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1. HammMeHnoBanue I CHHUILIHHBI

«HOCTpaHHBIN SI3BIK»

2.

IlepeyeHp T1UIAHMPYEMBIX PpPe3yJbTaTOB OCBOeHHSI 00pa3oBaTe/IbHOM

NporpaMmel (MmepevYeHb KOMIIETCHUM) ¢ YKa3aHMEeM HWHUKATOPOB UX JHOCTHKCHUS U
IUVIAHMPYEMbIX Pe3yJIbTATOB 00yUEeHUs MO AUCHUIINHE

PesynbraTsl 00yueHus (BlageHus, yMEHUS

KOMI§I(€):)"1[‘€H- HaumenoBanue WNHpaukaTophl 1OCTUXKEHUS Y 3HaHUs1), COOTHECEHHBIE C
- KOMIIETEHIIUH KOMIIETEHIIUH KOMITETEHIMSIMUA/ UHAUKATOPAMH
JOCTH>KEHHS] KOMIIETEHLIUU
YK-4 Crniocoben 1.Ucnonb3yer 3HamMb.
OCYUIECTBIISATh uH(GOPMaIMOHHO- - IPUHIIUIBI aHAJIW3a UHpOpMaLnH,
JIEJIOBYIO KOMMYHHUKAIIMOHHBIE OCHOBHBIE CIIPaBOYHBIE CUCTEMBI,
KOMMYHUKAIMIO B | PECYPCHI U TEXHOJIOTHH npodeccruoHanbHble 0a3bl TaHHBIX,
YCTHOH U IIpY TIOMCKE HEOOXOIUMOH | TpeboBaHMs HH(POPMAITMOHHOK
MUCbMEHHOU uH(pOopMaIuu B Iporecce | 6€30MacHOCTH;
dopmax Ha pelIeHNs CTaHAapTHBIX yMmemy:
roCyJapCTBEHHO | KOMMYHUKAaTHBHBIX 33/1a4 | - UCIIOJIb30BAaTh COBPEMEHHBIE
M SI3bIKE Ha rocyJJapCTBEHHOM MH(POPMALIMOHHBIE TEXHOJIOTUH IS
Poccuiickoit s3b1ke Poccuiickoi po¢eCCHOHAIBHON JEATEILHOCTH,
denepaunu 1 denepanuu. JICJIOBOT'O OOIICHUS M CAMOPA3BUTHS
MHOCTPAHHOM

(bIX) s3BIKE (aX)

2.Benet nenoByo
HEPENuCKY,

YUUTBIBasi OCOOEHHOCTHU
o(uLMaNbHO-IEI0BOr0

CTUJIA U PEUYCBOI'0 OTUKECTA.

3.Benér nenoBrie
MepPEeroBOPHI Ha
rOCy/IapCTBEHHOM SI3BIKE
Poccuiickoit @enepanuu.

4. Ucrnionb3yeT JTEKCUKO -
rpaMMaTHYeCKue 1
CTHJIMCTUYECKUE PECyPCHI
Ha TOCY/1apCTBEHHOM
s3e1ke Poccuiickoi
denepauun B

3HaMb:

- OCHOBHBIC HOPMBI O(UIHATHLHO-
JIETIOBOTO CTUJISI ¥ PEYEBOT0 ITHKETA
CTpaHbl H3y4aeMOTO SI3bIKa;

ymemy:

- MUCBMEHHO PEaIM30BbIBATh
KOMMYHHKATUBHBIC HAMEPCHHUS
(nmHbOpMHUpPOBaHHKE, 3aIIPOC, TPOCHOA,
corjlacue, 0TKa3, M3BHHEHHE,
0J1aro1apHOCTh )

3HAMb:
- OCHOBHBIE HOPMBI OQHUIHATIEHO-
JICIIOBOTO CTHJISL M PEUYEBOI0 ITHKETA,;
ymemb:

- co001aTh O(QUIINATIBHO-ACIOBOM CTHIIh
Y PEUYCBOM ITUKET B CUTYAIUAX JICTIOBOTO
oO0LIeHUS

3HAMb!
- JIGKCUKO-TPAMMAaTUYECKHE CTPYKTYPbI
MMMUCbMEHHOW U YCTHOM peuu st
apryMEHTHPOBAHHOTO U JIOTUYHOTO
MMOCTPOCHHUS BHICKA3bIBAHUI;

ymems.




3aBUCUMOCTH OT
petraemoit

KOMMYHHKaTHBHOﬁ, B TOM

qucie
npohecCuoHaIbHOM,
3a/1a4H.

5. Ucnons3yet
WHOCTPaHHBIN S3bIK B
MEXJIMYHOCTHOM
0o0LIeHNH U
po(hecCHOHATLHOM
NeSITeIIbHOCTH, BRIOUpAst
COOTBETCTBYIOIINE
BepOaIbHBIC U
HeBepOabHBIE CPE/ICTBA
KOMMYHHKAIHH.

6. Peanusyer Ha
MHOCTPAHHOM S3BIKE
KOMMYHHUKATHBHBIE
HaMepeHHsI yCTHO U
NUCHMEHHO, MCTIONIB3YS
COBPEMEHHBIE
UH(POPMALIMOHHO-
KOMMYHUKAIIHOHHBIE
TEXHOJIOTHH.

7. Mcionp3yeT npueMsl
nyOIMYHOM peun u
JIETIOBOTO U
npodeccHoHaIbHOTO
JHMCKypca Ha

- p€iaTb KOMMYHHUKAaTUBHBIC, B TOM YHCJIC
npodeccroHabHBIC 3a/1a4H JIOTUYHO U
apryMeHTHPOBAHO

3HaAMb.!
- OCHOBHbBIC 3HAYCHUS M3YUYCHHBIX
JICKCUYCCKUX CAUHUII, O6CJIY)KI/IB3IOHII/IX
CHUTYaI[HH HHOS3BIYHOTO OOIICHHS B
npodeccnoHabHOM cepe neaTeTbHOCTH,
peayCMOTPEHHON HAIPaBICHUEM
MOJITOTOBKHU;

- OCHOBHbBIE TPAMMATUYECKHUE SIBJICHUS U
CTPYKTYPBI, UCIIOJIB3YEMBIE B YCTHOM U
MHUCbMEHHOM OOIICHHH;

ymemy:

- MOHUMATh M COO0INATh HHPOPMAIIHIO HA
OCHOBE ITPOYUTAHHOI'O TeKCTa B opme
[OJITOTOBJICHHOTO MOHOJIOTHYECKOTO
BBICKA3bIBaHUA,

- IOHUMATh MOHOJIOTHYECKHE H
ANATTOTrMYCCKUEC BBICKA3bIBAHUA ITPHU
HETOCPEICTBEHHOM OOIICHUH U B
ayJIMo/BUIC03aINCH

3HamMb:
- OCHOBHbBIC (POHETHUECKHUE, JTICKCHUECKHUE
Y TPAaMMAaTHYECKHUE SIBIICHUS N3Y9aeMOTO
SI3bIKA, TIO3BOJISIOIIUE UCIIOIH30BATh €T0
KaK CpPeJCTBO POQeCcCHOHATBHON
KOMMYHUKAITUH,

- HanboJiee ynoTpeOUTENbHYIO JIEKCUKY U
0a30ByI0 TEPMHUHOJIOTHIO
npoeCCHOHATBFHON Cephl AeATEIbHOCTH,
MPEYCMOTPECHHOM HATPaBICHUEM
MOJITOTOBKH;

ymems:

- MIOHUMATh U UCTIOIH30BATh SI3BIKOBEIC
Cpe/ICTBa BO BCEX BHUAX PEYCBOM
JESTeTbHOCTH HAa HHOCTPAHHOM SI3BIKE B
chepe npodeccrHoHaTBEHOTO 00IIEHHUS ¢
MCIIOJIH30BAHUEM COBPEMEHHBIX
WH(POPMAIIMOHHO-KOMMYHHUKATUBHBIX
TEXHOJIOTHI

3HAMb.!
- 6a30BYIO JIEKCUKY JEJIOBOTO H
podecCHOHATLHOTO OOIICHUS;
ymemo:

- U3JaraTh MBICIIM B IIMCbMEHHOU U




HHOCTPAHHOM S3bIKC.

8. JlemoHCTpUpYET
BJIAJICHHS OCHOBaMHM
aKaJIeMUYECKOHI
KOMMYHUKAIIUU U
PEYEBOT0 ITHKETA
M3y4aeMoro
WHOCTPAHHOTO SI3bIKA.

9. I'paMoTHO U

3¢ (HEKTHBHO TOJIB3YETCS
WHOSI3bIYHBIMH
UCTOYHUKAMU
nHpopMaIuu.

10. IIponynupyet Ha
MHOCTPAHHOM SI3bIKE
IMUCbMCHHBIC PCYCBLIC
IIPOU3BECHUS B
COOTBECTCTBUHU C
KOMMYHHUKaTUBHON
3a/1a4uen.

YCTHO# (hopMe Ha HHOCTPAHHOM SI3bIKE B
cdepe neroBoro u npodeccuoHaIEHOTO
oO0LIeHUS

3HAMb:
- JICKCUYECKHUE, TPAMMATHYECKHE U
CTUJINCTHYECKUE SIBJICHUSA aKaJeMHUUeCKOH
KOMMYHUKAaIHH;

- MEXKYJbTYPHBIE Pa3JINUUsl, KyJIbTYPHbBIC
TpaJULIU U PEATUH;

ymems:

- BECTH Oece/ly Ha HHOCTPAHHOM SI3bIKE B
paMKax akaJeMHU4eCKON KOMMYHUKALIMU

3HAmM»s.

- OCO6€HHOCTI/I HWHOSA3BIYHBIX TCKCTOB, B
TOM YHCIIE Y3KOCIICIIHATbHBIX TEKCTOB,;
ymemy:

- OJ0MPaTh JUTEPATYPY IO TEME,
COCTaBJISITh TJIOCCAPHI;

- pehepupoBaTh UHOS3BIYHBIC
npodeccnoHaATbHBIC TEKCTHI

3HAmM»s.

- A3BIKOBLIC HOPMbI MHUCbMEHHOU
KOMMYHHUKAI[MH H3y4aeMOT0
HHOCTPAHHOI'O A3bIKA,

ymems:

- BbIpaXXaTb CMBICJI BBICKA3bIBAHU S
Pa3HBIMHU CIIOCOOAMH B COOTBETCTBHUH C
IeIsIMU 1 OCO6€HHOCTHMI/I KOMMYHUKaIIUN

3. MecTo AUCHUIIMHBI B CTPYKTYpPe 00pa3oBaTe/ibHOM NPOrpaMMbl

VYyebnas  nucuumiumHa — «VHOCTpaHHBIM — A3BIK»  SBJSICTCS  JIUCIMIUIMHON
oOsa3aTenbHOM yacTu obuierymanurapHoro mukiaa OIl «udpoBsle TexHOIOTMU B
YIPaBIEHUHU 3€MEJIbHBIMU pECypcaMH U OOBEKTAaMHU HEJBMKHUMOCTU» IO HAIPABIICHUSM
noaroToBku 38.03.05 busuec-ungpopmamuxa, 21.03.02 3emneycmpoticmeo u Kaoacmpbol,
npoguns «L{ughposvie mexunonocuu 6 ynpasieHuu 3emMerbHbIMU pecypcamu U 00vbexmamu

HeosudcuMocmuy, n3ydaercs B 1cemectpe.



4. O0beM TUCUMILIMHBI B 32a4€THBHIX €IMHULAX M B aKaJeMHYECKHX 4acax C
Bbl/IeJIeHHEM 00beMa ayIUTOPHOM (JIEKIMU, CEeMUHAPBI) 1 CAMOCTOATEIbHON PadoThI
oOyuawmmuxcs (B ceMecTpe, B CeCCHIO)

Tabmuma 1
Kosm4yecTBO 4acoB (3a4€THBIX eIMHHIL)
Bup y4yeOHoii padoThl 10 IMCUMILINHE Beero Cemectp
(B 3/e M yacax) I
(B yacax)
O0mas TpyA0éMKOCTb 1M CHUIITTHHBI 4 3.e.
144 vac 144
Konmaxkmmuasa paboma - Ayoumopnvie 3anuamus 68 68
Jlexyuu - -
Cemunapyl, npaxmuyeckue 3aHsAmusl 68 68
CamocmoamenvHnas paboma 76 76
Bun tekymero KOHTpouist Konrponbnas Konrtposbnas
pabora paborta
Buj npomMexyTOuHOM arTecTauuu DK3amMeH DK3ameH

5. Copep:xkanue IMCHUILIMHBI, CTPYKTYPHMPOBAaHHOE IO TeMaMm (pasaejiam)
AUCUMILUIMHBI ¢ yKa3aHHeM HX 00beMOB (B aKaJeMHMYeCKHX 4acax) W BHJIOB
Y4eOHBbIX 3aHATHHI

5.1. Conep:xkanue IMCUUIIIIMHBI

Tema 1. OcHoswl 6usneca. Cmasicuposku
Paznuunbie Buabpl Ou3zHeca u OuszHec-kommnaHuil. OpraHu3alOHHAS CTPYKTypa YacTHOM
Ou3Hec-KoMITaHuH. PaboTa B OM3HEC-KOMITaHUH. Y CTPOMCTBO Ha paboTy.
Paznuunbie BuABI CTaXHpPOBOK. llpuoOperenue ombiTa padboThl. Bumbl nemoBoit
KOMMYHUKaIMu: yctHoe obmieHue (‘small talk’) u nmuceMenHoe oOmieHue (‘e-mails’).
MexayHapoaHbie KOH(epeHIIUH.
I'pammaruka: Present Simple. Adverbs of frequency. Prepositions of time.

Tema 2. Paboma c knuenmamu
[Touck knuenToB. OO1IeHNE ¢ KiIKeHTaMU. TenegoHHbie pa3roBopsl. Pa3roBopHbIe Kiuiie
sl aenoBoro oOmieHuss mo Tenedony. JlemoBas mepernvcka. Bumbl IETOBBIX IHCEM.
[IpaBuna opopMICHUS ACITOBBIX ITHCEM.
I'pammaruka: Present Continuous.

Tema 3. IIpouzsoocmeennwiii npoyecc
[Ipon3BoACTBEHHBIN UK. MeEHEHKMEHT TTPOU3BOJACTBEHHOTO Tporiecca. ToBapooOOpoT.
[TapTHEpPHI 11O OU3HECY.
I'pammaruka: Present Simple Passive. Prepositions of place and movement.



Tema 4. Ycmpoiicmeo na pabomy
TpynoycrtpoiictBo. Pe3tome u compoBoautTenbHoe nuchbMo. (CobecenoBaHue Ipu
yCTpOICTBE Ha paboTy.

I'pammaruka: Past Simple. Past Continuous.

Tema 5. Ungopmayus u ungopmayuonusvle cucmemol
Hannble, uHopmanus, 3HaHus. WHdopmaumonnas 3aBucuMoctb. WHpopmannoHHas
cucteMa U €€ COCTaBisiolMe. YIpaBieHHE HHOOPMALMOHHBIMU CUCTEMaMHU:
ACSTENbHOCTh TI0 IUIAHUPOBAHUIO, MPHOOPETEHHI0, pa3paboTKe M HCIOIb30BAHHUIO
MH()OpPMAIMOHHBIX CUCTEM B OM3HECE.

['pammatuka: Nouns. Adjectives.

Tema 6. Texunonoeuueckue u coyuanrbhvie COCMABIAIOWUE KOMNBIOMEPHBIX
UHDOPMAYUOHHBIX cUCTEM
TexHOIOornYecKkrne 3JIEMEHThl KOMIBIOTEPHONM HH(POPMALMOHHON CHCTEMBI: anmnapaTHoe
o0ecnieveHue, IPOTrPaMMHOE oOecrieyeHue, KOMMYHUKAIIUOHHBIE CETH,
TEJIeKOMMYHUKAIIUHU, 0a3bl JAHHBIX, IpoIiecc 00paboTKH AaHHbIX. COLMAIbHBIE 3JIEMEHTHI
KOMIIBIOTEPHOH MH(OpMaMOHHOM cucTeMbl. OpraHu3alMOHHBIA KOHTEKCT. busHec-
nH(pOpMaTHKa KaK aKaJeMUYECKOe HalpaBiIeHUe 00y4YeHHUs.

['pammaruka: Modal verbs and their equivalents.

Tema 7. Knaccugurayusa u ¢pyHKyuu uH@GopmayuoHHbix cucmem
Bunel HOpManMOHHBIX CHUCTEM: OT OyMaXKHBIX /O BBICOKOABTOMATHU3UPOBAHHBIX U
KOMITBIOTEPHBIX, WX IMpeuMmyllnecTBa U HemoctaTku. (Cxema (QYHKIMOHUPOBAHHUS
WH(POPMAIIMOHHBIX CHCTEM: OIEpaloOHHass 00padoTka win 00paboTKa TpaH3aKIWH,
MOHUTOPUHT, MOJJEPKKA U MPUHATHE PEIICHUI, SKCIIEPTHAS OLIEHKA, KOMMYHHKAIUS.
['pammatuka: Simple Tenses. Continuous Tenses.

Tema 8. Pazpabomka cmpamezuu ucnonib308aHus UHGOPMAYUOHHBIX CUCTIEM
[IpoGnembl pa3paOOTKM CTpaTeruu HCIOJIb30BaHHUS WH(POPMALMOHHBIX cUCTeM. CBs3b
MEXJ1y CTpaTerued M HCIOJb30BaHUEM HH(OPMAaLMOHHBIX cHucTeM. lcnonp3oBaHue
MH(OPMAaLIMOHHBIX CUCTEM B OM3HECE.

I'pammatuka: Perfect Tenses.

5.2. Y4yeOHO-TEMATHYECKUH MJIAH

Tabmuma 2
Ne TpynoémkocTsp, 4yac. DopMbI
n/n | HammenoBanue | Bcero KonrakTHas pabora - TeKylIero
TeMblI AynuTopHas padora CPC KOHTPOJIA
(paznena) O6mas Jlextuu CeMuUHapE, ycneBaemMocTu
AUCUMIITUHBI PaKTUIECKHE
3aHATUS
1 | Ocnoswr 17 8 - 8 9 AHanus u
ousneca nepecka3 TeKCTOB
10 TEME;
Cmasrcuposxu aHaJIM3 Keiica;
JIEKCHKO-
rpaMMaTH4eCKHi
TEeCT




Paboma c 17 8 8 9 MoHonorugeckoe
KAUeHmamu BBICKA3bIBaHUE
0 TeMe;
aHaJm3 Kewca;
JIEKCUKO-
rpaMMaTH4eCKHI
TECT
Ilpouzeoocmeen 17 8 8 9 Ananuz u
HbILL npoyecc nepecka3 TeKCTOB
10 TEME;
aHaJIn3 Kewca;
JIEKCHKO-
rpaMMaTH4ecKuit
TECT
Yempoticmeo na 17 8 8 9 [Ipe3enTtanus mo
pabomy TeMe;
aHaJIn3 Kewca;
JIEKCHKO-
rpaMMaTH4ecKuit
TECT
Unghopmayus u 17 8 8 9 AHanm3 u
ungopmayuonH repeckas TEKCTOB
ble cucmembl 0 TeMe;
aHaJm3 Kewca;
JIEKCUKO-
rpaMMaTH4eCKHI
TECT
Texnonocuuecku 17 8 8 9 MoHonoruueckoe
e u coyuanbHvle BBICKa3bIBaHUE
cocmagnanwue 0 TEME;
KOMNbIOMEPHBIX aHalu3 Keiica;
uHgopmayuonH JIEKCHKO-
bIX cucmem rpaMMaTH4ecKuit
TECT
Knaccugpurayus 17 8 8 9 AHanm3 u
u ynxyuu nepecka3 TeKCTOB
uHgopmayuonH 0 TEME;
bIX cuUcmem aHaJIn3 Kewca;
JIEKCHKO-
rpaMMaTH4eCcKuit
TECT
Paspabomrxa 25 12 12 13 [Ipe3enTanus mo
cmpame2uu TeMe;
UCNONIL308AHUSA aHau3 Keiica.
uHgopmayuouH KonTponbHas
bIX cucmem paborta
B uesiom no 144 68 68 76 | CornacHo
JAUCIUTLTHHE- yueOHOMY
IUIAHY:
KOHTPOJIbHAS

paborta




Hroro %

100% 47% 100%

53%

*00beM KOHTAaKTHOM paboOThl B OYHO-3a0YHOI/3a0uHO ¢dopMax oOyueHus u
WHANBUAYAIbHBIX Y4YeOHBIX IUIAHAX OMpPENEsieTCs] COOTBETCTBYIOIIUMU YUEOHBIMU

miaHaMu. Tembl, peanuzyeMmble B BHUJE KOHTAKTHOM paOOThI, ONPENEIIOTCS
MPENOIABATEIIEM CAMOCTOSITENBbHO, UCXO/IA U3 YPOBHS UX CIOKHOCTH.
5.3. Conep:kaHue CeMHHApPOB, NPAKTHYECKUX 3AHATHH
1 kypc
Tabmuma 3
HaumeHoBanue Hepeqeﬂb BOIIPOCOB IJIHA oﬁcymem/m Ha (I)OprI NMpPpOBEACHUSA
TEM CEMHUHAPCKHUX, IPAKTUICCKUX 3AHATUAX, 3aHATHH
(pa3nesioB) PeKoMeH/yeMble HCTOYHMKH U3 pa3aesioB 8,9
AUCIHUMIIJIMHBI

OcHosbl busHeca

AynupoBanue
- IPOCIIYIIMBAaHUE ayAN03aIIUCEN;

YrteHne 1 ayaupoBaHue
BBIIOJIHEHUE 3aJaHUI

Cmaosicupoexu - BBITIOJIHEHHUE YIIPAXKHEHUH U3 yuyeOHUKa. ¢dpoHTaNTBHO, B MTApax,
UYrenue rpynmnax
Tonumanue ocnogHo20 codepaicanus mexkcma u l'oBopenue:
3anpawiusaemot ungopmayuu ¢dbpoHTanbHas paboTa
- MPOCMOTPOBOE YTCHHUE TEKCTA IO TEME; [uceMo: pabora B
- IOMCKOBOE YTEHHE JICKCUKO-TPaMMaTHUECKON napax
HAIPaBICHHOCTH.
Jlemanvroe nonumanue mexcma
- I3YyYaroIIee YTCHUE TEKCTa 10 TEME.
T'oBopenue
- 1o TeMaM «BuJib1 OM3HEeC-KOMITaHUM U UX
NesTeNbHOCTDY, «OpraHn3aloHHas CTPYKTypa
KOMITaHUM, «CTaXKUPOBKA — BaXKHASI COCTABJISIFOIIIAS
YHUBEPCUTETCKOTO 00Pa30BaHUSI.
[TyuceMoO - HamMCaHUEe Pe3toMe, IISKTPOHHBIX MTHUCEM.
(Pexomenoyemoie ucmounuxu 8.1, 8.3, 8.5, 9.1)
Paboma c AynupoBanue YreHue v ayIMpoBaHue
KAUeHmamu - IPOCTYIIUBAaHUE ayN03aIHCei; BBITMIOJTHEHHE 3a/1aHu i

- mpocMoTp Buzeo «HoBbIi pabOTHUK B KOMIIAHUNY,;

- BBIIOJIHEHUE YIIPAXKHEHUH U3 yuyeOHUKa.

UYrenue

Ilonumanue ocnognoeo cooepoicanus mexcma u
3anpawiueaemou uHgopmayuu

- IPOCMOTPOBOE YTEHUE TEKCTA 10 TEME;

- [IOUCKOBOE YTEHUE JIEKCUKO-IPAMMAaTU4YECKON
HaIIPABJIEHHOCTH.

Llemanvroe nonumanue mexkcma

- 3y4Yarollee YTCHUE TEKCTa 110 TEME.

I'oBopeHue

- o Teme «Pabota ¢ knuenTamn», «IIpaBuiia oO1eHUs
C KJIIMEHTOM TI0 TeJIe(QOoHY»;

- poseBas urpa «Pa3roBop ¢ KIMEHTOM 10 Tene(hoHy».
[IrcbMO - HanucaHue JAEJI0BOrO ITUChMA.

(bpoHTANBHO, B Tapax,
rpyImmax

I'oBopenue:
dbpoHTaNIbHAS,
WH/IMBUTyaJIbHAS
pabora

[Tucemo:
WH/IMBUyaJIbHAS
pabora
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(Pexomenoyemvie ucmounuxu 8.3, 8.4, 8.5, 9.1)

IIpouzsoocmeennwiii
npoyecc

AynupoBanue
- IPOCITYIIMBAHUE ayAN03aIIUCEN;

- MpocMOTp Bujeo «CIeNKa B MOCICTHIO MUHYTY;
- BBITOJIHEHUE YIIPAKHEHUH U3 yu4eOHUKA.

UreHue

Tonumarnue 0cHOBHO2O coOepiicanus meKkcma u
3anpawusaemou ungopmayuu

- IPOCMOTPOBOE YTEHUE TEKCTA 110 TEME;

- IOUCKOBOE YTCHHE JICKCUKO-TPAMMATHIECKON
HATPaBJICHHOCTH.

Jemanvnoe nonumanue mexcma

- U3y4aroliee YTeHUE TeKCTa 110 TeMeE.

I'oBopeHnue

- 1o TeMe «KHM3HEHHBIN UK TPOAYKTA U [EMOYKa
MTOCTABOK.

[TuchMO - HaMKCaHUE JICIOBOTO THChMA.
(Pexomenoyemvle ucmounuxku 8.4, 8.5, 9.1)

YreHue v ayIMpoBaHue
BBITMIOJTHEHHE 3a/1aHu i
(GpoHTANBHO, B Tapax,
rpynmnax

ToBopenue:
dbpoHTANIbHAS,
rpynmnosas,
WHAUBUyaJIbHAS
pabora

ITucemo:
WH/IMBUTyaJIbHAS
pabora

Yempoticmeo na
pabomy

AynupoBanue
- MPOCIIYIIIUBAHUE ayAH03aIUCEH;

- mpocMoTp Buaeo «CobeceoBanue MpH yCTPOICTBE
Ha paboTy»;

- BBITOJIHEHUE YIIPAXKHEHUH U3 yu4eOHUKA.

UYrenue

Tonumarnue 0cHOBHO2O coOepiicanus meKkcma u

3anpawueaemou ungopmayuu

- IPOCMOTPOBOE YTEHUE TEKCTA 110 TEME;

- IOMCKOBOE YTEHUE JICKCUKO-TPaMMaTHYECKOMH
HATPaBJICHHOCTH.

Jemanvnoe nonumanue mexcma

- U3yyaroliee YTeHUE TeKCTa 110 TeME.

I'oBopeHnue

- o TeMe «Kak HaliTH OIXOIAIYI0 paboTy»;

- poneBas urpa «CobeceroBanne Ipu YCTPOICTBE HA

paboTy».

[TucbMO — HanMMCaHKE AETOBOTO MHCHMA.
(Pexomenoyemoie ucmounuxu 8.4, 8.5, 9.1)

UreHne ¥ ayIMpOBaHUE
BEIIOJIHEHHE 3aJaHUI
(bpoHTANIbHO, B TIapax,
rpyImax

T'oBopenue:
dpoHTaTBHASL,
WHUBUTyaJIbHAS
pabora

ITucpMo:
WHIUBUTyaJIbHAS
pabora

Hnpopmayus u
unpopmayuortvie
cucmembl

AynupoBanue
- IPOCTYUIUBAHUE TEKCTA,

- BBITIOJIHEHUE YIIPAKHEHUH U3 yUeOHHKA.
YreHue

THonumanue ocnoHo2o codepaicanus mexcma u
3anpawusaemo ungopmayuu

- IPOCMOTPOBOE YTCHHUE TEKCTA;

- IOMCKOBOE YTEHHE JICKCUKO-TPaMMaTHYECKOM
HANpPaBIECHHOCTH.

Jlemanvroe nonumanue mexcma

- U3y4Yarolllee YTEHUE TEKCTa 10 TEME.
T'oBopenue

- Mpe3eHTAINH 110 TeMaM «JlaHHbIe, nHpOpMaLUs,
3HaHUM, « H(DOpMaImoHHas cucrteMa u e
COCTaBJISIOIIHNCY,

YreHue u ayiMpoBaHue
BBITTOJIHCHUE 33 JaHHI
(GpoHTANBHO, B Tapax,
rpyrmnmax

I'oBopenue:
dbpoHTanbHasg padoTa,
WHUBUIyQJIbHAS U
rpymmoBas pabora
[Tucemo:
WH/IMBUyaJIbHAS
pabora
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- pedepupoBaHHE TEKCTA;

- aHaAJIN3 Kewca.

ITuceMo

- HaIlMCAaHUE OTYETA M0 AaHAIU3Y Kelca.
(Pexomenoyemoie ucmounuxu 8.1, 8.2, 8.3, 9.1)

Texnonozuueckue u
coyuanbHvle
cocmasnsanowue
KOMNbIOMEPHBIX
unHpopmayuorHHbIx
cucmem

AynupoBanue
- IPOCIIYIIMBAaHUE TEKCTA;

- BBITIOJIHEHUE YIIPAKHEHUH U3 yU4eOHHKA.
Yrenue

Ilonumanue ocnosHo20 codeparcanus mekcma u
3anpawusaemotl uHghopmayuu

- MPOCMOTPOBOC YTCHHE TEKCTA;

- IOMCKOBOE YTEHHE JICKCUKO-TPaMMaTHUECKON
HaIPaBICHHOCTH.

Jlemanvroe nonumanue mexcma

- I3YyYaroIIee YTCHUE TEKCTa 10 TEME.
T'oBopenue

- MPE3EHTAINH 110 TeMaM « T eXHOJIOTHIeCKue
KOMITOHEHTBHI KOMITBIOTEPHBIX HHPOPMAITMOHHBIX
cucrem», «CoruanrbHble KOMITOHEHTHI KOMITBIOTEPHBIX
MH(GOPMALIMOHHBIX CUCTEMY;

- pedepupoBaHHE TEKCTA;

- aHaJIM3 KeKca.

[TuceMo

- HalMcaHue OT4€Ta Mo aHaIu3y Keiica.
(Pexomenoyemvie ucmounuxu 8.1, 8.2, 8.3, 9.1)

YreHue v ayIMpoBaHue
BBITNIOJTHEHHE 3a/1aHu i
(GpoHTANBHO, B Tapax,
rpynmnax

ToBopenue:
dbpoHTaNIbHAS,
rpynmnosas,
WHAUBUyaJIbHAS
pabora

ITucemo:
WHIMBUTyaJIbHAS
pabora

Knaccugurayus u

AynupoBanue

YrteHue U ayIupoOBaHUE

Gdynxyuu - MPOCTYITUBAHUE TEKCTA, BBITIOJTHCHUE 3a/IaHUI
UHGDOPMAYUOHHBIX | - BBITIOJIHEHUE YIIPAXKHEHUN U3 yUYCOHHKA. dbpoHTaNbHO, B Mapax,
cucmem UYrenue rpymnmax
IlonumaHnue 0ocCHOB8HO20 coOeparcanus mekcma u l'oBopenue:
3anpawusaemou uHgphopmayuu (dpoHTaANTBHAS,
- IPOCMOTPOBOE YTCHHE TEKCTA; WHAUBUAyaIbHAS U
- IOUCKOBOE YTCHHE JICKCUKO-TPAMMATHISCKON rpynmnosas pabota
HAIPaBIEHHOCTH. [uceMmo:
Jlemanvroe nonumanue mexkcma WHIBUTyaJIbHAS
- U3y4Yaroliee YTeHHE TeKCTa Mo TEME. paboTta
I'oBopeHnue
- o reMaM «Kaccudukarms HHPOPMAITMOHHBIX
cucrem», «OYHKITMN HHOOPMAIIMOHHBIX CHCTEM);
- pedepupoBaHme TEKCTa;
- pelIeHrEe CUTYaTUBHOTO 3aaHMSI.
IIruceMo
- HaIlMCaHUE JISJIOBOTO MUChMa.
(Pexomenoyemore ucmounuxu 8.1, 8.2, 8.3, 8.4, 9.1)
Pazpabomxka AynupoBanue YreHue v ayIMpoBaHue
cmpame2uu - IPOCTYUIUBAHUE TEKCTA, BBITNIOJTHEHHE 3a/1aHu i
UCNONIL3068AHUS - BBITIOJIHEHUE YIIPAKHEHUH U3 yU4eOHHKA. (GpoHTANBHO, B Tapax,
ungopmayuonnvix | Urenue rpynmnax
cucmem Ilonumanue ocnogHo20 codeparcanus mekcma u l'oBopenue:
sanpawusaemotl ungopmayuu dbpoHTANIbHAS,

- IPOCMOTPOBOE YTEHUE TEKCTA,

VHIUBUIyAJIbHAS U
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- IOMCKOBOE YTEHUE JICKCUKO-TPaMMaTHYECKOMN
HAIPaBJICHHOCTH.
Jlemanvroe nonumanue mexcma

- M3ydaroniee YTeHUE TeKCTa 110 TeME.
l'oBopenue
- mpe3enTanuu 1o temam «IIpoGiemsr B pa3paboTke
CTpaTeruu UCIOIb30BaHUs HH(POPMAITMOHHBIX
cucrtem», «CBsi3b MKy CTpaTeruen u
MH(OPMALIMOHHBIMU CHCTEMaMUY;

- pedepupoBaHHE TEKCTA;
- aHaJIU3 Kerca.

IIncemo

- HaIllMCaHMe JIeJI0BOT0 MUChMa.

(Pexomenoyemvie ucmounuxu 8.1, 8.2, 8.3, 8.4, 9.1)

rpynmnosas pabora
[Iucemo:
WHAUBUIyaJIbHAS
pabora

6. IlepeyeHbp Yy4eOHO-METOAMYECKOT0 oO0ecmevYeHHs IJIS CAMOCTOATEILHOM
PatdoThl 00y4YaKOIIMXCSH MO JUCHUIJINHE

6.1.

Ilepeyens BONpPOCOB,

OTBOAMMBbBIX Ha CaMOCTOATEJIbHOC OCBOCHHC

AUCUMILIHUHBI, OPMBbI BHEAYAUTOPHOI CAMOCTOSATEILHO padoThI

TaOmura 4

HaunmenoBanue TeMm

Ilepeyenb BONPOCOB,

@DopMbI BHEAYAUTOPHOH CAMOCTOATEIbHOM

(pa3nesoB) OTBOJUMBIX HA padoThI
AUCHUILIUHBI CaMoCTOsITeIbHOE
OCBOEHHE
OcHogwl busneca Buner 6uznec- 1. Pabora ¢ yueOHOM, cCripaBOYHOM TUTEPaTypOil,
KOMITaHU I HHuTtepHer pecypcamu

Cmaorcuposku

2. IloaroTroBka K aHaIU3y U Mepecka3y TEKCTa

3. [loaroroBka k aHanu3y Keica

4. Hanncanue Heo(pUUIUAIBbHOTO MUChMa

5. IloaroToBKa K JICKCUKO-TPAMMAaTHYECKOMY TECTY

Paboma ¢ knuenmamu

Pabota ¢ KJIreHTaMu 110
Teneony

1. Pabora ¢ yueOHOM, cripaBOYHOM TUTEPaTypOil,
HuTtepHer pecypcamu

2. [ToaroroBka K pojeBOM Urpe

3. [loaroroBka k aHanu3ly Kewca

4. Hamncanue 1€J10BOro mUchMa

5. IloaroToBKa K JICKCUKO-TPAMMAaTHYECKOMY TECTY

IIpouszeoocmeenHulil
npoyecc

Pacmiosioxxenune
00BEKTOB Ha
MPOU3BOJCTBE

1. Pabora ¢ yueOHOM, cCripaBOYHOM TUTEPATypOil,
HHuTtepHer pecypcamu

2. [loaroroBka K aHanu3y U NMepeckasy TeKCTa

3. [loaroroBka k aHanu3y Keica

4. Hamncanue 1€J10BOro muchma

5. IloaroToBKa K JICKCUKO-TPAMMAaTHYECKOMY TECTY

Yempoticmeo na
pabomy

CobecenoBanue rnpu
yCTpoiicTBe Ha paboTy

1. PaGora ¢ yueOHOM, cripaBOYHON JIUTEPATypOil,
HHuTtepHer pecypcamu
2. IloaroToBka K Npe3eHTaluu
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3. IloaroroBka K pojeBOM Urpe
4. IToaroToBKa K JIEKCUKO-IpaMMaTH4YECKOMY TECTY

Hnpopmayus u Nudopmanmonnas 1. Pabora ¢ yueOHOM, cripaBOYHOM TUTEPATypOil,
uHgopmayuonnvie cucrema u eé WuTepuer pecypcamu
cucmembl COCTAaBJISAIOLIME 2. IloaroTroBka Kk aHaJU3y U Mepecka3y TeKCTa
3. IloaroroBka K Mpe3eHTaluH
4. IloaroroBka K aHanu3y Kenca
5. IloaroToBKa K JIEKCUKO-TPAMMAaTHYECKOMY TECTY
Texnonoauueckue u [Ipumenenue 1. PaGora ¢ yueOHOM, cripaBOYHOM JIUTEPATypOil,
coyuanvhvie KOMIIbIOTEPHBIX WnTepHer pecypcamu
cocmasnaouwue MH(POPMALIMOHHBIX 2. IloarotoBka K aHANU3y U MEpecKa3y TEKCTa
KOMNbIOMEPHBIX cHCTEM 3. IloAroToBKa K MOHOJIOTHYECKOMY
UHDOPMAYUOHHBIX BBICKA3bIBAHUIO
cucmem 4. IloaroroBka K aHajau3y Kenca
5. IloaroToBKa K JICKCUKO-TPAMMAaTHYECKOMY TECTY
Knaccugpuxayus u WNudopmannonnsie 1. PaGora ¢ yueOHOM, cripaBOYHON JIUTEPATypOil,
@yHkyuu CHCTEMBI JIJIs WuTepuer pecypcamu
ungopmayuonnbix uHAMBUAYyanbHOro | 2. [loAroroBka K aHanu3y M Iepeckasy TeKcTa
cucmem KOJUJIEKTUBHOT'O 3. IloaroTroBka K IMpe3eHTauu
HCIOJIb30BAHUS. 4. IToaroToBka K aHaJIN3Y Keiica
5. IloaroroBka K JICKCUKO-TPaMMAaTHYECKOMY TECTY
Paspabomka [Tpobnems! B 1. PaGora ¢ yueOHOH, cripaBOYHOM JIUTEPATypOil,
cmpame2uu pa3pabotke crpaterun | UHTEpHET pecypcaMu
UCNONb308AHUS UCIIOJIb30BaHUS 2. IloaroTroBka K aHaIU3y U Mepecka3y TEKCTa
UHDOPMAYUOHHBIX MH(POPMALIMOHHBIX 3. IloaroroBka K KOHTPOJIBHOH padoTe
cucmem CHCTEM

6.2. IlepeyeHbp BONPOCOB, 3aJaHUIl, TeM /IS MOATOTOBKM K TeKyIIeMy

KOHTPOJII0

HpuMep JEeKCUKO-epammamuvyecKkoco mecma
1. Choose the word or phrase that best completes the sentence.
1. Quality or feature of something may be called a

3. Using

a) recipient
a) value

a) subjective

4. System software manages the

a) businesses

b) property

2. Information is processed data having

b) resource
b) relevant

b) networks

¢) significance

for the recipient.
¢) price

knowledge enables people to organize their work effectively.

¢) unclear

of the computer.

¢) resources
of communication.

5. A computer-based IS may be considered as an effective
a) relationship b) means c) fare
6. It should be noted that paper information systems have some virtues, that is why a purely
office is rare.
a) initial b) numeric ¢) paperless
7. Electronic point-of-sale terminals identify customer .
a) advantages b) disadvantages ¢) preferences
8. An amount of something that a system produces may be called
a) input b) output c) emergency
9. One of the main goals of a business company is to
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a) shape b) emerge ¢) contribute
10. Companies face choices which market to target.
a) manual b) close ¢) broad

2. Choose the correct grammar form to complete the sentence.

1. By the end of the week they this project.
a) will have been completed  b) will complete ¢) will have completed
2. To tell the truth, only small steps towards such a vision of the problem.
a) have been taken b) have taken ¢) has been taken
3. It is obvious that I with useless information.
a) have provided b) have been provided ¢) were provided
4. That service by the company long ago.
a) was offered b) is offered ¢) has been offered
5. They will cancel your order if they your payment within two weeks.
a) will not receive b) won’t receive ¢) don’t receive
6. The strategies of these activities by the managers yet.
a) are implemented b) haven’t implemented ¢) haven’t been implemented
7. These goods on the market since the beginning of the year.
a) have been b) has been c)is
8. If they our business plan, they will invest by all means.
a) will like b) like c) liked
9. We’ll increase the price if the costs .
a) increase b) increases c¢) will increase
10. I will not get a job until I my exams.
a) will pass b) pass c) passed

HpuMeprle membl 0151 MOHOJIO2UYECKUX BbICKA3bIGAHUL U npes’eHmaL;uﬁ
. OpranuzannoHHas CTpyKTypa KOMIIAaHUN

. CTaxnpoBKa — Ba)KHasi COCTABJISIFOINAST YHUBEPCUTETCKOTO 00pa30BaHUS

. IlpaBuna oO1IeHNs C KIMEHTOM 110 Tese(hoHy

. JKu3HEeHHBII IMKI NPOAYKTa U LIENIOYKa IIOCTaBKU

. JlanHble, uHOpMaIMs, 3HaAHUSA

. KommoHeHnTs1 nHGOPMAIMOHHOHN CHCTEMBI

. Knaccudukanus u ¢pyHkuun nHPOPMALMOHHBIX CUCTEM

. Ucrionb3oBanue nHHOpMAIIMOHHBIX CUCTEM B OM3HECE

01N DN B~ WK =

IIpumep keiica

It is a good thing to have a computerized information system for information exchange in any educational
institution. However, there are some issues to consider. The information system requires administrators to
enter data about students and their results. The administrators need computers, peripherals and software to
run the student record system. Moreover, this computer-based information system needs maintenance. As

a result, the university has to spend a lot of money for all these procedures.

Case questions: Have you got such a system at your university? Have you experienced any difficulties in
using it? Could you enumerate advantages and disadvantages of such computerized information systems?

Would it be more effective to replace it with a paper-based information system?

lIpumep mexyweti KOHMpPOALHOU padboOMbL:

1. Listen to the interview and answer the questions.

1. What are the big marketing themes in the company?
2. What is the company’s type of business?

3. What are the reasons for the company’s success?
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4. Why do the British people prefer to buy but not to create healthy food?
5. Why did the company invest heavily in systems and processes?

2. Listen to the report and decide whether the following statements are “true” or “false”.
6. Last year the increase of the company turnover was five per cent.

7. The net profit increased by fifteen per cent.

8. Now the company share price is at an all-time high of 9.6 euros.

9. The head office is in the capital of the UK.

10. The company opened a subsidiary not long ago.

3. Match the words and phrases with their meanings.

11. desire a. attracting people’s attention to a product or event

12. enquiry b. asking about something in order to get more information
13. promotion c. a charge for a service performed by a bank

14. approval d. a lack of success in doing something

15. inventory e. something you give to reach an agreement

16. value for money f. a situation that can cause harm or danger

17. threat g. agreement or permission given by someone

18. concession h. amount that something is worth compared to its price
19. fee 1. a list giving details of all the things in a place

20. failure ]. a strong feeling to have something

4. Choose the word or phrase that best completes the sentence.
21. An information system includes people, procedures and the context.
a) urgent b) informal c) organizational
22. Management Information Systems focus on both processes and information technology.
a) relevant  b) infinite c) business
23. It is very important for the managers to think about technology.
a) strategically b) dramatically c) differently
24. Information may be called a of data.
a) subset b) aid c) value
25. Picture or shape used to represent something is called
a) subset b) symbol ) experience
26. Information is processed data having for the recipient.
a) price b) rumor c) value
27. Knowledge embodies prior understanding, experience and learning, it is a of people.
a) pattern b) property c) price
28. Business systems analyst should manage time and well.
a) outcome  b) resources ) rumor
29. Electronic systems record, transform, and present information.
a) store b) predispose c) enable
30. A supermarket could use a computer to keep track of which products are being sold
best.
a) database  b) recipient c) relation

5. Choose the correct grammar form to complete the sentence.

31. Only small steps towards such a vision of the problem.
a) haven’t taken b) have taken c¢) have been taken

32. A new set of customers by using newly developed systems.
a) have been reached b) were reached ¢) has been reached

33. Now computerized reservation systems for reserving and paying for travel.
a) use b) are being used ¢) used
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34. Promoters also take account of the elements in the context.

a) have b) are allowed ¢) must

35. The members of the staff be managerially wise to link many business units together.
a) have b) should ¢) shouldn’t

36. Modern technology make it possible to use data much more effectively.
a) can b) have to c) has

37. At present people
a) is designing
38. His new job is

communication systems to overcome barriers of time and distance.
b) are designing ¢) designing
than his last one.

a) less b) worse ¢) more
39. The company has new projects

a) too much b) a little c) a few
40. You take advice from the professionals.

a) a little b) the most c) a few

6. Complete the sentences using the words from the box. There are two extra words.

extent transaction | communication | applications | gain depend
enhance | compatible | consequences | overcome digital paperless
41. Computers are really everywhere and we on them.

42. 1t is important to be able to trace all stages of a

43. Databases are collections of data organized to service many at the same time.

44. The direct between managers and subordinates constitutes an effective way of collecting
and giving information.

45. Computers store enormous amount of data which helps students to
46. Thanks to special teaching techniques and programs the students
gaining and accumulating knowledge.

47. Knowledge systems can replace the experts to some

information.
cognitive skills of

48. A DSS helps calculate the
49. A telecommunication system is a set of
send and receive information.
50. There is a worldwide

individuals to obtain and distribute information: sending e-mails or visiting websites.

7. Complete the text using the words from the box. There are three extra words.

of different alternatives.
hardware and software that makes it possible to

telecommunications network that enables businesses and private

manual ATMs fluent significant store
withdrawals indispensable navigation dependent data
accountancy | communication without

Computers have become (51)

(52)

maintain the system as all (54)

In fact,

automatic (58)
Computers are (59)

paper isn't used in (55)
engineers can't imagine their work (56)
military systems including (57)

and irreplaceable in banking system. They control

, without these terminals, records of deposits and (53)

are stored on special hard disks.

and space exploration.

amount of data which helps students to gain information.

8. Write an email on the following brief.

would be difficult to

any more. Besides, architects, designers, and
computers. Computers form a part of many
and fire control. They are applied for automatic piloting,

in education. Except their classic tasks such as
administration and accountancy, they are used in process of learning. They (60)

€normous

You are the CEO of the company. Your company produces different kinds of packaging material. Your

company has regular customers. All transactions are certainly made online. The payment of one of your

customers (Mr Shiel) is delayed and you ask the CFO of your company (Mrs Mitchell) to write an email
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to him and ask for payment. You ask Mrs Mitchell to be polite enough not to lose this customer.

Kpurepuu 0amibHOM OLEHKH pa3InyHbIX (DOPM TEKYILIETr0 KOHTPOJIS YCIIEBAEMOCTH

COACPIKATCA B COOTBCTCTBYIOIINX MCTOJUYCCKHUX PCKOMCHAAINAX ,Z[enapTaMeHTa

AHTJIMKACKOTO SI3bIKa U TPO(PECCHOHATBHON KOMMYHHUKALIUH.

7. ®OHA OUEHOYHBIX CPEACTB AJIfl NPOBEACHUS NMPOMEKYTOYHOM ATTECTALUU
00y4aromuxcs N0 IMCUUILINHE

HCpCLICHB INIAHUPYCMBIX PC3YyJIbTATOB OCBOCHMU:A O6pa3OBaTCHBHOﬁ IIporpaMmabl

(nepequL KOMHGTGHI_[I/II;’I) C YKa3aHMCM HHJUKATOPOB HMX AOCTHXCHHA U INIAHUPYCMBIX

pe3ynbTaToB OOydYeHHs MO AWCHUIUIMHE COJCPXKUTCS B pasfelne

IJIAaHUPYEMBIX — PE3yJIbTaTOB

OCBOCHU

0o0pa3oBaTeNbHON  MPOTrpaMMBI

«2. llepeuyenp

(mepeuyeHb

KOMHeTCHHHﬁ) C YKa3aHMEM HMHIAMWKATOPOB UX NJOCTMIKCHUS U INIAHUPYCMBIX PC3YJIbTATOB

O6y‘-ICHI/I}I I10 AUCHUIIIIMHC)).

Tabauma 5
TUnoBBIE KOHTPOJILHBbIE
Pe3yabTaThl 00yueHusi | 3aJaHusi, He00X0AUMbIE
Kon NuaukaTopsl (ymMeHUs M 3HAHUSA), IJISI OLIEHKH
KOMIETEeHI[HH TOCTHKEHU S COOTHECEHHBIE C HHIHKATOPOB
KOMIIeTEeHIIUH KOMIeTEeHI[USIMU/MHIUK JAOCTHKEHUSI
aTopaMu JA0CTHKEHU s KOMMETeHI[Hii, YMEHU I
KOMIIeTeHIIUH W 3HAHUI
VK- 4 1.Ucnonb3yer 3Hamby:
Crnocoben uH(pOPMaIMOHHO- - IPUHIUIIBI aHATIU3a PedepupoBanue TexkcToB
OCYIIECCTBIIATh KOMMYHHKAITHOHHBIC UH(OpPMAaILIMU, OCHOBHBIE | Ha OCHOBE MHTEpHeT-
JIEIIOBYIO pECYpChl M TEXHOJIOTUU | CIIPABOYHbBIE CHCTEMBI, pecypcoB
KOMMYHHUKAIIUIO B | IIpU IOUCKE npodeccruoHambHbIe 0a3bl
YCTHOU U HEO0X0IUMOI TaHHBIX, TpeOOBaHUS
NUCbMEHHON uHpOpMaLnU B UH(POPMALMOHHOM
dbopmax Ha IpoLecCe pelIeHus 0e30MacHOCTH;
rOCYJapCTBEHHOM | CTaHIAapTHBIX ymemy:
A3BIKE KOMMYHHUKATHBHBIX - HCTIOJIb30BAaTh AHanus keiica ¢
Poccniickoit 3a/1a4 Ha COBPEMEHHBIE HCIIOJIb30BAaHUEM
Oenepan 1 rOCy/IapCTBEHHOM f3bIKE | HH(OPMAIIMOHHBIE AKTUBHOMN
WHOCTPAHHOM Poccuiickoit TEXHOJIOTHH JIJIS npodecCuOHAIbHON
(pIX) s13bIKE (aX) denepanum. npodecCHOHAIbHON JIEKCUKHU
JESITENIbHOCTH, JE€JI0BOTO
OOIIEHHS U CaMOPa3BUTH
2.Bener nenoByro 3HaAMb.
MEPETUCKY, YIUTHIBAs - OCHOBHBIC HOPMBI OpoHTAIBHBIN OIIPOC O
0COOCHHOCTH O0(QUINATEHO-TIETIOBOTO HOpMax O(UIUAIBHO-
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OQUIHATEHO- JCIOBOTO
CTWISL U PEYEBOTO
ITHKETA.

3. Bené€r nenoBeie
MIePEroBOPHI Ha
TOCYJapCTBEHHOM SI3BIKE
Poccuiickoit
denepauuu.

4. Vcnonb3yeT JEKCUKO
- TpaMMAaTUYECKUE U
CTUJIUCTUYECKHUE
pecypchl Ha
TOCYJapCTBEHHOM SI3BIKE
Poccuiickoit @enepanuu
B 3aBUCHMOCTH OT
periaeMon
KOMMYHUKaTUBHOH, B
TOM YHUCJIE
po(hecCHOHAILHOM,
3a/1auH.

5. Ucnonb3yer
WHOCTPAHHBIN SA3BIK B
MEXINYHOCTHOM
OOLIeHUH U
npodeccuoHaIbHON
JeSITEJIbHOCTH, BbIOMpast

CTHJISL I PEUEBOTO
ITHKETA;

ymemy:

- MIUCBMEHHO
peaT30BBIBATH
KOMMYHHUKATHBHBIE
HaMEpCHHUS
(uaopMupoBanue,
3ampoc, Ipockoa,
corJyiacue, OTKas,
U3BUHCHHE,
0J1aroJapHOCTb)

3Hamy:

- 0a30BYIO JIEKCUKY
JIEJIOBOTO U
npohecCuoHaNBEHOTO
OOIIICHUS,

- OCHOBHBIE HOPMBI
OUITATEHO-ISIIOBOTO
CTHJIS U PEYEBOTO
ATUKETA;

yMmemy:

- o000 1aTh
opUIATIbHO-IEI0BOI
CTWJIb U PEYEBOM ITUKET B
CUTYaIUAX JIETIOBOTO
o0meHUS

3HaMb!

- JIEKCHKO-
rpaMMaTH4YEeCKue
CTPYKTYpPbI IMCbMEHHOMN
Y YCTHOM peuu i
apryMEHTHUPOBAHHOTO U
JIOTUYHOTO TIOCTPOCHUS
BBICKA3bIBaHMIA;

ymems:

- peuiathb
KOMMYHUKATHUBHBIE, B TOM
qHCIe
npodeccCHOHATLHBIC
3aJ1a4y JJOTHYHO U
apryMEHTHPOBAHO

3HAMb:
- OCHOBHBIE 3HAYECHUS
U3yUYCHHBIX JICKCHYCCKHUX
€IMHUII,
00CITyKUBAIOLITUX
CUTYaIlUH WHOSI3BIYHOTO

JIEJIOBOTO CTUJISL U
pe4eBoro ITUKETA

Hanucanue nenoBbix
nrceM (ITMCbMa-IIPOChOBI;
MUChMa-U3BUHEHUS;
pPEKOMEH1aTeIbHbIE
UchbMa U Jp.)

@pOHTAIBHBIN OIIPOC O
HOpMax o(uUIHaIbHO-
JIEJI0BOTO CTHJIS U
pEYEBOro ATUKETA

IIpe3enTanuu B
PowerPoint o
M3Yy4aeMbIM TeMam

BrinonHenue JIeKCuKo-
rpaMMaTHYECKHUX TECTOB,
KOHTPOJIBHBIX Pa0OT 10
U3y4aeMbIM TeMaM

Hanucanue neaoBeIx
I1uceM

Boinonnenue nekcuko-
rpaMMaTHYECKUX TECTOB,
KOHTPOJIBHBIX PaboT 1Mo
M3y4aeMbIM TeMaM
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COOTBETCTBYIOIIHE
BepOaIbHBIC U

HeBep6aﬂBHHe cpeacTBa

KOMMYHUKAIIUH.

6. Peanusyer Ha
MHOCTPAHHOM $I3bIKE
KOMMYHHUKATHBHbIE
HaMEpPEHUsl YCTHO U

IMUCbMCHHO, UCII0JIb3YA

COBPEMECHHEIC
nHpOpMaIMOHHO-
KOMMYHHKAITHOHHBIC
TEXHOJIOTHH.

7. cionp3yeT npueMsl

nyOIMYHOM peun u
JIETIOBOTO U
npodeccHoHaIbHOTO
JHMCKypca Ha
MHOCTPAHHOM SI3BIKE.

00IIIEH s B
pohecCHOHATLHOM
chepe AeATEIBHOCTH;

- OCHOBHEIE
rpaMMaTHYECKUE SBIICHHS
U CTPYKTYPBHI,
UCIIOJIb3yeMbI€ B YCTHOM
1 NUCHMEHHOM OOIIEHUH;
yMmemy:

- IOHNMATh U COOOIATh
nH(}OpMAIHIO Ha OCHOBE
MPOYUTAHHOTO TEKCTA B
dbopmMe IMoArOTOBICHHOTO
MOHOJIOTHYECKOI0
BBICKA3bIBaHMS

3HAMb!
- Haubouee
YIIOTPEOUTEBHYIO
JIEKCUKY U 0a30BYIO
TEPMHUHOJIOTHIO
po(hecCHOHATTLHOM
cdepsbl NesITeTbHOCTH,
MPEYCMOTPEHHOM
HarpaBJICHUEM
MOJITOTOBKH;

ymemy:

- MIOHUMATh U
UCIIOJIb30BaTh SI3bIKOBBIC
CpEeJIICTBAa BO BCEX BUAAX
pEUCBOIi ACATEIBHOCTH HA
WHOCTPAHHOM SI3BIKE B
chepe
po(hecCHOHATTLHOTO
0o01I1eH s ¢
UCIIOJIb30BaHUEM
COBPEMEHHBIX
UH(POPMALIMOHHO-
KOMMYHHKATHBHBIX
TEXHOJIOTHI

3HamMb:
- 0a30BYIO JIEKCUKY
JIeTTIOBOTO |
npo¢ecCHOHATBLHOIO
OOLIEHUS CTpaHbl
U3y4aeMoro sI3bIKa;
ymembn:

- U3J1araTh MbICIIH B
MUCbMEHHOW U YCTHOU
(dopmMe Ha MHOCTPaHHOM
s3BIKE B cpepe 1eI0BOro

PedepupoBanue TekcToB
Anmnanus kelica ¢
HCITOJIb30BAaHUEM
aKTUBHOM
npodecCuoHAIbHON
JICKCUKHU

Brinonnenue nekcuko-
rpaMMaTHYECKUX TECTOB,
KOHTPOJIBHBIX PaboT 1Mo
M3y4aeMbIM TeMaM

PedepupoBanue TexcToB

AmnHanus xelica ¢
HCIOJIb30BaHUEM
aKTHUBHOM
npodecCuOHAIbHON
JIEKCUKH

Hanucanue nenoBeIx
I1uceM

BrinonHenue JIeKCuKo-
rpaMMaTHYECKHUX TECTOB,
KOHTPOJIBHBIX Pa0OT 10
U3y4aeMbIM TeMaM

IIpesenranuu B
PowerPoint o
M3y9aeMbIM TeMaM

20




8.emoHCTpHpYET
BJIaJICHUSI OCHOBaMH
aKaJaeMHYCCKO
KOMMYHUKaIUU U
pEYEBOro ATUKETA
U3y4aeMoro
I/IHOCTpaHHOFO SA3bIKA.

9. I'paMoTHO U
3P PEeKTHBHO
HOJIb3YEeTCs
WHOSI3BIYHBIMA
UCTOYHHUKAMU
UHpOpPMALINH.

10. IIponynupyet Ha
MHOCTPAHHOM SI3bIKE
IMUCbMCHHBIC PCYCBLIC
IIPOM3BECHUS B
COOTBECTCTBUHU C
KOMMYHHUKaTUBHON
3a/1a4uen.

¥ Ipo(hecCHOHAIEHOTO
oO1eHus

3HaAMb.
- JIGKCUYECKHUE,
rpaMMaTHYEeCKue U
CTUJIMCTUYECKUE SIBJICHUS
aKaJEeMUYECKON
KOMMYHUKaIUU;

- MEXKYJIbTYPHBIC
pasnuyus, KyJIbTypHbIE
TPaAUIINU U peajuu;
ymems.

- BecTH Oecemy Ha
WHOCTPAHHOM SI3BbIKE B
paMKax akaJeMU4YeCKOMn
KOMMYHUKAaIUU

3HAMb!
- 0cO0EHHOCTH
WHOSI3BIYHBIX TEKCTOB, B
TOM YHCJIE
Y3KOCTICIIUAIbHBIX
TEKCTOB;

ymemy:

- OI0MpaTh JTUTEPATYpPy
10 TEME, COCTABIISATh
TJ10CCapHil;

- peepupoBath
WHOSI3BIYHBIC
npodeCCHOHATIbHBIE
TEKCTHI

3HaMb.!
- SI3BIKOBBIE HOPMBI
MMACHEMEHHOM
KOMMYHUKAaIUU
M3y4aeMoro
MHOCTPAHHOTO SI3bIKA;
ymems:

- BhIpaXkaTb CMbICIT
BBICKA3bIBaHHUSI PA3HBIMU

@pOHTAIBHBIN OIIPOC O
MEXKKYJIbTYPHBIX
pasnu4usix, KyJIbTypHBIX
TpajuLUsAX U peausix

IIpe3enTanuu B
PowerPoint o
M3Yy4aeMbIM TeMam

®OpoHTANIBLHBIN OIPOC 00
0COOEHHOCTSIX
MHOSI3bIYHBIX TEKCTOB

PedepupoBanue TekcToB
Ha OCHOBe MHTEpHET-

pecypcoB

@pOHTAIBHBIN OIIPOC O
HOpMax MHACbMEHHOU
KOMMYHUKaIIUN

PedepupoBanue Tekcta
M0 U3y4aeMbIM TEMaM B
nUCbMEHHOU (hopme

criocobaMu B Hanucanue JIETOBBIX
COOTBETCTBUH C LEISIMUA U | IIHCEM

0COOEHHOCTAMU

KOMMYHHKAITIH

Cucmema pacuema 041068 nPOMeIHCYymouHOU ammecmayuu 6 KOHye cemecmpa
IK3amen
1. Ananu3s u nepecka3 Tekcra 2200-2500 neuatnbix 3HakoB (30 6amios).
2. Ananus ketica (30 6ai1oB).
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TumnoBblie OlleHOYHBbIE CPEACTBA JJIA IPOBEACHUS MPOMEKYTOUYHOM aTTeCTAlUMN

IKzamen

Obpa3zey sK3aMeHayUOHHO20 bunlema:

1. IlpoBenure anamu3 u nepeckaxute TekcT «MEANS OF BUSINESS COMMUNICATION» (30
OaJIIOB)

2. Bemonnute ananus keiica «kHOW TO INCREASE THE REVENUE OF THE COMPANY» (30
OaJIIOB)

9K3aM€Halx,t1/l0HHbl€ 3a0aHUS
1. Ilposeoume ananusz u nepeckasxcume mexcm « MEANS OF BUSINESS COMMUNICATION» (30
bannos)

At present, there are several methods or means of business communication: writing business
letters and e-mails, telephoning, face-to-face and, of course, web-based communication.

The exchange of business letters or emails in business communication is known as business
correspondence. The term ‘a business letter’ refers to any written communication that begins with a
salutation, ends with a signature, and the contents of which are professional in nature. Business letters
differ from personal letters because they are much more formal and they follow very strictly a set of rules
for composition, language used, format, and even physical properties. When using business letters and e-
mails to communicate in the business world, it is important to be careful how things are worded.

Even though email and other computer-based communications have taken precedence in business,
telephone communications continue to be one of the important forms of communication within and
outside the company. Most companies are using telephone systems to provide their business services.
When telephoning, it is very essential to transmit a good image not only by using specific telephoning
phrases and telephoning techniques but also expressing the positive attitude.

The so-called face-to-face communication includes providing reports and presentations. It can
express a range of different aspects rather than written communication because tone, pitch, and intonation
are observed. Besides, information is easier to access, it is delivered immediately with these interactions
rather than waiting for an email or phone call. While providing a report or presentation, it is necessary to
keep track of important information.

No doubt that nowadays, a lot of business companies use web-based communication for better and
improved communication, anytime and anywhere. For example, video conferences allow people in
different locations to hold interactive meetings, to communicate by simultaneous two-way video and
audio transmissions.

2. Buinonnume ananusz xeiica «<tHOW TO INCREASE THE REVENUE OF THE COMPANY » (30
bannos)

After a sales failure, the revenue of the company has decreased. The board of the company is sure that
without careful management there will be no positive consequences. The members of the company
management are thinking over the measures they should take.

Case questions: What are the fixed and variable costs of a company? Which costs can a company reduce
in the short and long term? What investments could they make to save money in the long term?

8. IlepeyeHb OCHOBHOWI W [JONOJHHUTEJNbHON Yy4YeOHOW JMTEpPaTyphbl,
HEO0X0AMMOM /151 OCBOCHUS AMCUHUIIMHBI:
Ocnoenas nrumepamypa:
1. Aurnumiickuii s3bIK B TpodeccroHanbHO cdepe: ympaBieHHe WHGOPMAIMOHHBIMU
cucreMaMu: yuyeOHOoe TmocoOue [uisi HampaBiieHusi OakanaBpuara "busnec-
Nudpopmaruka" / M.B. Mensunuyk, H.®. Antyxosa, A.C. Bockosckas, T.A. Kapnosa;
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Ounynusepcurer. — MockBa: Kaopyc, 2021. — 166 c. — (bakanaBpuar). - TekcT :
HernocpenctBeHHbd. - To xe. - ObC BOOK.ru. - URL: https://book.ru/book/938787
(mata oOparmenus: 02.05.2024). — TeKCT : 2JIEKTPOHHBIM.

2. Menbanuyk, M.B. AHramiickuii s3bIK: Ou3Hec-UH(OpMATHKA: YYEOHHK  JUIs
YKPYITHEHHOH TPYIIIbI HaNpaBJieHui OakanaBpuara "OKkoHOMUKA U yripaBienue" / M.B.
Menbanuyk, A.C. Bockosckas, T.A. Kapnosa; ®unynusepcurer. — Mocksa: KHopyc,
2019, 2021, 2023. — 198 c.: wi. — (bakanaBpuar). - TekcT : HemocpeaACcTBeHHbIH. - To
xe. - 2023. - ObC BOOK.ru. — URL: https://book.ru/book/945697 (nara obparmeHus:
02.05.2024). — TekcT : 2JIEKTPOHHBIN.

Jlononnumenvnas naumepamypa:

3. Bockogckas, A.C. Managing Information Systems: yueOHOe mocoOue 1Mo AUCIUILIUHE
«HOCTpaHHbIl  A3bIK», HamnpasieHue noarotoBkn 38.03.05 —  «busHec-
uHpoOpMaTUKa», Uil CTyJdeHToB OakamaBpuata 2 kypca / A.C. Bockosckas, T.A.
KaprnioBa. — MockBa: ®unynuepcutet, 2019. — 165 c. — org.fa.ru.[caiiT]. — URL:
um_inostryazyk bi 19.pdf (nata nyoaukammu : 19.02.2019). — TeKcT : 31EKTPOHHBIN. -
Pexxum pocryna: Jlucimmianna: MHOCTpaHHbBIN A3bIK. — YUeOHbIe MaTepHalibl. — TOIBKO
JUIS 3aper. M0JIb30BaTEIEH.

4. JlenoBoil aHTTUMHCKHI SI3bIK: y4eOHOE mocoOue sl BCEX HaIpaBJICHUI OakanaBpuara v
maructpatypsl / T.A. Kaprosa, A.C. Bockosckas, E.C. 3akuposa, JLII. [{unenko. —
2-e uzn., nepepad. u gomn. — Mocksa: Kuopyc, 2022. — 166 c¢. — (bakanaBpuar u
maructparypa). - Tekcr : HenocpenctBeHHbld. - To xe. - ObC BOOK.ru. - URL:
https://book.ru/book/943115 (nara obpamenusi: 02.05.2024). — TeKcCT : 27I€KTPOHHBIM.

5. Allison J. The Business 2.0. Pre- Intermediate. B 1: Student's Book / J. Allison, P.
Emmerson. - London: Macmillan Publishers Limited, 2014. - 160 p. — Tekcr:
HETIOCPEACTBEHHBIN.

9. IlepeyeHn pecypcoB HHGOPMALMOHHO-TEJIEKOMMYHUKAIIMOHHOM ceTH « UHTEepHETY,
HeO0XO0AUMBIX /IJI5l OCBOEHHUS TUCUHMILINHBI

1. DnekTpoHHbie pecypcbl BUK

DnektpoHHas onbmmoTexka duHancoBoro yauepcurera (Ib) http://elib.fa.ru/

. DnexkTpoHHO-0nbmoTeyHas cuctema BOOK.RU http://www.book.ru

. DNeKTPOHHO-6HOIMOTEUHas cHcTeMa «YHHBepcuTeTcKas oudmuoreka OHJIAMH»»
http://biblioclub.ru/

. DneKTpoOHHO-0MbIMoTeyHas cuctema Znanium http://www.znanium.ru/

. DIEeKTPOHHO-GHOIMOTEeUHAs ccTeMa H31aTenbeTa «FOPAUTY https://urait.ru/

. DNEeKTPOHHO-OUOIHOTEUHAS cucrema U31aTeIhCTBA [Tpocnekt
http://ebs.prospekt.org/books

. DneKTpoHHO-0MbIMoTeyHas cucreMa u3narenberBa Jlans https://e.lanbook.com/

. Jenosast onnaitn-oubaunorexa Alpina Digital http://lib.alpinadigital.ru/

. Hayu4nas snexktponHas 6unbnuoteka eLibrary.ru http://elibrary.ru

. HarnmonanpHas a5mekTponHas 6ubimoteka http://H36.pd/
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. bubnuorexa ownnaitn Jlekumit mo busnecy m Mapketunry wuzparensctBa Henry
Stewart Talks https://hstalks.com/business/

. Henry Stewart Talks: Journals in The Business & Management Collection
https://hstalks.com/business/journals/

. CNKI. Academic Reference https://ar.oversea.cnki.net/

. CNKI. China Academic Journals Full-text Database
https://oversea.cnki.net/kns?dbcode=CFLQ

. JSTOR Arts & Sciences I Collection http://jstor.org

. DneKkTpoHHBIE MPOAYKTHI u3naTenscTBa Elsevier http://www.sciencedirect.com

. Emerald: Management eJournal Portfolio https://www.emerald.com/insight/

. Konnekuus Hay4HbIX KYpHaJIOB Oxford University Press
https://academic.oup.com/journals/

. CmpaBounas npaBoBas cuctema «Koncynpsrant [Imoc» https://www.consultant.ru/

. CnpaBounas npaBoBasi cuctema «I"”APAHT» https://www.garant.ru/

. DNEeKTPOHHBIC  KOJUICKIIMM KHUT W OKYypHAJIOB  WM3JaTelbCTBA  Springer:
http://link.springer.com/

. baza JTAaHHBIX HAy4YHBIX KypHAJIOB U371aTEeIIbCTBA Wiley
https://onlinelibrary.wiley.com/

. [MudpoBoit apxuB Hay4HBIX KypHAJIOB: http://arch.neicon.ru/xmlui/

2. https://bakalavriat.fa.ru/fakultet-informatsionnykh-tekhnologiy-i-analiza-bolshikh-

dannvkh/tsifrovava-transformatsiva-upravleniya-biznesom-ne-otobr/

10. MeToanyeckue ykazaHus 1Js 00y4AKOIUXCH 110 OCBOCHHUIO TUCHMILIMHBI

CryneHTaM mOpH TMOJATOTOBKE CIEAYET HCIOJIb30BaTh HOPMATHUBHBIC JOKYMEHTHI
DUHAHCOBOTO YyHUBEpcUTETa, MeTonuueckue peKOMEHAAIMU 10 IUIAHUPOBAHUIO U
OpraHu3aliy BHEAYIUTOPHON CAMOCTOSITEIbHON PabOThI CTYJEHTOB MO 00pa30BaTEIbHBIM
mporpamMmaM  OakajaBpuaTa U Maructparypsl B (DUHAHCOBOM  YHUBEPCHUTETE,
yTBepkJieHHble mnpukazoM @Ounynusepcurera ot 11.05.2021 r. Ne 1040 (cMm. caiit
@UHAHCOBOr0 YHUBEPCUTETA: HA TJIABHOM CTpaHule pasznen «Ham yHuBepcureT»; nanee
«Enunas  mpaBoBas < 0aza  (DUHYHMBEPCUTETAa»), HCIOJIB30BaTh  METOIUYCCKUC
peKoOMeHIaIuu Kadeapsl.

@DponmanvHulii Onpoc

OpoHTAIBHBIA OMPOC Kak (hopmMa KOHTPOJISI UMEET ONpPE/ICIICHHBIE JOCTOMHCTBA U
HenocTaTku. K ero mojioXuTeabHbIM KadyeCTBaM MOKHO OTHECTHM BO3MOXKHOCTH OXBara
MIPOBEPKOM OJTHOBPEMEHHO BCEX OOYyYalOUIUXCsl TPYMIbl, MHTEHCUBHAS aKTUBU3AIUS UX
MBIIUICHHUS, TaMSITH, BHUMaHUs1, YCKOPEHHOU pedyeBoi peakiuu. J{Jist Toro 4To0bl BOBJICYb
B paboTy Bcex OOydarolmMXCs, BOMPOCHI MPENoJiaBaTelis JOKHBI JIOMYCKaTh KPATKYIO
dbopmy oTBeTa, OBITH JTAKOHUYHBIMH, JIOTUYECKH CBSI3aHHBIMU JIPYT C JPYTOM, JIaHbI B
TaKoOW TMOCJIEIOBATEILHOCTH, YTOOBI OTBETHI OOYYAIOIIMXCS B COBOKYIHOCTH MOTJIHU
PacKpBITh COZepKaHue TeMbl. Temn ompoca JOMKEH OBITh JOCTATOYHO BBICOKHM, YTO
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AKTUBU3UPYET  YMCTBEHHYK)  JEATEIbHOCTb,  BHHMAaHHE,  COCPEIOTOYEHHOCTD,
BbIpaOaThIBaeT OBICTPYIO PEUYEBYIO PEAKIMI0 HAa WHOCTPAHHOM SI3bIKE, a 3TO, B CBOIO
ouepeib, MOBBIIACT 00yUaromuii 3G PeKT mpoiecca KOHTPOIISL.

Paboma c mexkcmom

[Ipu paboTe C TEKCTOM HEOOXOIMMO IOOWBATHCS TMOHMMAHUS Ha CICTYFOIINX
YPOBHSX: BBIJICICHHE OTHICIBHBIX (AKTOB, COOTHECEHHE (HAaKTOB JpYyr C JIPYTroM,
00o00menue (pakToB, OCMBICICHUE, HHTEPIPETAIIUS IPOYUTAHHOTO B €T0 1IEJIOCTHOCTH.

[Ipu 9TeHnH TEKCTa ¢ IEIBI0 MOCIEIYIONIETO YCTHOTO ero pedeprupoBaHus MOKHO
HCITOJIB30BAaTh CIICAYIONINN aJTOPUTM:

- MPOYMTANTE 3ar0JI0BOK TEKCTA M CAETAlTe TIPEAMOI0KEHNE O €T0 COJICP KAHNH;

- OBICTPO MPOCMOTPHUTE TEKCT, KOHIICHTPHPYSI BHUMAHUE Ha TIEPBOM U IOCIICTHEM
ab3amax, a Takke Ha Hayale Kaxaoro absama; yOeauTech B MPABHIBHOCTH CBOUX
MIPEITOJIOKEHUN O COIePKAaHUN TEKCTa,;

- mocTapaiTech cQOpMYyIMpOBaTH OCHOBHOE COACpKaHWEe Tekcta B 2-3
MIPETIOKEHUSX;

- TpOYMTANTE TEKCT eme pa3 Oosiee BHUMATENbHO, oOOpalias BHUMaHUE Ha
CMBICJTIOBBIE CBSI3M MEXIy ab3amaMu W BHYTpH Kaxkmoro absama. OOpamaiite ocoboe
BHUMaHHE Ha JIOTUYECKHE KOHHEKTOPHI - (pa3bl, COIO3bI, MPEJIOTH, BBIPAKAIOIINE
BpEMEHHbIE, TPUYUHHO-CIIeNCcTBeHHBIe U mpoune cBs3u (First of all, besides, although,
so etc.), a Takxke Mecrommenus this, that, it etc., BBIICHAS TpH YTECHWUU, KaKWe
CYIIIECTBUTEILHBIE OHH 3aMEHSIOT;

- ©€CITU CMBICIT KaKOTO-TM0O TPEIONKEHUS HE COBCEM IOHATCH H3-3a CIIOKHOTO
CHUHTAKCHCa, COKPATUTE TIPEIJIOKEHHUE JI0 TIIaBHBIX YICHOB;

- BCTpeTHB MeTaOpUUYCCKOE BBIPAXKCHUE W BBIICHHB €ro OOIIMHA CMBICI,
MPOYUTANTE KOHTEKCT, B KOTOPOM OHO OBLIO YHOTPEOJIEHO U MOCTAPANUTECHh MOHSATH CMBICT
BBIP2)KEHUS B JITAHHOM TEKCTE,

- emé pa3 NpOYUTANTE MOA3AarojlOBOK M yOEIWTeCh, UYTO €ro COJEpKaHUE B
JOCTATOYHOW Mepe OTpaKaeT Ballle TOHMMaHUE OCHOBHOM MBICIIH TEKCTa,;

-  TpoaHAIM3MPYWTE 3arojoBOK B OOMEM KOHTEKCTE CMBICIa TEKCTa W
chOpMyIIUPYHUTE €TO CMBICIT,

- TIPOCMOTPHUTE TEKCTa €Imie pa3, oOpaimias BHUMaHWE Ha (pasbl, BBIPAKAIOIIHEC
OTHOIIICHUE aBTOPA K M3J1araéMoMy, M OIIPEICITUTE €r0 OTHOIIIEHUE K TTpolIeme.

Cocmaenenue MoH0102UYECKO20 8bICKA3bLIGAHU

Ilepexoass k 0dTamy coOCTaBJIEHUS COOCTBEHHOTO BBICKa3bIBaHUS, HEOOXOJIUMO
OTMETHTh, YTO JTa CJOKHAS AHATUTUKO-CUHTETHUYCCKAs ACATEIHPHOCTH MOXKET OBIThH
MIPEICTABICHA KaK TOCICIOBATEIPHOCTD IIAroB W TMPH IMPOIYITUPOBAHUH COOCTBEHHOTO
TEKCTa.

[Ipexxne Bcero, B mporecce YTEHUS HEOOXOIUMO OIMPENETIUTh KIFOYEBYIO MBICIH
KaxxJioro ab3amna. Takum 00pa3om, COCTaBISETCS JTOTHYSCKUMN TIJIaH TEKCTa.

[IpounTaB ¥ IPOAHAIU3UPOBAB TEKCT, YUTAKOLIUNA PaCIPEAEISIET BECh MaTeprall Ha
TPU TPYIIIIBI [0 CTENEHH €r0 BaXKHOCTH:

- Hanbosee BakHas HHGOpMAILIHsl, TPEOYIOIIasi TOYHOTO U MOJHOTO OTPAKCHUS;
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- BTOpOCTeNeHHasi nH(OopMaIus, KOTOPYIO CIEYyeT NepeaTh B COKPAIICHHOM BUJIE;

- MaJIo3HAaYuTEeIbHAs HHGOPMAIIHS, KOTOPYIO MOKHO OIYCTHUTb.

CnenoBaHue anropuTMy IMO3BOJSIET MHHUMHU3MPOBATH KOJMYECTBO OLIMOOK,
CBSI3aHHBIX C COJIEPKATEIIbHOW U CTPYKTYPHOM CTOPOHOM TEKCTA.

AHanu3z Keicoe u npodIeMHBIX CUMYauuil

Meton kelicoB (KOHKpETHas cCUTyamwms, case, case study) — 3To Bum oOydeHUs
MPUHATHIO PEIICHUH C aHAIM30M I[apaMeTPOB KOHKPETHBIX CHUTYallMi, B3ATHIX U3
MPaKTUYECKON AeATeIbHOCTA. OHU MO3BOJISIIOT O0YYArOIIMMCS MTOBBICUTh aHATUTHICCKOES
MacTepPCTBO, OOOCHOBBIBAsI TPHUHSTHIC PEIICHWS M apTyMEHTHPOBAHHO 3aIllUINAS CBOIO
MO3ULIHAIO B MPOLIECCE TUCKYCCHM.

Pemenre keicoB peKOMEHTyeTCS IPOBOIUTH B HECKOJIBKO ITAIOB:

U3zyuenue mamepuana — CTYIEHT 3HAKOMUTCA C TMOJMY4YeHHOU wuWHGOpMaInei,
OTIPEJIEIISIOT OCHOBHYIO MPOOIIeMy.

lIpeocmasnenue pe3yrbmamog B COOTBETCTBUU CO CIICTYIOIINM TUIAHOM:

- KpaTkoe u3jioxxenue cutyaruu (background);

- opmynupoBka npodsems! (Statement of the Problem/Issues;

- BapuaHThl nedctBus (Options) — CTyAEHT MpeasiaracT BO3MOMKHBIE PpELICHUS,
pacckasbiBas 0 mpenmytnecTBax (Advantages) n Hegoctatkax (Disadvantages) kaxxaoro u3
HUX;

- pexomenaiuu (Recommendations) — cTyAeHT TpeaCTaBISeT HAMITYUIINi, TIO €T0
MHEHHUIO, BAPUAHT JCUCTBU;

- toran nevictBuid (Plan of Action) — cTymeHT moapoOHO paccKa3biBaeT O MeEpax,
KOTOpBbI€ HEOOXOIUMO TIPUHSATH B paMKax PEIICHUS 3asBJICHHON MPOOIeMbI

BricTymieHue cTy/IeHTOB OIEHUBAETCS UCXOS U3 JIOTUMHOCTU UX BBICKA3bIBAHUH U
MIPEIOKEHHOTO TIJIaHa JIEWCTBUM, TTOJHOTHI aHAIN3a U YETKOCTH OTBETOB HA 3a/1aBacMbIe
MOCJI€ BBICTYIUICHHSI BOMPOCHL. BliajeHne aHTIIMACKUM SI3bIKOM TaK)KE YUYHUTHIBACTCS.
Hcnonb3oBanne Meroaa KEHCOB B MOATOTOBKE CTYJIEHTOB K JEATEIBHOCTH B cdepe
SKOHOMUKHM M (DPUHAHCOB IO3BOJISIET TMOBBICUTH MHTEPEC K H3YyYAaE€MbIM JAUCIUIUIMHAM,
CIIOCOOCTBYET Pa3BUTHUIO UCCIIEOBATEIBCKUX KOMMYHUKATUBHBIX U TBOPYECKUX HABBIKOB.

IIposedenue ponesvix uzp
PoneBast wrpa mpenctaBiasieT co0OH HMMHTALMIO CUTyalldd, B KOTOPOH
OTpabaThIBAIOTCS KOHKPETHBIE cnenupuIecKue OTIepaIlHH, MOJIEITUPYETCS
COOTBETCTBYIOIIHUE YCIOBHS, OJM3KHE K peadbHbIM. [IoAroTOBKA M IIPOBEICHNUE POJICBOM
UTPBI BKIIFOYAET TPH dTara:

- TOATOTOBKA: M3yYEHHE «CIICHApWs» C OMpEICICHUEM IMperogaBaTeieM IIelu,
coJIepKaTeIbHOU CTOPOHBI UTPBI, 3HAKOMCTBO C TIPABUIIAMH, PETIIAMEHTOM; KOJIJIEKTUBHOE,
WJIM HETOCPEJCTBEHHO C YYaCTHEM TpPETojaBaTeis paclpeeieHUue pojiel y9acTHHUKOB,
WHCTPYKTQX 110 POJsM, (OPMHUpPOBAHME MalbIX TPYII; IOATOTOBKAa MaTepHAILHOIO
obecrieueHus: UTPsI (€CIIM B 3TOM €CTh HEOOXOAUMOCTB);

- pabounii 93tan (pa3bIrpbIBAaHUE POJICH): TpymnmoBas paboTra HaJ 3aJaHUEM;
MEXTPYNIOBas JUCKycCHUs (€CIM 3TO TMPEAYCMOTPEHO CIIEHApHUEM), OIpeJecHue
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TPYIIIOBOIM MO3UIMU IO OOCYKJaeMOMY BOMPOCY; 3aliuTa (Mpe3eHTalus) pe3yIbTaToB,
BBIPKAIOIINX COBMECTHYIO MTO3UIIUIO MAJION TPYIIIBI [0 TEME 00CYXKICHHUS,

- 3aKIIOYUTEIBHBIM dTarl: (HOpMyJIUpOBKAa OOIIMX BBIBOJOB IO pe3yjibTaTam
TPYNIIOBOTO aHaM3a CHUTYalluH, TMOJABEJACHHE WTOTOB; OILIEHKa pabOThl MajbIX TPYII
mpernojiaBaresieM  (CaMOOIIEHKAa YYaCTHHUKOB — JIMCKYCCMM C HMX COOCTBEHHBIMH
KOMMEHTAPHUSIMH).

Iloozomoeka u nposedenue npezenmayuu
[Ipomecc MOATOTOBKH YCIENTHOW MPE3CHTAIIMA COCTOWT U3 CIICTYIONINX KITFOUEBBIX
ATAroB:

- OTIpEeIeIICHNE eI TTPE3CHTAIINM;

- m3ydeHne nHpopMmanus 00 ayauTOpuu, I KOTOPOH TOTOBUTCS MTPE3CHTAIINS,

- BBIJICTICHUE OCHOBHBIX HJCH MpPE3CHTAIINH, KOTOPBIC TOJDKHBI CIIYKUTh KOHKPETHBIM
LEJIsM, COJEp>KaTh YMO3AKIIOUYEHUS, ObITh MHTEPECHBIMH, UX HE JIOJDKHO OBITh MHOIO
(0ObI4HO HE O0JIee YEThIPEX-TISTH);

- ONpENEeNUTh CTPYKTYpPY MpE3CHTAIMU, KOTOpasl JOHKHA OBITh JIOTMYHA, B TaKOH
MPE3CHTAlUU JIETAIM COOOIIEHUSI B3aMMOCBSI3aHbl KaK YaCTU KOHCTPYKIIUU 3JIaHUS: OJHU
AJIEMEHTHI BEIyT K JIPYTUM, HEKOTOpbIE YaCTH MOJJEPKUBAIOT JAPYTHE, KaKJaas 4acThb
XOpOIIIO CTPYKTYPUPOBAHHOTO COOOIIEHUS CITY>KUT LEJISM U 3a]ja4aM Mpe3eHTaI|H.

- ToAOOp JMOTOTHUTEIHHOW WH(OPMAITUU: MPUMEPHI, CPAaBHCHUS, ITUTAThI, OTKPHITHS,
CTaTUCTHKA, TpauKH, ayIM0 ¥ BUACOMATEPUATIBI, YKCIICPTHBIC OICHKH.

Iloozomoeka K 1eKCUKO-2PaAMMAMUYECKOMY meChLy

B kadecTBe MOATOTOBKM K JIGKCUKO-TPAMMAaTHUECKOMY TECTY OOyJaronumcs
HEOOXOJIUMO KaK CaMOCTOSITEIbHO, TaK W IIOJ PYKOBOJCTBOM IIpernojaBatTess
OCYIIECTBUTh 0000IIaronee MOBTOPEHUE JIEKCHUKO-TPAMMATHYECKOTO Marepuaia 1o
M3YyYCHHBIM TEMaM: JIEKCHUYECKME EOUHUILIBI W TPaMMaTUYECKHE KOHCTPYKIUH,
BKJIIOYEHHBIE B TECTOBBIM KOHTpOJb. lIpoBeeHue IEeKCMKO-IrpaMMaTHUYECKOTO TeCTa
OCYIIECTBIsIETCSL TIpu  TecTupoBanun B ¢dopme bT3, Tekyiielt KOHTPOJIbHON pPabOTHI,
MACbMEHHON YacCTH SK3aMEHa.

Hanucanue 0enoeozo nucoma

dopmMaT JeTOBBIX TUCEM MIPEACTABISIET COOOM TOCIEOBATEIIBHOCTD U3 CIIEIYIONTHX
AJIIEMEHTOB:

- UM nosryudatens u aapec (name and address of recipient);

- nara (date);

- cceuika (reference);

- npuBeTcTBHE (salutation);

- rmaBHas 9acTh (body);

- 3aKroueHue (closing);

- MOJITUCH OTTIpaBUTENS (signature);

- npuiioxkeHus (enclosures).

CymiecTBYIOT OIpeAeICHHbIE CTaHAAPTHI 11 O(QOpMIICHHS JIETOBBIX ITHCEM Ha
aHTIIMKACKOM si3bIKe. KpaliHne HeoOX0aMMo co3/1aTh XOpoliiee epBOe BIEYATICHUE B CAMOM
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HavaJie MUChMa: HEOOXOMMO HCITOJIb30BaTh MOAXOIAIIEee MPUBETCTBUE, HanpuMep: «Dear
Sir/Madamy, eciiu Hen3BecTHA haMUITUsL, KOMY aIpeCyeTcsl MTUChMO.

[lenp oOpamieHUss Ha aHTIUHCKOM B JCIIOBOM IMHCHME HY)XHO yKa3aTh B TICPBOM
ab3are, a jaiee HamucaTh OCHOBHYIO MEICHB. [lenoBble MHUChMa, Kak TPaBHIIO, BCETIa
HOCST (pOpMaNTbHBIN XapaKTep, ¥ TOH MHChMa BCET/1a JOHKEH OBITh BEXKJIUBBIM.

B mmcbMax-3ampocax Bcerja HCIONB3YIOTCS MOJANBbHBIE TIAroibl, 9TOOBI 3ampoc
ObLT MakcuMabHO BexxJIMBBIM. Hampumep: « Would you be able to come to our office on
Wednesday?»

[Tucbma-xano0bl  JOKHBI  OBITh  TaKXKE BEKIUBBIMH M HE  CIIHIIKOM
SMOIIMOHABHBIMU. Hampumep, eciu Oblla HECBOCBpEMEHHAs JIOCTaBKa, TO KOPPEKTHO
oynet Hammmcath: «The delivery was six days late and that caused severe disruption to our
production.»

Ecim cooOmaroTcsi miIoXue HOBOCTH HMJIM MPHHOCATCS W3BUHCHHS, HY)KHO OYCHB
BEXJIMBO M TAKTUYHO YKa3aTh MPUUMHBI IpoOsieMbl. Hanpumep: «I regret to inform youy,
«Unfortunately» unu «I’m afraid that».

Iloozomoeka Kk KOHMPONLHOU padome

B kadecTtBe MOArOTOBKM K KOHTPOJIbHOM paboTe 00y4aromuMcss HEOOXOAUMO Kak
CaMOCTOATENIbHO, TaK W IOJi PyKOBOJACTBOM IIPEMNOJIaBaTelis OCYIIECTBUTh 00o0O0IIatoiiee
MMOBTOPEHHUE JIEKCUKO-TPAMMATHUYECKOTO MaTepuaia Mo M3yYCHHBIM TEMaM: JICKCUUECKUE
€IUHULIBI U TPaMMAaTHYECKUE KOHCTPYKIIMM, BKJIIOYEHHBIE B TECTOBBI KOHTPOJIb;
MOBTOPUTH CTPYKTYPY M O(OpMIIEHHE JEIOBBIX IMHUCEM; OCYIIECTBUTH MPOCITYIIUBAHUE
ayIMO3aIACEN M0 N3yYECHHBIM TEMAM.

KontponrHas paboTa, kak mpaBuiio, paccuutana Ha 90 munyt. IIpu npoBeaeHuun
KOHTPOJILHOK pabOThl KaXIOMY CTYACHTY TMPEIOCTABISICTCS OIWH W3 BapHAHTOB
KOHTPOJILHOM paOOoThI, OJIaHK OTBETOB, YEPHOBHUK.

JIns BBINOJIHEHWS 3aJaHusg 1O ayJuPOBAaHUIO HCHOJB3YETCS COOTBETCTBYIOIIEE
nporpammHoe obecrnieueHue u nepudepuiinpie ycrpoiictsa. [IpocnymmBanue npoBOAUTCS
BO (PPOHTAILHOM PEKHUME KaXkJJI0T0 TEKCTa JIBAXKIbI.

[Io wutoram mnpoBepKH KOHTPOJBLHOM pabOThl BBICTABISETCS TECTOBBIA Oall.
TecToBbIl OaJIT BHICTABIISIETCS HA OCHOBE CYMMBI 0ajUIOB, MOJYYEHHBIX 32 BBITIOJHEHUE
KaXJIOTO U3 3aIaHAK paOOTHI.

11. IlepeyeHb HH(POPMALMOHHBIX TEXHOJOIMH, MCHOJb3YyeMbIX MpH
OCyILIeCTBJIEHMH 00pa30BaTeIbHOI0 Mpouecca Nmo JMCUMILINHE, BKJIKYAs NepevyeHb
HEO00X0AMMOr0 MNPOrpaMMHOIO olecmeyeHMs] U HMH(POPMALUOHHBIX CIPABOYHBIX
CHCTEM.

11. 1. KoMIieKT JUMIEH3MOHHOT0 MPOrPAMMHOI0 00ecneYyeHus :

1. Windows, Microsoft Office.

2. Antuupyc Kaspersky

11.2. CoBpemeHnHble npodeccHoOHANbHbIC 0a3bl JAHHBIX U MH(OPMAIlHOHHbIE
CIIPABOYHBbIE CHCTEMbI
1. Uudopmanmonno-npaBoBas cucrema «[ apant»
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2. Undopmanmonno-tipaBoBas cucrema «Koncynbrant ITmrocy»

3. DnektponHas sHIMKIoneaus: http://ru.wikipedia.org/wiki/Wiki

4. Cucrema  KoOMIUIEKCHOTO  packpeitusi  umHpopmaruu  «CKPUH» -
http://www.skrin.ru/

11.3. CepruduuupoBaHHble NPOrPaAMMHbIE U ANNAPATHbIE CPEACTBA 3AIUTHI
uHpoOpMaALMH
VYka3zaHHbI€ Cpe/ICTBA HE UCIIOJIB3YIOTCS.

12. Onucanue MaTepuaIbLHO-TEXHHUYECKOI 0a3bl, HEOOXOAMMOM ISl OCYIIECTBJICHUSA
00pa3oBaTeJIbHOI0 MPOLECcCca MO JUCHUIIINHE.

OcBoeHue [UCUMIUIMHBI MPOU3BOAUTCS Ha 0Oasze y4eOHBIX  ayAUTOPUI
OuHyHUBEpCcUTETA. [l BBINOJTHEHHS MPAKTUUECKUX HWHAWUBUAYAIBHBIX 3aJaHUN U
Hanucanue TecToB B cucteMe ACT MOTryT HMCHOJIb30BaThCsl KOMIBIOTEPHBIEC Kiaacchl. s
MPOBEACHHUSI  MPAKTUYCCKUX 3aHATHH HEOOXOJMM KOMIBIOTED MYJIbTUMEIUHHBIA C
MPUKIAJHBIM IPOTPaMMHBIM  OOecriedeHHeM U MepuGpepuiHbIMA  YCTPOHCTBAMU:

MIPOEKTOP, KOJIOHKH, CPEICTBA JJIs MpOCMOTpa npe3eHTanud B PowerPoint.
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