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O603Ha4YeHMA U COKpaLLeHus:

Bys — BbicLwee y4ebHOe 3aBefeHue;
®IrOC BO - chenepanbHbIv rocyaapCTBEHHbIN 0Opa3oBaTenbHbI CTaHAAPT BbICLUErO
obpasoBaHus;
®I'T- hbeagepanbHble rocygapCTBEHHbIE TPEOOBaHUS;
b0y BO T1Y3 - denepanbHoe rocygapcTBeHHoe 6wogkeTHoe obpasoBaTefibHoe
yupexaeHue Bbicliero obpasoBaHus «lfocygapCTBEHHbIV YHUBEPCUTET MO 3EMIIEYCTPONCTBY»;
OV — 0OmMKHOCTHAA NHCTPYKUNS;
AMY — nokymeHTupoBaHHble npoueaypsbl ynpasnenunsa (CTO CMK, MU CMK un N CMK);
N — nHCTpyKumS;
UMK «NHpopMKagacTp» - MHCTUTYT NOBbILWEHNA KBanudukaumm «MHopmKkagacTp»
MW — meToanveckasa MHCTPYKLUS;
HWP — Hay4yHO-uccnegoBartenbckas paboTa;
H[ — HopmaTuBHaa JOKyMeHTauus;
MrC — npodheccopcko-npenogaBaTenbCKMA COCTaB,
MCI — nonoxeHne o CTPYKTYPHOM NoapasaernieHuu;
CMK — cuctema meHea)xMeHTa KavyecTBa;
CTO - ctaHaapT opraHu3auuu;
T — TexHUn4Yeckasa JOKYMEHTaUms;
YBIT — y4ebHO-BCNOMOraTenbHbI NepcoHan;
LIPO O3K — LleHTp pa3suTus obpasoBaHusa B 0651actn 3eMneycTtponcTea 1 kagacTpos;
LUAOMO - LleHTp AUCTaHUMOHHBIX METOL0B 00y4eHuS.
OKCO — Obuwepoccuicknin kKnaccudgukaTop crneumnanbHOCTEN No 06pa3oBaHUID;
EKCO - EauvHbin KBanudUKauMOHHbLIA CNPaBOYHWUK OOIHKHOCTEW pyKOoBOAUTENEN, cre-
LUManncToB 1 CRyXallux;
OO0Y — otaen AoKyMeHTaunoHHOro obecneyeHuns ynpasneHus;
OrlMHIK - Otoen noAroToBKM Hay4YHO-MeAarorM4eckux Kagpos;
ANOC - anekTpoHHasa MHGOpMaLUnoHHaa obpasoBaTenbHas cpeaa.
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1 O6Wwue nonoxeHus

1.1 Hactoswee [lonoxeHne pacnpocTpaHsaeTcsa Ha [OeATenbHOCTb  Kadpeapbl
npaBoBedeHUs W YyCTaHaBnMBaeT €€ npaBOBOW CTaTyC, COCTaB, 3ajaun, QYHKUUN,
B3aMMOOTHOLLEHUA U CBA3W, a Takke KBanudukaumoHHble TpeboBaHUs, OOSMKHOCTHbIE
0683aHHOCTK, NpaBa M OTBETCTBEHHOCTb €ro PyKOBOAUTENS.

OdbopmneHne un noctpoeHue [lonoxeHus cooTBeTcTByeT TpeboBaHusam MW CMK
7.5.01, CTO CMK -7.5.01.

NHdopmaums o kacbeape pasmellaeTcs Ha cante yHmBepcuteTa http/guz.ru.

1.2 Kadbeppa npaBoBeaeHns ABNSETCSA CTPYKTYPHbIM NogpasgeneHneM yHuBepcuTeTa
B cocTaBe (pakynbTeTa ynpaBneHWs HEeABMXMMOCTBLIO U MpaBa, He SBMSeTcs Hopuanyecknm
AMUOM, WU B pamKax YyHuMBepcuTeTa uMeeT O0O00COBMEeHHYH TEeppuUTOPUID U UMYLLIECTBO.
MepcoHan «kadeapbl BkntovaeT [MNC, YBI. Kadegpa npaBoBegeHuss He <dBNSAeTCs
Bbinyckatowen. YyebHble OUCUMMAMHBLI, NPOBEeAEHME MNPAKTUKW U HaydHble WCCrneaoBaHus
kadpegpbl no HanpaeneHuam: 05.03.06 Skonorms uM npupogononb3oBaHue (bakanaespwuar);
07.03.01 Apxutektypa (bakanaepuat); 20.03.01 TexHoccepHaa  6e3onacHOCTb
(bakanaspuarT); 21.03.02 3emneycTponctBO M Kagactpbl. [lpodwunb [opoackon kagacTtp
(bakanaspuarT); 21.03.02 3emneycTtponctBO WM kKagactpbl. lNpodwunb [opoackon kagacTp.
3aoyHasa d¢opma (bakanaspuaTt); 21.03.02 3emneyctponctBo W kagacTtpbl. [lpodunb
3emneyctponcteo (bakanaspuat); 21.03.02 3emneyctponctso W kagactpbl. [lpodunb
3emneycTtponcTteo. 3aoyHasa opma (bakanaspuart); 21.03.02 3emneycTponcTBO M KagacTpbl.
Mpodunb Kagactp HegswxkmmocTn (bakanaspuar); 21.03.02 3emneycTponcTBO U KagacTpsbl.
Mpodunb Kagactp HeaBmxkumocTtu 5-8 cemectp (bakanaspwuart); 21.03.02 3emneycTponcTeo u
kagactpbl. [lNMpodwunbe Kapgactp HeaswxkumocTn. 3aodHaa dopma BBO (bakanaspuar);
21.03.02 3emneyctponctBo M kagactpbl. [Npodune Kagactp HeaBmKMMOCTU. 3a04HbIn
dakyneteT (bakanaspuaTt); 21.04.02 3emneyctponctBo WM KagacTtpbl. [lpodunb
3emneyctponcteo (Maructpartypa); 21.04.02 3emneycTtponctBO M kKagactpbl. [lpodunb
Kagactp HegBwxmmoctu (04Hoe, 3aodvHasa dopmbl) (Maructpatypa); 21.05.01 lMpuknagHas
reogesvs (Cneunanutet); 35.03.01 JlangwadTtHaa apxutektypa (bakanaspuar); 38.03.02
MeHnepxkmeHT (BakanaspwuaT); 38.03.02 MeHepxmeHT. 3aoyHas dopma (bakanaspuar);
40.03.01 HKpwucnpygeHuma (bakanaspuat); 40.03.01 HOpucnpyaeHuus, 3ao4yHoe, BBO
(bakanaspuarT); 40.03.01 KOpucnpygeHumsi, o4yHo-3aodHoe, BBO (bakanaspuart); 40.03.01
KOpucnpypgeHumss.  3aodHaa  c¢opma  (bakanaspuat);  40.04.01 KOpucnpyaeHums
(Maructpatypa); 40.04.01 KOpwucnpygeHuma. 3aoyHas dopma (Maructpatypa); 54.03.01
AnzanH (bakanaepwuar).

Kadegpa ocyuwectBnser y4ebHO-METOOUYECKYD, MPAKTUYECKYD MOArOTOBKY W
Hay4Hyl0 OEeATEeNbHOCTb U UX TexHudeckoe obecrneyeHne B COOTBETCTBUM C MNnaHamMu Wu
nporpammamn paboT yHuBepcuTeTa, akynbTeta W kadeapbl. COBMECTHO C ApyrMMuM
nogpasgeneHnamMm yHuBepcuTeTa BeOET NOoAroTOBKY CTYAEHTOB, acnuMpaHTOB y4acTBYeT B
nepenoaroToBKE W MOBbIWEHWM KBanudukaumm paboTHUKOB YyHMBEpcUTETa W OPYrux
opraHmsaumm.

1.3 Kadpegpa opraHudyetcs n nUKBUOUPYETCA MPUKA3OM peKkTopa Ha OCHOBaHUU
pelweHns Y4yeHoro coBeTa YHMBEpCUTETA NO NpeacTaBfneHuto [gekaHa dakynbTeTta
yrnpaBreHns HeABMXMMOCTBLIO U NpaBa, B cooTBeTcTBUM ¢ YcTtaBom PIBOY BO IMY3.

Mpwn kahegpe dpyHKUMOHUPYET nabopatopua kadeapsbl.

1.3.1 Kadegpy Bo3srmaBndet 3aBegylowmin. [JormkHOCTb 3aBefylowlero kKadenpom
OTHOCMUTCS K KaTeropum pykosogutenen.

3aBepyowmin kacdeagpon B cootsetTctBum ¢ Yctaom ®I60Y BO Y3 nabupaetcs no
pekoMmeHOauun kadegpbl U3 4ucna Havbonee  KBanNMMUUMPOBAHHLIX CneunanucToB
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COOTBETCTBYHOLLEro Npodusis YYEHbLIM COBETOM YHMBEpCUTETA MyTEM TaMHOro rorlocoBaHuA
Ha cpok OO0 natn neT. [lpuHATOoe Y4YEHbIM COBETOM pelleHue YyTBepXxaaeTcs MNpuKasom
pekTopa.

MpeanoxeHne o AOCPOYHOM OCBOBOXAEHUM OT OOSMKHOCTM 3aBefylowero kadeapon
MOryT BHOCUTb PEKTOp M [dekaH B COOTBETCTBMM C nonoxeHnem o [lopsgke Bbibopa
3aBeaylouero kageapown.

1.3.2 B nepuog p[nuTenbHOro oOTCYTCTBMS (KOMaHAMPOBKA, OTNYyCK, 60nesHb)
3aBeaylouwero kadgenpon ero (OyHKUMM  BbINOSHAET OAWH M3 npenogasaTtenen kadeapbl.
lMepegaya MNOMHOMOYMA OCYLLECTBNSETCA W3gaHMEM COOTBETCTBYIOLIEro mnpukasa no
YHUBEPCUTETY. Jlnuyo, 3amMeLlarollee 3aBegyoLlero Kadpegpon, npuobpeTtaet
COOTBETCTBYHOLUME TnMNpaBa W HeCeT OTBETCTBEHHOCTb 3a Haanexailee WCnorHeHne
AOSMKHOCTHbIX 00513aHHOCTEN.

1.3.3 [Ona koopauHauum paboT B obnactu MeHemkKMeEHTa KadecTBa 3aBedyloLun
Kapegpon npeacTtaBnseT KaHOMAATypy YNOSIHOMOYEHHOro Mo KayecTBy Kadedpbl Afs ero
HasHayeHus no npukasy pektopa. [lpaBa, 0643aHHOCTM M OTBETCTBEHHOCTb 3TOrO
npeacTaBUTENS pernameHTMpyeTcss COOTBETCTBYHOLLEN NHCTPYKUNEN.

1.3.4 KeanundukaunoHHble TpeboBaHus K 3aBeayolemMy kadenpomn

Ha pgomkHOCTb  3aBedylowlero  kKaegpon  HasHayaeTcs fvuo € BbICLWUMM
obpa3oBaHMeEM, HanuMuYMeM YYEeHOW CTEMeHUW W YYEeHOro 3BaHWS, CO CTaXeM Hay4yHo-
neparormyeckon pabotbl Mnn paboTbl B OpraHn3auusax no HarnpasrieHuo NpogeccnoHanbHOn
NeATenbHOCTN, COOTBETCTBYHOLLEN AeATeNbHOCTN Kadyeapsbl, He MeHee 5 neT.

3aBeqyowmin kaheapor AOSMKEH 3HAT:

e 3aKOHbl M WHble HOpMaTMBHble npaBoBble akTbl Poccuickon Pepepaumm no
BOMpoOCcaMm BbiCcLIEro obpasoBaHus;

e (hefepanbHble rocygapcTBeHHble  obpasoBaTenbHble  CTaHg4apTbl  BbICLLEro
obpa3oBaHus;

e OCHOBbl aAMUHUCTPATUBHOrO, TPYAOBOro 3aKOHOA4ATENbLCTBA;

e WHCTPYKUMIO NO OXpaHe Tpyaa;

e rOKarnbHble HOPMAaTUBHbIE akTbl YyHUBepcuTeTa: YCTaB, NfaH CcTpaTermyeckoro
pas3sutus, MNonutuky n Llenn B obnactn kayecTtBa;

e [OKYMEHTbI CUCTEMbI MEHE)KMEHTA Ka4yeCTBa YHUBEPCUTETA,;

e TEOpuIo N MeToabl ynpasneHns obpasoBaTefnibHbIMU CUCTEMaMK;

e OpraHusauuio yyebHown, MeTOaNYECKON, Hay4YHO-MEeTOANYECKON, Hay4HoO-
nccnegoBaTenbCKor, BOCnUTaTeNbHOM paboThl;

e MeToAMKYy 0DyYyeHUs n BOCNUTAHWUS;

e MeToAbl M CNocobbl MCMOMb30BaHNSA obpas3oBaTerbHbIX TEXHOMOMMWA, B TOM 4ucne
ANCTaHLUMNOHHBIX;

e MOPSOOK COCTaBMEHUS Y4EOHbIX NIIaHOB;

e MpaBuna BegeHUs OOKyMeHTaumm no yyebHon paboTe;

e OCHOBbl Mefdarornku, @U3nNonornun, MnCUxXosiorMM, 3KOMOrMN, SKOHOMUKKW, npaBsa,
couuonormm;

e TpeboBaHuMss K paboTe Ha nepcoHanbHbIX KOMMbITEPAX, WHbIX 3NEKTPOHHO-
UM POBLIX YCTPOMCTBAX.

1.3.5 CTpykTypa 1 KagpoBbl COCTaB

CTpyKTypy U WwWtat kadeapbl, a TakKe UBMEHEHUS K HAM YTBEPXKOAET PEKTOP.

3amelleHne [OOMKHOCTEN Hay4yHO-Nefarormvyeckmx paboTHMKOB, 3a WCKNIOYEHUEM
AOJDKHOCTM 3aBefyollero kadpegpown, npon3sBoguTca rno TPyAOBOMY A0roBopy (KOHTPAKTY),
3aKn4YaemMoMy Ha CpoK A0 NATU NeT. 3akrYeHno Takoro Tpy4oBOro AoroBopa (KOHTpakTa)
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npeawecTByeT KOHKYPCHbI OTOOP B COOTBETCTBUM C MOSMOXEHUEM, YTBEPXKOEHHBIM NPUKa3oMm
MuHo6pHaykn Poccum ot 23.07.2015 Ne 749.

Ha pomkHocTK yyebHO-BCMOMOratenbHOro nepcoHana CoTPYAHWKM 3a4nCrSHOTCS
NpuKasoM pekTopa By3a B COOTBETCTBUM C TPYAOBbIM 3aKOHOAATESIbCTBOM.

1.3.6 CoTpyaHukn Kadpeapbl perynspHO NoBbiWaoT KBaNn@uUKkaumo nytemMm CTaXKUpPOBKMY,
0o0y4YyeHNsa B WHCTMTYTax M Ha dakynbTeTax, LEeHTpax MOBbIWEeHUS KBanuvdukauun; Beas
Hay4yHO-UccnegoBaTeNnbCkyld W npenogaBaTenbCckyld  paboTy, y4vyacTBYss B HayYHbIX
KOH(bepeHLMaX, CEMUHapax, CMMMNO3nymax.

MonHomounsi, npaBa, 06A3aHHOCTW,  OTBETCTBEHHOCTb,  KBanuUUKaLWNOHHbIE
TpeboBaHnA K 06pa3oBaHuMIo, 0B6y4EHMIO 1 ONbITY NpaKTUYecKon paboTbl, a Takke TpeboBaHuWs
B obnactm MeHemXMeHTa KayecTBa, MO WHMOPMALMOHHBIM TEXHOMOMMAM U ApYrum
Heo6Xo4MMbIM  3HAHMAM W HaBblkaM WU3MNOXEHbl B JOMKHOCTHBIX UHCTPYKLMAX COTPYAHMKOB,
COCTaBIEeHHbIX B cooTBeTcTBUM C TpeboBaHnamm OKCO, EKCL, ETKC wvnu yyetom TC, npwu
ero Hanu4unu.

1.4 B cBoeun aeaTenbHOCTN nepcoHan kadgeapbl PyKOBOLACTBYETCS:

e [EeNCTBYKOLMM 3aKoHOAATeNnbCTBOM, B T.4. B obnactu obpasoBaHus, CenbCKOro
X0351CTBa, cepTudmKaunmn, ctTaHgapTusauum, ynpasneHnsa kKayecTsom;

e rpukaszamm u pacnopsbkeHnamm MuHoGpHaykn Poccumn, MuHcenbxosa Poccuu,
PocobpHaasopa;

e YcraBom OIBOY BO Y3, npukaszamm pekTtopa, pelleHnAMM Y4YEHbIX COBETOB
yHuBepcuTeTa W (akynbTeToB, peKTopaTa, pacrnopsXeHUsIMU MNPOPEKTOPOB UM  OeKaHa
hakynbTeTa ynpasfieHUss HeABMKXUMOCTbIO U npaBa [Y3;

e H[O v T[ no oxpaHe Tpyaa, noxapHon 6e30nacHOCTH;

Monutukon n uenamm pykosogctea ®rbOY BO 'Y3 B obnactun kavecTsa;
pokymeHTtauunen CMK;

npasunamMmmn BHyTpeHHero TpygoBoro pacnopsgka ®re0y BO IMys;
HACTOSALLMM NOSIOXEHNEM;

e rnonoxeHusaMn o6 Y4YéHoOM coBeTe YHuBepcuTeTa, dakynbTeTa, CTPYKTYPHbIX
nogpasgeneHnsax yHMBepcuTeTa;

e HACTOALUMM NOSIOXKEHUEM;

e [OMMKHOCTHBIMWN NHCTPYKUNAMU;

e BHewHumn HO n T, oTHOCAWMMUCS K AeaTenbHOCTM Kadeapsl;

e Pykosogcteom no kayvectsy, CTO, MU n N CMK.

Buabl 4OKYyMEHTOB, MMEIOLLMX NPUMEHeHME Ha kadeape, npuBeaeHsl B HomeHknaTtype
aen nogpasgeneHus. HomeHknatypa Aen akTyanuanpyeTcsl eXerogHo Mo COrfiacoBaHUIo C
oaoy.

1.5 [eatenbHocTb kadedpbl (PUHAHCMpyeTCcs 3a CcyeT Ccpeacts cybcuaguni  Ha
BbINOSTHEHNE rOCYAapPCTBEHHOIO 3a4aHns U BHEGOOKETHBIX CPEACTB.

1.6 OG6opyooBaHne U oOprTexHuKka kKadeapbl HaxogaTca Ha e€ 6anaHce U
OTBETCTBEHHOM XPaHEHWUMW.

1.7 lMpoueccol kaheapsbl

B Tabnuue 1 npeacrasneHbl npouecchl kadenpbl B COOTBETCTBMM C PYKOBOACTBOM MO
kadyectBy ®I'EOY BO Y3 u cyHKumnamm kadeapsbl.
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Mpouecchbl

OTBeTCTBEHHOE

AOJIXKHOCTHOE Nnlo

Mpoueccbl CMK Y3

1 MeHea)XMEeHT CUCTEMbI U NPOLIECCOB
YyacTne B NOAroToBKe NPOEKTOB nnaHa CtpaTernyeckoro passutus, MNonutnkn n uenen
pykoBogcTtea 'Y3 B obnactu kayectea

3asegyowmnn kadenpom

2 MeHegXMeHT NnaHupoBaHUs

3asegyowmnn kadenpom

Y4yacTue B nnaHnpoBaHum paboT yHuBepcuteTa, akynbTeTa. 3aBeayownii
nabopatopwven

3 BHyTpeHHMe ayauThl (y4acTue) 3aBeayownii kadeapon
YNOMHOMOYEHHbIV no
KayecTBy

4'YnydweHue (y4acTtue) 3asegyowmnn kagenpom

PaspaboTka v BbINOMHEHME KOPPEKTUPYIOLIMX M NpeaynpexaaloWwmx AeNCTBUN, a Takke | YNONHOMOYEHHbIN no

npoBepKka WX pe3ynbTaTUBHOCTM M cBOeBpemeHHOocTM B cootBeTcTBuM ¢ CTO CMK | kauecTtBy

8.5.01.

5 MNnaHupoBaHWe NPOLECCOB XMU3HEHHOTO LKA NpoayKuum
YyacTtue B pa3paboTke y4ebHbIX MraHoB, MporpamMm y4eOHbIX KypCOB.

3asegyowmnn kadenpom
YNONHOMOYEHHBbIV no
KayecTBy

6 MapkeTuHroBble MccnefoBaHUS pblHKa Hay4yHoW M obpasoBaTenbHON AeATenbHOCTH,
pbiHKa Tpyaa, YAOBNETBOPEHHOCTU NOTpebutenen n nHpopmmuposaHue obLiecTsa
Yyactue B cbope 1 aHanuse nHgpopmMaumm n nHgpopmmposaHme obLiecTea.

3asegyowmnn kadenpom

7 TlpoektnpoBaHne u paspabotka oOpasoBaTeNbHLIX MNporpaMMm U
METOAMYECKNX MaTepmanoB Yyactue B paspaboTke.

y4yebHo-

3aBeayowmii  kacpegponi
nnc

8 MNMpuem Ha obyyeHune
Yyactue B pabote NpUEMHON KOMUCCUN.

3aBeayownii kadeapon
MpeacrtaBsutenu
Kkacdpegpbl B NPUEMHOM
KoMUccUm

9 YnpaeneHne obpa3soBaTenbHbIMK NpoLiECCamMm

e Peanusaumss obOpasoBaTenbHbIX NporpaMm  Bbiclero o6pas3oBaHuA Mo
NpodunbHLIM HanpaBneHUsM K cneunansHocTaM B cooteTcTBumn ¢ ProC BO;

e [logrotoBka cneuvManuctoB MO  3aka3aMm  (OOroBopam/KOHTpakTam)  OT
opraHuMsauMn B pamMkax MHOMOypoOBHEBOW CUCTEMbl MOLFOTOBKM W MOBbILLEHUSA
KBanudukaumm;

e [IpakTuyeckass nOAroToBKka CTYQEHTOB W  acnvpaHToB Mo
HanpaBneHnsM 1 cneumanbHocTsM B cooTBeTcTBUM ¢ PIrOC BO;

e BocnutarenbHas pabota co ctyaeHTamu;

e CogewncTasue B TPYAOYCTPONCTBE BbIMYCKHMKOB [Y3;

e YpoBnetBopeHue noTpebHocTn obuwiectBa M rocygapctea B
negarormyeckux kagpax BbiCcLUen KBanugukauum (kaHangaToB U JOKTOPOB HayKk).

NPodUIbHLIM

Hay4Ho-

3aBeayownii kadeapon
nnc
yBM

10 YnpaBneHve HecooTBeTCTBUAMM (yyacTme B paboTax C HeycrneBaloLuMu
obyyaeMbiMm)

3aeegytowmnn kadegpon
nnc

11 Hay4yHasa gesatenbHocCTb (yvacTtume)

3aeegyowmnn kadenpom
PykoBoguTtenu npoekToB
W Nporpamm

Mpouecchkl nogpasgeneHus

1 MeHeQXMEHT NNaHnpoBaHus (NnaHnpoBaHue paboT kadeapbl)

3asegyowunn kadenpom
3aeegyowun
nabopatopuen

2 YnpaeneHue JOKyMeHTamu 1 3anncsMu no kayecTsy kadpeapbl

YNONHOMOYEHHbIN no
KauyecTBy
OTBETCTBEHHbIN 3a
OpraHM3aLmOoHHO-
npaBoOBYO 7]
pacnopsiaMTenbHyo
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[OKYMEHTaLMIO

3 PacnpegeneHne nonHOMOYMIA, OTBETCTBEHHOCTW, (PYHKUMIM B pamkax nrnaHvpyemon | 3aBegylowmn kadenpow
OEATENbHOCTM M B3aMMOAENCTBUS
4 YnpaBrneHue nepcoHanom 3asegyowmnn kadegpom
5 YnpaeneHue obpasoBaTenbHOW cpenon (MHPACTPYKTYpOM M NPOM3BOACTBEHHOM | 3aBepdylowmnn kadenpom
cpenow kacenphbl)

6 YnpaBneHue 3akynkamu ang Hyxg kadenpbl 3asegyowun
nabopatopwuen

7 YnpaBneHue MeTporiornyecknm obecrneyeHnem 3asegyowun
nabopatopwuen

8 AHanm3 pgaHHbiX (cOop W aHanu3 [gaHHbIX, XapakTepusylwmnx AeATenbHOCTb | 3aBedylowmn kadenpom

Kadeapbl). YNONHOMOYEHHBbIV no
KayecTtBy

2 OcHOBHbIe 3apa4m

2.1 ObecneyeHne rapaHTUin kayecTsa obpasoBaTenbHON AeATENbHOCTU (BOCMUTAHUA U
00y4eHuns) yHnBepcuTeTa no npocunio kageapsbi.

2.2 Ob6ecneyeHve wn ynydweHne KadectBa yHAAMeEHTasnbHbIX, MOUCKOBbLIX W
NPUKNaaHbIX HAyYHbIX UCCNeaoBaHMM 1 pa3paboTok No TeMaTuke kadeapsbl.

3 DyHKUUMN

3.1 MnaHupoBaHue feaTenbHOCTU Kadyedpbl (3aBedylowmn kadenpown, 3amecTuTenb
3aBeaylouero kageapon, 3asegyowwmin nabopatopuen, ynoniIHOMOYEHHbIM MO Ka4ecTBy).

3.2 Oby4yeHune gucuunnmMHam no npocunio kKadenpbl CTyOeHTOB JHEBHOIO, BEYEPHETO,
3a04HOr0 (pakynbTeTOB, a TaKkKe Chnywartenen KypcoB MOBbIWEHNA KBanudukauum u
nepenosroToBKU.

3.3 [IMnnomMmHoe npoekTnpoBaHue.

3.4 OpraHusauus n npoBeaeHne npakTuK CTyaeHTOoB.

3.5 OcywectBneHne npakTU4eckom MOAroToBKM —  OpPMbl  OpraHuM3aumm
obpasoBaTenbHON OeATeNbHOCTU NpU OCBOEHMM ObpasoBaTesibHOW NporpaMmmbl B YCNOBUAX
BbINOSHEHUSA ObBy4valowmMMmnca onpedeneHHblx BuOOB paboT, CBsA3aHHbIX C  OyayLien
npodeccuoHanbHON AEATENbHOCTBIO M HanpasfeHHbIX Ha (opMUpOBaHUE, 3akpensieHue,
pasBuUTME MPaKTUYECKMX HaBbIKOB W KOMMETEHUMM MO Npounio  COOTBETCTBYHOLLEN
obpasoBaTtenbHON NporpamMmel.

O6pasoBaTenbHas OeATeNbHOCTb B (hopMe MpakTUYecKoW NOAroTOBKM MOXET ObiTb
opraHvM3oBaHa Npu peanusauumn NPakTUKU N UHBIX KOMNOHEHTOB 0Opa3oBaTesnbHbIX NPorpamMm,
peanuayemMmbiXx YHMBEPCUTETOM W YyCTaHaBnvBaeTca pabouvmu nporpaMmmamu MNpakTUKU ©
WHbIX KOMMOHEHTOB 0BpasoBaTebHbIX MPOrpamMMm.

3.6 Cuctematmyeckoe COBepLUEHCTBOBaHWE Yy4ebHO-meToamyeckmx pabot no
NOBbILLEHMIO Ka4yeCcTBa NOAroTOBKN 0B6y4YyaeMbIX.

3.6.1 PaspaboTka obpasoBaTenbHbIX MporpaMmMm U UX Yy4ebHO-MEeToanN4eckoro
obecneyveHus. MNMogrotoBka GUNETOB PEUTUHIOBOrO TECTUPOBaHUS abUTYpUEHTOB, y4YalLMXCSs
10,11 knaccoB 1 cnywaTenen NoAroToBUTENbHbIX KYpCOB (cekums 4).

3.6.2 PaspaboTka u BbINOMHEHNE KOHTPOSbHbIX MeponpusaTui No obpa3zoBaTenbHOW
AeaTteribHOCTU Kadbeapsbl.

3.6.3 Wcnonb3oBaHne B y4ebHOM Mpouecce pas3BMBAOWMX TEXHOMOrMM obydeHus,
AEeMOHCTpaLun KUHO- U BUAeoMaTepmarnos.
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3.6.4 MNoaroToBka u y4actme B Onumnuagax.

3.6.5 CoBepleHCTBOBaAHME OpraHuM3auum Kn obecnevyeHns TEXHUYECKUMU W
MHOPMAaLNOHHBIMKU pecypcammn caMmoCToATENbHON paboTbl CTYAEHTOB, B TOM YuCne:

e obecrneyeHns y4ebHbIMM  ayauTopusiMn, OBOPYAOBaHHBLIMU  ANEKTPOHHBIMU
cpeacTBammn obyyeHus;

e obecrneyeHne [ocTyna CTYOEHTOB K (QOHOY OLEHOYHbIX CpeacTB OUCLMMINH
Kadheapsl;

e pasmelleHne HeobXxoaMMom WHgOpMaLMM Ha CTpaHu4dkax npenogasaTenen Ha
canTte kacpegpsl n LUAMO IMY3;

e perynsapHoe obHoBNEHNe NH(POPMALMOHHBIX CTEHOOB.

3.6.6 MNpoBeaeHne 3aHATUIN B y4eOHbIX LIEHTPax yHMBepcuTeTa.

3.7 lNMpoBegeHne hyHaameHTarnbHbIX Hay4YHO-UCCNeaoBaTenbCkMX paboT N0 OCHOBHbIM
HanpaBneHMaM Hay4yHo — uccrnegoBaTenbckon paboTel kadeapbl.

3.7.1 YyacTme B KOHKypcax Ha NnoslydeHne Hay4HbIX rpaHToB.

3.7.2 MNybnukaumsa pes3ynbTaToB Hay4YHO-UCCeaoBaTEeNbCKMX paboT B Nepruogmnyecknx 1
crneumanbHbIX HayYHbIX N3aHUAX, yd4acTue B ceMuHapax v KOHepEHLNSX.

3.7.3 lNpusneyeHune K Hay4yHou paboTe CTyOeHTOB.

3.7.4 O6y4yeHne uyepe3 acnuMpaHTypy W [OOKTOPAHTYpy CheunanuctoB BbICLUEN
KBanudukaumm.

3.8 Cuctemartmyeckoe MNOBbILWEHWE KBanMUKaumMm n coUManbHOMO YPOBHSA Hay4HO-
npocdheccopckoro n BCnomoraTenbHOro nepcoHana kadgeapsi.

3.9 OkasaHune KOHCynbTaTUBHbIX YCNyr B y4ebHbIX LeHTpax PrE0Y BO MY3.

3.10 PasBuTtne u nogaepxaHne B3aMMOCBA3€EN C By3aMu U ydpexaeHusamm MocKBbl U
Poccunckon ®egepaumm no yyebHbiM HanpasneHuam ®IreOY BO NY3.

3.11 TexHu4yeckoe obecneyeHune geatenbHoOCTU kadenpsbl. [NogaepxaHve n ynydweHme
obpasoBaTtenbHoOW cpeabl.

3.11.1 CoeBpeMeHHOe 0B6HOBIIEHME Napka y4ebHoro obopygoBaHus u mebenu.

3.11.2 O6ecneyeHne HeOHXOANMBIMI pacXxogHbIMU MaTepmuanamMu.

3.11.3 CBoeBpeMEHHbIV PEMOHT MOMeLLeHUn Kadeapbl.

4 MNMepeyveHb AOKYMEHTOB, 3an1Mcen U AaHHbIX N0 KayecTBy nogpasaeneHus

4.1 TlonoxeHwe o kadenpe N OMKHOCTHbIE UHCTPYKLUNN COTPYOHMKOB.

4.2 T[naHbl pabor.

4.3 HowmeHknatypa gen kadeapsl.

4.4 TlepeyHn BCcex BUOOB (COTPYAHMKOB, NMOMELLEHUIA, OOOPYOOBaHUS, JOKYMEHTOB U
T.4.).

4.5 TMonutuka wn Lenn pykosoactea SIbBOY BO Y3 B obnactu kayecTtBa.
PykoBoacTtBo no kavectBy. [MonoxeHus, ctaHaapTbl U MHCTPYyKumMmM CMK.

4.6 [MpoToKonbl 3acegaHui.

4.7 OTyeT No pesynbTataM BHYTPEHHUX ayaUTOB.

4.8 OpraHu3aunoHHO-pacnopsaaMTensHaa JoKyMeHTaums. Nepenncka Ha ByMaXHbIX U
3NEKTPOHHbIX HOCUTENSIX.

4.9 CeegeHna o6 yyebOHOM Harpyske npenogaBsatenen kadgegpbl B LEnOM.
MHomBmayanbHble nnaHbl npenogasaTernien U COOTBETCTBYHOLLNE OTHETHI.

4.10 BHelwHne HopMmaTuMBHble A0KyMeHTbl (PIrOC, OI'T, craHgapTbl, npukasbl U
WNHCTPYKTUBHbIE NncbMa MuHobpHaykn Poccun, MuHcenbxo3a Poccun u 1.n.).

4.11 3k3aMeHauWoHHble BuneTbl NO NEKLMOHHBIM KypcaMm.
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4.12
4.13
4.14
4.15
4.16
4.17
4.18

ocydapcmeeHHbIlU yHU8epcumem

no 3emsneycmpoucmey

5 B3anmooTHoweHus. CBsa3n

ncn
36 — 2024

OtyéTbl no aHannady CMK co ctopoHbl pykoBogctea ®I'6OY BO Y3.
OTyeTbl kKadpeapbl No y4ebHbIM rogam.
MaTtepwuanbl no yuebHo-meToaNYECKON paboTe.
KoHTponbHble paboTbl M akTbl HA CNUCaHUSA
HokymeHTbl no HAP n HAPC.

XKypHarnbl B3aumonoceLleHni 3aHATUN.

Onucu Ha gena, nepegaHHble B apxus ®IE0Y BO MYS.

B3anmooTHoLWEHMS 1 CBA3K nogpasgeneHna npuneeaeHbl B Tabnuue 2.

Tabnuua 2 — B3auMOOTHOLLEHMA U CBA3W noapa3aeneHus

HanmeHoBaHue
noapasgeneHus n/mnu
OOJDKHOCTHbIE n1ua

MonyyeHune

MpepnoctaBneHune

BHelwHMe opraHmMsaumm

MwuHoGpHaykn Poccun

HopmaTtuBHO-NpaBoBbIe
[OKYMEHTB!

MHopmaumoHHas AeaTenbHOCTb

MuHcenbxo3 Poccumn

HopmaTuBHO-nNpaBoBLIe

NHdopmauus o gedaTenbHOCTH

OOKYMEHTbl M pacnopsigMTenbHble
OOKYMEHTHI
Wkonel, nuuewn, By3bl n apyrue | Hdopmauma o gesarenbHocTw, | MHdopmauus o] OeATenbHOCTH
opraHu3aumu BO3MOXHOCTAX W HanpasneHusx | kadeapsl, npeanoxeHms o}
coTpyAHMyecTBa B y4yebHbIX W | COTpPyAHUYECTBE. CornaweHuns o
Hay4HbIX cdepax. COTpYAHUYECTBeE.

JomxHocTHbIe nuua n nogpasgenexHus Ny3

PekTopaTt

MNpukasos n pacnopsXXeHnn
(MUCBbMEHHBIX U YCTHbIX), BHELUHMX
OOKYMEHTOB C pe3ontoumsMm

MnaH paboTtbl kadengpbl Ha y4ebHbIN

rog, craTUCTMYeckue MaTtepuansl U©
WHYIO OTYETHOCTb. [JOKYMEHTOB MO
HanpaBneHWsaMm  OesdATenbHOCTM  Ans

COrnacoBaHus 1 yTBEPXAEHUs

YyeHbll coBeT

PelueHuns n BbINUCKN N3 NPOTOKOMNOB
3acefaHui Y4yeHoro coserta.
padukn ncteyeHns cpokos
OencTBus TpyaoBbIX JOrOBOPOB
negarornyeckmx paboTHUKOB,
OTHOCSILLMNXCS K Ynucny
npodeccopcko-
npenozaBaTenbCKOro coctana
(Mc).

Ob6bsaBnNEHNS 0 KOHKYpcax Ha
3aMeLleHne BakaHTHbIX
gormkHocTen MMC.

3anpockl MHOpMauun B pamkax
OeAaATenbHOCTU Y4YeHoro coBeTa.

3asiBNeHus n JOKYMEHTHI,
npeacTaBnseMble NpeTeHaAeHTaMu,
YYaCTBYHOLUUMM: B KOHKypCaxHa
3aMeLLieHNE BaKaHTHbIX JOJIPKHOCTEN
MMNC, B BbIbOpax 3aBefyrOLLMX
Kadpegpamu 1 gekaHoB hakynbTETOB, a
TakKe BbINUCKM U3 3acefaHni
(paclumpeHHbIx 3aceaaHuin) kadeap,
y4YeHbIX COBETOB (DaKyrnbTETOB.
3asiBNeHus n OOKYMEHTHI,
npeacTaBnsieMble NpeTeHaeHTaMn Ha
npeacTaBfneHne K y4eHbIM 3BaHNSAM, a
TakKke BbINMUCKN N3 3acedaHnii kadeap.
[loKymMeHTbI Mo BOMpOCcaM, BKITHOUYEHHbLIM
B [NnaH paboTbl Y4yeHoro coeeTa, a
TakKe Mo TeKyLLMM BOMpocam,
paccmaTpvMBaeMbIM Ha 3acefaHnsiX
YyeHoro coBerTa.

NHdopmauusa o peanmsaLmm pelueHunn
YyeHoro coBerTa.

WHdpopmaums no 3anpocy Y4eHoro
coBeTa.
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HaumeHoBaHune
nogpasgeneHua n/nmnm Mony4yeHue MpepocTaBneHue
OOMKHOCTHbIE n1ua
[ekaHaTbl 3a4yeTHble W 3K3amMeHauWoHHble | 3anorfHeHHble 3a4eTHble "
BEJOMOCTH; OOKYMEHTbI | 3K3aMeHaLUNOHHbLIE BEAOMOCTH.
OpraHmn3aumMoHHOro XapakTepa;
pacnucaHus 3K3aMeHaLMOHHbIX
CEeCCUM.
HenaptameHT y4yebHo- | PacnmcaHmsa yyebHbix 3aHAaTUM Ha | CBegeHusa O kaHgupaTypax CTyoeHTOB
MeToau4eckon paboTbl cemecTp; npukasbl M | Ha nony4vyeHne cTuneHaun (Y4veHoro
pacrnopsikeHUss No opraHuM3aumu | coBeTa YyHuBepcuTeTa, [lpe3vgeHTa
yuyebHoro npotecca. PO, MpaButenbcTBa PO,

BnaroTBoputenbHbIX (OHA0B).
CocTasBbl 3K, cBefeHus 0
kKaHanpatypax npegcepatenen 3K
ansa yreepxaeHusa Ha YdyeHom CoseTe
yHMBepcuTeTa n OanbHenwero
yTBepxaeHus B MmHcenbxos Poccum.
CeegeHss no wuToraM 3a4yeTHO -
3K3aMEHALMOHHbIX CEeCCUI, CBOLKU MO
aTTecTauum CTyaeHTOB.

MpopekTop no Hay4HoW paboTe MHpopmaLmoHHbIe n | MNMpegnoxeHns no  opmMMpoBaHULO

NMHGOPMAaLIMOHHO-METOANYECKNE TemMaTN4ecKoro nnaHa Hay4Ho-
mMaTepwuansl o] Hay4HbIX | nccnegosatensckux pab6otr (HUP un
MEepOonpUATHSAX, nposoanmbix | OKP), yyacTnio B Hay4HO-TEXHNYECKNX
WHCTUTYTOM n CTOPOHHUMU | Nporpammax; nnaHbl Hay4HO-
opraHusaumsmy; WHMOOPMALMOHHO | TEXHUYECKMX MEPONPUATUA; MPOEKTbI U
MeToaMyeckme Martepuanbl  Ans | JoroBopa Ha BbiNOMHEHMe paboT u
yyacTMss B KOHKypcax HaydHblX | ycnyr, ot4yeTbl no HAP n OKP.
nporpamm " OoHAOB;
MeToaMyeckMe Marepuanbsl  Ans
NMOAroTOBKM oT4eTOB no
GlompKeTHOMY  (bMHaHCMPOBaHWIO;
WHopMaunio O  PUHAHCOBOM
COCTOSIHMM  MpoOeKTa, Aorosopa,
CTaTUCTMKYy MO  PacXOAOBaHUIO
cpeacTs.

Byxrantepus CnpaBku o] nepeuvcneHun | PeweHna pektopa yHuBepcuteta o
OEHEXHbIX CpeacTB, | MepeyYncrneHnn AeHexHbIX CpeacTs,
OOKYMEHTauuo Mo maTepuansHOMY | MpeanoXeHus Mo CMeTe pacxOAos.,
DOanaHcy, cyeTa Ha NpUobpeTEHHOE | JOKYMEHTHI Ha npuobpeTteHne
obopynoBaHue " pacxofgHele | obopyaoBaHus n pacxogHbIX
maTepuansbl. MaTepurasnos.

MnaHoBo —  3akoHoMu4Yeckun | LLtaTHoe pacnucaHue kadeapbl CeegeHuss O [ABWKEHMM NepcoHana

oTaen kadcpepsbl

OTtgen OOKYMEHTaUMOHHOro | MNouTy (BHELUHIO M BHYTPEHHIOW), | MNMucbma n TenerpaMmmbl ans

obecneyeHns ynpaBneHust OopraHM3aumoHHO- JanbHenwen 0bpaboTkn "
pacnopsgunTernibHble JOKYMEHTHI. oTnpaBneHus no Ha3Ha4YeHuIo;

OOKYMEeHTbl AnA yTBepXAeHUA nevaTbio

KaHUensipuu;  nuceMa B gpyrue
opraHv3aumun ans permcrpaumm.
OTpen ynpaBneHus kavyecTBoM | [JOKyMEHTbI cuctembl | [lokymeHTaLmio CUCTEMbI
obpasoBaHusi MeHeKMeHTa KayecTBa, | MEHeKMeHTa KadecTBa kadeapbl Ha

OOKYMEHTbl MO BHYTPEHHUM U
BHelWwHUM aygutam CMK.
PesynbTathl 3KcnepTuabl
JOKYMEeHTOB kadepbl.

aKCnepTnay, KOppeKTupytoLime "
npegynpexgawwmne  OenctBust Mo
BbISIBITEHHbLIM HECOOTBETCTBUSM,
Marepuansl gnst aHannsa CMK.

[MpopekTop no

TexHunveckas OOKyMeHTauua aond

TpeboBaHus Ha npuobpeTteHne
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HaunmeHoBaHue
noapasgeneHus ninnu MonyueHue MpepoctaBneHue
AOJMKHOCTHbIE Nnuua
aAMUHUCTPATUBHO- cornacoBsaHusi XO3ANCTBEHHO-KaHLENSAPCKNX
XO35IMCTBEHHOW  OEeATeNbHOCTMH, npUHaAnexHocTen; CNUCKM nmu,
CTPOUTENbLCTBY W pPasBUTKIO UMerwmx JOoCcTyn B MOMeLeHus
NMYLLECTBEHHOIO KOMMMeKca kadpeapsl (B oTaen OXpaHsbl);
cnyxebHble  3anMckKM O  PeMOHTe
nometleHnn n obopyaosaHus kadeapsbl
n ap.
BubnnoteyHbIn koMnnekc YuebHyto nutepartypy n | 3agBku Ha npuobpeTeHne nutTepaTypbl
HOpMaTuBHbIE OOKYMEHTbI; | U HOPMAaTUBHbIX AOKYMEHTOB; OTYETHbIE
nHcpopmaumo 06 obecnevyeHHOCTU | PUHAHCOBbIE OOKYMEHTbI o}
nuTepaTtypon KypcoB, rpynn, | npuobpeteHun nuTeparypsbl;
crneumanbHOCTEN; MHAOPMAUMIO O | MHdOPMaLMIo o ny6nukauusx
HOBbIX U3[0AaHUSX NUTepaTypsbl. COTPYOHVIKOB.
Nutepatypa, Heobxoammasa Aans
OCYLLIECTBIEHNS AeATEeNbHOCTY.
Kartanoru nsgarenscrs.
Otgen AOKTOPaHTYpbI n | Npukas  pektopa 0  cpokax | CnMcok  KomMmuccun no  npuemy
acnupaHTypbl npoBedeHuss  BCTYMUTENbHbIX W | BCTYNUTENbHbIX " KaHaMOaTCKUX
KaHOMOATCKMX 9K3aMeHOB; OnaHku | aK3aMeHOB; MPOTOKOMbl — aTTecTaumm
3K3aMeHaLNOHHbIX FINCTOB; | acnUpPaHToB.
BbIMUCKN M3 MpuKa3oB pekTtopa (o
3a4mcneHun acnupaHToB,
OTYUCIEHWUM, NPOASIEHUN 1 AP.).
UHctutyT MexXayHapoaHbIX | MIHdopMaunoHHble nucbma, | 3asiBKM Ha KOMaHAMpoBaHue (No Mepe
OTHOLUEHWIN N BHELLHNX CBA3EW OOKYMEHTHI, perynvpyowue | Heo6xogumocTwn); oT4yeThl o]
MeXOyHapOAHYH0 OeAaTenbHOCTb | KOMaHAMPOBaHUN COTPYAHMKOB; 3asBKM
Ore0yY BO Iys. M OT4Y4eTbl O MNpUEME WHOCTPaHHbIX
MHdopmaLmoHHo-meToanYeckne aenerauum; cBedeHus 06
mMatepuanbel  No  OOPMMEHUIo | ycrneBaeMocTu MHOCTPaHHbIX
OOKYMEHTOB  Ons  3apybexHbIX | CTydeHToB (MO 3anpocy); OoTyeTbl O
KOMaHAMPOBOK. nyonmkaumnsx B WMHOCTPaHHbIX
XypHanax (exerogHo); oTyeTbl O Xxofe
BbINOMHEHNST MEXOYHaPOAHbLIX Hay4YHO-
TEXHUYECKNX MPOEKTOB M KOHTPAKTOB.
lMpaBoBoe ynpaBneHne lMpaBoBble n HOpMaTuBHble | 3asBKM Ha NpaBOBble U HOPMAaTUBHbIE
OOKYMEHTBI. CornacoBaHHble | AOKYMEHTHI " KOHCYynbTauuu.
OOKYMEHTBI. [JokymeHTbl Ha cormacoBaHve Mo
KoHcynbTaTuBHbIE YCAYTN. NpUHaANEeXHOCTH.
Otgen no pabote ¢ nepcoHanom | dopmbl OOKYMEHTOB ans | Matepuanbsl N0 NPUEMy U YBOIbHEHMWIO
3anonHeHus. coTpygHukoB. CrniyxebHble 3anuncku u
3a5BKM Ha KOMaHAMpoBaHue
npenogasarternew, y4yebHo-
BCMOMoOraTenbHoro  nepcoHana, no
pas3nunyHbIM BOMPOCaM.
Otnen no pexuumy n | DokymeHTol no  obGecneveHuto | [JokymeHTbl U CBEAEHUS MO 3anpocy.
Ge3onacHocTu pexuma 1 6e30nacHOCTHU.
PepakumoHHo-n3gaTenbckun MaTepuanbl 1 6naHku-3akasbl Ans | 3asiBKM U NOArOTOBMEHHble MaTepuarbl
oTaen n3gaHns y4ebHbIX Nocobun. ansa nyénvkaumm.
LleHTtp nHdopmaunoHHo- | NporpammHoe obecneyeHve, opr. | 3asBkum Ha  obcnyxvBaHue,  Opr.

KOMMYHUKaUNOHHbIX TEXHONOormm

TeXHUKa n obopygoBaHue.
Yenyru.

TEXHWKY U 06OpyLoOBaHWE, MaTepuansl,
nporpaMmmHoe obecneyeHme.

UMK «NHpopmkagacTp» [MporpamMmbl, NPOEKThLI, NnaHbl No 3anpocebl Ha AMNO paboTHuKoB
OOMOSNTHUTENBHOMY CTPYKTYPHOrO nogpasaeneHus.
npodeccunoHanbHoMy obpasoBaHuto | Cnnckn paboTHUKOB CTPYKTYPHOIO
(anao). nogpasgenexunsi, HanpaenseMbiX Ha
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HaunmeHoBaHue
noapasgeneHus n/vnn HonyquMe I'Ipe,qocraBneHMe

AOJIKHOCTHbIE nuua

MeTtoanyeckue n nHpopmaumoHHslie | obydeHue B UMK «HdopmkagacTp».
matepuansl no AMNO, B Tom uicne | JokyMeHTbl 4N 3a4UCEHns

ANs AUCTaHLMOHHOTO 06Yy4YeHusl. criyLiatenein u3 uicna paboTHUKOB
PacnvcaHusi 3aHsTWI, NpuKasbl 1 CTPYKTYPHOTO noApasaerieHns Ha
pacrnopsiKeHusi No opraHn3aumm oby4eHne no AOMOSHUTENbHBLIM
y4yeGHOro npouecca. NpodeccroHarnbHbIM NporpaMmmam

OokymeHTel 0  kBanudmkaumm | (3asiBneHus, cornacusa Ha o6paboTky
(amnnombl 0 npodeccMoHanbHOW | NePCOHarnbHbIX AaHHbIX, KOMUK
nepenoaroToBke M yaOCTOBEPEHMS | AOKYMEHTOB 06 obpa3oBaHUK, NHbIE

O MOBbIWEHWUN KBanuukaumm) unu | GQOKYMeHTbl crnywiaTenen).

cnpaBkm 06 o6yyeHun/nepuoge | JononHuteneHble NpodecCnoHanbHbIe
oby4eHus. nporpamMmel, y4yebHO-meTOoaMYecKkune
matepuansl U  OHAbI  OLIEHOYHbIX
cpegctB (B TOM  uucrnie  Ans

JUCTaHLMOHHOrO 06yyeHus),
nogrotoerieHHble no 3anpocy WK
«VMHopmKagacTpy

LUPO O3K YyebHo-MeToamdeckne paspaboTkm | YuyebHo-meToanyeckne paspaboTku Mo
npodpunto kageapbl

LleHTp gmcTaHumMoHHbIX meTodoB | Cpeactea AncTaHumoHHoro | YyebHo-meToagmyeckue pa3paboTku

0obyyeHus 06yyeHuns AN AUCTAHUUOHHOro o6yyeHust

Opyrve kadbegpbl yHuBepcuteta | YyebHOo-meTogmMdeckue u HaydHble | Y4ebHo-meTogudeckne U HaydHble

pa3paboTku pa3paboTku

6 [lomkHOCTHbIe 06513aHHOCTU 3aBeAayroLlero Kacdeapon

3aBeaytowmin kacegpon o0bsa3aH:

6.1 PaspabaTtbiBaTb CTpaTeruio pasButusa geatesibHOCTU Kadpenpbl MO HanpasneHnam
noAroToBKW, YKPENNATb U pa3BnBaThb BHELLHUE CBA3M C paboTogaTensamu.

6.2 ObecneumsaTth BbinonHeHne PrOC BO.

6.3 CospaBatb ycrnosus ana dopmupoBaHua y obydarowmxca  (CTyOeHToB,
crnywartenen) OCHOBHbIX COCTaBMASOWMX KOMMNETEHTHOCTM, obecneumBarolient yCnewHoCTb
OyayLien npodeccnoHanbHON AeATENBHOCTU BbIMYCKHUKOB.

6.4 YcTaHaBnvMBaTb M NOOAEPXMBATb MeXOyHapo4HOE COTPYAHMYECTBO MO Npodunto
Kadbeapbl C 0OTEYECTBEHHBIMU U 3apyOEXHBIMU BbICLLUMMN Yy4eBHBbIMU 3aBEAEHUSIMU.

6.5 OnpenensTb HanpaBneHus y4ebHO-MeToaNYEeCKON N Hay4yHoM paboTbl Kadeapbl.

6.6 OGecneunBaTb Tekyllee nnaHMpoBaHue paboTbl Kadedpbl, NpeacTaBnATb Ha
yTBEpPXAEHME AekaHy dakynbTeTa nnaHbl paboTbl kadedpbl U UHAMBMAOYaNbHbIE MMaHbI
paboTbl NnpenogaBaTenen.

6.7 OcywecTBnaATb pacnpeaeneHne negarorndeckon Harpyskm u dyHKUMOHANbHbIX
oba3aHHOCTEN Mexay paboTHMkamyn Kadedpbl M KOHTPONMPOBAaTb CBOEBPEMEHHOCTb U
Ka4yecTBO UX UCMOMHEHMS.

6.8 HasHauyaTb ynonHomMo4eHHbIX no kavectsy n ANOC.

6.9 MNnaHupoBaThb NoBbILEHME KBanNnudukaumm npenogasatenen kageapsbi.

6.10 OpraHn3oBbiBaTb N0 NOPYYEHUIO PYKOBOACTBA haKynbTeTa NpoBefeHMe Hay4yHo-
nccnepoBaTtenbckon paboTbl Ha kadeape, paccmaTpmBaTth AuccepTaumm, NnpeacraBnsemble K
3awuTe paboTHMKaMn kadpeapbl UM COMCKaTENSAMU YHEHON CTEMEHM.

6.11 BecTu negarornyeckyto n Hay4YHo-nccnegoBatenbckyo paboTy Ha kadeape.
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6.12 OpraHunsoBbiBaTb paboTy U NpUHUMATL HEMNOCPEACTBEHHOE y4YacTue B NOAroTOBKE
y4eBHMKOB, HarnsaHbIX Nnocobun n yuebHo-MeToanYeCcKMx MaTepmanoB kadeapsbl.

6.13 OpraHunsoBbliBaTb 1 KOHTPONUpoBaTb paboTy Kadeapbl MO BbINOHEHWIO Mf1AHOB B
COOTBETCTBUM C NSIaHaMM coLumanbHO — 3KOHOMUYECKOTo pa3BUTUS YHUBEPCUTETA U Y4EOHbIMU
nnaHamu.

6.14 CosgaBatb ycnosust anga paboTbl COTPYAHUKOB Kadeapbl B COOTBETCTBUN C
3aKoHoOaTeNbLCTBOM, HOpMamMu MO OXpaHe Tpyda W TexHuke ©6e3onacHoCTU, a Takke
KOSNNEKTUBHbLIM JOrOBOPOM.

6.15 ObecneunBaTb nNpoBefeHNe ayauToB Kadeapbl; onpenendarb U KOOpaMHMPOBaTb
BbIMOSIHEHNE KOPPEKTUPYIOLLNX U Npeaynpexaarwmx 4encTBmi no pesynstatam ayguTos.

6.16 '0TOBUTL OTYET NO pesyrbTaTtam AesATeNnbHOCTN Kadyeapsl.

6.17 O6ecneunBaTtb PYHKUNOHUPOBaHME 3NIEKTPOHHOM NHOPMaLNOHHOM
obpasoBaTenbHOM cpebl YHUBEPCUTETa B pamKax CBOeN KoMneTeHumnmn

6.18 3aHumaTbcs Bonpocamu obecnevyeHus OedaTenbHOCTUM Kadeapbl OACKUMU,
MaTepuarbHbIMU, PUHAHCOBLIMU, TEXHUYECKUMU U MHOPMAaLMOHHBIMU PECYPCaMMU.

6.19 Cobntogate TPyAOBYH OUCUMNIMHY W NpaBuna BHYTPEHHEro pacnopsika B
COOTBETCTBUM C HOPMaMu No oxpaHe Tpyada u «lpaBunamm BHYTpeHHero pacnopsgka ¢rboy
BO I'Y3».

6.20 CnctemaTtmnyeckn NoBbiaTb CBOK KBaNM@MKaLmLo.

6.21 PaspabaTbiBaTb M COrnacoBbiBaTb MPOEKTbl WHCTPYKUUK, MOSIOXKEHUN U OpYyrnx
HOPMaTUBHbIX JOKYMEHTOB MO BONpOCcaM AesATeNbHOCTU Kadeapsbl.

6. 22 O6Gs3aHHOCTM B 061acTn KavecTBa:

o obecneunBaTtb BbinonHeHne MNonutnkn n Lenen pykosoactea ®ro0Y BO Y3 B
obnacTtu kayecTBa B paMKax CBOeN OeATerNbHOCTY;

. obecneumBatb BbinonHeHne TpeboBaHun CMK OIbOY BO Y3 B cBoen
AEATENbHOCTMW.

6.23 B obnactu oxpaHbl Tpyda 3aBefylowmn kadegpon o0653aH  BbINOMHATb
WMHCTPYKUMIO no oxpaHe Tpyaa [MNC.

7 NpaBa 3aBegyowero kKachegpon

3aBeayowmi kacbeapon MMeeT NpaBo:

7.1 OcywiecTtBnaTb o6wee pykoBoacTBO paboTon kadeapbl.

7.2 TotoBUTb npeanoxeHusi pykosoactsy ®bOY BO Y3 no coBepLlUeHCTBOBAHWUIO
CUCTEMbI CTUMYNMPOBaHMSA nepcoHana u yny4dwenuto CMK.

7.3 YvactBoBaTb B noarotoBke npoektoB [lonutukn u Llenen pykoBoacTBa
yHMBepcuTeTa B 0651acTu kadecTsa.

7.4 MNoanucelBaTb U yTBEPXKAATb AOKYMEHTbBI B paMKax CBOEN AeATeNIbHOCTU.

7.5 3HaKoMUTbCA C KOH(MAEHUManNbHOM MHOPMaumen B paMkax CBOeN AeATENbHOCTH.

7.6 N30upaTtb 1 6bITb M30paHHbIM B OpraHbl ynpasneHnsa yHuBepcuteTa/ dpakynbTteTa).

7.7 lNpeacTaBnaTb PYKOBOACTBY YHMBEPCUTETA NPEANoXeHUss O BHECEHUN U3MEHEHUN B
LWTaTHOE pacnucaHue; nNpuemy, yBOSIbHEHUSIM U NepeMELLEHUAM COTPYAHMKOB Kadeapbl, nx
NOOLLPEHUIO U HAKa3aHWIO N NoSly4aThb NO HUM OTBET.

7.8 YyactBoBaTb B MPOBOAUMbLIX MEPOMPUATUSX, UMEKLWNX OTHOLIEHNE K
AeaTteribHOCTU Kadpeapsbl.

7.9 o cornacoBaHWio C pyKOBOACTBOM YHUBEpPCUTETA MNpUBMeKaTb COTPYAHUKOB OPYrux
nogpasgeneHnn n CTOPOHHUX OpraHn3auun K ydactmio B pabore.
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7.10 lMpeactanate Y3 BO BHELWHMX OpraHu3auusix no BoOMpocam LesTENbHOCTU
Kadegpbl.

7.11 Ha BosHarpaxgeHue cBOero TpyAda, COOTBETCTBYHWOLLlEE IMYHOMY BKNagy B
AeaTernbHOCTb Kadpeapbl U YyHUBepcUTeTa.

Ha wmatepunanbHoe wun wuHaHcoBoe obecrneyeHne cBoen NpPodecCcMoHanbHOM
AeATerIbHOCTN.

7.12 [dpyrve npaea, npeaycMoTpeHHble YcTtaBom MY3.

8 OTBeTCTBEHHOCTb

3aBeaytowmmn kaceapon HeceT OTBETCTBEHHOCTb:

8.1 3a xu13Hb 1 300poBbe 0by4vaoLMXca BO Bpemst obpasoBaTensbHOro npouecca.

8.2 3a Hagnexallee UcrnosiHeHne cBomnx 06sa3aHHOCTEN, NPEaYCMOTPEHHbBIX HACTOSLLEN
AOJDKHOCTHOM WHCTPYKUMERN, B npegenax, onpenenéHHblX TPpyaoBbIM 3aKOHOOATeNbCTBOM
Poccuinckon ®epepaunn.

8.3 3a pasrnaiueHne oxpaHseMOon 3aKOHOM TaWHbl, CTaBLLUEA eMy U3BECTHOM B CBA3N C
NCMONHEHNEM MM TpPyOoBbIX 00s13aHHOCTEW, B TOM 4MCre pasrnawleHMe nepcoHarbHbIX
AaHHbIX apyroro paboTHuka, B npegenax, onpefenéHHbIX TPYAOBbIM 3aKOHOAATENbCTBOM
Poccuinckon ®epepaunn.

8.4 3a npaBOHapylleHUsi, CcOBepLUeHHble B Mpouecce OCyLWEeCTBEHNA CBOeN
AeaTenbHOCTW, B npedenax, OnpefenéHHbIX  rpaXxaaHCKMM,  agMWUHUCTPATUBHbLIM
3akoHogartenbcTtBoM Poccuinckon ®egepaunn.

8.5 3a npuumHeHne wmaTtepumanbHoro yuwepba, B npegenax, onpeaenéHHbIxX
AENCTBYIOLWNM TPYAOBbLIM U rpaXKaaHCKUM 3akoHodaTenbcTBoM Poccuiickon ®epepauyuu.

8.6 3a HapylleHne 3akoHoOaTENbHbIX U UHbIX akTOB 06 oxpaHe Tpyaa, B HEBbLINOMHEHNN
00513aTeNnbCTB, YCTAHOBIMEHHbIX KOSINEKTUBHBIMW OOrOBOPaMM UKW COrfalleHnaMu no oxpaHe
Tpyaa, Nnbo NpensaTCcTByHOLWME OEATENBHOCTU NpPeacTaBUTENEn rocyaapCTBEHHOIO Hag3opa m

KOHTPONs,, a Takke  OOLWEeCTBEHHOro  KOHTpOnsd, B nopsgke,  yCTaHOBIEHHOM
3akoHogartenbcTtBoM Poccuinckon ®epepaunn.
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JlncT cornacoBaHus

PaspaboTtaHo:

W.o. 3aBepytoLlero kagpenpon P.T. ManpuHgawsunm

(nodnuck, dama)

CornacoBaHo:

[ekaHa dakynbTeTa ynpasneHus
HeBMXMMOCTbIO U NpaBa H.N. iBaHoB

(nodnuck, dama)

Ha4vanbHuK npaBoBOro ynpasneHus A.Jl. Knnmos
(nodnuck, dama)

HavyanbHuk otaena no pabote ¢

rnepcoHanom B.E. Pasrynos
(nodnucsk, dama)

HauyanbHuk oTaena ynpaeneHus

KayecTBOoM 0bpa3oBaHus M.B. bopucosa
(nodnuck, dama)
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JlncTt o3HakomMmneHus

®.1.0. JomkHocTb OaTa Pocnuchb
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