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1. HammMeHoOBaHUE QUCHUIITIMHBI
«IHOCTpaHHBIN A3BIK»

2. Hepequb IVIAHUPYEMBIX PpPeE3yJbTaTOB OCBOCHUSA 06p330BaTeJIbHOI71
nporpamMmmasl (nepequb KOMHeTeHHHﬁ) C YKa3aHUEM MHHUKATOPOB HX NOCTHKCHUHA H

IJIAHUPYEMBIX PE3yJbTaTO0B oﬁyqunﬂ o ITMCIOMIIJIMHE

Kon VHanKaTophi PesynbraThl 00yucHus (BiagcHus,
komnereH | HaumeHnoBanue OCTIIKEHHS YMEHWUSI U 3HAHUS), COOTHECEHHBIE C
- KOMIIETEHITUN KOMIIETEHIIUSIMH/MHIUKATOPAMU
KOMIIETEHIIUN
ITUU JOCTUKEHHS] KOMIIETEHIIUU
YK-4 Crniocoben 1.Ucnons3yer 3HaMb:
OCYIIECTBIIATh uH(pOPMAIMOHHO- - IPUHLIMIIBI aHAJIN3a UHPOPMALUH,
JIEJIOBYIO KOMMYHHUKAIlHOHHbIE OCHOBHBIE CIIPaBOYHBIE CUCTEMBI,
KOMMYHHKAIMIO | PECYPCHI U TEXHOJIOTUU npodeccuoHaIbHbIC 0a3bl TaHHBIX,
B YCTHOHU U IIPU TTIOUCKE TpeOoBaHUs NHPOPMALMOHHOM
IMUCHEMEHHON HEOOXO MO 0€30I1aCHOCTH,
¢dopmax Ha MHpOpMAIIUU B TIpOLIECCE | yMemy:
rOCy/IJapCTBEHHO | PELIEHUS CTaHAAPTHBIX - HCII0JIb30BaTh COBPEMEHHBIE
M SI3bIKE KOMMYHUKATUBHBIX 33Ja4 | HHPOPMALIMOHHbBIE TEXHOJIOTHH JIS
Poccutickoi Ha rocyaapCTBEHHOM npoeccuOHaTBHON 1EATENbHOCTH,
®enepauuu U a3bike Poccuniickoi JIeTIOBOTO OOILEHUS U CaMOPa3BUTHUS
MHOCTPAaHHOM denepanuy.

(p1X) s13bIKE (aX)

2.Benet nenoByto
MIEPETIHCKY,

YUUTHIBasT OCOOEHHOCTHU
o HUIHATEHO-IEIIOBOTO
CTHJISL U PEUEBOTO
ATUKETA.

3.Benér nenoswie
MEePEeroBOPHI HA
rOCy/IapCTBEHHOM SI3BIKE
Poccutickoit denepanuu.

4. Vicnomnb3yer JIEKCUKO -
IrpaMMaTHYECKUE U
CTWJINCTUYECKHUE PECYPCHI
Ha TOCYJIapCTBEHHOM

3Hamb:

- OCHOBHBIE HOPMBI O(DUIHATBHO-
JEJIOBOr0 CTHJISI M PEUYEBOT0 3TUKETA
CTpaHbI U3y4aeMOTO SI3bIKa;

ymemu:

- NIUCbMEHHO PEean30BbIBATh
KOMMYHHKaTHBHbIC HAMEPEHUSI
(uH(pOpMHPOBaHHKE, 3aMIPOC, TPOCHOA,
corjiacue, OTKa3, U3BHHCHHE,
0J1aroapHoCTh)

3HAMb .

- OCHOBHBIE HOPMBI O(UITHATHHO-
JIEIOBOTO CTUJISI M PEYEBOT0 ITUKETA,
yMemby:

- cobmoaaTh ouIraIbLHO-AETOBON
CTHJIb U PEYEBOM ITUKET B CUTYAIUAX
JIEJIOBOTO OOIIEHUS

3HAMb:

- JIEGKCUKO-TPAMMaTUYECKHUE CTPYKTYPBI
MMACbMEHHOM U YCTHOM peuu IJis
apryMEHTUPOBAHHOT'O U JIOTUYHOTO
IIOCTPOEHHUs BBICKA3bIBAHU;

yMmemb:

4




si3pIke Poccuiickoit
®enepanuu B
3aBUCHMOCTH OT
perraemMou
KOMMYHHUKATUBHOM, B TOM
YHCIIC
npodeccroHalbHOM,
3aJIauM.

5. Ucnonb3yer
MHOCTPAHHBIN A3BIK B
MEXIIMYHOCTHOM
OO0IEeHUH U
podheccuoHaIbHOMI
NesITeIbHOCTH, BIOUpast
COOTBETCTBYIOIUE
BepOaNbHBIC U
HeBepOalbHbIE CPEACTBA
KOMMYHUKAIUH.

6. Peanusyert Ha
MHOCTPAHHOM SI3bIKE
KOMMYHUKaTHUBHbBIE
HaMEpeHHsI YCTHO U
MUCHMEHHO, UCTIONb3YSI
COBpPEMEHHbIE
UH(pOpPMAIMOHHO-
KOMMYHUKaIlMOHHBIE
TEXHOJIOTUH.

7. Mcionb3yeT npueMsl
nyOIMYHOM peun U
J€JI0BOTO U

- pelaTb KOMMYHUKaTUBHBIE, B TOM
qucie npodeccuoHaIbHbIe 3a1a4H
JIOTUYHO U apTyMEHTUPOBAHO

3HAMY:

- OCHOBHBIE 3HAUYEHUS U3YUCHHBIX
JIEKCUUYECKUX EAUHUIL], 00CTYKUBAIOIINX
CUTYyaIlMH1 MHOSA3BIYHOTO OOIICHHUS B
npodeccuoHanbHOR cdepe
JeSTeIbHOCTH, PEAYCMOTPEHHON
HampaBJICHUEM MTOATOTOBKH,

- OCHOBHBIE TPAMMATHYECKHUE SIBICHUS U
CTPYKTYpBbI, UCHIOIb3yEeMbIE€ B YCTHOM U
IMUCBMEHHOM OOIIEHUN,

ymemy:

- IOHUMATh U COOOIATh HH(OPMAIIHIO HA
OCHOBE ITPOYUTAHHOIO TEKCTa B hopme
MOJrOTOBJICHHOTO MOHOJIOTUYECKOTO
BBICKa3bIBaHUS;

- MIOHUMAaTh MOHOJIOTHYECKHE U
JMAJOTMYeCKUe BBICKA3bIBAaHUS MTPU
HEMOCPEICTBEHHOM OOILICHUH U B
ayJIM0/BUC03aICH

3HAMY:

- OCHOBHBIE (POHETUYECKHUE, JIEKCHUECKHE
Y TPaMMaTHUYECKHE SBICHUS N3y4aeMoro
sI3bIKa, MTO3BOJISAIOIINE HCIIOJIB30BaTh €T0
KaK CpeJICTBO MPO(eCCHOHATEHON
KOMMYHUKAITUH;

- HanOoJIee ynoTpeOUTENbHYIO JIEKCHKY H
0a30BYy10 TEPMHHOJIOTHIO
npogeccuoHaIbHON cdepsl
AEATeLHOCTH, TIPEyCMOTPEHHOM
HarpaBJICHHEM ITOJITOTOBKHY;

ymMemy:

- IOHUMATh U UCIIOJIb30BATH SI3BIKOBBIC
CpEICTBa BO BCEX BUIAX PEUEBOM
JEATeIbHOCTH Ha MHOCTPAHHOM SI3bIKE B
cdepe mpodheccuoHaTbHOTO OOIICHUS C
UCIIOJIb30BaHUEM COBPEMEHHBIX
WHPOPMAIIMOHHO-KOMMYHHUKATHBHBIX
TEXHOJIOTUI

3HAMmM»s.
- 6a30BYIO JIEKCUKY JI€JIOBOTO U
npodeccuoHanbHOTO O0IICHNUS;
ymems:




pohecCHOHATLHOTO
JHMCKypca Ha
HHOCTPAHHOM A3LIKC.

- U3JIaraTh MBICJIH B IIMCBMEHHOMN U
YCTHOH (hopMe Ha MHOCTPAHHOM SI3BIKE B
cdepe 1enoBoro u NpoPecCHOHAIBHOTO

0o0LIeHUS

3Hamy:

- IEKCUYECKHE, TPAMMaTUUECKUE U
CTHWJINCTUYECKHE SBJICHUS
aKa/JIeMUYeCKOi KOMMYHHKAIINY,;

- MEXKYJIbTYPHbIE pa3Inyus,
KyJIbTypHBIE TPAAULIUHU U PEATHH,;
ymemby:

- BecTH Oecely Ha MHOCTPAHHOM SI3bIKE B
paMKax akaJeMHU4ecKOi KOMMYHUKALUU

8.JleMoHCTpHpYET
BJIaJICHUSI OCHOBaMU
aKaJIeMHUYSCKOM
KOMMYHUKAIUU U
pEeYeBOro ITUKETA
M3y4aeMOoro
WHOCTPAHHOTO SI3bIKA.

3HAamb.
- 0COOGHHOCTH MHOS3BIYHBIX TCKCTOB, B
TOM YHCJI€ Y3KOCIICIMAIIbHBIX TCKCTOB,

9. 'pamoTHO U
3¢ dEKTUBHO TOIB3YETCS

MHOS3BIYHBIMH ymemby:
MCTOYHHUKAMU - oIOMpaTh JUTEPATYPY IO TEME,
UH(pOPMAIHH. COCTaBJIATH TJI0CCAPUIL,

- pedepupoBaTh HHOS3BIYHBIE
npodeccuoHanbHbIe TEKCThI
3HaMb:

- SI3bIKOBBI€ HOPMbI TUCbMEHHOM
KOMMYHHKAIIUU U3y4aeMOro
MHOCTPAHHOTO SI3bIKA;

yMemby:

- BBIPQXKATh CMBICT BBICKA3bIBAHUSI
pa3HBIMH CIIOCO0AaMU B COOTBETCTBHH C
LEISIMU U OCOOEHHOCTAMHU
KOMMYHUKAIUU

10. IIpoayuupyer Ha
MHOCTPaHHOM SI3bIKE
[IICbMECHHBIE PEYEBBIC
IIPOU3BENICHUS B
COOTBETCTBUU C
KOMMYHHMKaTUBHON
3a1ayen.

3. MecTo THCHMILUIMHBI B CTPYKTYpe 00pa3oBaTeIbHO MPOrpaMMbl

VYuebnas aucuumiauHa « M HOCTpaHHBIN S3BIK» SABISETCS JUCHUILIUHON 00s3aTENbHOMN
gactn oOmierymanutrapHoro nukia OIl  «IludpoBele TEeXHOJOTMH B  yIpPaBICHUH
3eMeJIbHBIMUA PecypcaMy U OOBEKTaMH HEJIBHKUMOCTH» IO HANPABICHUSAM ITOATOTOBKH
38.03.05 husnec-ungpopmamuxa, 21.03.02 3emneycmpoiicmeo u xadacmpul, npoguiv
«l{ugpposvle mexnonocuu 6 ynpasieHuu 3eMeIbHLIMU pecypcamu U  00beKmamu

HeogudxcumMocmu», u3ydaetcs B lcemectpe.



4. O0beM AUCHUIUVIMHBI B 32aYe€THBIX €IUHHUIAX U B aAKAJeMHUYECKHX 4Yacax C
BbIIeJIeHHEM 00beMa ayTUTOPHOI (JIeKIINH, CEMUHAPBI) U CAMOCTOATEJILHOH PadoThI

odyuaroniuxcs (B ceMecTpe, B CECCHIO)

Taomuma 1
KosimuecTBo 4acoB (3a4€THBIX eTHHMIL)
Bup y4yeOHoii pa6oThl MO M CHMILINHE Beero Cemectp
(B 3/e 1 yacax) I
(B yacax)
O0mas TpyA0éMKOCTb 1M CHMIIJIMHbI 4 3.e.
144 gac 144
Konmaxmmnas paboma - Ayoumopusle 3anamus 68 68
Jlexyuu - -
Cemunapul, npaxmuieckue 3aHsamusl 68 68
Camocmoamenvnas paboma 76 76
Bun texyuero KOHTposIst KoHnTponbHas KoHnTponbHas
pabora pabora
Bun npomexyTo4HOM arTecTaluu OK3ameH OK3ameH

5. Conep:xaHue IHCHUIUIAHBI, CTPYKTYPHPOBaHHOEe MO TeMaM (pa3mesiam)
AUCHUIIMHBI ¢ YKa3aHHEM UX 00beMOB (B aKa/IeMHYeCKHX 4acaX) H BUAOB Y4eOHBIX
3aHATHH

5.1. Coneprkanue IUCHUILIMHBI

Tema 1. Ocnosvl busneca. Cmasicuposxu
Paznuunbie Buabpl Ou3Heca M Ou3Hec-komnaHui. OpraHu3allMOHHAs CTPYKTypa 4acTHOMU
OousHec-kommnanuu. Pabora B OM3HEC-KOMITaHUHU. Y CTPOMCTBO Ha padoTy.
Paznuunbie Buabl cTraxkupoBok. IlpuoOperenue ombiTa paboThl. Buasl nemnoBoi
kommyHuKarmu: yctHoe obOmenue (‘small talk’) m mucemennoe oOmenue (‘e-mails’).
MexayHapoiHble KOHPEPEHIIUU.
I'pammatuka: Present Simple. Adverbs of frequency. Prepositions of time.

Tema 2. Paboma ¢ kiuenmamu
[Touck knuentoB. O0uieHue ¢ kineHTamu. TenedoHHbie pa3roBopbl. PazroBopHble KiIuIle
JUisl nenoBoro o6mieHust nmo tenedony. JlemoBas mepenucka. Buabl A€NOBBIX MHCEM.
[IpaBuna ohopMieHUS 1€TOBBIX TUCEM.
I'pammatuka: Present Continuous.

Tema 3. Ilpouzsodcmeernnwiili npoyecc
[Tpon3BOACTBEHHBIN UK. MEHEIKMEHT MPOU3BOJICTBEHHOTO Mporiecca. ToBapooOOpoT.
[TapTHEpHI O OU3HECY.



I'pammaruka: Present Simple Passive. Prepositions of place and movement.

Tema 4. Yempoticmeo na pabomy
TpynoyctpoiictBo. Pestome u comnpoBogutTenbHoe mnuchbMo. CoOecenoBaHue Mpu
YCTpOMCTBE Ha PadoTy.

I'pammatuka: Past Simple. Past Continuous.

Tema 5. Ungopmayus u ungopmayuontsvle cucmemol
Jlanubie, un@opmarusi, 3HaHus. Mudbopmannonnas 3aBucumocth. WHpopManmonHas
cucTeMa u €€ CoCcTaBysoIIue. YpaBiieHne HHHOPMAIIMOHHBIMUA CUCTEMAMU: IESITENIbHOCTh
M0 TIJIAaHUPOBAHUIO, MPUOOPETEHHIO, pa3pad0TKE M HCIIOJIb30BAaHHI0 HHOOPMAITMOHHBIX
CUCTEM B OU3HECeE.

I'pammatuka: Nouns. Adjectives.

Tema 6. Texunonocuveckue u coyuaibHvle COCMABIAIOUWUE KOMNBLIOMEPHLIX
UHGDOPMAYUOHHBIX cucmeMm
TexHOJOrn4YecKrue 3IEMEHThl KOMIbIOTEPHONW WH(OPMAIIMOHHOM CHUCTEMBI. ammapaTHOE
obOecnieueHue, MPOTrpaMMHOE obecrniedeHue, KOMMYHHUKAIIHOHHbIE CeTH,
TENIEKOMMYHUKAIINK, 0a3bl JaHHBIX, TIpoliecc 00paboTku AaHHBIX. ColManbHbIE JIEMEHThI
KOMIBIOTEPHOH UH(OPMALIMOHHOW cucTeMbl. OpraHu3allMOHHBIM KOHTEKCT. busHec-
nH(pOopMaTHKa KaK akaJeMUUYeCKOe HapaBIECHUE 00yUYCHHUSI.

I'pammatuka: Modal verbs and their equivalents.

Tema 1. Knaccugurayus u pynkyuu uHGOopMayuoHHsix cucmem
Buasl HQOpMAIIMOHHBIX CUCTEM: OT OyMa)KHbIX /10 BBICOKOABTOMATHU3MPOBAHHBIX U
KOMIBIOTEPHBIX, HX NpeuMmyliecTBa U HegocTaTku. C(Cxema (PYyHKIMOHUPOBAHUS
MH(QOPMAIIMOHHBIX CHUCTEM: OmepaloHHass oOpaboTka win 00pabOoTKa TpaH3aKIIUH,
MOHUTOPHHT, HOJIJIEPKKA U MPUHSITUE PEIICHUHN, SIKCTIEPTHAS OLICHKA, KOMMYHUKAIUSI.
I'pammatuka: Simple Tenses. Continuous Tenses.

Tema 8. Pazpabomka cmpame2uy ucnonb308anus UHGHOPMAYUOHHBIX CUCTEM
[IpoOnemMbl pa3pabOTKU CTpaTEeruu MCIHOJIb30BaHUS HMH(OPMALUMOHHBIX cUCTEM. CBs3b
MEXJy CTpaTerueil M UCHOoJIb30BaHMEM HH(GOPMALMOHHBIX cucTteM. Hcnoap3oBaHue
MH()OPMALIMOHHBIX CUCTEM B OM3HECE.

I'pammatuka: Perfect Tenses.

5.2. YuyeOHO-TeMaTUYEeCKHUH IJIAH

Tabmauma 2
Ne TpynoémkocTts, 4ac. ®opmbI
n/n | HammenoBanue | Bcero KonTakTHas pabora - TeKylero
TeMbl AynuTopHasi padora CPC KOHTPOJIA
(pasnena) O6was | Jlexkuun CemuHapbI, yenesaemocTu
AHCHMILIMHBI MPAKTHYCCKUC
3aHATUA
1 | Ocnoswr 17 8 - 8 9 AHanu3 u
ousneca nepecKka3 TeKCTOB
10 TEME;
Cmadrcuposxu aHaJM3 Keiica;




JICKCHUKO-

rpaMMaTU4YECKUN
TECT
Paboma c 17 8 8 9 MoHomnoruueckoe
KAueHmamu BBICKa3bIBaHUE
0 TEME;
a”alu3 Keica,
JIEKCHUKO-
rpaMMaTU4YEeCKUN
TECT
Ilpouszeoocmeen 17 8 8 9 AHammus u
HblU npoyecc nepecka3 TeKCTOB
0 TEME;
a”Halu3 Keica,
JIEKCHUKO-
rpaMMaTU4YEeCKUN
TECT
Yempoticmeo na 17 8 8 9 [Ipe3enrarus mo
pabomy TeMe;
a”alu3 Keica,
JIEKCHUKO-
rpaMMaTHYEeCKUN
TECT
HUnghopmayus u 17 8 8 9 AHnammus u
ungopmayuonu nepecka3 TeKCTOB
ble cucmemul 0 TEME;
a”alu3 Keica,
JIEKCHUKO-
rpaMMaTUYEeCKUN
TEeCT
Texnonoeuuecku 17 8 8 9 MoHonoruueckoe
e U coyuanvHvle BBICKa3bIBAHUE
cocmasnawue 0 TEME;
KOMNbIOMEPHLIX aHaJM3 Keica;
ungopmayuonu JIEKCHUKO-
bIX cucmem rpaMMaTUYECKUi
TECT
Knaccugpurayus 17 8 8 9 AHnammus u
u hynxyuu nepeckas TeKCTOB
ungopmayuonu 0 TEME;
bIX cucmem aHaJM3 Keica;
JIEKCHUKO-
rpaMMaTUYEeCKUN
TEeCT
Paspabomxa 25 12 12 13 | IIpe3eHTanus no
cmpame2uu TeMe;
UCNONb308AHUSA aHaJM3 Keiica.
ungopmayuonn KonTponpHas
bIX cucmem pabota
B nesiom no 144 68 68 76 | CoraacHo
AMCHMILINHE y4eOHOMY




IJIaHy:
KOHTpPOJIbHAs
pabora

Hroro % 100% 47% 100% 53%

*00beM KOHTAaKTHOM pabOThl B OYHO-3a04YHOI/3a0uHON Qopmax oOyueHus u
WHJVMBUAYabHBIX YUYEOHBIX TIUIaHaX OMNpPEAENseTCS COOTBETCTBYIOIUIUMU YUYEOHBIMU

maHamMu. Tembl, peanu3yemble B BHUJE KOHTAKTHOM paOOThI, OMNpPEAENSIIOTCS
penoaaBaTeieM CaMOCTOATEIIBHO, UCXOI U3 YPOBHSA UX CIIOKHOCTH.
5.3. Conep:kaHue CeMHMHAPOB, MPAKTHYECKHX 3aHSITHIA
1 kypc
Tabauma 3
HaunmeHoBaHue Ilepeyennb BONpPoOCcoB 1151 00CYKIeHHUS HA ®opMbl IPOBEICHUA
TeM CEeMHMHAPCKHX, MPAKTHYECKUX 3aHATHAX, 3aHATHI
(pa3neJsioB) peKOMeHayeMble HCTOYHUKH U3 pa3/iesioB 8,9
AUCHHUILINHBI

OcHoswl busneca

AynupoBanue
- MPOCITYILIMBaHUE Ay IU03aNNICEH;

Yreuue ¥ aygupOBaHUE
BBIIIOJIHCHUE 3aJJaHUN

Cmaotcuposxu - BBITIOJTHEHUE YIPAXHEHUHN U3 yUeOHUKA. (bpoHTaTBHO, B Mapax,
UYrenue rpymmnax
Tlonumanue 0cHO8HO20 COOEPIHCAHUS MeKCma U ['oBopenue:
3anpawueaemou ungopmayuu ¢bponTanbHas pabora
- IPOCMOTPOBOE YTEHUE TEKCTA 110 TEME,; ITucemo: pabora B
- IOMCKOBOE YTEHUE JIEKCUKO-TPaMMaTUYECKOM napax
HaIpaBJICHHOCTH.
Hemanvroe nonumanue mexcma
- U3y4aroliee YTeHUE TeKCTa 10 TeME.
I'oBopenue
- o TeMaM «Buipl On3Hec-KOMIaHUi U UX
NesTeNbHOCTb», «OpraHu3alioHHas CTPYKTYpa
KoMMaHuu», «CTaXUPOBKa — BayKHAsI COCTABIISAIONIAs
YHHUBEPCUTETCKOT0 00pa30oBaHUs».
ITucbMO - HanMCcaHue pe3ioMe, SJEKTPOHHBIX THCEM.
(Pexomendyemvie ucmounuxu 8.1, 8.3, 8.5, 9.1)
Paboma c AynupoBaHue YreHue u aypoBaHUe
KAUeHmamu - IPOCITYIIMBAHUE ayAN03aIHCEeH; BBITIOJTHEHUE 3a/IaHUH

- mpocMOTp Buieo «HoBBIN paOOTHHUK B KOMITAHUNY;
- BBITIOJIHEHUE YIIPa)KHEHUH U3 yueOHHKA.

UYrenue

Ilonumanue ocHO8HO20 coOepiCcanusi mekcma u
3anpawusaemou uHgopmayuu

- IPOCMOTPOBOE UTEHHUE TEKCTA M0 TEME;

- IOMCKOBOE YTEHUE JIEKCUKO-TPaMMaTUYECKOMI
HaIPABJIEHHOCTH.

[lemanvHoe nonumanue mexcma

- U3yYarolllee YTEHUE TEKCTA 10 TEME.

['oBopeHue

(GpOHTANBHO, B Mapax,
rpymnmax

l'oBopenue:
¢bpoHTaNIBHHAS,
WH/IUBH Ty aJIbHAS
pabora

[TuceMo:
WH/IMBH Ty aJIbHAs
pabora
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- o Teme «Pabora ¢ kimentamu», «lIpaBumna obmeHus
C KJIIMEHTOM T10 TeJeQOoHy»;

- posieBast urpa «Pa3roBop ¢ KIMEHTOM IO TeJIehOHY».
[TuchbMO - HANTUCAHUE JIETIOBOTO TUCHMA.
(Pexomendyemvie ucmounuxu 8.3, 8.4, 8.5, 9.1)

IIpousso0cmeennwiii
npoyecc

AynupoBanue
- MPOCITYILIMBaHUE Ay IU03aMKICEH;

- mpocMOoTp Bueo «Clielika B MOCCIHIO MUHYTYY;
- BBITIOJTHCHUE YIIPAXXHEHUHN U3 yUeOHHKA.

UYUrenue

Tlonumanue 0CHOBHO20 COOEPI’CAHUS MEKCIA U
3anpawiueaemoil uHgopmayuu

- MPOCMOTPOBOE YTEHHUE TEKCTA 110 TEME;

- IOMCKOBOE YTCHUE JIEKCUKO-TPaMMaTHYCCKOMN
HAMpPaBJICHHOCTH.

HemanvHoe nonumanue mexcma

- M3y4aroliee YTeHUE TeKCTa 110 TeMe.

I'oBopeHue

- o TeMe «)KU3HEHHBIIH UK TPOAYKTA U [EMOYKa
MOCTaBOK.

[TuchbMO - HANTUCAHUE JICTIOBOTO TUCHMA.
(Pexomendyemvle ucmounuxu 8.4, 8.5, 9.1)

YreHue U ayIMpOBAHUC
BBIIIOJIHCHUE 3aJJaHUN
(bpoHTaTBHO, B Mapax,
rpyImax

l'oBopenue:
¢bpoHTaNIBHHAS,
rpyIImoBasd,
WHJMBUAyaIbHas
pabora

ITucemo:
WHJMBUAyaIbHas
pabora

Yempoiicmeo na
pabomy

AynupoBanue
- MPOCITYILIMBaHUE Ay IU03aNKICEH;

- mpocMoTp Buzeo «Cobece1oBaHUE MTPU YCTPOWCTBE
Ha paboTy»;

- BBITTOJTHEHUE YIIPAKHEHUH U3 yUeOHHKA.

Yrenue

Tonumanue 0cHOBHO20 COOEPIHCAHUSL MEKCMA U

3anpawueaemoil uHpopmayuu

- IPOCMOTPOBOE YTCHUE TEKCTA TI0 TEME;

- IOMCKOBOE YTEHHE JIEKCUKO-TPAMMATHIECKOM
HAIpaBJICHHOCTH.

Hemanvroe nonumanue mekcma

- U3y4aroliee YTeHHe TEKCTa 1Mo TEMe.

l'oBopeHue

- mo TeMe «Kak HallTH OXOISIILY 0 PaboTy;

- ponieBast urpa «CobeceoBaHUE MTPH YCTPOMCTBE HA

paboty».

[M1ucbMO — HaMKMCaHUE JEI0BOIO MUCHMA.
(Pexomendyemvie ucmounuxu 8.4, 8.5, 9.1)

YreHue U ayIMpOBaAHUEC
BBIIIOJIHCHUE 3aJJaHUN
(GpOHTANBHO, B Mapax,
rpyImax

l'oBopenue:
¢bpoHTaNTBHHAS,
WHJMBUAyaIbHas
pabora

ITucemo:
WHJMBUAyaIbHas
pabora

HUnghopmayus u
UHpopmMayuonHvie
cucmemol

AynupoBanue
- MPOCITYIIMBAHHUE TEKCTA,

- BBITIOJTHEHUE YIPAXHEHUH U3 yUeOHUKA.
Yrenue

TlonumaHnue ocHoO8HO2O cOOepIIcanusi mekcma u
3anpawusaemon uHpopmayuu

- IPOCMOTPOBOE UTCHHUE TEKCTA,

- IOMCKOBOE UYTEHUE JIEKCUKO-TPAaMMaTUYECKOMN
HaHpaBJIeHHOCTI/I.

Jlemanvrnoe nonumanue mekcma

- U3YYaKOIllee YTEHUE TEKCTA 10 TEME.

YUreHue U ayaupoBaHue
BBIIIOJIHCHUE 3aJJaHUN
(bpoHTaIBHO, B Mapax,
rpynmnax

l'oBopenue:
(bpoHTanbHas paboTa,
WHIUBUYyaTbHAS U
rpymnmnoBas pabora
IIuceMo:
WHIUBUIyadbHas
pabora
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l'oBopeHnue
- IPE3EHTALMH 110 TeMaM «J[aHHbIE, HH(I)opMauHﬂ,

3HaHus», «MHbopMannoHHas cucreMa u eé
COCTaBJISIONIHIE,

- pepeprpoBaHue TEKCTA,

- aHAJIM3 Kelca.

[Tucemo

- HAallUCAaHUE OTYETA N0 aHAJIU3Y Kelca.
(Pexomenodyemvie ucmounuxu 8.1, 8.2, 8.3, 9.1)

Texnonozuueckue u
coyuanvhvie
cocmasnanwue
KOMNbIOMEPHBIX
unpopmayuonHbIxX
cucmem

AynupoBanue
- MPOCITYIIMBAHHUE TEKCTA,

- BBITIOJIHEHUE YIIPA)KHEHUH U3 yueOHHKA.
UYrenue

Ilonumanue ocHO8HO20 coOepHCcaHusi mekcma u
3anpawueaemou uHgopmayuu

- MIPOCMOTPOBOE UTEHHUE TEKCTA,

- IOMCKOBOE YTEHUE JIEKCUKO-IPAMMaTUYECKOM
HaIpPaBJIEHHOCTH.

[lemanvHoe nonumanue mexcma

- U3y4aI0Illee YTEHHUE TEKCTa MO TEME.
I'oBopeHue

- Ipe3eHTaluu 0 TeMaM « TeXHOJIOTrHYeCcKre
KOMITOHEHTHI KOMITBIOTEPHBIX HH(HOPMAITMOHHBIX
cuctem», «ColanbHbIe KOMIIOHEHThl KOMIIBIOTEPHBIX
WH(OPMAIIMOHHBIX CHCTEMY;

- pepeprpoBaHue TEKCTA,

- aHaJIM3 Kenca.

[TuceMo

- HallUCAaHUE OTYETA N0 aHAJIU3Y Kelca.
(Pexomendyemvle ucmounuxu 8.1, 8.2, 8.3, 9.1)

YreHue U ayIMpOBaHUEC
BBIIIOJIHCHUE 3aJJaHUN
(bpoHTaTBHO, B Mapax,
rpyImax

['oBopenue:
¢bpoHTaNIBHHAS,
rpyIImoBasi,
WHJMBUAyaIbHas
pabora

ITucemo:
WHJMBUAyaIbHas
pabora

Knaccugpurayus u

AynupoBanue

YrteHne 1 ayaupoBaHue

@yukyuu - IPOCITyILINBAHUE TEKCTA; BBITIOJTHEHUE 3a/1aHUH
ungopmayuonHeix | - BHIIOJHEHUE YIPAKHEHUH U3 yUeOHHKA. (pOHTANBHO, B Mapax,
cucmem UYrenue rpyImmax
Ilonumanue ocHO8HO20 coOepHCcaHuss mekcma u ['oBopenue:
3anpawusaemon uHpopmayuu (dbpoHTaNbHAS,
- IPOCMOTPOBOE UTEHUE TEKCTA; WHIUBUYyaTbHAS U
- IOMCKOBOE YTEHUE JIEKCUKO-TPaMMaTUYeCKOM rpymnmnoBas pabora
HaIIPaBJICHHOCTH. IIncemo:
Lemanvroe nonumanue mexkcma WHIUBUIyadbHas
- U3y4aroliee YTeHUe TeKCTa 10 TeME. pabora
I'oBopeHue
- mo Temam «Kuaccuduxarust nHHOpMaIIHOHHBIX
cucrem», « OyHKIIUU HHPOPMAITHIOHHBIX CHCTEM;
- pedepupoBaHme TEKCTA,;
- peleHne CUTYaTHBHOTO 3a/1aHUs .
IIncemo
- HalMCaHue JIeJIOBOT0 MUCHMA.
(Pexomendyemvie ucmounuxu 8.1, 8.2, 8.3, 8.4, 9.1)
Paspabomxa AynupoBaHue YreHue u aypoBaHue
cmpame2uu - IPOCITyILINBAHUE TEKCTA;
UCNONb308AHUS - BBITIOJTHEHUE YIPAXKHEHUH U3 yUeOHHKA.
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uHpopmayuorHHbIX
cucmem

Yrenue

TlonumaHnue ocHO8HO2O cOOepIICcansl meKcma u
3anpawusaemon uHpopmayuu

- IPOCMOTPOBOE UTCHHUE TEKCTA,

- IOMCKOBOE UYTCHUE JIEKCUKO-TPaMMaTUYECKOMN
HaHpaBJIeHHOCTI/I.

Jlemanbroe nonumanue mekcma

- U3yYarolllee YTEHUE TEKCTA 10 TEME.

I'oBopenue
- pe3eHTauu no Temam «I[IpoGieMsr B pazpaboTke

BBIIIOJIHCHUE 3aJJaHUN
(bpoHTaTBHO, B Mapax,
rpymnmax

I'oBopenue:
¢bpoHTaNIBHAS,
WHAUBUyaTbHAS U
rpymnmnoBas pabora
IIncbemo:
WH/IUBUyabHas
pabora

- aHAJIN3 KeWca.
IluceMo

CTPATCruu UCIOJIB30BaAHUA I/IH(pOpMaI_[I/IOHHBIX
cuctem», «CBs3b MEXIY CTpaTerueu u
MH(OPMALIMOHHBIMU CUCTEMAMI,

- pedepupoBaHme TEKCTA,

- HAIMCaHUE JICJIOBOTO MUChMA.
(Pexomendyemvle ucmounuxu 8.1, 8.2, 8.3, 8.4, 9.1)

6. HepequL y‘l@ﬁHO-MeTOIlI/I‘IeCKOI'O o0ecreyeHusl IJsl CaAMOCTOAITEJIbLHOM

paﬁoTLI oﬁyqaloumxcn o ITMCIUIIJIMHE

6.1. IlepeyeHbr BONPOCOB,

OTBOAMMBIX Ha CaMOCTOATEC/IBbHOEC OCBOCHMHC

ANCIHUIIJINHBI, (l)OprI BHeayIlHTOpHOﬁ CaMOCTOSITE/IbHOM paﬁoTLI

Tabauua 4

HaunmeHnoBanue teMm

Ilepeyenb BONIpocos,

@®opMbI BHEAYAUTOPHOM CAMOCTOATEIbLHOM

Cmaosrcupoexu

(pa3nesioB) OTBOAUMBIX HA padoThI
AUCHUITUHBI CaMOCTOSITeIbHOE
OCBOCHHUE
Ochosbl buzneca Bunpr 6usnec- 1. PabGota ¢ yueOHOH, cripaBOYHOI TUTEPATYPOH,
KOMITaHU I HNHuTtepHeT pecypcamu

2. [ToaroToBka K aHAJIM3Y U IIepecKa3y TEKCTa
3. [loaroToBka Kk aHAIU3y Kelica

4. Hancanue Heo(pUIUAIbHOrO MUChMa

5. [loaroroBka K JEKCUKO-rpaMMaTHYECKOMY
TECTY

Pabora ¢ knueHTamMu
1o Tesneony

Paboma ¢ knuenmamu

1. Pabota ¢ yueOHOH, crIpaBOYHOI TUTEPATyPOH,
HNHTtepHeT pecypcamu

2. [ToaroroBka K poneBoil urpe

3. [loaroToBka Kk aHAIU3y Kelica

4. Hanncanue nea0BOro nucbMa

5. [loAroroBka K JEKCUKO-rpaMMaTHUECKOMY
TECTY

IIpouszsoocmeennviti | Pacnionoxenue
npoyecc O00BEKTOB HA
MIPOU3BOJICTBE

1. PabGota ¢ yueOHOH, cripaBOYHOI TUTEPATy PO,
HNHuTtepHeT pecypcamu
2. IloaroToBka K aHaJIM3y U MEepecKasy TEKCTa
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3. [loaroToBka Kk aHAIU3y Kelica

4, Hanncanue nea0BOro nucbMa

5. [ToaroToBka K JIEKCUKO-TPaMMaTHYECKOMY
TECTy

Yempoiicmeo na
pabomy

CobecenoBanue npu
yCTpOMCTBE Ha paboTy

1. PaGota ¢ yueOHOH’, cripaBOYHOI TUTEPATy PO,
HNHuTtepHeT pecypcamu

2. [ToaroToBKka K Mpe3eHTarun

3. [loaroroBka K poneBoii urpe

4. ITonroToBKa K JEKCHUKO-TPAMMAaTHYECKOMY
TECTY

Hugpopmayus u HNudopmannonHas 1. PabGota ¢ yueOHOH, cripaBOYHOI TUTEPATyPOH,
UHpopmMayuonHvie cucrema u eé WuTepHer pecypcamu
cucmembl COCTAaBIISIOLINE 2. [ToaroToBka K aHAJIM3Y U IIepecKa3y TEKCTa
3. [ToaroroBka K mpe3eHTauu
4. IlonroToBka K aHalu3y Keica
5. [loAroroBka K JEKCUKO-IrpaMMaTHUIECKOMY
TECTY
Texnonocuueckue u IIpumeHeHue 1. Pabota ¢ yueOHOH’, cripaBOYHOI TUTEPATYPOH,
coyuanvHvie KOMIIBIOTEPHBIX WuTepHer pecypcamu
cocmasnaouue MH(POPMAIIMOHHBIX 2. [ToaroToBka K aHAJIM3Y U IIepecKa3y TEKCTa
KOMNbIOMEPHLIX CHCTEM 3. [ToaroToBka K MOHOJIOTHYECKOMY
UHDOPMAYUOHHBIX BbICKa3bIBaHUIO
cucmem 4. ITonroToBka K aHaJIu3y Keiica
5. [ToaroToBka K JIEKCUKO-TPaMMaTHYECKOMY
TECTY
Knaccugpuxayus u WudopmannoHHbie 1. Pabota ¢ yueOHOH’, cripaBOYHOI TUTEPATYPOH,
Pyuryuu CUCTEMBI AJIs WuTepHer pecypcamu
UHDOPMAYUOHHBIX uHAMBHAYyanbHOTO U | 2. [loAroToBKa K aHaIM3y M MEepecKasy TeKcTa
cucmem KOJJIEKTUBHOI'O 3. [ToaroToBka K mpe3eHTaUU
HCIIOJIb30BAHMUSL. 4. ITonroToBka K aHaJIu3y Keica
5. [ToaroToBka K JIEKCUKO-TPaMMaTHUYECKOMY
TECTY
Paspabomxa [Tpobnems! B 1. Pabota ¢ yueOHOH, cripaBOYHOI TUTEPATYPOH,
cmpame2uu pazpabotke crpareruu | IHTepHET pecypcamu
UCNONb308AHUSA HCII0JIb30BaHUS 2. [ToaroToBka K aHAJIM3Y U IIepecKa3y TEKCTa
UHDOPMAYUOHHBIX MH(POPMAIIMOHHBIX 3. [ToaroToBka K KOHTPOJIBHOM padboTe
cucmem CUCTEM

6.2. HepequL BOIIPOCOB, SaHaHHﬁ, TEM NJA MOATOTOBKH K TEKYIIEMY KOHTPOJII0

Ilpumep nexcuko-epammamuyecko2o mecma

1. Choose the word or phrase that best completes the sentence.

1. Quality or feature of something may be called a
a) recipient b) property

2. Information is processed data having for the recipient.
a) value b) resource C) price

3. Using knowledge enables people to organize their work effectively.
a) subjective b) relevant C) unclear

4. System software manages the of the computer.
a) businesses b) networks C) resources
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5. A computer-based 1S may be considered as an effective of communication.

a) relationship b) means c) fare
6. It should be noted that paper information systems have some virtues, that is why a purely
office is rare.

a) initial b) numeric c) paperless
7. Electronic point-of-sale terminals identify customer .
a) advantages b) disadvantages c) preferences
8. An amount of something that a system produces may be called
a) input b) output C) emergency
9. One of the main goals of a business company is to the company strategy.
a) shape b) emerge c) contribute
10. Companies face choices which market to target.
a) manual b) close c) broad
2. Choose the correct grammar form to complete the sentence.
1. By the end of the week they this project.
a) will have been completed  b) will complete c¢) will have completed
2. To tell the truth, only small steps towards such a vision of the problem.
a) have been taken b) have taken ¢) has been taken
3. Itis obvious that I with useless information.
a) have provided b) have been provided C) were provided
4. That service by the company long ago.
a) was offered b) is offered ¢) has been offered
5. They will cancel your order if they your payment within two weeks.
a) will not receive b) won’t receive c) don’t receive
6. The strategies of these activities by the managers yet.
a) are implemented b) haven’t implemented c¢) haven’t been implemented
7. These goods on the market since the beginning of the year.
a) have been b) has been c)is
8. If they our business plan, they will invest by all means.
a) will like b) like c) liked
9. We’ll increase the price if the costs .
a) increase b) increases c¢) will increase
10. 1 will not get a job until | my exams.
a) will pass b) pass C) passed

HpuMeprze memvl 015l MOHOJIO2UYECKUX BbICKA3bIBAHULL U npe3eHmaL;uL7
1. OpranuzanuoHHast CTPYKTypa KOMITAHUH

2. CtaxxupoBKa — Ba)KHasi COCTABJISIONIAs YHUBEPCUTETCKOTO 00pa3oBaHus

3. [IpaBuna oOIeHUS ¢ KIMEHTOM MO TeJIepOHy

4. )KXu3HEHHBIM LUKI MPOIYKTA U LIETIOYKA ITOCTABKU

5. Nannblie, uHGopmarus, 3HaHUS

6. KomnoHeHTsl HHGOPMAIIMOHHON CUCTEMBbI

7. Knaccudukarys u GpyHKIHN MHPOPMAITMOHHBIX CUCTEM

8. Mcnonb3oBanue nH(GOpMAIIMOHHBIX CUCTEM B OM3HECe

Ilpumep ketica

It is a good thing to have a computerized information system for information exchange in any educational
institution. However, there are some issues to consider. The information system requires administrators to
enter data about students and their results. The administrators need computers, peripherals and software to
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run the student record system. Moreover, this computer-based information system needs maintenance. As
a result, the university has to spend a lot of money for all these procedures.

Case questions: Have you got such a system at your university? Have you experienced any difficulties in
using it? Could you enumerate advantages and disadvantages of such computerized information systems?
Would it be more effective to replace it with a paper-based information system?

Ilpumep mexyweu KOoHMpoOaLHOU pabomul

. Listen to the interview and answer the questions.

. What are the big marketing themes in the company?

. What is the company’s type of business?

. What are the reasons for the company’s success?

. Why do the British people prefer to buy but not to create healthy food?
. Why did the company invest heavily in systems and processes?

OO WNRF P

2. Listen to the report and decide whether the following statements are “true” or “false™.
6. Last year the increase of the company turnover was five per cent.

7. The net profit increased by fifteen per cent.

8. Now the company share price is at an all-time high of 9.6 euros.

9. The head office is in the capital of the UK.

10. The company opened a subsidiary not long ago.

3. Match the words and phrases with their meanings.

11. desire a. attracting people’s attention to a product or event

12. enquiry b. asking about something in order to get more information
13. promotion c. a charge for a service performed by a bank

14. approval d. a lack of success in doing something

15. inventory e. something you give to reach an agreement

16. value for money f. a situation that can cause harm or danger

17. threat g. agreement or permission given by someone

18. concession h. amount that something is worth compared to its price
19. fee . a list giving details of all the things in a place

20. failure J. a strong feeling to have something

4. Choose the word or phrase that best completes the sentence.

21. An information system includes people, procedures and the context.
a) urgent b) informal C) organizational
22. Management Information Systems focus on both processes and information technology.
a) relevant  b) infinite C) business
23. It is very important for the managers to think about technology.
a) strategically b) dramatically c) differently
24. Information may be called a of data.
a) subset b) aid c) value
25. Picture or shape used to represent something is called
a) subset b) symbol C) experience
26. Information is processed data having for the recipient.
a) price b) rumor c) value
27. Knowledge embodies prior understanding, experience and learning, itis a of people.
a) pattern b) property C) price
28. Business systems analyst should manage time and well.
a) outcome  b) resources C) rumor
29. Electronic systems record, transform, and present information.
a) store b) predispose c) enable
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30. A supermarket could use a computer to keep track of which products are being sold best.
a) database  b) recipient c) relation

5. Choose the correct grammar form to complete the sentence.

31. Only small steps towards such a vision of the problem.
a) haven’t taken b) have taken c) have been taken
32. A new set of customers by using newly developed systems.
a) have been reached b) were reached c) has been reached
33. Now computerized reservation systems for reserving and paying for travel.
a) use b) are being used c) used
34. Promoters also take account of the elements in the context.
a) have b) are allowed C) must
35. The members of the staff be managerially wise to link many business units together.
a) have b) should ¢) shouldn’t
36. Modern technology make it possible to use data much more effectively.
a) can b) have to c) has
37. At present people communication systems to overcome barriers of time and distance.
a) is designing b) are designing c) designing
38. His new job is than his last one.
a) less b) worse C) more
39. The company has new projects
a) too much b) a little c) afew
40. You take advice from the professionals.
a) a little b) the most c) a few

6. Complete the sentences using the words from the box. There are two extra words.
extent transaction | communication | applications | gain depend
enhance | compatible | consequences | overcome digital paperless

41. Computers are really everywhere and we on them.

42. 1t is important to be able to trace all stages of a

43. Databases are collections of data organized to service many at the same time.

44. The direct between managers and subordinates constitutes an effective way of collecting

and giving information.

45. Computers store enormous amount of data which helps students to information.

46. Thanks to special teaching techniques and programs the students cognitive skills of gaining

and accumulating knowledge.

47. Knowledge systems can replace the experts to some

48. A DSS helps calculate the of different alternatives.

49. A telecommunication system is a set of hardware and software that makes it possible to send
and receive information.

50. There is a worldwide telecommunications network that enables businesses and private

individuals to obtain and distribute information: sending e-mails or visiting websites.

7. Complete the text using the words from the box. There are three extra words.

manual ATMs fluent significant store
withdrawals indispensable navigation dependent data
accountancy | communication without
Computers have become (51) and irreplaceable in banking system. They control
(52) , Without these terminals, records of deposits and (53) would be difficult to
maintain the system as all (54) are stored on special hard disks.
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any more. Besides, architects, designers, and
engineers can't imagine their work (56) computers. Computers form a part of many military
systems including (57) and fire control. They are applied for automatic piloting, automatic
(58) and space exploration.

Computers are (59)
and accountancy, they are used in process of learning. They (60)
which helps students to gain information.

In fact, paper isn't used in (55)

in education. Except their classic tasks such as administration
enormous amount of data

8. Write an email on the following brief.

You are the CEO of the company. Your company produces different kinds of packaging material. Your
company has regular customers. All transactions are certainly made online. The payment of one of your
customers (Mr Shiel) is delayed and you ask the CFO of your company (Mrs Mitchell) to write an email
to him and ask for payment. You ask Mrs Mitchell to be polite enough not to lose this customer.

Kpurepun 0aniabHOM OIEHKH pa3IUYHBIX (HOPM TEKYIIETO KOHTPOJISI YCIIEBAEMOCTH

COACPIKATCA B COOTBCTCTBYIOIINX MCTOANYICCKHUX PCKOMCHIAIIHAX I[enapTaMeHTa

AHTJIMICKOTO 13bIKa U MPOo(heCcCUOHANTBHON KOMMYHHUKAIIUH.

/. ®OHJ OUEHOYHBIX CPEACTB JJIs NMPOBeJeHHs] NMPOMEXKYTOUHON aTTecTAllUU
00y4Jaromuxcsi Mo JUCHMUIIMHE

[lepeyenb MmIaHUpPYEMbIX PE3YJIBTATOB OCBOCHHUS 00pa30BATENIbLHOW MpOrpamMMbl

(TepeveHb KOMITETCHIIMIA) C yKa3aHWEM WHAMKATOPOB MX JIOCTMDKCHUS W TUTAHUPYEMBIX

PE3YyJIbTAaTOB O6}"—ICHI/IH o AUCHUIUIMHC COACPKUTCA B pPasacic

IJIAHUPYEMBIX ~ PE3YyJIbTATOB

OCBOCHMUA

o0pa3oBaTelbHON  MPOrpamMMBbl

«2. Tlepeuenn

(mepeueHb

KOMH@TGHHHﬁ) C YKa3aHUCM HMHIWKATOPOB UX JOCTHIKCHHUA U INIAHHUPYCMBIX PE3YJIbTATOB

00yUYeHHS 110 JTUCIUILINHE.

Tabnuma 5
TunoBbie
Pe3yabTaThl 00y4eHHs | KOHTPOJIbHBIE 3a]aHUs,
Kon HNuaukaropsl (YyMeHMSI ¥ 3HAHUS), Heo0XoauMBbIe IS
KOMIIETEeHIIMH JOCTHKEHUS COOTHECEHHDIE C OlleHKYU UHIMKATOPOB
KOMIIETEeHIIHH KOMIIEeTEeHIUSIMH/HHIUK JOCTHKEHUS
aTopaMM JOCTHKEHUHA KOMIICTEHIMH, YMEHUI
KOMIIeTEHIIUH U 3HAHUH
VK-4 1.Ucnonb3yer 3HamMb:
Cnocoben uH(pOpPMAIOHHO- - IPUHIMIIBI aHAIM3a PedepupoBanue TekcToB
OCYIIECTBIISATh KOMMYHHUKAIIMOHHBIE uH(pOopManuK, OCHOBHBIE | Ha OcHOBe MIHTEepHeT-
TICIIOBYO PECYPCHI U TEXHOJIOTUU | CIIPABOYHBIE CHCTEMBI, pecypcoB
KOMMYHUKAITUIO B | TIPU TTOWCKE npodeccuoHanbHbIC
YCTHOU U HEOOXO0IUMOH 0asbl JaHHBIX,
IIMCbMEHHOMN uHpopMaluu B TpeGoBaHuUs
¢dopmax Ha IIPOLIECCE  pEIIEHUs
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roCy1apCTBEHHOM
SI3BIKE
Poccuiickoii
Qenepauuu 1
WHOCTPAaHHOM
(p1x) s13bIKE (aX)

CTaHJAPTHBIX
KOMMYHHKATUBHBIX
3aJ1a4 Ha
rocyJapCTBEHHOM
si36IKe Poccuiickoi
denepauuu.

2.Bener nenoByto
MEPENUCKY, YUUTHIBAS
0COOEHHOCTH
ouIHaTBEHO- JETOBOTO
CTHJISL U PEYEBOTO
JTUKETA.

3. Benér nemoBnie
MIePEroBOphI HA
rocyJapCTBEHHOM
s136IKe Poccuiickoi
denepanuu.

4. Vlcrionb3yeT JTEKCUKO
- TpaMMAaTHUYECKHE U
CTUJINCTHYECKUE
pecypchl Ha
rocyJapCTBEHHOM
si36IKe Poccuiickoi
denepanuu B
3aBHUCUMOCTH OT
peraeMon
KOMMYHHMKATHUBHOH, B
TOM YHCJIE

nH(pOpPMAIMOHHOM
0€30I1aCHOCTH,
ymemy:

- UCTIIOJIb30BATh
COBpPEMEHHBIE
UH(pOpPMAaIMOHHbIE
TEXHOJIOTUU ISt
npodeccrnoHanbHOM
JesITeIbHOCTH, JEIOBOTO
OOIICHUS U
CaMOPa3BUTHS

3Hamb:

- OCHOBHBIE HOPMBI
o UIHATEHO-IEIIOBOTO
CTWJISI U PEUEBOTO
ITHKETA,

ymemy:

- MUCBMCHHO
pea30BbIBATH
KOMMYHHUKATUBHbBIE
HaMEpEHUS
(uH(pOpMHUpOBaHHUE,
3ampoc, mpockoa,
corjiacue, OTKas,
W3BUHCHHUE,
0JarogapHoCTh)

3HAMY:

- 6a30BYIO JIEKCUKY
IEJI0BOTO U
npo¢ecCHOHAIBHOTO
00IIEeHNS,

- OCHOBHBIE HOPMBI
o(UIHaTBHO-IETOBOTO
CTWJISI U PEUEBOTO
ITUKETA,;

ymemsn:

- co0moaaTh
o(huIHaIbHO-AETOBON
CTWJIb U PEUCBON ITUKET
B CHTYyalUsX JICJIOBOTO
oO0ILeHUs

3Hamy.

- JIGKCUKO-
rpaMMaTH4YEeCKUE
CTPYKTYpPbI IMCbBMEHHOMN
Y YCTHOU peuu Uit
apryMEHTHUPOBAHHOI'O U
JIOTUYHOTO IMOCTPOEHHUS
BBICKA3BIBAaHUH,

Amnanwns kelica ¢
HCII0JIb30BAaHUEM
aKTHUBHOM
npodeccroHanbHOM
JICKCUKH

@pOHTAIBHBIN OIIPOC O
HOpMax o(pHIIHATBHO-
JIeIOBOTO CTUJIS U
pEeuUeBOro STHUKETA

Hammcanue neaoBbIX
nuceM (IUCbMa-
MPOCKOBI; MUCHMa-
HA3BUHEHUS,
pPEKOMEHIaTEeIbHBIE
UchMa U JIp.)

@pOHTAIBHBIN OIIPOC O
HOpMax o(pHIIHATBHO-
JIeIOBOTO CTUJIS U
pEeuUeBOro STHUKETA

[Ipe3enranuu B
PowerPoint mo
M3y4aeMbIM TEMaM

BerlnosiHeHnE JIEKCUKO-
IrpaMMaTHYECKUX TECTOB,
KOHTPOJIbHBIX PadoT MO
U3y4aeMbIM TeMaM
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npogeccuoHaTBHOH,
3aJa4du.

5. Ucnone3yer
MHOCTPAHHBIN A3BIK B
MEXITUYHOCTHOM
OOIEeHUH U
npodeccnoHabHOMI
NeATeIbHOCTH, BEIOMpast
COOTBETCTBYIOILIUE
BepOaNbHBIC U
HeBepOabHbIE
cpeacTBa
KOMMYHUKAIUH.

6. Peanusyert Ha
MHOCTPAHHOM SI3bIKE
KOMMYHUKaTHBHbBIE
HaMepeHHsl YCTHO U
MUCHMEHHO, UCTIONb3YSI
COBpPEMEHHBIE
nH(pOpPMAIOHHO-
KOMMYHUKallMOHHBIE
TEXHOJIOTHH.

ymemb:

- peuars
KOMMYHUKAaTUBHBIC, B
TOM 4HUCIIC
npogeccuoHaIbHbIE
3aJa44 JJOIT'M4YHO U
apryMEeHTUPOBAHO

3Hamb:

- OCHOBHbBIC 3HAYCHUS
U3YYCHHBIX JICKCHUECKUX
C/IMHUII,
00CITy>KUBAIOLITHX
CUTYaIlMd UHOSI3BIYHOTO
oOmIeHHs B
npodeccroHanbHOI
cdepe nesTeNnbHOCTH;

- OCHOBHBIC
rpaMMaTHYCeCKHe
SIBJICHUSI U CTPYKTYBI,
UCIIOJIb3yEeMbIC B YCTHOM
Y TTMCBMEHHOM OOIICHUHY;
ymemy:

- IOHUMATh U COOOIIATh
nH(pOpPMAIIHMIO HA OCHOBE
MPOYUTAHHOTO TEKCTa B
(dhopMe oIrOTOBJICHHOTO
MOHOJIOTHYECKOTO
BBICKAa3bIBaHUS

3Hamb:

- Hanboiee
yIOTPEOUTENbHY IO
JIEKCUKY U 0a30BYIO
TEPMUHOJIOTHIO
npodeccroHanbHOM
cdepbl 1eATeIbHOCTH,
MPEyCMOTPEHHOU
HarpaBJICHUEM
MOJITOTOBKH;
ymemy:

- MOHUMATh U

Hammcanue neaoBeIX
HUCEM

BrInonHenue 1eKCcuKo-
rpaMMaTHYEeCKHX TECTOB,
KOHTPOJIBHBIX PadoT 1O
U3y4aeMbIM TeMaM

PedepupoBanue TeKcTOB
Amnanus kefica ¢
HCIIOJIb30BAHUEM
AKTUBHOMU
npodeccroHanbHOM
JIEKCUKH

Brinonsenue 1eKcuKo-
rpaMMaTHYeCKHX TECTOB,
KOHTPOJIbHBIX PadoT 1O
U3y4aeMbIM TeMaM

PedepupoBanue TekcTOB

Amnanus xeica c

HCIIOJIb30BATh SI3BIKOBBIE | UCIIOJIb30BAaHUEM
CPEICTBA BO BCEX BUJAX | aKTUBHOMU

peYeBOil AEATEIBHOCTH npogeccuoHaIbHON
HA MHOCTPAHHOM $I3bIKE B | JIEKCUKU

chepe

npo¢ecCHOHAIBHOTO Hanucanue nenoBbix
OOLLIEHHUS C uceM
HCII0JIb30BAHUEM

COBPEMEHHBIX
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7. Ucnionb3yeT nprueMsl
nyONIUYHON peun U
JIeTI0BOTO U
npodeccrnoHaILHOTO
JHMCKypca Ha
MHOCTPAHHOM SI3bIKE.

8.[lemoHCTpHpYET
BJIaJICHUSI OCHOBAMU
aKaJIeMHYECKOM
KOMMYHUKAIUU U
pEYeBOro ITUKETA
M3y4aeMoro
MHOCTPAHHOTO SI3BIKA.

9. 'pamoTHO U
3hPeKTUBHO
MOJIB3YETCs
WHOSI3bIYHBIMH
UCTOYHHKAMHU
UH(pOpMAIIHH.

uH(pOPMAIMOHHO-
KOMMYHUKaTUBHBIX
TEXHOJIOTUI

3HAMY:

- 0a30BYIO JIEKCUKY
JIeTIOBOTO U
npo¢eCcCHOHATBLHOTO
OOIIIEHUS CTPaHbI
U3y4aeMoro s3bIKa;
ymemy:

- U3J1araTh MbICIH B
MMUCbMEHHOMN U YCTHOMN
(dbopMe Ha UTHOCTPAHHOM
A3bIKE B cpepe IeI0BOro
U Ipo(ecCHOHATBHOTO
oO0IeHus

3HAMDb

- JIGKCUYECCKHUE,
rpaMMaTUYeCcKUe U
CTUJIMCTHYECKUE SIBJICHUS
aKaJgeMHUYeCKOMN
KOMMYHHKAIUH,

- MEXKYJIbTYpHBIE
pasnuuus, KyJIbTypHbBIE
TPaJULIUU U PEaTHH;
ymemy:

- BecTu Oeceny Ha
WHOCTPAHHOM SI3bIKE B
pamMKax akaJeMUYecKOu
KOMMYHUKAIUU

3HAMb:

- 0COOEGHHOCTH
MHOS3LIYHBIX TEKCTOB, B
TOM YHCIIE
y3KOCTICIIUAIbHBIX
TEKCTOB;

ymemsn:

- IOIOUPATh JIUTEPATYPY
10 TEME, COCTABIIATE

BrInonHenue 1eKCcuKo-
rpaMMaTHYEeCKHX TECTOB,
KOHTPOJIBHBIX PadoT 1O
U3y4aeMbIM TeMaM

IIpezenranuu B
PowerPoint o
U3y4aeMbIM TEMaM

@pOHTAIBHBIN OIIPOC O
MEKKYJIbTYPHBIX
pa3inyuigx, KyJIbTYPHBIX
TpaguLUgX U peanusx

[Ipe3enrauuu B
PowerPoint mo
I/ISy‘-IaCMLIM TEMaM

@poHTaNbHEIH orpoc 00
0COOEHHOCTSIX
HNHOA3BIYHBIX TCKCTOB

PedepupoBanue TekcTOB
Ha ocHOBe MHTepHeT-

pecypcos

rJ10Cccapui;

- pepepupoBathb

MHOSI3bIYHBIC

npogeccuoHaIbHbIE

TEKCThI
10. IIpoayumpyer Ha @poHTANIBHBII 0IIPOC O
MHOCTPAHHOM SI3bIKE 3Hamb: HOpMaXxX MUCbMEHHOU
MUCbMEHHBIC PEUYEBBIC | - S3BIKOBBIE HOPMBbI KOMMYHHKAIUH
MIPOU3BEICHNUS B MUCHbMEHHOM
COOTBETCTBHUHU C KOMMYHHKAITUH
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KOMMYHHUKATUBHOMN HA3y4aeMOro PedepupoBanue Tekcra

3ajaueil. MHOCTPAHHOTO SI3bIKA, 10 U3y4aeMbIM TeMaM B
ymemby: MUCHbMEHHOH (hopme
- BBIpa)KaTh CMBICI
BBICKa3bIBaHUs pa3HeiMu | Hamucanue JIeTTOBBIX
criocobamu B uceM

COOTBECTCTBUU C LICTISIMHA
U 0COOECHHOCTIMU
KOMMyHI/IKa]_[I/II/I

Cucmema pacuema 6annoe npomMesHcCymoyHol ammecmayuu 6 KOHUe cemecmpa
IK3amen
1. Anamu3 u nepecka3 Tekcta 2200-2500 nevyarnbix 3HakoB (30 6amioB).
2. Anamus keiica (30 6amioB).
TunoBble olleHOYHBIE CPEICTBA IJIA MPOBeAEeHUS MPOMEKYTOUHOM aTTecTAIUN

IK3amen

Obpasey 3K3ameHayUOHH020 bunlema.

1. ITpoBeure ananu3 u nepeckaxure rekct KMEANS OF BUSINESS COMMUNICATION» (30 6aiuioB)
2. Bemmonuute ananu3 kerica «<HOW TO INCREASE THE REVENUE OF THE COMPANY» (30
0asuIoB)

IK3ameHayuoHHble 3a0aHUs
1. Ilposeoume ananus u nepeckaxcume mexcm <MEANS OF BUSINESS COMMUNICATION» (30
b6annos)

At present, there are several methods or means of business communication: writing business letters
and e-mails, telephoning, face-to-face and, of course, web-based communication.

The exchange of business letters or emails in business communication is known as business
correspondence. The term ‘a business letter’ refers to any written communication that begins with a
salutation, ends with a signature, and the contents of which are professional in nature. Business letters differ
from personal letters because they are much more formal and they follow very strictly a set of rules for
composition, language used, format, and even physical properties. When using business letters and e-mails
to communicate in the business world, it is important to be careful how things are worded.

Even though email and other computer-based communications have taken precedence in business,
telephone communications continue to be one of the important forms of communication within and outside
the company. Most companies are using telephone systems to provide their business services. When
telephoning, it is very essential to transmit a good image not only by using specific telephoning phrases and
telephoning techniques but also expressing the positive attitude.

The so-called face-to-face communication includes providing reports and presentations. It can
express a range of different aspects rather than written communication because tone, pitch, and intonation
are observed. Besides, information is easier to access, it is delivered immediately with these interactions
rather than waiting for an email or phone call. While providing a report or presentation, it is necessary to
keep track of important information.

No doubt that nowadays, a lot of business companies use web-based communication for better and
improved communication, anytime and anywhere. For example, video conferences allow people in different
locations to hold interactive meetings, to communicate by simultaneous two-way video and audio
transmissions.

2. Boinonnume ananus xetica «<HOW TO INCREASE THE REVENUE OF THE COMPANY» (30
b6annos)
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After a sales failure, the revenue of the company has decreased. The board of the company is sure that
without careful management there will be no positive consequences. The members of the company
management are thinking over the measures they should take.

Case questions: What are the fixed and variable costs of a company? Which costs can a company reduce
in the short and long term? What investments could they make to save money in the long term?

8. IlepeyeHb OCHOBHOI1 M IOTIOJTHUTEILHO YUeOHOMH JTUTEPATYPbI, HE00X0IMMOIi

JJIS1 OCBOCHUA JUCHHUILJIMHBI:

1.

=

OcHosnas numepamypa:.

AHrnuiickuil s3pIKk B MpodecCHoHABHON cdepe: ympaBieHue WH()OPMAIMOHHBIMU
cucteMamu. ydeOHoe TmocoOue Jyuisi HampaBlieHus OakanaBpuara ' busHec-
HNudopmartuka" / M.B. Mensanuyk, H.®. Antyxosa, A.C. Bockosckas, T.A. Kaprosa;
dunynusepcurer. — MockBa: Kunopyc, 2021. — 166 c¢. — (bakanaBpuart). - TekcT :
HenocpencTBeHubiid. - To xe. - DbC BOOK.ru. - URL: https://book.ru/book/938787
(mata oopamenwus: 02.05.2024). — TeKcT : 37eKTPOHHBIH.

Menbunuyk, M.B. AHrnuiickuii s3bIk:  Ou3HEC-MHpOpMAaTHKA. YYEOHHK st
YKPYITHEHHOW TPYTIIBI HalpaBJIeHU OakanaBpuara "'DKOHOMHUKA U ynpasienue" / M.B.
Mensanuyk, A.C. BockoBckas, T.A. KapnioBa; ®unynusepcuter. — MockBa: Knopyc,
2019, 2021, 2023. — 198 c.: un. — (bakanaBpuar). - TekcT : HemocpeaCTBEHHBIH. - To
xe. - 2023. - OBC BOOK.ru. — URL.: https://book.ru/book/945697 (nata oOpariecHus:
02.05.2024). — TeKCT : 3JeKTPOHHBIH.

Jlonoanumenvhnas rumepamypa:

Bockogrckas, A.C. Managing Information Systems: yueOGHOe mocoOue 1o AUCIHUILINHE
«MHOCTpaHHBIA  s13bIK», HampamieHnwe moaroroBku 38.03.05 —  «bwusnec-
uHpoOpMaTUKa», Ul CTyIeHTOB OakanaBpuata 2 kypca / A.C. Bockosckas, T.A.
KapnoBa. — MockBa: ®unynuBepcutet, 2019. — 165 ¢. — org.fa.ru.[caiit]. — URL:
um_inostryazyk bi_19.pdf (nata nyOaukanyu : 19.02.2019). — TekcT : 3ACKTPOHHBIN. -
Pexxum noctyna: Jluctmmirza: MHOCTpaHHBIN A3bIK. — Y4eOHbIe MaTepUualibl. — TOIBKO
JUTSL 3aper. NOJIb30BATEIIEH.

JlenoBoi aHTTIMICKUM SI3BIK: yueOHOe mocoOue /ISl BceX HalpaBieHU OakanaBpuaTa u
maructparypsl / T.A. Kapriosa, A.C. Bockosckas, E.C. 3akuposa, JI.IT. [lunenko. — 2-
¢ u3l., mepepad. u jgon. — MockBa: Kuopyc, 2022. — 166 ¢. — (bakanaBpuar u
Maructparypa). - Tekct : HenmocpencTtBeHHblil. - To xe. - DbC BOOK.ru. - URL:
https://book.ru/book/943115 (nata obopamenus: 02.05.2024). — TekcCT : 37CKTPOHHBIH.
Allison J. The Business 2.0. Pre- Intermediate. B 1: Student's Book / J. Allison, P.
Emmerson. - London: Macmillan Publishers Limited, 2014. - 160 p. — Tekcr:
HEMOCPEICTBEHHBIN.

9. [lepeuennb pecypcoB HH(OPMAIMOHHO-TEJIEKOMMYHHUKAIIMOHHOM CeTH
«HTepHET», HEOOXOAMMBIX JJISI OCBOEHUS IV CIUTINHBI
DnektponHbIe pecypcbl BUK

DnekTponHas oudmoteka @unancororo yausepcurera (9b) http://elib.fa.ru/
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. DnekTpoHHO-0uOMoTeuHast cucrema BOOK.RU http://www.book.ru

. DIeKTPOHHO-OUOIHOTe Has CUcTeMa «YHHUBepcHTeTcKas Oudmunoreka OHJIAMH»
http://biblioclub.ru/

. DJeKTpOoHHO-O0MOIMoTe Has cuctema Znanium http://www.znanium.ru/

. DIeKTPOHHO-OUGIHOTeuHas cucTeMa n3aTenscTa «FOPAUT» https://urait.ru/

. DNEeKTPOHHO-OMOINOTEeUHAS cucrema W3aTEIbCTBA [IpocnekT
http://ebs.prospekt.org/books

. DJeKTpOHHO-O0MOIMOTeYHas crucTeMa u3naTenbeTBa Jlanp https://e.lanbook.com/

. JlenoBas onnaitH-OmoOaroTeka Alpina Digital http://lib.alpinadigital.ru/

. Hayunas snextponnas 6ubdmuoreka eLibrary.ru http://elibrary.ru

. HanumonanbHast anexkTpoHHas oubaroreka hitp://u36.pd/

. bubnuoreka ownnaiin Jlekuuid mo busznecy um Mapkerunry uzgatennctBa Henry
Stewart Talks https://hstalks.com/business/

. Henry Stewart Talks: Journals in The Business & Management Collection

https://hstalks.com/business/journals/

. CNKI. Academic Reference https://ar.oversea.cnki.net/

. CNKI. China Academic Journals Full-text Database
https://oversea.cnki.net/kns?dbcode=CFLQ

. JSTOR Arts & Sciences | Collection http://jstor.org

. DJeKTpOHHBIC TPOAYKTHI H3aareabcTBa Elsevier http://www.sciencedirect.com

. Emerald: Management eJournal Portfolio https://www.emerald.com/insight/

. Kommexmus HAyYHBIX KypHAJIOB Oxford University Press
https://academic.oup.com/journals/

. CrpaBouHas npaBoBas cuctema «Koncymbrant [Iroc» https://www.consultant.ru/

. CrpaBouHas npaBoBas cuctema «[CAPAHT» https://www.garant.ru/

. DJICKTpOHHBIC  KOJUIGKIIMM KHHT W JKYPHAJOB  HM3JaTelbcTBa  SPringer:
http://link.springer.com/

. baza TAHHBIX HAYYHBIX KypHaJOB U3/IaTeIhCTBA Wiley
https://onlinelibrary.wiley.com/

. [TudpoBoit apxuB HayIHBIX KypHaAIOB: http://arch.neicon.ru/xmlui/

2. https://bakalavriat.fa.ru/fakultet-informatsionnykh-tekhnologiy-i-analiza-bolshikh-

dannykh/tsifrovaya-transformatsiya-upravleniya-biznesom-ne-otobr/

10. MeTtoaudeckue YKazaHuA Qs 06yqa1011mxc51 10 OCBOCHMHIO JUCHUIIJINHDBI

CtyaeHTaM Tpu TOATOTOBKE CIEAYET HWCIOJIh30BaTh HOPMATHBHBIC JOKYMEHTBI
duHAHCOBOTO YHUBEpPCUTETa, METOMWYECKHEe PEKOMEHIAIMKA 0 TUIAHUPOBAHUIO U
OpraHu3aliy BHEAYIUTOPHON CaMOCTOSTEIIBHON pabOThI CTYACHTOB IO 00pa30BaTEIIbHBIM
mporpaMmaMm  OakanaBpuata ¥ Maructpatypsl B DHHAHCOBOM  yHHBEPCHTETE,
yTBepKAcHHbIE mnpukazoM @OuuynuBepcutera oT 11.05.2021 1. Ne 1040 (cm. caiit

DUHAHCOBOrO YHUBEPCUTETA: HA TIaBHOM CcTpaHule paszaen «Ham yHuBepcurter»; naiee
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http://arch.neicon.ru/xmlui/
https://bakalavriat.fa.ru/fakultet-informatsionnykh-tekhnologiy-i-analiza-bolshikh-dannykh/tsifrovaya-transformatsiya-upravleniya-biznesom-ne-otobr/
https://bakalavriat.fa.ru/fakultet-informatsionnykh-tekhnologiy-i-analiza-bolshikh-dannykh/tsifrovaya-transformatsiya-upravleniya-biznesom-ne-otobr/

«Enunast  mpaBoBas  0aza  (DHUHYHUBEpCHTETa»), HCIIOJB30BaTh  METOJUYCCKHUEC
pEeKOMeHAaIu KaQeaphl.

Dponmanvhuulit onpoc

@OpoHTANBHBIA OMPOC KaK (popMa KOHTPOJSI UMEET OMpe/eSICHHbIe JOCTOUHCTBA U
HenocTaTku. K ero mosioKUTENbHBIM KauecTBAaM MOXKHO OTHECTH BO3MOKHOCTH OXBaTa
MPOBEPKON OAHOBPEMEHHO BCEX OOYYAIONIMXCS TPYIIbl, MHTCHCUBHAS aKTUBU3AIUs HUX
MBIIIUICHUS, TAMSTH, BHUMaHUSI, YCKOPEHHOU peueBoil peakiuu. [l Toro 4Tto0bl BOBIICYb
B paboTy Bcex OOydYarolMXcCs, BOIPOCHI MpenoAaBatTesis JOJKHBI JOMYyCKaTh KPaTKYIO
(dhopmy oTBeTa, OBITh TAKOHUYHBIMU, JIOTUYECKH CBSI3AHHBIMU JIPYT C IPYTOM, JIaHbl B TAKOUN
MOCJIEeI0BATEIbHOCTH, YTOOBI OTBETHI OOYYAIOIIUXCA B COBOKYMHOCTH MOTIJIM PACKPBITh
coJiepKaHue TeMbl. TeMn ompoca JOJIKEH ObITh JOCTATOYHO BBICOKUM, YTO aKTUBU3UPYET
YMCTBEHHYIO JESITEIbHOCTh, BHUMAaHHUE, COCPEIOTOUYECHHOCTb, BHIPAOATHIBAET OBICTPYIO
PEUYEBYIO PEAKIIMIO HAa MTHOCTPAHHOM SI3bIKE, a 3TO, B CBOIO OUYEPE/Ib, TOBBIIIAET 00yUaronui
s dexT mporecca KOHTPOJIS.

Paboma ¢ mexcmom

IIpu pabote C TEKCTOM HEOOXOAMMO JI00MBATHCS IOHUMAHUS Ha CICAYIONINX
YPOBHSX: BBIJICJICHHE OT/ICIBbHBIX (DAKTOB, COOTHECECHHE (haKTOB JIPYT C APYroM, 0000IIeHIE
($haKTOB, OCMBICIICHHE, HHTSPIPETAIUS MIPOYUTAHHOTO B €T0 I[EJIOCTHOCTH.

[Tpu uTeHUU TEKCTa C IEIBI0 MOCICIYIOMIETO YCTHOTO ero pedeprupoBaHus MOKHO
WCITIOJIB30BATh CIICTYIONTUI aITOPUTM:

- MPOYMTANTE 3aroJI0BOK TEKCTA U CACIANTEe MPEATION0KEHHE O €T0 COASPKaHUH,

- OBICTPO MPOCMOTPUTE TEKCT, KOHIICHTPUPYS BHUMAHHE HA TIEPBOM M TOCIICTHEM
a03amax, a TaKkKe Ha Hayajle Kaxzaoro abszauna; yOeauTech B MPaBHIBHOCTH CBOMX
MIPEANOJIONKEHUN O COJICPIKaHUH TEKCTA;

- mocTtapaitech CHOPMYIHpPOBATH OCHOBHOE COJEpKaHWe Tekcta B 2-3
MIPEIOKEHHUSX

- TIpOYHTAWTEe TEKCT eme pa3 Oojee BHUMATEIBHO, oOpalias BHHMaHUE Ha
CMBICJIOBBIE CBSI3M MEXAy ab3alamMu W BHYTpU Kaxzgoro adzama. OOpainaiite ocoboe
BHHUMAaHHC Ha JIOTHYECKUE KOHHEKTOPHI - (pa3bl, COI03bI, IPEIIOTH, BBIpaKAIOIINC
BpEeMEHHbIC, MPUYMHHO-ClIeacTBeHHbIe u mpoune cBs3u (First of all, besides, although,
soetc.), a Takke MecrouMenus this, that, it etc., BelsicHIS mnpu YTCHHM, KaKue
CYIIECTBUTEIbHBIC OHU 3aMCHSIOT,

- €CIIH CMBICII KaKOIro-Iu0O0 MpEeII0KCHHS HE COBCEM IOHSATEH H3-3a CJIO0XKHOTO
CHUHTAKCHCa, COKPATUTE MPEJI0KCHHE 10 IJIaBHBIX YICHOB;

- BCTpETHB MeTa(hOPHICCKOE BEIPAXKCHUE U BBISICHUB €r0 OOIIUI CMBICII, IIPOYHTANTE
KOHTEKCT, B KOTOPOM OHO OBLIIO YHOTPEOICHO U IMOCTApAUTeCh MOHATh CMBICI BBIPAKCHHS
B JJaHHOM TEKCTE,

- emé pa3 NPOYHMTAWTE ITOA3aroJIOBOK M YOEaUTeCh, YTO €ro COACpKaHHE B
JOCTATOYHON Mepe OTpakaeT Ballle TOHUMAHNE OCHOBHOM MBICIIH TEKCTA;

- MpOaHAJU3UPYHTE 3arojOBOK B OOIIEM KOHTEKCTE CMBICIa TEKCTa |
cHOpMYIUPYHTE €TO CMBICT,

- IPOCMOTPHUTE TEKCTa €Iie pa3, oOpaimias BHUMaHHE Ha (pasbl, BBIPAKAIOIINC
OTHOIIICHHE aBTOPA K MU3JIaraeMOMY, U OIIPEACIIMTE €r0 OTHOIICHHUE K MPoOIIeMeE.

25



Cocmaenenue MOHOI102UYUECKO20 6bICKA3bIGAHUA

Ilepexons k H3Tamy COCTaBIEHUS COOCTBEHHOTO BBICKA3bIBAHUS, HEOOXOIUMO
OTMETUTh, YTO 3Ta CJOXKHAsl AaHAJIUTUKO-CUHTETHYECKash JEATEebHOCTb MOXKET OBITh
MpeACTaBlIeHa KaK IMOCIEeI0BATEIbHOCTh 1IaroB U MPU MPOAYLHUPOBAHUH COOCTBEHHOTO
TEKCTa.

[Ipexxne Bcero, B mpoliecce YTEHUS HEOOXOAMMO OMPEACIUTh KIIOYEBYIO MBICITH
Kaxxgoro ad3ara. Takum 00pa3oM, COCTaBIISIETCS JOTMYECKHUH TIJIaH TEKCTA.

[IpounTtaB ¥ NpoaHaNIM3UPOBAB TEKCT, YNTAIOIIUN pacHpeiesiseT BeCh MaTepual Ha
TPU TPYIIIBI IO CTETIEHU €0 BaXKHOCTH:

- HanboJsee BaxkHast nHGopManusi, TpeOyroIasi TOYHOTO U MOJHOTO OTPAKEHUS;

- BTOpOCTENeHHas UHPOpMaIHs, KOTOPYIO CIeAyeT MepeaaTh B COKpAIEHHOM BU/JIE;

- MaJIO3HAYUTENbHAsA UHPOPMAIUsI, KOTOPYIO MOKHO OMYCTHUTh.

CnenoBaHue alropuTMy IMO3BOJISIET MUHUMHM3UPOBATH KOJHUYECTBO OIIMOOK,
CBSI3aHHBIX C COAEPKATEIBHOU U CTPYKTYPHOU CTOPOHOU TEKCTA.

AHnanu3 Keiicoe u npoodNeMHBIX CUMYaAUUTL

MeTton keticoB (KOHKpeTHas cuUTyamus, Case, case study) — 3to Bua oOydeHWHS
NPUHATHIO PENICHWA C aHaJUu30M I[apaMeTPOB KOHKPETHBIX CHUTYyallWid, B3SATBIX W3
MPAKTHUECKOHN JieATeTbHOCTH. OHM MO3BOJISIOT 00YYAIOIIUMCS TTOBBICUTh aHATUTHUECKOES
MacTepCTBO, OOOCHOBBIBAs MPHUHATHIC PEIICHUS W apryMEHTHPOBAHHO 3alllUIIas CBOKO
MIO3UIIUIO B TIPOIIECCE TUCKYCCHIA.

Pemienne keiicoB peKOMEHyeTCs IPOBOJAUTH B HECKOJIBKO TAIIOB:

H3yuenue mamepuana — CTYAEHT 3HAKOMUTCS C TOJy4YeHHOM wuHMOpManuei,
OIPEEISIIOT OCHOBHYIO ITPOOJIEMY .

Ilpeocmasnenue pe3yibmamos B COOTBETCTBUH CO CIICAYIOIIAM TUTAHOM:

- KpaTKoe usnoxkenue cutyaruu (background);

- hopmynupoBka nipodsiemsr (Statement of the Problem/Issues;

- BapuanTel jaeiictBus (Options) — cTymeHT mpemjaraeT BO3MOXKHBIC PEIICHHS,
paccka3sbiBas o nmpeumytinectBax (Advantages) u Henocratkax (Disadvantages) kaxmoro u3
HUX;

- pexomennanuu (Recommendations) — cTyieHT npeAcTaBisieT HAWTyqIuii, 0 ero
MHEHUIO, BADUAHT JCUCTBUM;

- wian nevctBuit (Plan of Action) — cTyneHT moapoOHO pacckas3biBaeT O Mepax,
KOTOpBIE HEOOXOMMO IPUHSTH B paMKax PEIICHHS 3asBJICHHON MPOOIeMBbI

BEICTyIUICHHE CTYICHTOB OIICHUBACTCS MCXOJIS M3 JIOTMYHOCTH MX BBICKA3BIBAHUH U
MPEUIOKCHHOTO TUIaHa JIEHCTBUH, IMOJIHOTH aHAJIN3a M YETKOCTH OTBETOB Ha 3ajaBacMble
MOCJIe BBICTYIUICHUS BOINPOCHI. BajeHue aHTIIMHCKUM S3bIKOM TaK)KE YYUTHIBACTCS.
Hcnonp3oBaHne MeTofa KEHCOB B IMOJATOTOBKE CTYJECHTOB K JEATEIBHOCTH B cdepe
SKOHOMUKH M (PUHAHCOB MO3BOJIAET MOBBICUTh MHTEPEC K HM3y4aeMbIM TUCITUILIMHAM,
CIOCOOCTBYET Pa3BUTHIO UCCIICIOBATEIIbCKUX KOMMYHHKATHBHBIX M TBOPYECKUX HABBIKOB.

Ilposedenue poneswvix ucp
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PosieBast mrpa mpejicraBiasieT coOOW MMHUTAIUIO CUTYAIllMH, B KOTOPOH OTpabaThIBAIOTCS
KOHKPETHBIE clenu(UIecKue OIepamnyy, MOJCIUPYETCS COOTBETCTBYIOIIME YCIIOBHS,
Onu3Kue K peanbHbIM. [10Ar0TOBKA U MPOBEACHKE POJIEBOM UIPHI BKIIOYAET TPH JTalla:

- TIOATOTOBKA: HM3y4YEHHUE «CIICHAPUS» C OIMPEICICHUEM MpEnoaBaTeieM IICIIH,
CoJIep KaTeIbHON CTOPOHBI UIPhI, 3HAKOMCTBO C IIPaBUJIAMH, PEIIIaMEHTOM; KOJJICKTUBHOE,
WIH HETOCPEJICTBEHHO C yYacTHEM MpPEeIoaaBaTessl paclpeeiicHUe poJied y9acTHUKOB,
UHCTPYKTaX 1O poyisiM, (OPMHUPOBAHHWE MAaJIbIX TPYIII; TMOJATOTOBKA MAaTEPHAIBHOTO
oOecrieyeHus Urphl (€CIU B 3TOM €CTh HEOOXOUMOCTD);

- paboumii stan (paspIrpbIBaHME pOJICi). TpymnmnoBas paboTa HaJ 3aJaHUCM;
MEXIPYIIIOBasi JUCKycCUs (eCcau 3TO MPeayCMOTPEHO CICHApHEM), OIpeAc/iCHHe
IPYNIIOBOM MO3HMIMK IO 00CYXJIaeMOMY BOIPOCY; 3amuTa (Mpe3eHTaIus) pe3yIbTaToB,
BBIPAXKAIOIIMX COBMECTHYIO TTO3HUIIMIO MaJIO¥ TPYIIIBI ITO TEME 00CYKICHUS;

- 3aKJIIOYUTEIIBHBIN 3Tar: (GopMyIHPOBKA OOLINX BRIBOJIOB IO Pe3yJIbTaTaM I'PYIIOBOr0
aHaJIM3a CUTYallMH, IOJBEJCHNUE UTOTOB; OllEHKA pa0OThl MajbIX I'PYIII MPEHoaBaTeecM
(camMoOIIeHKa YYaCTHUKOB JUCKYCCHHU C UX COOCTBEHHBIMH KOMMCHTAPHUSIMHU).

Iloozomoeka u nposedenue npezenmayuu
[Ipo1iecc MOATOTOBKU YCHEIIHOM MPE3EHTAIIMN COCTOUT U3 CIEAYIOMIUX KITFOYEBBIX
JTaIoB:

- OIpeJIeICHUE LIeNU MTPE3CHTaIUY;

- u3ydenue undopmanus o0 ayJuTOPHUH, AJi1 KOTOPOIl TOTOBUTCS NIPE3CHTALIUS;

- BBIJICJICHWE OCHOBHBIX MJICH TMpEe3eHTAIMH, KOTOPHIC JOJKHBI CIYKUTh KOHKPETHBIM
LEeJsIM, COJEPKaThb YMO3AKJIIOUYEHUS, ObITh MUHTEPECHBIMH, MX HE JIOJHKHO OBITH MHOTO
(0OBIYHO HE 00JIee YETHIPEX-TIATH);

- ONpENEIUTh CTPYKTYPY MPE3CHTALMHM, KOTOpas MO0KHAa OBITh JIOTHYHA, B TaKOU
MPE3EHTAIMU JeTalld COOOIIECHHS B3aMMOCBSI3aHbl KaK YaCTU KOHCTPYKIIMHU 34aHUS. OHU
AJIEMEHTHI BEIyT K JAPYTMM, HEKOTOPBIE YacTH MOJJACPKUBAIOT APYrue, Kakaas 4acThb
XOpOIIO CTPYKTYPUPOBAHHOTO COOOIICHUS CIY>KUT LIEJISIM U 33/1auaM MpPe3eHTalUH.

- Moa00p AOMOJHHUTEILHOW WH(POPMALMH. MPUMEPHI, CPAaBHEHMS, IIUTAThI, OTKPHITHS,
CTAaTUCTHUKA, TpadUKH, ayJIM0 U BUICOMATEPHAIIbI, IKCTICPTHBIE OIIEHKHU.

Iloozomogeka K n1eKcuKo-2pamMmamuiecKomy mecmy

B kauyecTBe MOATOTOBKH K JIEKCUKO-TPAMMAaTHYECKOMY TECTYy OOyYaroluMcCs
HEOOXO0JJMMO KaK CaMOCTOSITEJILHO, TaK U MOl PYKOBOJICTBOM IPENO/IaBaTeNsl OCYIIECTBUTh
o0obmiaroiee MOBTOPEHUE JIEKCUKO-IPaMMAaTHUYECKOTO MaTepuaia 1Mo U3y4YeHHbIM TeMaM:
JIEKCUYECKNE EIWHHUIbBI W TPaMMAaTUYECKHME KOHCTPYKLHH, BKIKOYEHHBIE B TECTOBBIU
KOHTpOJIb. lIpoBeleHME JEKCMKO-TPAMMATHYECKOTO TECTa OCYLIECTBIIETCA NPHU
tectupoBanu B (opme BT3, Tekymied KOHTpOIBHON pPadOThl, MUCHMEHHOW YacTu
JK3aMEHa.

Hanucanue 0enoeozo nucema
dopmart JIeJI0OBBIX MUCEM IPEACTaBISAET COO0M MOCIEA0BATEILHOCTD U3 CIICAYIOIIHUX
3JICMCHTOB.
- mMs Tiosrydatenst 1 aapec (name and address of recipient);
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- nata (date);

- ccouika (reference);

- mpuBeTcTBHE (Salutation);

- rmaBHas Jacth (body);

- 3axumroueHue (closing);

- MOAMMKCH oTIpaBuTes (Signature);

- mpuiioxkenus (enclosures).

CyliecTBYIOT OIpe/eIeHHbIE CTaHAApPThl A1 O(OpMIIEHUS [EJOBBIX MHCEM Ha
aHTIUHCKOM s3bIke. KpaitHe Heo0X0MMO CO37aTh XOPOIIIee IepBOe BIIEUYATICHHE B CAMOM
HayaJje MMchbMa: HeOOXO0IMMO HCIOJIb30BATh MOAXOASIIEE MPUBETCTBUE, Hanpumep: «Dear
Sir/Madam», eciii Heu3BecTHA haMUITHS, KOMY aJIpeCyeTCs ITUChMO.

Ilenp oOpamieHusi Ha aHTJIMHCKOM B JIEIOBOM MHChME HYKHO yKa3aThb B MEPBOM
a03aile, a 1ajiee HAMMKUCATh OCHOBHYIO MBICIb. J[eJI0BbIe MUChMa, KaK IPaBUiIO, BCET1a HOCST
(dhopmanbHBIN XapakTep, ¥ TOH MUChMa BCET/a JOTAKEH ObITh BEKITUBBIM.

B nuceMax-3ampocax Bcerja HUCMONIb3YIOTCS MOJANbHbIE TJIarojbl, 4TOOBI 3ampoc
ObUT MakcuMajbHO BexuBbIM. Hampumep: «Would you be able to come to our office on
Wednesday?»

[Tucbma-kanoObl JOMKHBI ~ OBITh  TAaKXKE€  BEXJIMBHIMU M HE  CIHIIKOM
AMOIMOHATBHBIMU. Hampumep, eciu Oblia HECBOEBpPEMEHHAsl JOCTAaBKa, TO KOPPEKTHO
Ooynet Hammcatb. «The delivery was six days late and that caused severe disruption to our
production.»

Ecnu cooOmiaroTcs miioxue HOBOCTH WIM MPUHOCSTCS W3BUHEHUS, HYXXHO OYECHBb
BEXJIMBO M TAKTUYHO yKa3aTh NpUYHHBI mpobaembl. Hampumep: «l regret to inform you»,
«Unfortunately» wim «I’m afraid that».

Iloozomoeka Kk KOHmMPOJIbHOU padome

B kayecTBe MOATOTOBKM K KOHTPOJILHON paboTe oOydyaromumcsi HEOOXOAUMO Kak
CaMOCTOSITEJIbHO, TaK U MOJ| PyKOBOJICTBOM MPENOJaBaTelisl OCYIIECTBUTh 0000IIaroliee
MOBTOPEHUE JIEKCUKO-IPAaMMATUUECKOTO MaTepuaia Mo M3yUYEeHHBIM TeMaM: JIEKCHUECKUe
€AUHUIII W TPaMMATHYECKUE KOHCTPYKIHH, BKJIIOYEHHBIE B TECTOBBI KOHTPOIb,
MOBTOPUTH CTPYKTYpPY U O(OpMIIEHUE JEIOBBIX MUCEM; OCYIIECTBUTH MPOCIYyLIMBAHUE
ay/IMo3anuce Mo N3y4YeHHbIM TeMaM.

KonTtponwsHast pabota, kak mpaBmio, paccuntana Ha 90 munyT. [lpu npoBeneHnn
KOHTPOJIbHOM pabOThl KaXxJAOMY CTYIAEHTY NPENOCTaBISIETCS OAWMH U3 BapHAHTOB
KOHTPOJIbHOM paboThl, OJJAHK OTBETOB, YEPHOBUK.

JIist BBIMOJHEHUSI 3aJaHUsl 10 ayJAUPOBAHUIO HCIIOIB3YETCS COOTBETCTBYIOIIEE
nporpaMMHoe obecrniedeHue u nepudepuiinsie ycrpoicraa. [IpociynBanue npoBOAUTCS
BO (DPOHTATILHOM PEXUME KaXKI0r0 TEKCTA IBAXK/IbI.

[lo wToram mnpoBEpKHM KOHTPOJIBHON pabOThl BBICTABISAETCS TECTOBBIN Oallll.
TecToBbI 0anl BBICTABISETCS HA OCHOBE CYMMbI 0ajiOB, MOJYYEHHBIX 32 BBIINOJIHEHUE
Ka)XJ0T0 U3 3aJaHUi pabOTHI.

11. IlepeyeHb WH(MOPMANUOHHBLIX TEXHOJOTHiIl, MCNOJb3yeMbIX TMPH
OCYIIeCTBJIEHUH 00Pa30BaTEJIbHOI0 MpoLecca Mo JUCUMILIMHE, BKJIKYas NepevyeHb
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HCOﬁXOI{I/IMOI‘O MpOorpaMmMHOIo o0ecreyeHUdA WM I/IH(l)OpMaHI/IOHHl)IX CIIPAaBOYHBIX
CUCTECM.

11. 1. KoMIieKT JIMIIEH3HOHHOTO MPOTPAMMHOI0 00ecrevYeH s

1. Windows, Microsoft Office.

2. AatuBupyc Kaspersky

11.2. CoBpeMeHHbIe MpPo(ecCHOHATIbLHBIE 0a3bl JAHHBIX U WH(OPMAIMOHHbIE
CIPABOYHbIE CUCTEMBI

1. UudopmanmonHo-npaBoBas cucrema «l apant»

2. Nadopmarmonno-npaBoBas cucrema «Koucynprant [Imroc»

3. DnektponHas 3HNMKIoneaus: http://ru.wikipedia.org/wiki/Wiki

4. Cucrema  KOMIUIEKCHOrO  packpbitus  uHpopmauun  «CKPUH» -
http://www.skrin.ru/

11.3. CepTudunupoBaHHble NMPOrpaMMHbIE U aNNapaTHbIE CPeACTBA 3aIUTHI
HH(poOpMALUHU
YKa3aHHBIE CPELICTBA HE UCIIOIB3YOTCS.

12. Onucanue MaTepuaIbHO-TEXHMYECKOI 0a3bl, HEOOXOAMMOIi ISl OCYIIEeCTBJIEHUS
00pa30BaTEeJbHOI0 MPOIECCa MO AUCHUIIHHE.

OcBoeHre JUCIUIUIMHBI MPOU3BOJUTCA Ha 0Oaze Y4eOHBIX ayAUTOPUI
OuHyHHBepcHUTETA. [[7 BBINOJHEHUS NPAKTUYECKUX WHIWBUAYAJIbHBIX 3aJaHUM U
Hanucanue TectoB B cucteMe ACT MOryT MCHoJIb30BAaThCS KOMIBIOTEPHBIE KIacchl. /s
MPOBEJCHUA  MPAKTHUYECKUX 3aHATUM HEO0OXOJUM KOMIIBIOTED MYJIbTUMEIUUHBIN C
MPUKJIAIHBIM MPOrPAMMHBIM 00€CTIeUeHUEM U NepruPepuitHbIMU yYCTPOMCTBAMHU: POEKTOP,

KOJIOHKH, CPEJICTBA JIJIs IPOCMOTpa npe3eHTaruii B PowerPoint.
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