHus n mebenu.

3.11.2 ObecneyeHne HeobXoaMMbIMMN pacxo4HbIMM MaTepuanamu.

3.11.3 CBOEBPEMEHHbIV PEMOHT NOMELLEHNI Kadeapbl.

3.12 BHegpeHue B y4yeOHbIN MPOLECC HOBbIX TEXHOMOMMM MU MEeToaoB ObOyYeHus U
KOHTPONS 3HAaHUW CTYAEHTOB, acNMpaHTOB N couckaTenen no gucumnimHam kadgenpbl.

3.13 CoBepLUeHCTBOBAHNE COBPEMEHHON MaTepuanbHO-TEXHUYeCKon O6asbl ans
opraHusauum ”n npoBedeHUs Hay4HO-uccregoBaTenbCckon paboTbl npenogasaTensamu
Kapegpbl, acnupaHTamn, couckaTensMu W CTygeHTamMu MO0 Hay4YHbIM HanpaBIieHUSIM
Kadpeapsbl;

3.14 ObecneyeHne camocTodATeNnbHOM paboTbl acnupaHToB, couckatenem u
CTYOEHTOB.

4 MepeyeHb AOKYMEHTOB, 3an1Mcein U AaHHbIX N0 KaYecTBY nogpasgaeneHus

4.1 MonoxeHwue o kadenpe 1 OMKHOCTHbIE MHCTPYKUUN COTPYAHMKOB.

4.2 MnaHbl pabor.

4.3 HomeHknaTtypa gen kadpenpol.

4.4 lMepeyvHn BCcex BUOOB (COTPYAHUKOB, NOMeLLEHN, 06opyaoBaHUs, JOKYMEHTOB
nT.4o.).

4.5 Monutuka n Uenn pykosBogctea PrbOY BO Y3 B obnactu kayecTtsa.
PykoBoacTtBo no kavectBy. [lonoxeHus, ctaHaapTbl U MHCTPyKuun CMK.

4.6 MpoTokonbl 3acegaHuin.

4.7 OTyeT no pesynbTatamMm BHYTPEHHUX ayauTOB.

4.8 OpraHunsaunoHHo-pacnopaauTenbHas  LOKYMeHTauus. Mepenuncka Ha
ByMaXKHbIX N ANEKTPOHHbIX HOCUTENSX.

4.9 CBepeHuss 06 yyebHOM Harpyske npenogasaTenen kKadegpbl B LEMOM.
MuaomBmayanbHble NnaHbl npenogasaTernien U COOTBETCTBYHOLLNE OTYETHI.

4.10 BHewHne HopmaTtuBHble OOKYMeHTbl (PIMOC, ®I'T, crtaHaapTbl, NpuKasbl U
WHCTPYKTMBHbIE NcbMa MunHobpHaykn Poccun, MuHcenbxosa Poccun u T.0.).

411 3k3aMeHauMOHHble BuneTbl NO NIEKUMOHHBIM Kypcam.

4.12 Ot4yéTtbl no aHanm3y CMK co ctopoHbl pykoBoactea PIrE0Y BO MYS.

4.13 OtyeTbl Kahegpsbl NO y4ebHbIM rogam.

4.14 Matepwuansl no y4ebHO-meToaMYeCKON paboTe.

4.15 KypcoBble 1 KOHTPOSIbHbIE paboThl U XXypHar UX pernctpauuu.

4.16 [JokymeHTbl no HAP n HAPC.

4.17 KypHarnbl B3aMMonoceLLleHnin 3aHATUN.

4.18 Onucu Ha gena, nepefaHHble B apxus IEOY BO IMY3.

5 B3anmooTHoweHus. CBA3un
B3anmooTHOWEHMS 1 CcBA3M NogpasaeneHns npueeaeHsl B Tabnuue 2.

Tabnuua 2 — B3anmMOOTHOLUEHUA U CBA3MN noapasgeneHus
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HaunmeHoBaHue

nogpasgeneHunsa nvnun
AOJTKHOCTHbIE nuua

MonyyeHue

n pepocTaBnieHue

BHelwHue opraHunsauvm

MuHo6pHaykn Poccumn

HopmaTtueHo-npaBoBble
OOKYMEHTHI

MHdopmaLumoHHas aesaTenbHOCTb

MwuHcenbxo3 Poccumn

HopmaTtueHo-npaBoBble

UHdopmaumsa o gearenbHOCTU

OOKYMEHTbl U pacnopsaantenbHble
OOKYMEHTbI
Wkonbl, nuuen, By3bl u gpyrue | MHudopmauua o  geatensHocTh, | VIHopmaumsa o) 0eATEenbHOCTHU
opraHmsaumm BO3MOXHOCTSIX W HanpaeneHusix | kadeapsbl, npeanoXeHus o]
COoTpyaHMYecTBa B Y4eOHbIX W© | COTPYOHUYECTBE. CornaweHus o
Hay4HbIX cchepax. coTpyaHun4yecTBe.

JomkHOCTHbIe nuua n nogpasgeneHus Ny3

PekTopaTt

Mpukasos " pacnopsiKeHunin
(MUCBbMEHHBIX N YCTHbIX), BHELUHUX
OOKYMEHTOB C pe3osiiouusiMm

MnaH pabGoTbl Kadeapbl Ha y4eOHbIN

rog, cratuctMdeckue maTepuanbl WU
MHYIO OTYETHOCTb. [JOKYMEHTOB MO
HanpaBneHusM  OeATenbHOCTM  Anis

cornacoBaHuAa 1 yTBepXgeHua

Y4yeHbi coBeT

PelueHunsa n BbINWUCKM 13 NPOTOKONOB
3acefaHuni Y4eHoro coBeTa.
Mpadpmkmn ncreyeHms cpokos
OENCTBMA TPYLOBbIX JOTOBOPOB
negarornyecknx paboTHUKOB,
OTHOCALLMXCS K Ymcny
npodeccopcko-
npenogaBaTenbCKOro cocTaBa
(Mnce).

O61BbsABNEHMSA O KOHKYpPCax Ha
3aMeLLeHNe BakaHTHbIX
pormkHocten IMI1C.

3anpocbl MHopMauun B pamkax
OeaTenbHOCTM YYeHoro coBeTa.

3asBneHnsa u 4OKYMEHThI,
npegcraBnaemMble NpeTeHAeHTaMu,
YYaCTBYHOLLUMU: B KOHKypCaxHa
3aMeLleHne BakaHTHbIX JOMKHOCTEN
IMrC, B Bbibopax 3aBenyroLLMX
Kadbegpamu n gekaHoB hakynbLTETOB, a
Takke BbINUCKW U3 3acegaHuni
(pacwmpeHHbIX 3acegaHun) kadeap,
yYeHbIX COBETOB (DaKyNbTETOB.
3aaBneHnst 1 JOKYMEHTB,
npeacTaBnseMble NpeTeHAeHTaM1 Ha
npeacTaBneHne K y4eHbIM 3BaHNAM, a
TaKke BbINUCKN N3 3acedaHni kadeap.
[oKyMeHTbI N0 BONPOCaM, BKITFOYEHHbIM
B NnaH paboTbl Y4YeHoro coeeTa, a
TaKke No TEeKYLLUM BOMpocam,
paccmaTprBaeMbIM Ha 3acefaHnsax
YyeHoro coBerTa.

WHdopmaLms o peanusaumm pelieHuni
YyeHoro coBerTa.

MHdopmauma no 3anpocy Y4yeHoro
coBeTa.

[ekaHaTbl 3ayeTHble W 3K3aMeHaLWOoHHble | 3anonHeHHble 3a4eTHble 7]
BE€IOMOCTMU; OOKYMEHTbI | 9K3aMeHauNOHHbIE BEJOMOCTH.
OpraHn3aumoHHOro Xapakrepa;
pacnucaHus 3K3aMeHaLWNOHHbIX
CEeCccun.
HenaptameHT y4yebHo- | PacnucaHusa yd4ebHbIX 3aHATUIA Ha | CBedeHus 0 kaHaugaTypax CTyOeHTOB
MeToAnYeCcKon paboTbl cemecTp; npukassbl n | Ha nony4vyeHne cTuneHgun (Y4eHoro
pacnopsbkeHust No opraHuvsauumn | coBetTa YyHuBepcuteTta, [lpesngeHTta
y4ebHoro npouecca. Po, MpaBuTtenbcTBa PO,
BnaroTBoputensHbix HOHO0B).
CocTaBsbl 3K, cBegeHus o
kaHaupatypax npeacenatenen [OK
ansa yteepxaeHus Ha YyeHom CoseTe
yHMBepcuTeTa " hanbHeunwero

yTBEepxaeHus B MuHcenbxos PO.
CeBegeHnsas no wuvToram 3ayeTtHO -
9K3aMEHAaLMOHHbIX CEeCCUIW, CBOAKM MO
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HaunmeHoBaHue

nogpasneneHust n/wnm Mony4yeHue MNMpepocTtaBneHue

AOIMKHOCTHbIE nuua

aTTecTtauumn CTyOeHTOB.

MpopexTop no Hay4Hou paboTe UHdopmaunoHHbie n | NpegnoxeHna no  POPMUPOBAHUIO

WHOPMALMOHHO-METOANYECKME TemaTUyecKoro nnaHa Hay4Ho-
mMartepuansl o} HayyHbIX | uccriegoBsatenbsckux pabotr (HUP un
MeponpUATUAX, nposogmmbix | OKP), yyactmio B Hay4HO-TEXHUYECKMX
WHCTUTYTOM " CTOPOHHUMM | NporpamMmax; nnaHol Hay4Ho-
opraHnsaumsaMn; UHMOPMAUMOHHO | TEXHUYECKUX MEPONPUATUN; NPOEKTbl U
MeTogMYeckMe Martepuansl  ONnd | JoroBopa Ha BbIMONIHEHME paboT w
y4yacTus B KOHKypcax HaydHbIX | ycnyr, ot4eTbl no HAP n OKP.
nporpamm n hoHA0B;
MeToauMyeckme martepuansl  Ansg
NOArOTOBKM oT4eTOoB no
GrooKeTHOMY  (DMHAHCUMPOBAaHUIO;
WHdopmaumio 0 PUHAHCOBOM
COCTOSIHMM  MpOeKTa, [orosopa,
CTaTUCTUKY MO  pacxogoBaHUIO
CpeacTB.

Byxrantepus CnipaBku o} nepeuncneHmmn | PelueHna pektopa yHuBepcuteta o
OEHEeXHbIX CPeAcCTB, | NEPEUYUCTIEHUN  [OEHEXHbIX  CPeacTs,
OOKYMEHTaUuo No maTepuanbHOMY | NPeanioXeHna no CcMeTe pacxonos,
GanaHcy, cyeTa Ha NpUoBpeTeHHOe | JOKYMEHTHI Ha npuobpeTeHue
obopygoBaHue n pacxogHble | o6opyaoBaHus " pacxogHblX
MaTepuansil. mMaTepuanos.

MnaHoBo —  3koHomuyeckun | LtaTHOe pacnucaHve kadenpsl CeegeHvns O [ABWXKEHMM nepcoHana

otaen Kadbeapsl

OTpen OOKYMeHTaUMOHHOro | MouTy (BHELLHIO U BHYTpPeHHoW), | Mnucbma " TenerpaMmmel ans

obecneyeHus ynpaBneHus OopraHn3aumoHHO- JanbHenwemn 06paboTku "
pacnopsauTenbHble JOKYMEHThI. oTnpaBneHus no Ha3HayeHuIo;

OOKYMEHTbl AN YTBEPXKAEHUS neyaTblo
KaHuenapuu, nucbma B apyrune
opraHusaumv ang permcrpawmu.

Otoen ynpaBneHuss kayectBoMm | [JOKyMeHTbl cuctembl | JokymeHTauuto cucTemsbl

obpaszoBaHus MeHeXXMeHTa KayecTBa, | MEeHeQKMeHTa kadecTBa kadedpbl Ha
OOKYMEHTbl MO  BHYTPEHHWM U | 3KCMepTumay, KOppeKTupytoue "
BHeLWHuM ayamntam CMK. npegynpexagawLme aencrTeusi no
PesynbTathl 3KCMEPTU3bI | BbIABIIEHHbIM HECOOTBETCTBUSIM,
OOKYMEHTOB Kadeapbl. maTepwvansl ans aHanmsa CMK.

MpopekTop no | TexHuyeckas pokymeHTauus ans | TpeboBaHus Ha npuobpeTteHne

aAMWHUCTPATUBHO- cornacoBaHus X03AUCTBEHHO-KaHLeNApCKUX

XO3SMCTBEHHOW [esTerbHOCTH, npuHagnexHocTen; CMUCKK nuu,

CTpOMTENLCTBY W pasBUTUIO MMerLwmux AoCcTyn B MOMeLleHus

UMYLLIECTBEHHOrO KOMMNIeKca kaceapsl (8 oTaen OXpaHbl);

cnyxebHble  3anuUckn O  PEeMOHTEe

nomeLleHnn n obopygoBaHusa kadenp
n ap.

BnbnnoTeyHbIn KoMnekc

YyebHyto
HOpMaTunBHbIE

nuTepaTypy "
[OKYMEHTBI;

3asiBkn Ha npuobpeTeHne nutepaTypbl
1N HOPMATUBHbIX OKYMEHTOB; OTYETHbIE

uHdpopmaumio o6 obecneyeHHOCTH | pMHaHCOBbIE OOKYMEHTb! o}
nuTepaTtypon KypCOB, rpynn, | npuobpeTteHun nMTepatypsbl;
crneuunanbHocTen; MHpopmaumio o | nHpopmalmo o] nyonmkaumsix
HOBbIX U3JaHUSIX IUTEpPaTypbl. COTPYOHWKOB.
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HauvmeHoBaHue
nogpaspeneHvsa nivnum MonyyeHue MNpepocTasneHune
AOMKHOCTHbIE Nnuua
JlutepaTtypa, Heobxogumass Ang
OCYLLIECTBIEHNSA AeATEeNbHOCTY.
Katanoru nsgarenscrs.
Otaoen AOKTOPaHTYpbI n | MNMpukaz  pektopa 0  cpokax | Cnncok  komuMccMM  nNo  npuemy
acnvpaHTypbl npoBegeHnss  BCTYNUTENbHbIX U | BCTYNUTENbHbIX " KaHaMOaTCKuX
KaHOMOaTCKMX SK3aMeHOB; GnaHKkM | sk3aMeHOB; MpPOTOKOMbl — arTecTtauunu
3K3aMeHaLMOHHbIX NNCTOB; | acCNUpPaHTOB.
BbINMUCKU U3 MpuKa3oB pekTopa (0
3auncneHum acnvpaHToB,
OoTYMCNIEHUW, NPOASIEHUN 1 Op.).
OTtgen no  mexayHapoaHbiM | VIHOopMaUMOHHbIE nucbma, | 3asiBkM Ha KOMaHAupoBaHue (No mepe
CBSA35M [OKYMEHThI, perynupyoline | HeobxoauMocTw); oT4eTHI o}
MEXAYHApOAHYI0  OEesTeNnbHOCTb | KOMaHAMPOBAHWMU COTPYOHUKOB; 3asIBKU
rys. M OTYETbl O MNpUEME WHOCTPaHHbLIX
NHopmaumnoHHo-MeToanyeckne aenerauuim; cBeaeHus 06
matepuanbl No  ochopmMreHnto | ycnesaemocTu WNHOCTPaHHbIX
AOKYMEHTOB  Ans  3apybexHbIX | CTyAeHToB (MO 3anpocy); OT4eTbl O
KOMaHAMPOBOK. nybnvkauusx B MHOCTPaHHbIX
XypHanax (exerogHo); oTyeTbl O Xode
BbIMONHEHNST MEXAYHAPOOHbIX Hay4HO-
TEXHWUYECKMX NMPOEKTOB N KOHTPAKTOB.
MpaBoBoe ynpaBneHvne MpaBoBble " HopmaTuBHble | 3asIBKM Ha MpaBoOBble U HOpMaTMBHbIE
[OKYMEHThI. CornacoBaHHble | JOKYMEHTbI n KOHCynbTaLuu.
[OKYMEHThI. JokymeHTbl Ha cornmacoBaHue NoO
KoHcynbTaTuBHbIE yCryru. NPUHaANEXHOCTH.

UMK «MHpopmkagacTp»

MporpamMmbl, NPOEKTBI, NfaHbl NO
OONOMHUTENBbHOMY
npodeccuoHansHoOMy 06pa3oBaHu1Io
(Ano).

MeToanyeckune n MHHOpPMaLMNOHHbIE
matepuansl no MO, B Tom uncne
ANst AUCTAHUMOHHOrO 0by4eHus.
PacnvcaHus 3aHAaTUin, npukassl 1
pacnopsikeHus No opraHm3auum
y4ebHoro npovecca.

[OoKyMeHTbI o) KBanudukaumm
(aunnombl 0 npocdpeccrMoHanbHo
NnepenoaroToBKE U yOOCTOBEPEHUS
O MOBbIWEHNN KBanMdukaumm) mnm
cnpaBkm 06 obyyeHum/nepuoge
06y4eHus.

3anpockl Ha [MNO paboTHmkoB
CTPYKTYPHOro nogpasaeneHus.

Cnmckun paboTHMKOB CTPYKTYPHOTO
noapasgeneHuns, Hanpaensiembix Ha
06y4eHune B UMK «MHdopmMkagacTp».
[oKyMeHTbI 451 3a4ncneHns
cnywartenemn us yucrna paboTHUKOB
CTPYKTYPHOro nogpasaeneHus Ha
06y4eHne No JONOMHUTENbHbIM
npodeccuoHarnbHbIM NporpamMmmam
(3asBneHus, cornacus Ha ob6paboTky
nepcoHanbHbIX AaHHbIX, KOMUK
AokyMeHToB 06 0bpa3oBaHuu, UHbIE
OOKYMEHTbI criylatenen).
JononHutenbHble npodeccnoHanbHble
nporpaMmei, y4eOHO-MeTOoaMYeCKme
matepuanbsl U QOHAbI  OLIEHOYHbIX
cpegctB (B TOM  uucne  gns
ONCTaHLUNOHHOTO 0o6y4eHus),
NOArOTOBIIEHHbIE 3anpocy WIK
«MHdopmkagacTp»

no

Otgen no paboTte ¢ nepcoHanom

dopwmbl
3anonHeHus.

OOKYMEHTOB anda

MaTepwvanbl No NpMémy M yBOSBHEHWUIO
COTPyAHMKOB. CrnyxebHble 3anuckm wu
3asBKU Ha KOMaHaumpoBaHve
npenogasaTenen, y4ebHo-
BCMOMOraTenbHOro  nepcoHana, no
pas3nMyHbIM BONPOCaM.

OTpen no
6e3onacHoOCTH

pexunmy n

[JokymeHTbl no  obecneyeHuto
pexvmMa 1 6e3onacHocTy.

,D,OKyMeHTbI 1 cBeAeHuA no 3anpocy.

PepakumMoHHO-M3gaTenbCkui

MaTepuansl n 6naHku-3akasbl ans

3asABKM 1 NOArOTOBNEHHbIE mMartepuanbl

© Y3, 2024

N3meHeHue 0

Ok3emnnsp Nel

Jluecm 12/17




%‘33% locydapcmeeHHbIlU yHUsepcumem ncn
bt no semsieycmpoiicmey 33 -2024
HaunmeHoBaHue

nogpasgeneHunsa nvnun
AOJTKHOCTHbIE nuua

MonyyeHue

n pepocTaBnieHue

oTgen

n3gaHnsa y4ebHbIX NocobuiA.

ansa nyénukaumu.

LleHtp WHOPMaLIMOHHO-
KOMMYHWKALNOHHBIX TEXHOMOMMI

MporpammHoe obecne4yeHune, Opr.
TexHuka n obopyaoBaHue.
Ycnyru.

3asBkn Ha  obcnyxuBaHue,  Opr.
TEXHUKY 1 obopydoBaHue, MmaTepuansl,
nporpaMmmHoe obecrneyveHme.

LIPO O3K

YyebHo-meToaMYeckne pas3paboTkm

Y4yebHo-MeTOoaANYECKNE pa3paboTkM Mo
npocuno kadeqpsbl

LleHTp AMCTaHUMOHHBLIX METOAOB
0o0y4eHus

Cpeactea
0o0y4eHus

ANCTaHUNOHHOIO

YyebHo-MeToaMyeckne pa3paboTku
Ana ANCTaHUMOHHOro obyyeHus

[pyrvne kadeapbl yHuBepcuteTa

Y4yebHO-MeTOANYECKNE N Hay4HblE
pa3paboTku

YuebHo-MeToaMYECKNE U HayyHble
pa3paboTku

6 JomKHOCTHbIe 06513aHHOCTU 3aBeayloLero Kacgpenpon

3aBenyowmn kacdegpon o0bsa3aH:

6.1 PaspabaTbiBaTb CTpaTermio pa3sBuTusa 4esaTenbHOCTU Kadeapbl MO HaNpaBneHusam
NOAroTOBKK, YKPENNATbL U pa3BMBaTb BHELUHWE CBSA3M C paboToaarensmu.

6.2 Ob6ecneumBaTb BbinonHeHne ®roC BO, OIT.

6.3 CospgaBatb ycnosuss pgns dopMmupoBaHus y obydarowmxca (CTyAEHTOB,
cnywaTenen) OCHOBHbIX COCTaBMSAKOLWMX KOMMNETEHTHOCTU, obecneymBaroLen YCnewHoCcTb
OyayLien npogeccnoHanbHON AeATENbHOCTU BbINMYCKHUKOB.

6.4 YcTaHaBnuBaTb U NogaepXusaTb MeXayHapogHOE COTPYAHUYECTBO MO NPOUIo
Kadbeapbl C OTEYECTBEHHBIMU 1 3apyOEXHBIMU BbICLLMMU y4eOHBIMY 3aBE4EHNSMM.

6.5 OnpenensTtb HanpaBneHns y4ebHO-METOANYECKON U Hay4yHOW paboTbl Kadeapbl.

6.6 ObecneuymBaTb Tekyllee NnNaHUpoBaHue paboTbl Kadedpbl, NPeAcTaBATb Ha
yTBEPXKOEHME [OeKaHy pakynbTeTa nnaHbl paboTbl Kadegpbl M MHAMBUAYANbHbIE MNMaHbI
paboTbl NpenogaBaTenen.

6.7 OcylecTBnATb pacnpeneneHne negarormyeckon Harpyskm M OyHKUMOHANbHbIX
oba3aHHOCTEN Mexay paboTHMKaMu kadeapbl M KOHTPONMPOBaTb CBOEBPEMEHHOCTb W
Ka4yeCTBO MX UCMONTHEHMS.

6.8 HasHauyaTb ynonHomo4eHHbIX rno kadectsy n ANOC.

6.9 NnaHnpoBaTb NoBbLILLEHME KBanMukaumm npenogasaTtenen kadgenpobl.

6.10 OpraHn3oBbIBaTb NO MOPYYEHUID PYKOBOACTBA hakynbTeTa NpoBeaeHMNe Hay4YHO-
nccnegoBartenbckon paboTtbl Ha kadeape, paccMmaTpmBaTb gucceprauuun, NpeacTaBnsemMble
K 3awwmTe paboTHUKaMn kadeapbl UM concKaTensamm y4eHom CTENEHMN.

6.11 BecTu negarornyeckyto 1 Hay4dHo-nccnegoBaTenbckyto paboTy Ha kadeape.

6.12 OpraHusoBbiBatb paboTy M NpuHUMATbL HENOCPenCTBEHHOE y4yacTue B
noaroToBke Yy4ebBHWKOB, HarnagHbIX nocobunm un  yy4yebHO-mMeToauYecKMX MaTepuanos
Kadpeapsbl.

6.13 OpraHu3oBbiBaTb M KOHTPONMpPOBaTb PaboTy kadeapbl MO BbINOHEHNIO NaHOB
B COOTBETCTBMM C MNNaHaMM coumanbHO — 3KOHOMUYECKOro pas3BUTUS YHMBeEpcUTeTa U
y4eOBHbIMKM NrIaHamMMm.

6.14 CosgaBatb ycnosus ans paboTtbl COTPYAHUKOB Kadeapbl B COOTBETCTBUM C
3aKoHOAATEeNbCTBOM, HOPMamMu MO OXpaHe Tpyda M TexHuKe 6e3onacHoCTU, a Takke
KONNEKTUBHbLIM AOrOBOPOM.

6.15 ObecneuymBaTb NpoBeAeHNe ayanToB kadeapbl; onpeaensTb U KOOPANHUPOBATL
BbINOSIHEHNE KOPPEKTUPYIOLLNX U Npeaynpexaatowmx eNCcTBUN No pesynbTatam ayaumToB.

6.16 [O0TOBUTL OTYET NO pesynbTaTtam AeATENbHOCTU Kadeapbl.
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6.17 ObecneunBatb  (PYHKUMOHMPOBAHME  SNEKTPOHHON  MHOPMALMOHHOMN
obpasoBaTenbHOM cpeabl YHUBEPCUTETA B paMKaxX CBOEN KOMNETEHLNN.

6.18 3aHmmaTbCs Bonpocamn obecneyeHuss OeATEeNnbHOCTU Kadeapbl NHOACKUMM,
MaTtepuanbHbIMU, PUHAHCOBLIMU, TEXHUYECKUMU N MHAPOPMALIMOHHBIMU pecypcamMu.

6.19 CobGniogaTb TPYAOBYH AUCUMMMWHY M NpaBunia BHYTPEHHEro pacnopsika B
COOTBETCTBUM C HOpMaMu No oxpaHe Tpyda u «[lpaBunamMm BHYTPEHHEro pacnopsigka
OOy BO INyY3w.

6.20 CuctemaTnyeckun noBbiLATb CBOK KBanNnUduKauuio.

6.21 PaspabaTbiBaTb M COrMacoBbiBaTb NPOEKTbl MHCTPYKLUWUA, NOSIOXKEHUA U OPYrnx
HOPMaTUBHbIX JOKYMEHTOB MO BOMNPOCaM AeATenbHOCTU Kadeapbl.

6. 22 O6sa3aHHOCTX B 06NacTu KayecTsa:

. obecneunBaTtb BbinonHeHue Monutukn n Llenen pykosogctea ®rbOY BO Y3
B 06racTi KayecTBa B pamMmKax CBOEN AeATENbHOCTY;

. obecneunBatb BbinosiHeHne TtpebosaHun CMK OIbBOY BO Y3 B cBoem
AEATENbHOCTM.

6.23 B obnactu oxpaHbl Tpygaa 3aBegylowmn kadenpon 06s13aH  BbINOSHATL
WMHCTPYKUMIO No oxpaHe Tpyaa [I1C.

7 MNpaBa 3aBeayowero kacgpegpon

3aBeayowmmn kacbegpon MMeeT nNpaeo:

7.1 OcyuwecTBnaTb obwee pykoBoacTBo paboTon kadeps!.

7.2 TotoBuTb Npeanoxenuns pykosoactsy ®rbOY BO Y3 no coBepLUeHCTBOBAHMIO
CUCTEeMbl CTUMYNMPOBaHUs nepcoHana n ynyyvwexmo CMK.

7.3 YvactBoBaTb B nogrotoBke npoektoB [lonutukn wu Lenen pykoBoacTtea
yHUBepcuTeTa B obnactu kayectaa.

7.4 MNMognuceiBaTh M yTBEPXOaTb AOKYMEHTBI B paMKax CBOen AeATENbHOCTU.

7.5 3HakoMuTbCA C KOHdMAeHUManbHOW uHdoOpMauMen B pamKax CBOeW
AEeATEeNbHOCTM.

7.6 N3BumpaTtb 1 6bITb M3BpaHHbIM B OpraHbl yrpasneHnsa yHuBepcuteTa/ dpakynbTteTa).

7.7 MNpeactaBnaTb PyKOBOACTBY YHMBEPCUTETA NPeasioKeHNA O BHECEHUN N3MEHEHUI
B LWUTATHOE pacnucaHue; npuemy, YBOSIbHEHUSM U NepeMeLleHnsM COTPYyaHMKOB Kadenpsbl,
NX NOOLLPEHMIO U HakasaHuo 1 Nofy4aTtb NO HAM OTBET.

7.8 YdactBOoBaTb B MNPOBOAUMBIX MEPOMNPUATUAX, WMEKLMX OTHOLIEHME K
AeaTenbHOCTU Kadeapsbl.

7.9 o cornacoBaHui0 C PYKOBOLCTBOM YHMBEpPCUTETA MpuUBREKaTb COTPYAHWUKOB
ApYrMx nogpasgeneHni u CTOPOHHMX OpraHm3aumnmn K ydactuio B pabore.

7.10 lMpeactaBnate Y3 BO BHELWHUX OpraHu3auusix no Bonpocam AesTeribHOCTU
Kadpegpbl.

7.11 Ha BoO3HarpaxgeHue CBOero Tpyaa, COOTBETCTBYHLEE JIMYHOMY BKMagy B
AeATerNbHOCTb Kadpeapbl U YyHUBEpPCUTETA.

Ha wmatepuanbHoe w©n duHaHcoBoe obecneyeHne cBoen npodeccnoHanbHON
AEeATeNbHOCTU.

7.12 [pyrue npasa, npeaycMoTpeHHble YcTtaBom MY 3.
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8 OTBeTCTBEHHOCTb

3aBenyowmmn kacpegpon HeceT OTBETCTBEHHOCTb:

8.1 3a Xun3Hb 1 300poBbe 0OyYalLWMXCS BO Bpems obpasoBaTenibHOro npoecca.

8.2 B3a Hagnexawee WCMNoONHeHMEe CBOMX 0O0siI3aHHOCTEN, NpPeayCMOTPEHHbIX
HacTosien [OOSMKHOCTHOW  WHCTpyKUuuen, B npegenax, onpefenéHHblX TpyaoBbiM
3akoHogaTenbcTBOoM Poccuinckon denepaumn.

8.3 3a pasrnaiueHne oxpaHsAeMOn 3aKOHOM TalHbl, CTaBLLen eMy N3BECTHOW B CBSA3M
C WCMOSIHEHMEM MM TPyAoBbIX 006S3aHHOCTENW, B TOM 4MClie pasrfnalleHne nepcoHasnbHbIX
AaHHbIX Agpyroro paboTHuka, B npegenax, onpeaenéHHbIX TPy4OBbIM 3aKOHOO4ATENbCTBOM
Poccuiickon ®egepauun.

8.4 3a npaBoHapylleHusi, COBepLUEHHble B npoLecce OCYLWEeCTBEHNA CBOeN
AeATenbHOCTM, B  npegenax, OnNpenenéHHbIX rPaxaaHCKUM,  aaMUHUCTPATUBHbLIM
3akoHogartenbcTBoM Poccuiickon ®eaepaumn.

8.5 3a npuunHeHne wmaTepmanbHoro yuwepba, B npegenax, onpeaenéHHbIX
AENCTBYIOLWNM TPYOOBbLIM U FpaXKaaHCKUM 3akoHoaaTenbcTBoM Poccurckon ®epepauuu.

8.6 3a HapyLueHne 3aKoHoAAaTENbHbIX M MHbIX HOPMATUBHBIX akTOB 006 OxpaHe Tpyaa,
B HEBbLINOSIHEHUN 00A3aTEeNbCTB, YCTAHOBMEHHbIX KOMMEKTUBHLIMU  OOroBOopamMu  Unu
cornalwleHnsamMum no oxpaHe Tpyda, NMnMbo npenaTcTByOLWMNE OEATENbHOCTU NpeacTaBuUTENen
OpraHoB rOCydapCTBEHHOINo HaAas3opa M KOHTPOMSA, a Takke obLWecTBEHHOro KOHTPOns, B
nopsiake, yCTaHOBNEHHOM 3akoHodaTenbcTBoM Poccuinckon ®epepaumn.
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JlncTt cornacoBaHus

Pa3paboTaHo:

3aBeayowmmn kapegpomn N.A. Wnpokopapg
(nodnuck, dama)

CornacoBaHo:

[ekaH dakynbTeTa apxXuTekTypbl T.A. NakyHoBa
(modnuck, dama)

Ha4vanbHuK npaBoBOro ynpasneHus A.Jl. Knnmos

(modnuck, dama)

HauyanbHuk oTtaena no pabote ¢

nepcoHanom B.E. Pasrynos
(modnuck, dama)

HauvanbHuk otoena ynpasrieHunsa

kKayecTBoM obpasoBaHus M.B. bBopucosa
(nodnucsk, dama)
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JlncT o3HakoMmneHus

d.N.0. JdonmxHocTb OaTta Pocnucb
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